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[ ]

1 Introduction

The BCA Lifts and Escalators Application system (LEAP) was created to automate the process involved in the lifecycle of lifts and escalators,
from inception to termination. The LEAP system would facilitate the involvement of all actors involved in the three main processes of
creating, renewing and recommissioning the permit to operate for lifts as well as escalators that fall under BCA’s purview. It is required that
every new escalator or lift obtain a permit before beginning operations. Users can log into the system via Corppass for corporate owned
equipment.

This user manual serves to assist you, the Contractors, in understanding the different functions of the BCA’s LEAP system.

1.1 Terminology Used

Term Definition

LEAP Lifts and Escalators Application Portal

PTO Permit To Operate

SPE Specialist Professional Engineer in the Specialized Branch of Lift and Escalator Engineering

LEI Lift and Escalator Inspector

Major A/R Major alteration or replacement works carried out on any lift or escalator specified in the first column of Part 2 of the Second
works Schedule of the Building Maintenance and Strata Management (Lift, Escalator and Building Maintenance) Regulations 2016

Building and
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1.2 Statuses used in LEAP

1.2.1

Application Status

Status

Description

Pending SPE Inspection

During new PTO application, SPE selects owner and creates equipment, or
During recommission PTO application, SPE initiated an application and SPE yet to submit inspection, or
During renewal PTO application, Owner initiated an application and SPE yet to submit inspection

Pending Payment

During new/recommission PTO application, SPE signed and submitted inspection, or
During renewal PTO application, Owner initiated renewal application and Owner yet to make payment

Pending PTO Officer Review

During new/recommissioning PTO application, payment was received and SPE has submitted inspection
results. The application is currently under review by PTO officer.

Complete During new/recommission PTO application, PTO Officer approved the application, or
During renewal PTO application, Owner made payment and SPE has also submitted inspection
Rejected During new/recommissioning PTO application, the application was rejected by PTO officer and the SPE

has to initiate the application again.

Pending Amendment By SPE

During new/recommission PTO application, PTO Officer rejected the application and route back to SPE
for amendments e.g., follow up on some clarifications, or missing documents for processing

Pending BCA Engineer Review

During new/recommission PTO application!, Owner made payment and SPE submitted inspection, or
During renewal PTO application (shortlisted equipment), Owner made payment and SPE submitted
inspection

! Temporarily not applied in LEAP

Building and
Construction
Authority
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Equipment Status

Status

Description

Pending SPE Inspection

During new PTO application, SPE has selected owner and created equipment records

Accepted By Owner

During new PTO Application, after SPE submitted inspection for the new equipment, owner
reviewed and accepted the equipment to be under his/her ownership.

Rejected By Owner

During new PTO Application, after SPE submitted inspection for the new equipment, owner
reviewed and rejected the equipment to be under his/her ownership.

Pending Owner Acceptance

During new PTO application, SPE has submitted inspection results but owner has not accepted
the ownership of the equipment

Active

After PTO Officer approves new/recommission PTO application

Active. To suspend from DD/MM/YYYY

PTO is valid but Owner suspends equipment in advance with effect from a future date

Suspended When Owner suspends an equipment with effect from today
PTO expired as the PTO Expiry Date is before today

Terminated When Owner terminates an equipment

1.2.3 Inspection Status

Status Description

Saved as Draft

SPE has saved the inspection as draft or has not submitted the inspection report with his digital signature

Pending BCA Review

SPE signs and submitted inspection for new/recommission PTO application, or
SPE signs and submitted inspection for renewal PTO application (shortlisted equipment)

Approved PTO Officer approved inspection for new/recommission PTO application, or
SPE approved LEl's inspection (for renewal application only)
Rejected During new/recommissioning PTO application, the application was rejected by PTO officer and the SPE has

to initiate the application again.

Pending Amendment By
SPE

During new/recommission PTO application, PTO Officer rejected the application and route back to SPE for
amendments e.g., follow up on some clarifications, or missing documents for processing

Completed

SPE signs and submits inspection for renewal PTO application

Pending SPE Review

LEl submitted inspection for renewal PTO application

Pending Amendment By LEI

SPE routed back to LEI for renewal PTO application

Building and
Construction
Authority
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1.2.4 Payment Status

Status Description
Pending Payment Payment has not been received.
Paid Owner makes payment and selected E-Payment and paid via Stripe successfully, or

Finance Officer updates the payment status to Paid after verifying payment received from Pay Later, or
GIRO Deduction is successful

Refund Requested Owner requested for refund, or Finance Officer mark payment for refund
Refunded Finance Officer updated refund status as refunded

Pending Refund Finance Officer updated refund status as pending refund

Failed GIRO Deduction is unsuccessful

Submitted to Vendors@Gov | Owner made payment through PayBCA and selected Vendors@Gov

1.2.5 Refund Status

Status Description

Pending Refund Owner requested for refund, or Finance Officer marked payment for refund
Refunded Finance Officer updated refund status as refunded

Rejected Finance Officer updated refund status as rejected

Euilding and
t ti
» Page 7 of 47



II: Ew BCA Lift and Escalator Applicztion'\:ortal I(LElAlPl)
1.3 Logging into the system

To login into the system, Contractors can begin by selecting Log in with Corppass.

® Asingapore Government Agency Website How to identify

Building and
Ntnority
a Feedback
o
II : Em
L&}
Lifts and Escalators Application Portal
Announcement -

Beware of Impersonation (o (0

Scams
Government officials will

SIEVER sk you v Individual Login Corporate Login
money o disclose bank log-

in details over a phone call

Call the 24/7 ScamShield Individual Home Owner L&E Corporate Owner

Helpline at 1799 or visit o S T ——
@ www.scamshield.gov.sg to 09 TV SR og in wi PP

check if something is a scam.
SPE Contractor

Application ("LEAP") Portal
s . LEI 1f you are transacting on behalf of your
replaces the Online Permit to company and you do not own a Corppass

PTO application applications for assign the access to "BCA o-Services” a%
lifts and escalators must be If you do not have a Singpass "MyBCA User” for you
carried out through the LEAP account or have forgotten your Contractor - PWM
Portal from 21 November 2022. password, click here.
Log in with corppass
Please beware of malware 1f you are submitting the Progressive Wage
stealing login credentials saved Plan on bekilf of your compary, plesse
ste contact your Corppass Admin to assign the
in internet browsers. Stay access to "BCA-LEAP" a5 “Contractor PWM"
| vigilant against malicious emails | foryou,
|

that can infart devicas with
) To find out who is the Corppass Admin or
Sub-Admin of your entity, please Email
support@corppass govg with the following
information
* Your entity’s UEN / Foreign Registration
Number

b ,1
SRR L an TV

Corppass Support will notify your entity's
Corppass Admin to contact you

& QUICK LINKS

LEAP BRIEFING SLIDES LEAP WEBINAR LEAP USER MANUAL FAQ (pdf 272K8, 20 Jan 2023)
Oviner (.pdf 5.6MB, 4 Nov Owner (mp4 535.51MB, 31 Oct  Owner (pdf 17.57MB, 19 Jun

2022) 2022) 2025)

Town Councils (pdf 5.6MB, 17 Town Councils (mp4 Contractors (.pdf 4.61MB, 14

Oct 2022) 295.20MB, 14 Oct 2022) Nov 2024)

Contractors (.pdf 3.5MB, 28 Oct  Contractors (mp4 195.19M8, SPE (pdf 10.65MB, 14 Nov

2022) 28 Oct 2022) 2024)

SPE (pdf 5.3MB, 20 Oct 2022) SPE (mp4 249.49MB, 18 Oct LEI (,pdf 4.78MB, 14 Nov 2024)

2022)
Owner Rep (.pdf 12.32MB, 19

Jun 2025)
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1.4 Flow of Contractors main functions

The main role of the contractor would be to review the equipment assigned during the renewal, new PTO creation and recommission
process. Contractors can also assign SPEs and terminate contracts.

1.4.1 Contractor flow: Renewal process

When renewing a PTO, Owners would first adjust the expiry date to be within the 3-month renewal window period. Owners would then initiate
the renewal process which includes assigning the contractor and SPE as well as payment for the renewal. Contractors would receive an email
alert that they have been assigned as the contractor for the equipment. SPEs will also receive an email alert to conduct the inspection whether
it be the No Load Test or Full Load test. The new expiration date would be changed automatically once the process is completed.

Owner Contractor SPE
e Change expiry e Review e SPE inspection
date renewal (NLT or FLT)
N details of
e Initiate the equipment e Once the
renewal that has been inspection is
process assigned complete the
PTO expiration
e Assign contractor date will be
changed

automatically

Euildting ipd
» Page 9 of 47



“_#Ew BCA Lift and Escalator Applicztsig:'\;z;tjlal(l\_l?fl)
1.4.2 Contractor flow: Create New PTO process

The process of creating a new PTO begins with the SPE. Once created, the SPE conducts the inspection. The Owner will then receive an email
alert and can then commence the new PTO on their end, selecting the necessary contractors and SPE. The next step would be to proceed to

make payment. Contractors would receive an email alert that they have been assigned as the contractor for the equipment. Once approved

by the PTO officer, Owners can then proceed to download the PTO certificate.

SPE Contractor PTO officer Owner/SPE
¢ Create new PTO e Commence New * Review hew e Approve New eGoto
PTO equipment that PTO application equipment list
¢ Add equipment has been and see that
— e Review and —> assigned — —> equipment now
e Submit New PTO accept has an ID
inspection equipment
checklist e User can check
® Assign that PTO cert
contractors has been
generated

e Make payment

Euild:ng .:pd
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1.4.3 Contractor flow: Recommission process

The process of recommission begins at the time the owner suspends the equipment. After the period of suspension, the SPE has to initiate
the recommission process. The Owner then receives an email notification indicating that the recommission process has been started and will
then proceed to assign a contractor as well as pay fees for recommission.

Owner SPE Contractor
e Select equipment e Make a e Receives e Review
Recommission Notification recommission
e Select suspension PTO application details of
date and A/R e logsin equipment that
works ] e System populates " I has been assigned
items that e Assign contractors
underwent A/R
works e Pays PTO fees

e Save draft
application

Euild:ng .:pd
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1.5The Dashboard

Here is the dashboard for the LEAP system, alerts from activities will pop up here. On the dashboard, alerts that require immediate action by
the Contractor would pop up here. Examples of alerts include new equipment getting assigned to the Contractor, equipment that is pending
recommission thus requiring action and information on equipment that is expiring. The smart filter here also further assists Contractors to

quickly navigate to the required action.

{ BACK ] BCA i 74 d Contractor B
4 i = S 7 Esc
,“r ILEﬁ All [2] Lifts J? Escalators Contractor (User Manual) Owner Rep (User Manual) )

Switch to Owner Rep
Profile

o User C has assigned you to be the owner representative for 3 equipment on 25/06/2025 17:12

&
Signed Contractor B .

. inas  (Main Account) View to accept or reject

-
a UserA -

Equipment List

0 Corp Owner Z, TXXCOXXXD has assigned you to be the owner representative for 3 equipment on 25/06/2025 17:11

View to accept or reject

= Al El 1114 Equipments E| 0 Equipment @ 15 Equipment

@ Lifts In Equipment List Ongoing Renewal Ongoing Recommissioning
J7 Escalators View all View all View all

. Excel Export

— Requests

@ PTO Application List

® Profile & User
Management

{§} Notification Settings

Building and
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1.6 Smart filter View

Smart filter view is a quick and convenient way to view the desired equipment in the context required. Selecting a filter would change the
equipment(s) shown in the equipment list.

® Equipment List & Export All Records To Excel
‘i
= 1 Equipment 0 Equipment -2 398 Applications
< % PTO Expiring in 3 Months Full Load Test window open Assigned to me
at Assign SPE © Terminate Contract 4 Export Selected Records To Excel
- 5 / 398 equipment(s) 0 item(s) selected Ill Display/Hide Columns £ Group By Column @ Clear All Column Filters Q  Search
‘.f EQUIPMENT ID EQUIPMENT NO ¥ ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME ACTION
%2
i 60, ORCHARD ROAD, DHOBY
@ N/A uatc371 GHAUT MRT STATION (NES6), 60 ORCHARD ROAD 238889 DHOBY GHAUT M View
238889
® 60, ORCHARD ROAD, DHOBY
N/A uatc37 GHAUT MRT STATION (NES6), 60 ORCHARD ROAD 238889 DHOBY GHAUT MV View
& 238889
11A, SEMBAWANG VISTA,
L173987 E070720261242 SEMBAWANG BUS 11A SEMBAWANG VISTA 757527 SEMBAWANG BU¢  View
INTERCHANGE, 757527
Building and

i‘m:\:rtil:;iun Page 13 of 47
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1.6.1 View equipment expiring in 3 months

Select smart filter PTO expiring in 3 months smart filter

(@) Equipment List & Export All Records To Excel
= 1 Equipment 0 Equipment -2 398 Applications
<> b PTO Expiring in 3 Months Full Load Test window open Assigned to me
a+ Assign SPE © Terminate Contract 4 Export Selected Records To Excel
- 5 / 398 equipment(s) 0 item(s) selected Il Display/Hide Columns £ Group By Column @ Clear All Column Filters Q  Search
J'/” EQUIPMENT ID EQUIPMENT NO ¥ ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME ACTION
%=
LL- 60, ORCHARD ROAD, DHOBY
@ N/A uatc371 GHAUT MRT STATION (NES6), 60 ORCHARD ROAD 238889 DHOBY GHAUT V. View
238889
® 60, ORCHARD ROAD, DHOBY
N/A uatc37 GHAUT MRT STATION (NE6), 60 ORCHARD ROAD 238889 DHOBY GHAUT M View
& 238889
11A, SEMBAWANG VISTA,
L173987 E070720261242 SEMBAWANG BUS 11A SEMBAWANG VISTA 757527 SEMBAWANG BU!  View
INTERCHANGE, 757527
Building and
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1.6.2 View equipment with full load test window open

Select Full load Test Window Open smart filter.

® Equipment List & Export All Records To Excel
‘I
= 1 Equipment 0 Equipment -2 398 Applications
1Y X PTO Expiring in 3 Months Full Load Test window open Assigned to me
at Assign SPE ® Terminate Contract 4 Export Selected Records To Excel
- 5 / 398 equipment(s) 0 item(s) selected Il Display/Hide Columns £ Group By Column @ Clear All Column Filters Q  Search
)f’ EQUIPMENT ID EQUIPMENT NO ¥ ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME ACTION
%=
o 60, ORCHARD ROAD, DHOBY
o) N/A uatc371 GHAUT MRT STATION (NE6), 60 ORCHARD ROAD 238889 DHOBY GHAUT V. View
238889
® 60, ORCHARD ROAD, DHOBY
N/A uatc37 GHAUT MRT STATION (NE6), 60 ORCHARD ROAD 238889 DHOBY GHAUT M View
& 238889
11A, SEMBAWANG VISTA,
L173987 E070720261242 SEMBAWANG BUS 11A SEMBAWANG VISTA 757527 SEMBAWANG BU¢  View
INTERCHANGE, 757527
Building and
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Select all assigned smart filter

View all equipment assigned

BCA Lift and Escalator Application Portal (LEAP)

User Manual v1.11

(D)

Equipment List

De
- >

& Export All Records To Excel

Construction
Authority

- 1 Equipment 0 Equipment -2 398 Applications
> b PTO Expiring in 3 Months Full Load Test window open Assigned to me
a* Assign SPE © Terminate Contract 4 Export Selected Records To Excel
- 5 / 398 equipment(s) 0 item(s) selected Il Display/Hide Columns £ Group By Column @ Clear All Column Filters Q  Search
r;'./-) EQUIPMENT ID EQUIPMENT NO ¥ ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME ACTION
%=
i 60, ORCHARD ROAD, DHOBY
@ N/A uatc371 GHAUT MRT STATION (NES6), 60 ORCHARD ROAD 238889 DHOBY GHAUT M View
238889
® 60, ORCHARD ROAD, DHOBY
N/A uatc37 GHAUT MRT STATION (NES6), 60 ORCHARD ROAD 238889 DHOBY GHAUT M View
& 238889
11A, SEMBAWANG VISTA,
L173987 E070720261242 SEMBAWANG BUS 1A SEMBAWANG VISTA 15152F SEMBAWANG BU¢  View
INTERCHANGE, 757527
Building and
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2 Viewing equipment in PTO application list
2.11f Application ID is known upfront

If you are aware of the
Switch to Owner Rep . .
® profie Application ID, you may

i Hee PTO Application List .
£ ot proceed with:
Jain Account]
Il Display/Hide Columns

a  kird v

Dashboard
d APPLICATION DATE APPLICATION TYPE APPLICATION ID PLAN SUBMISSION NO « ACTION 1 Select PTO
@ Equipment List dd/mm/yyyy 5] v | | A-202303-007111 e x App|lcatI0n LISt from

= all

@ ufs 02/03/2023 New PTO A-202303-007111 e View Sldeba r

,}’ Escalators '

|«

Excel Export 2. Key in application ID

B 1o Applicationist ]

e 3. Select view for
desired equipment,

or view submission

@ Notification Settings

@ Switch to Ouner Rep

Profile .
PTO Application List 0 Note:
2 57 s 1. Allthe past
Application ID A-202303-007111 . .

A ik = Application Date 02/03/2023 app||cat|0ns can be
d) Dashboard Application Type New PTO . .
" found here which will

Equipment List

= & Bpertasrer link you up with the

& o O e seeced L equipment. Should

P Escalators APPLICATION ID ADDRESS APPLICATION STATUS APPLICATION TYPE DEVELOPMENT TYPE CREATED DATE MODIFIED DATE PA' ACTION you Wish to Iook up a

Excel Export . dd/mmlyyyy © dd/mmlyyyy © . . .

L pequens . previous application

@ PTO Application List A-202303-007111 78 Complete New PTO Civic, Community & Cultural Institutions 02/03/2023 02/03/2023 P View Equipment I D’ you m ay Sea rch
L .

B from the equipment.

2. For more details, you
may also click on the
“View Equipment”
button

Building and
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BCA Lift and Escalator Application Portal (LEAP)
User Manual v1.11

If you are unaware of
the Application ID, you

dl Equipment List &L Export All Records To Excel may proceed W|th:
= 1 Equipment 0 Equipment 8 398 Applications 1. Go to EqU|pment L|St
PTO Expiring in 3 Months Full Load Test window open Assigned to me
H page
7
| a* Assign SPE ® Terminate Contract + Export Selected Records To Excel
= ’ g .
2. Select the equipment
i 5 / 398 equipment(s) 1 item(s) selected Il Display/Hide Columns £ Group By Column @ Clear All Column Filters Q  Search
® EQUIPMENT ID EQUIPMENT NO ¥ ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME PTO E> ACTION 3 VIeW the eqUIpment
e dd/mr e
60, ORCHARD ROAD, DHOBY
N/A uatc371 GHAUT MRT STATION (NE6), 60 ORCHARD ROAD 238889 DHOBY GHAUT MRT STATION (NE6) N/A  View
238889
60, ORCHARD ROAD, DHOBY
N/A uatc37 GHAUT MRT STATION (NE6), 60 ORCHARD ROAD 238889 DHOBY GHAUT MRT STATION (NE6) N/A  View
238889
11A, SEMBAWANG VISTA,
L173987 E070720261242 SEMBAWANG BUS 11A SEMBAWANG VISTA 757527 SEMBAWANG BUS INTERCHANGE 31/07 View
INTERCHANGE, 757527
21, SERANGOON CENTRAL,
N/A devc167 SERANGOON MRT STATION 21 SERANGOON CENTRAL 556082 SERANGOON MRT STATION (CC13) N/A  View
(CC13), 556082
Building and
Construction
Authority
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Equipment Details

4. Scroll down to
bottom of the page

5. See Past
Applications and
note down the
Application ID, and
refer to Section 2.1

Building and
Construction
Authority
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3 Change of SPE and Contractor

BCA Lift and Escalator Application Portal (LEAP)
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The equipment list is the main area of the software, whereby most of the required actions happen here. It gives a clear view of all the
equipment that belongs to the contractor and can be easily filtered according to requirements.

T

le

©

©

® O

13 Equipment

PTO Expiring in 3 Months

Assign SPE

EQUIPMENT ID

N/A

N/A

NA

N/A

N/A

N/A

N/A

EN-32959-194798

N/A

© Terminate Contract

859 / 859 equipment(s) 0 item(s) selected

EQUIPMENT NO

PLOS

pl21312

PL edit 21 232

pl2324

pi334

Yuj2

234324

PL12

234234

12312

0 Equipment

Full Load Test window open

4 Export Selected Records To Excel

Il Display/Hide Columns ® Clear All Column Filters

ADDRESS BLK STREET NAME
AMK 01, 234567 N/A AMK 01
blk23dg3, testst bik23dg3 testst
street2123 N/A street2123
blk232f543, test st bik232f543 testst

blk393ss, test st, 3,3 - 3,333333  bik393ss test st

shan 10 jul N/A shan 10 jul
AMK 01, 234567 N/A AMK 01
ECP123 N/A ECP123

blk7654500, pink purple street bik7654500 pink purple street

AMK 01, 234567 N/A AMK 01

POSTAL CODE

234567

N/A

N/A

N/A

N/A

234567

‘ 859 Applications

Assigned to me

BUILDING NAME

N/A

N/A

N/A

N/A

w

N/A

N/A

N/A

N/A

N/A

PTO EXPIRY DATE a

dd/mm/yyyy

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

NEXT FULL LOAD TEST EXPIRY DATE APPLICATION STATUS
dd/mm/yyyy
N/A Pending SPE Inspection
N/A Pending SPE Inspection
N/A Pending SPE Inspection
N/A Pending SPE Inspection
N/A Pending SPE Inspection
N/A Pending Payment
N/A Pending SPE Inspection
N/A Pending SPE Inspection
N/A N/A
N/A Pending SPE Inspection

Q  Search ]

# ACTION

View
View
View
View
View
View
View
View
I View

View

3.1 Assign SPE

The steps below outline the way in which the Contractor can assign a SPE to PTO.

Building and

Construction

Authority
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1. Begin by
selecting the
d Equipment List & Export All Records To Excel equipment list
® from the sidebar
= 1 Equipment 0 Equipment 398 Applications
PTO Expiging in 3 Months Full Load Test window open Assigned to me
B 2. Then select the
4 —— . desired
‘ a' Assign SPE © Terminate Contract 4 Export Selected Records To Excel
f= equipment(s)
.J_' 5 / 398 equipment(s) 1 item(s) selected Il Display/Hide Columns £ Group By Column @ Clear All Column Filters Q  Search from eq uipment
® list to renewed
® EQUIPMENT ID EQUIPMENT NO ¥ ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME PTO E> ACTION
a dd/mr
@ 3. Click on Assign
60, ORCHARD ROAD, DHOBY
N/A uatc371 GHAUT MRT STATION (NES6), 60 ORCHARD ROAD 238889 DHOBY GHAUT MRT STATION (NE6) N/A  View SPE button .
238889 .
This moves you
60, ORCHARD ROAD, DHOBY
N/A uatc37 GHAUT MRT STATION (NES), 60 ORCHARD ROAD 238889 DHOBY GHAUT MRT STATION (NE6) N/A  View to the next
238889
11A, SEMBAWANG VISTA, screen
L173987 E070720261242 SEMBAWANG BUS 1A SEMBAWANG VISTA 757527 SEMBAWANG BUS INTERCHANGE 31/07 View
INTERCHANGE, 757527
21, SERANGOON CENTRAL,
N/A devc167 SERANGOON MRT STATION 21 SERANGOON CENTRAL 556082 SERANGOON MRT STATION (CC13) N/A  View
(CC13), 556082
Building and
Construction
Authority
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= Assign SPE
EQUIPMENT ID EQUIPMENT NO ADDRESS K REET E BUILDING NAME EQUIPMENT STATUS EQUIPMENT TYPE
!
B N/A p Amsterdan N/A Amsterdam Street N/A N/A Accepted By Owner Service Lift
»

@ Specialist Professional Engineer (SPE) Alma Klein || ID : 31

Cancel %
Cy

4. Select the SPE out of
the dropdown menu

5. Click on Save and
confirm the action

The SPE will be assigned
to the equipment.

Note:

If the SPE selected is the
existing SPE assigned to

the equipment, the Save
button will be disabled.

Building and
Construction
Authority
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3.2 Terminate Contract

A contractor can terminate the contract in the following manner.

BCA Lift and Escalator Application Portal (LEAP)

User Manual v1.11

1. Begin by
dl Equipment List & Export All Records To Excel SEIeCtI ng the
equipment list
= 1 Equipment 0 Equipment o 398 Applications from the Sldebar
B PTO Expiring in 3 Months Full Load Test window open Assigned to me
7 2. Then select the
a¥ Assign SPE ‘ © Terminate Contract 3 Export Selected Records To Excel .
% desired
K2 5 / 398 equipment(s) 1 item(s) selected Il Display/Hide Columns & Group By Column @ Clear All Column Filters Q  Search eq ul pme nt(S)
B from the
EQUIPMENT ID EQUIPMENT NO ¥ ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME PTO E> ACTION . .
® 5 equipment list
dd/mr .
& that requires the
60, ORCHARD ROAD, DHOBY
N/A uatc371 GHAUT MRT STATION (NES), 60 ORCHARD ROAD 238889 DHOBY GHAUT MRT STATION (NE6) N/A  View renewa I fee
238889
60, ORCHARD ROAD, DHOBY .
N/A uatc37 GHAUT MRT STATION (NES6), 60 ORCHARD ROAD 238889 DHOBY GHAUT MRT STATION (NE6) N/A  View 3' SeIeCt Term I nate
238869 Contract
11A, SEMBAWANG VISTA,
L173987 E070720261242 SEMBAWANG BUS 1A SEMBAWANG VISTA 757527 SEMBAWANG BUS INTERCHANGE 31/07 View
INTERCHANGE, 757527
21, SERANGOON CENTRAL,
N/A devc167 SERANGOON MRT STATION 21 SERANGOON CENTRAL 556082 SERANGOON MRT STATION (CC13) N/A  View
(CC13), 556082
Building and
Construction
Authority
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Terminate Contract?
You are terminating the contract with

Kirk Rampaostrow for N/A at Bishan street 44

| declare that the information provided is accurate. |

declare that | am not the appeinted service contractor
for the maintenance of the equipment listed above as

at the date of submission.

4. Select Terminate
to Terminate the
Contract.

Note:

Terminate contract
will be with
immediate effect.
The equipment will
not be shown in
your account
anymore.

Building and
Construction
Authority
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4 Equipment details

BCA Lift and Escalator Application Portal (LEAP)
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1. Select equipment
list from sidebar
dl Equipment List & Export All Records To Excel
2. Select equipment
— 1 Equipment 0 Equipment 398 Applications
PTO Expiring in 3 Months Full Load Test window open Assigned to me .
& 3. Select View
7
at Assign SPE ‘ © Terminate Contract ‘ k2 Export Selected Records To Excel
%=
i 5 / 398 equipment(s) 1 item(s) selected Il Display/Hide Columns £ Group By Column @ Clear All Column Filters Q Search ‘
EQUIPMENT ID EQUIPMENT NO ¥ ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME PTO E> ACTION
e dd/mr 9
60, ORCHARD ROAD, DHOBY
N/A uatc371 GHAUT MRT STATION (NES6), 60 ORCHARD ROAD 238889 DHOBY GHAUT MRT STATION (NE6) N/A  View
238889
60, ORCHARD ROAD, DHOBY
N/A uatc37 GHAUT MRT STATION (NES6), 60 ORCHARD ROAD 238889 DHOBY GHAUT MRT STATION (NE6) N/A  View
238889
11A, SEMBAWANG VISTA,
L173987 E070720261242 SEMBAWANG BUS 1A SEMBAWANG VISTA 757527 SEMBAWANG BUS INTERCHANGE 31/07 View
INTERCHANGE, 757527
21, SERANGOON CENTRAL,
N/A devc167 SERANGOON MRT STATION 21 SERANGOON CENTRAL 556082 SERANGOON MRT STATION (CC13) N/A  View
(CC13), 556082
Building and
Construction
Authority
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4.1 Advanced filter (Search)

Select advanced filter to filter out desired equipment in equipment list.

BCA Lift and Escalator Application Portal (LEAP)
User Manual v1.11

® B

1]

l« P $ &

e 0

Equipment List

1 Equipment

PTO Expiring in 3 Months

a* Assign SPE

5 / 398 equipment(s)

EQUIPMENT ID

O w~a

N/A

L173987

N/A

© Terminate Contract

0 item(s) selected

EQUIPMENT NO ¥

uatc371

uatc37

E070720261242

devc167

0 Equipment

Full Load Test window open

4 Export Selected Records To Excel

Ill Display/Hide Columns

ADDRESS

60, ORCHARD ROAD, DHOBY
GHAUT MRT STATION (NES),
238889

60, ORCHARD ROAD, DHOBY
GHAUT MRT STATION (NES),
238889

11A, SEMBAWANG VISTA,
SEMBAWANG BUS
INTERCHANGE, 757527

21, SERANGOON CENTRAL,
SERANGOON MRT STATION
(CC13), 556082

£ Group By Column

60

60

11A

21

398 Applications

Assigned to me

STREET NAME

ORCHARD ROAD

ORCHARD ROAD

SEMBAWANG VISTA

SERANGOON CENTRAL

@ Clear All Column Filters

POSTAL CODE

238889

238889

757527

556082

BUILDING NAME

DHOBY GHAUT MRT STATION (NE6)

DHOBY GHAUT MRT STATION (NE6)

SEMBAWANG BUS INTERCHANGE

SERANGOON MRT STATION (CC13)

Export All Records To Excel

PTO E> ACTION

dd/mr

N/A

N/A

31/07

N/A

2

Q search

View
View
View

View

1. Select equipment list
from sidebar

2. Select search button

Building and
Construction
Authority
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. 3. A modal will appear
7 with the search
dl Equipment List & Export All Records To Excel
parameters. The
= | Equipment 0 Equipment 398 Applications eq ui pment can be
8] PTO Expiring in 3 Months Full Load Test window open Assigned to me sea rChed by keying |n
y Equipment ID Equipment Statuses Select an option e|ther Of these f|e|ds.
?f Equipment Types Select an option Application Status Select an option
— - - 4. Select filter button and
B Application Type Select an option Application ID .
the search results will
® Building Name Postal Code appear in the
& . .
Block/House Number Street Name Equlpment Llst table
PTO expiry date dd/mm/yyyy 8 bEIOW.
Hide Reset F@

Building and
onstruction
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II¢ Ew BCA Lift and Escalator Application Portal (LEAP)
&)

4.2 Edit equipment details

1. Select equipment list
dl Equipment List & Export All Records To Excel from sidebar
= 1 Equipment 0 Equipment 398 Applications H
B PTO Expiring in 3 Months Full Load Test window open Assigned to me 2' SeIeCt the deSIrEd
equipment
7
at Assign SPE ‘ ‘ ® Terminate Contract ‘ ‘ 4 Export Selected Records To Excel
=l , : .
3. Select kebab icon {(...)
i 5 /398 equipment(s) 1 item(s) selected Il Display/Hide Columns E# Group By Column @ Clear All Column Filters Q  Search
@ EQUIPMENT ID EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME PTO E> ACTION 4- seIeCt edlt
e dd/mr 9
60, ORCHARD ROAD, DHOBY
N/A uatc371 GHAUT MRT STATION (NES), 60 ORCHARD ROAD 238889 DHOBY GHAUT MRT STATION (NE6) N/A  View
238889
21, SERANGOON CENTRAL, Edit 9
N/A devc167 SERANGOON MRT STATION 21 SERANGOON CENTRAL 556082 SERANGOON MRT STATION
(CC13), 556082 Assign SPE
60, ORCHARD ROAD, DHOBY
N/A uatc37 GHAUT MRT STATION (NES), 60 ORCHARD ROAD 238889 DHOBY GHAUT MRT STATION (NE6) N/A  View
238889
Building and
onstruction
Authority Page 28 of 47
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Address Details

Building/Estate
Name

Development o
Type *

Address Details

Search for Address

Search by block, street name, building name or postal code
Block/House Number

Floor Number

Building/Estate Name

Development Type * @ Select an option

Technical Information

Equipment No (e.g., PLO1) *

Search for Address

Search by block, street name, building name or
postal code

Block/House 71

Number

Floor Number >

71 ROBINSON

Residential Non-landed (HDB)

Edit Equipment EN-52757-543721

e.g., Block 123, Main Street, or 123456 e S

Street Name * ROBINSON ROAD

Unit Number

Postal Code 068895

<>

Cancel Save Address Details

[ 579700 o

]
200 BRADDELL ROAD BCA ACADEMY SINGAPORE 579700 1
200 BRADDELL ROAD BCA BRADDELL CAMPUS SINGAPORE 579700
200 BRADDELL ROAD BCA CUSTOMER SERVICE CENTRE SINGAPORE 579700
200 BRADDELL ROAD BCA GALLERY SINGAPORE 579700
200 BRADDELL ROAD CONSTRUCTION INDUSTRY TRAINING INSTITUTE (CITI) SINGAPORE 579700
v

200 RRANDNDFII ROAD 7FR @ RCA RRANDNFI L CAMPILIS SINGAPORF 579700

Equipment Type *

Qelart an Antinn

5. Make required
changes for Address
Details

Note: Address details can
be populated via “Search
for Address” (Refer to
screenshot below) or
Manual input.

6. Save Address Details

Note:

You can make changes to
address details and
technical details
separately.

Building and
Construction
Authority
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1. Make required

Technical Information Changes for Technical
Equipment No (e.g., PLO1) * cL78% Equipment Type * Fire Lift : Deta ! IS
Year of Installation * 2024 Make* BNF ENGINEERING (5) ’ 2. Save Technical
Model cL7as0 ARD Brand Information
ARD Model UPS Brand
UPS Model Capacity (number of pax)
Machine Room/ . A Rated Load *
Machine Roomless * Machine room : ! o NOte:
ated Speed * bin Height *
Rated Spee 1 ms cabin fetane 1 You can make changes to
Cabin Breadth * ; . Cabin Length * , - address details and
technical details
Applicable Standard(s) * sepa ratE|y.

Choose the applicable standard(s) Any other lift: S5 550:2009

Remarks

Cancel Save Technical Information

Building and
Construction

Authority Page 30 of 47
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Technical Information

o Equipment No (e.g., PLO1) *

Year of Installation *
Model *

ARD Model

UPS Model
Machine Room/
Machine Roomless *

Rated Speed *

Cabin Breadth *

Applicable Standard(s) *

uatc371

2020

Machine room

Choose the applicable standard(s)

m/s

mm

Any other lift: Others

Equipment Type *

Make *

ARD Brand

UPS Brand

Capacity (number of pax)

Rated Load *

Cabin Height *

Cabin Length *

Car Lift

9G ELEVATOR

mm

mm

Remarks
E #
Cancel Save Technical Information
Building and
Construction
Authority Page 31 of 47
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Year of nstalltion * m . KDNE Notg: If an equipment has
multiple applicable
Model * 2022 Speed* 2022 iis sta ndards, it can be
Length 2022 mm e 2022 I edited and saved. No
Rise w02 span 202 additions are allowed.
Applicable Standard(s) * . .
C
pemars removed until only
one remains

Remove
Choose the applicable standard(s) S5 CP 15:1980
Remarks

Remove

Cancel Save Technical Information

Building and
Construction
Authority
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Applicable Standard(s)

@ Clear All Column Filters

APPLICATION TYPE

o Recommission PTO

Recommission PTO

CODE OF STANDARD

Any other lift: S5 550:2009
Any other lift: SS CP 2:2000

9 |Others

Any other lift: S5 CP 2:2000

Renewal PTO
New PTO

Showing 1 to 5 of 5 results

Show less ~

Any other lift: S5 CP 2:2000 as amended by
Amendment No. 1 published in January 2004

Any other lift: Others

REMARKS UPDATED AT

recomm 2 24/04/2026
24/04/2026

edit 24/04/2026
23/04/2026
23/04/2026

Rows per page

10

v

-

UPDATED BY

SPE - Sushi: Best Friend of Hasani
Officer - Myra Wintheiser

Owner - Ollie Jacobs
SPE - Sushi: Best Friend of Hasani
SPE - Sushi: Best Friend of Hasani

1

Note:

Changes to applicable

standard(s) will be

reflected in equipment
details in the following
scenarios:

1. Transition of
application type(s).
For example, a
Renewal PTO with
Code of Standard
(COS) A undergoes
Recommission
application and
changes to COS B

2. COS is edited as per
Section 4.2.

Building and
Construction
Authority
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4.3 View past applications

Contractors can view the history of all equipment

1. Goto Equipment List
d Equipment List & Export All Records To Excel page
= 1 Equipment 0 Equipment 398 applications 2 Select the equ|pment
El PTQ Expiring in 3 Months Full Load Test window open Assigned to me
E"/r; . .
a* Assign SPE ‘ © Terminate Contract ‘ 4 Export Selected Records To Excel 3 VIeW the eqUIpment
%=
£2 5 / 398 equipment(s) 1 item(s) selected Il Display/Hide Columns £ Group By Column @ Clear All Column Filters Q  search ‘
@ EQUIPMENT ID EQUIPMENT NO ¥~ ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME PTO E> ACTION
e dd/mr e
60, ORCHARD ROAD, DHOBY
N/A uatc371 GHAUT MRT STATION (NES6), 60 ORCHARD ROAD 238889 DHOBY GHAUT MRT STATION (NE6) N/A  View
238889
60, ORCHARD ROAD, DHOBY
N/A uatc37 GHAUT MRT STATION (NE6), 60 ORCHARD ROAD 238889 DHOBY GHAUT MRT STATION (NE6) N/A  View
238889
11A, SEMBAWANG VISTA,
L173987 E070720261242 SEMBAWANG BUS 1A SEMBAWANG VISTA 757527 SEMBAWANG BUS INTERCHANGE 31/07 View
INTERCHANGE, 757527
21, SERANGOON CENTRAL,
N/A devc167 SERANGOON MRT STATION 21 SERANGOON CENTRAL 556082 SERANGOON MRT STATION (CC13)  N/A  View
(CC13), 556082
Building and

Construction
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SENE B

@ ® ® |-

Equipment Details

Test Date

Equipment Type
Car Lift

Full Load Test Expiry Date

il Display

Renewal PTO

Hide Columns

Q Assign SPE

OWNER, CONTRACTOR & SPE HISTORY

Complete

Scroll down to
bottom of the page

See Past Applications
and note down the
Application ID, and
refer to Section 2.1

Building and
Construction
Authority
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4.4View Owner, Contractor & SPE history

BCA Lift and Escalator Application Portal (LEAP)

User Manual v1.11

1. Goto Equipment List
page

Gl Equipment List & Export All Records To Excel
2. Select the equipment
= 1 Equipment 0 Equipment 398 Applications
PTO Expiring in 3 Months Full Load Test window open Assigned to me . .
& 3. View the equipment
a* Assign SPE ‘ © Terminate Contract ‘ 4 Export Selected Records To Excel
£ 5 / 398 equipment(s) 1 item(s) selected Il Display/Hide Columns = Group By Column @ Clear All Column Filters Q  search ‘
@ EQUIPMENT ID EQUIPMENT NO ¥ ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME PTO E> ACTION
e dd/mr e
60, ORCHARD ROAD, DHOBY
N/A uatc371 GHAUT MRT STATION (NES6), 60 ORCHARD ROAD 238889 DHOBY GHAUT MRT STATION (NE6) N/A  View
238889
60, ORCHARD ROAD, DHOBY
N/A uatc37 GHAUT MRT STATION (NES6), 60 ORCHARD ROAD 238889 DHOBY GHAUT MRT STATION (NE6) N/A  View
238889
11A, SEMBAWANG VISTA,
L173987 E070720261242 SEMBAWANG BUS 1A SEMBAWANG VISTA 757527 SEMBAWANG BUS INTERCHANGE 31/07 View
INTERCHANGE, 757527
21, SERANGOON CENTRAL,
N/A devcl67 SERANGOON MRT STATION 21 SERANGOON CENTRAL 556082 SERANGOON MRT STATION (CC13)  N/A  View
(CC13), 556082
Building and
Construction
Authority
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Bl ® &

v

@ O O |

Equipment Details

IllDisplay/Hide Columns

Equipment Type

Home Lift

PAST APPLICATIONS

4. Scroll down to
bottom of the page

5. See Owner,
Contractor & SPE
History

Building and
Construction
Authority
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e 1. Begin by
dl Equipment List & Export All Records To Excel SeleCtlng the
equipment list
= i Equipment 0 Equipment -2 398 Applications from the Sldebar
E PTO Expiring in 3 Months Full Load Test window open Assigned to me
7 2. Then select the
a* Assign SPE ‘ © Terminate Contract 4 Export Selected Records To Excel .
% desired
£ 5 / 398 equipment(s) item(s) selected lll Display/Hide Columns &= Group By Column @ Clear All Column Filters Q  Search eq ul pment(s)
B from equipment
® EQUIPMENT ID EQUIPMENT NO ¥ ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME PTO E> ACTION IiSt
= dd/mr
60, ORCHARD ROAD, DHOBY 3 C||Ck on EXpOI‘t
N/A uatc371 GHAUT MRT STATION (NES6), 60 ORCHARD ROAD 238889 DHOBY GHAUT MRT STATION (NE6) N/A  View '
238889 Selected
60, ORCHARD ROAD, DHOBY
N/A uatc37 GHAUT MRT STATION (NE6), 60 ORCHARD ROAD 238889 DHOBY GHAUT MRT STATION (NE6) N/A  View Records TO Excel
238889
11A, SEMBAWANG VISTA,
L173987 E070720261242 SEMBAWANG BUS 11A SEMBAWANG VISTA 757527 SEMBAWANG BUS INTERCHANGE 31/07 View
INTERCHANGE, 757527
21, SERANGOON CENTRAL,
N/A devc167 SERANGOON MRT STATION 21 SERANGOON CENTRAL 556082 SERANGOON MRT STATION (CC13)  N/A  View
(CC13), 556082
Building and
Construction
Authority

Page 38 of 47



II: ; BCA Lift and Escalator Application Portal (LEAP)
) User Manual v1.11

Expart calectad records to Dxcel 4. ChECk a” the

; desired

Quigment 1D

P information to be
Equigment Type

10 trgky vl exported

Equipment Sann

LU C i =)

Commansonng Date

agres 5. Click Export

me

13

Sreet Namwe
Posiyl Code
Bulding Name

T O

Apsticanon D

Dote of apphcation

Apoiicanon Status

Apzlication Type ‘
Completed Date of apprication

Pending MoOfficer Review Date of applicaton
Pending Payment Date of apgplication

Pending Spe inspection Dute of agpication
Pagment Suatus

Paynent Methed

Yeer of Instafigtion

Moo

Moust

Capacity

ARD Seand

SO OoOooOoENOoOoOOOoOoOoOoODOOO0OE O

ARD Mo

Spacialist Prefessionad Esgineer
Lt Escaianer Inipecior

PTO Appwoved Date

ason

Developmert Type

Note: In column

EQUIPMENT ID| CODE OF STANDARD
E104 S5 626:2017; SS CP 15:1980; S5 CP 15:1990 “CODE OF

1173969 Any other lift: SS 550:2009; Any other lift: SS CP 2:2000; Any other lift: SS CP 2:2000 as amended by Amendment No. 1 published in January 2004; Any other lift: Others

STANDARD”, past
Code of Standard(s)
are denoted by semi-

“w.n

colon “;” in the excel.

Building and
Construction

Authority Page 39 of 47
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4.6 Exporting all records to excel

(ﬁ] Equipment List & Export All Records To Excel 1. SeleCt eq ul pment
® 9 list
= 1 Equipment 0 Equipment 398 Applications
PTO Expiring in 3 Months Full Load Test window open Assigned to me
& 2. Select export all
7 recor xcel
at Assign SPE © Terminate Contract 4 Export Selected Records To Excel eco ds to exce
%=
i 5 / 398 equipment(s) 0 item(s) selected lll Display/Hide Columns £ Group By Column @ Clear All Column Filters Q  Search
® EQUIPMENT ID EQUIPMENT NO ¥ ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME PTO E> ACTION
dd/mr
60, ORCHARD ROAD, DHOBY
O N/A uatc371 GHAUT MRT STATION (NES6), 60 ORCHARD ROAD 238889 DHOBY GHAUT MRT STATION (NE6) N/A  View
238889
60, ORCHARD ROAD, DHOBY
N/A uatc37 GHAUT MRT STATION (NES), 60 ORCHARD ROAD 238889 DHOBY GHAUT MRT STATION (NE6) N/A  View
238889
11A, SEMBAWANG VISTA,
L173987 E070720261242 SEMBAWANG BUS 11A SEMBAWANG VISTA 757527 SEMBAWANG BUS INTERCHANGE 31/07 View
INTERCHANGE, 757527
21, SERANGOON CENTRAL,
N/A devc167 SERANGOON MRT STATION 2] SERANGOON CENTRAL 556082 SERANGOON MRT STATION (CC13) N/A  View
(CC13), 556082
Building and
Construction
Authority
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B address
)

B street Name.

B Postal Code.

B Buikding Name

B appication ID

B Date of application

B Appiication status

B appiication Type

Paymant Status

B payment Method

B vear of Installation

B Make

B Model

Capacity

B ARD Brand

B ARD Model

& ups Brand

B UPs Model

B nachine room/Machine Roamiess
B Rated Load

E Rated Speed

B cabin Height

B Cabin Breadith

B cabin Length

speed

& width

B span

B Length

B Rise

No Load Test Date

B Full Load Test Date

B Next Full Load Test Expiry Date
B code of Standard

B Owner Name

B Owner Email

[ Owner Representative Status
B Owner Representative Name

B Owner Representative Email

B Maintenance Contractor
B Test Contractor

cancel

Export

3. Check the
required items

4. Click Export, it will
navigate to the
Contractor Export
request list page.

Because of the
quantity of items
being transferred to
excel, the download
may take some time.

Please returnin a
couple of minutes to
check if the system
has finished
generating. Once
ready, the Download
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Excel Export Requests

The report generation might take a little while to process. Please check back in a few minutes (by refreshing this page.). Do note that the file will be downloaded as one csv file.

20 / 28 request(s) Il Display/Hide Columns @ Clear All Column Filters

REQUEST DATE/TIME REQUEST STATUS PROCESSED DATE/TIME

dd/mm/yyyy dd/mm/yyyy

28/10/2024 18:21:51 Success 28/10/2024 18:33:30
08/10/2024 16:58:51 Success 08/10/2024 16:59:37
27/06/2024 12:41:52 Success 27/06/2024 12:41:54

29/05/2024 13:47:28 Success 29/05/2024 13:57:47

90 € AN A 11981 19/nE ANTA 11-EE0A

EQUIPMENT ID) CODE OF STANDARD

-

BCA Lift and Escalator Application Portal (LEAP)

Download

Download

Download

Download

Fesimland

User Manual v1.11

button will be
enabled and no
longer be greyed out.

5. Select download.

Note: In column

“"
E104 $5 626:2017; S§ CP 15:1980; S5 CP 15:1990 CODE OF
L173969 Any other lift: SS 550:2009; Any other lift: SS CP 2:2000; Any other lift: SS CP 2:2000 as amended by Amendment No. 1 published in January 2004; Any other lift: Others STAN DARD", paSt
Code of Standard(s)
are denoted by semi-
colon “;” in the excel
Building and
Construction
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LEA

5 Profile and user management

The contractor can edit the profile details.

BCA Lift and Escalator Application Portal (LEAP)
User Manual v1.11

Profile

Contractor Details
Registration No,UEN
Contractor Name

Your Name (e.g John Doe)

Company Address Details

e@o-senea

Block/House Number

Street Name *

Floor Number

Unit Number

Building/Estate Name

Postal Code

1558

Candelario Ferry

79

Q63
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Construction
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LEA

5.1 Changing address details

Contractor can change profile address details by following the steps outlined below

BCA Lift and Escalator Application Portal (LEAP)
User Manual v1.11

~

BACK | 8

dl Dashboard

B Equipment List

All

®

Lifts

Escalators

Y

Mcps

Excel Export
Requests

e

[ PO Application List

Profile & User 1
Management

®

@ nNotification Settings

Address Details

Search for Address
Block/House Number
Floor Number
Building/Estate Name
Development Type * @

Technical Information

Search by block, street name, building name or postal code

Equipment No (e.g., PLO1) *

Profile
Contractor Details
Registration No, UEN
Contractor Name Pon

Your Name (e.g John Doe) Jon Thompsor

Address Details

Search for Address e 200 BRADDELL ROAD BCA ACADEMY SINGAPORE 579700
Search by block, street name, building name or postal code

Block/House Number 200

Street Name * BRADDELL ROAD

Floor Number

Unit Number
Building/Estate Name BCA ACADEMY
Postal Code 579700
Company Contact Details
Corporate Email * ezra_tan«+778333@tsp dev

Verified

This email is used across the organization for receiving emails

Phone * 65 22786047

B3 | declare that the contact information provided above is accurate. Service of notices under the Building Control Act 1989 and its subsidiary legislation or any other official correspondence can be made through the email address provided

Send OTP

@

Caneel m

579700

°:|

200 BRADDELL ROAD BCA ACADEMY SINGAPORE 579700

200 BRADDELL ROAD BCA BRADDELL CAMPUS SINGAPORE 579700

200 BRADDELL ROAD BCA CUSTOMER SERVICE CENTRE SINGAPORE 579700

200 BRADDELL ROAD BCA GALLERY SINGAPORE 579700

200 BRADDELL ROAD CONSTRUCTION INDUSTRY TRAINING INSTITUTE (CITI) SINGAPORE 579700

Select an option
200 RRADNFI I ROAN 7FR @ RCA RRANNFI | CAMPI IS SINGAPORF 579700

Equipment Type *

Qalart an Antinn

1. Begin by selecting
Profile & User
Management

2. Go to Contractor
address details
section and key in
changes to address

Note: Address details
can be populated via
“Search for Address”
(Refer to screenshot
below) or Manual input.

3. Check declaration

4. Select Save
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LEA

5.2 Changing contact details (email)

BCA Lift and Escalator Application Portal (LEAP)

User Manual v1.11

~
®
2
a
R
£

@ Notification Settings

@ubnm Feedback

Profile

@ orpsent

Contractor Details

Registration No,UEN
Contractor Name

Your Name (e.g John Doe)

Address Details

200

Street Name * BRADDELL ROAD
Floor Number

Unit Numbs

Building/Estate Name BCA ACADEMY
Postal Code 579700

Company Contact Details

Corporate Email * [ —

Email Verification!

QTP has been sent. Resend OTP in 1:53

1. Select Profile &
User Management

2. Under Contact
Details, change
email address and
click on “Send OTP”

Note: A green success
message “OTP Sent”
will be displayed

3. Check email inbox
for OTP and fill it in.
Click “Validate”.

Note: There will be a
countdown timer of
2 minutes before
“Resend OTP”
button is enabled.

Note: Once email is
verified, you will see a
success message “Email
Verified”.
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e [ ] [ ]

6 Notifications

In this section, Contractor can change the frequency of notifications being received. The email address has to be verified in order to receive
emails. Refer to Section 5.2 Changing contact details (email). Some emails would not be sent if the equipment is terminated or suspended.

Below are the default notification settings for contractor if they are not configured:

1. Renewal alert — 3 months
2. Change in equipment status — Weekly
3. Change in application status — Weekly

The notification feature sends daily reminder email notifications when PTO has expired and not renewed, regardless of the notification
settings that the user has configured.
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BCA Lift and Escalator Application Portal (LEAP)
User Manual v1.11

S @

§°

L

@ rr0

< BACK

d) Dashboard

B Equipment List

All

Lifts
Escalators
MCPS

PTO Certificate
Requests

Excel Export
Requests

Application List

@ Profile & User
Management

{8 Notification Settings

Notification Settings

Renewal Alert

| want to receive an alert at least ... months/weeks before
PTO expiry.

Change in Equipment Status

I want to be notified of all changes in Equipment Status

Change in Application Status

| want to be notified of all changes in Application Status.

Preferred Channels

Select channels

1month
2 months
© 3 months
4 months
5 months

2 weeks

Real-Time
") Daily
O Weekly
Monthly

None

Real-Time
O Daily
O Weekly
Monthly

None

Email

3

Cancel Save Changes

1. Select settings from
sidebar

2. Change frequency for
— Renewal Alert /
Equipment status /
Application status /
Preferred channels

3. Ifthere are
differences in the
selection, Save
Changes will be
enabled

A successful message will
appear to indicate that
the notification change
has been successful.
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