LEA?

User Manual
For The BCA LEAP Application

Role Owner Representative
Version 1.6
Date 14 November 2024

Building and Construction »Authority



II: Ew BCA Lift and Escalator Application (LEAP)
W User Manual v1.6

Version Date Updated Remarks
1.0 8 June 2023 LEAP System Commissioning version
1.1 14 July 2023 Addition to manual based on user feedback

Revision of Section 1.4 Accepting an owner representative request
Revision of Section 1.5 Rejecting an owner representative request
Revision of Section 1.8 Owner registration

Revision of Section 2.1 GIRO application

Revision of Section 6.1 Printing PTO Certificate

Revision of Section 6.3 Changing SPE for selected equipment
Revision of Section 6.9 Viewing inspection for an equipment
Revision of Section 7.1 Edit equipment details

Revision of Section 7.2 View past applications

Revision of Section 7.3 View payment history

Revision of Section 7.4 View Owner, contractor & SPE history
Revision of Section 8.1 if Application ID is known upfront

Revision of Section 8.2 If Application ID is not known upfront
Addition of Section 11 Notification

1.2 7 August 2023 Revision of Section 6.9 Viewing inspection for an equipment

1.3 5 October 2023 Revision of Section 2 Renew PTO Application

Revision of Section 2.1 GIRO Application

Revision of Section 2.3 Paying the renewal fee of an equipment if Owner’s GIRO deduction failed
Revision of Section 3 New PTO Application

Revision of Section 3 Recommission PTO Application

Revision of Section 4 Recommission PTO Application

1.4 6 November 2023 | Revision of Section 3 New PTO Application

Revision of Section 3 Recommission PTO Application
Revision of Section 4 Recommission PTO Application
Revision of Section 5 Reactivating a terminated equipment
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1.5 27 June 2024 Revision of 1.8 Owner Registration (email verification)
Revision of 7.1 Editing Equipment Details (warning message if equipment is ongoing inspection)
1.6 14 November 2024 | Revision of 1.6 Access Owner’s profile as an Owner Representative

Addition of Section 2.2.1 Paying the renewal fee of an equipment — E-Payment (Credit Card)
Addition of Section 2.2.2 Paying the renewal fee of an equipment — E-Payment (PayNow)
Addition of Section 2.2.3 Paying the renewal fee of an equipment — Bank Transfer

Addition of Section 2.2.4 Paying the renewal fee of an equipment — GIRO

Revision of 2.3 Paying the renewal fee of an equipment if GIRO deduction failed — Method 1
Revision of Section 3.3 Making payment for new PTO application

Revision of Section 4.1 Making Payment for Recommission PTO

Revision of Section 6.2 Change Contractor

Revision of Section 6.3 Changing SPE for selected equipment

Revision of Section 6.4 Printing past receipts

Revision of Section 6.6 Suspend equipment

Revision of Section 6.7 Amend Suspension Date

Revision of Section 7.1 Edit equipment details
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1 Introduction

The BCA Lifts and Escalators Application system (LEAP) was created to automate the process involved in the lifecycle of lifts and escalators,
from inception to termination. The LEAP system would facilitate the involvement of all actors involved in the three main processes of
creating, renewing and recommissioning the permit to operate for lifts as well as escalators that fall under BCA’s purview. It is required that
every new escalator or lift obtain a permit before beginning operations. Users can log into the system via their Singpass for private owners of
equipment or Corppass for corporate owners of equipment.

This user manual serves to assist you, the owner representatives, in understanding the different functions of the BCA’s LEAP system.

The screens that Owner Rep will see are the same as Owner. Owner Rep can act on behalf for Owner for several key features such as paying
PTO fees for renewal PTO, new PTO and recommission PTO applications.

1.1 Terminology Used

Term Definition

LEAP Lifts and Escalators Application Portal

PTO Permit To Operate

SPE Specialist Professional Engineer in the Specialized Branch of Lift and Escalator Engineering

LEI Lift and Escalator Inspector

Major A/R Major alteration or replacement works carried out on any lift or escalator specified in

works the first column of Part 2 of the Second Schedule of the Building Maintenance and Strata Management (Lift, Escalator and
Building Maintenance) Regulations 2016

Owner Rep | Owner Representative

Building and Construction »Authorit)’ Page 7 of 128
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1.2 Statuses used in LEAP
1.2.1  Application Status

Status Description

Pending SPE Inspection During new PTO application, SPE selects owner and creates equipment, or

During recommission PTO application, SPE initiated an application and SPE yet to submit inspection, or
During renewal PTO application, Owner initiated an application and SPE yet to submit inspection

Pending Payment During new/recommission PTO application, SPE signed and submitted inspection, or
During renewal PTO application, Owner initiated renewal application and Owner yet to make payment
Pending PTO Officer Review During new/recommissioning PTO application, payment was received and SPE has submitted inspection
results. The application is currently under review by PTO officer.
Complete During new/recommission PTO application, PTO Officer approved the application, or
During renewal PTO application, Owner made payment and SPE has also submitted inspection
Rejected During new/recommissioning PTO application, the application was rejected by PTO officer and the SPE has

to initiate the application again.

Pending Amendment By SPE During new/recommission PTO application, PTO Officer rejected the application and route back to SPE for
amendments e.g., follow up on some clarifications, or missing documents for processing

Pending BCA Engineer Review | During new/recommission PTO application’, Owner made payment and SPE submitted inspection, or
During renewal PTO application (shortlisted equipment), Owner made payment and SPE submitted
inspection

! Temporarily not applied in LEAP

Building and Construction »Authority Page 8 of 128
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Equipment Status

Status

Description

Pending SPE Inspection

During new PTO application, SPE has selected owner and created equipment records

Accepted By Owner

During new PTO Application, after SPE submitted inspection for the new equipment, owner
reviewed and accepted the equipment to be under his/her ownership.

Rejected By Owner

During new PTO Application, after SPE submitted inspection for the new equipment, owner
reviewed and rejected the equipment to be under his/her ownership.

Pending Owner Acceptance

During new PTO application, SPE has submitted inspection results but owner has not accepted
the ownership of the equipment

Active

After PTO Officer approves new/recommission PTO application

Active. To suspend from DD/MM/YYYY

PTO is valid but Owner suspends equipment in advance with effect from a future date

Suspended When Owner suspends an equipment with effect from today
PTO expired as the PTO Expiry Date is before today

Terminated When Owner terminates an equipment

1.2.3 Inspection Status

Status Description

Saved as Draft

SPE has saved the inspection as draft or has not submitted the inspection report with his digital signature

Pending BCA Review

SPE signs and submitted inspection for new/recommission PTO application, or
SPE signs and submitted inspection for renewal PTO application (shortlisted equipment)

Approved PTO Officer approved inspection for new/recommission PTO application, or
SPE approved LEl's inspection (for renewal application only)
Rejected During new/recommissioning PTO application, the application was rejected by PTO officer and the SPE

has to initiate the application again.

Pending Amendment By
SPE

During new/recommission PTO application, PTO Officer rejected the application and route back to SPE for
amendments e.g., follow up on some clarifications, or missing documents for processing

Completed

SPE signs and submits inspection for renewal PTO application

Pending SPE Review

LEl submitted inspection for renewal PTO application

Pending Amendment By LEI

SPE routed back to LEI for renewal PTO application

Building and Construction »Authority
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Status Description

Pending Payment Payment has not been received.

Paid Owner makes payment and selected E-Payment and paid via Stripe successfully, or
Finance Officer updates the payment status to Paid after verifying payment received from Pay Later, or
GIRO Deduction is successful

Pending Giro Owner selected GIRO as payment method for Renewal PTO application

Refund Requested Owner requested for refund, or Finance Officer mark payment for refund

Refunded Finance Officer updated refund status as refunded

Pending Refund Finance Officer updated refund status as pending refund

Failed GIRO Deduction is unsuccessful

1.2.5 Refund Status

Status Description

Pending Refund Owner requested for refund, or Finance Officer marked payment for refund
Refunded Finance Officer updated refund status as refunded

Rejected Finance Officer updated refund status as rejected

Building and Construction »Authorit)’
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1.3 Logging into the system

To login into the system, Owner Representatives can log in with their main account using Singpass or Corppass.

BCA Lift and Escalator Application (LEAP)
User Manual v1.6

Type of user

Mode of log in

Remarks

Contractor

Corppass (Contractor)

If you are a Registered Lift Contractor (RW02) or Registered Escalator
Contractor (RWO03), you will be allowed to access LEAP. There is no
requirement to register explicitly in LEAP.

Facilities management firm

Corppass (Corporate Owner)

If you do not have any account, please refer to Section 1.8 to register as
Corporate Owner in LEAP.

LEI Singpass (LEI) If you are under the Accredited Lift & Escalator Inspectors list (LEI), you will be
allowed to access LEAP. There is no requirement to register explicitly in LEAP.

Next of kin Singpass (Individual L&E Owner) | If you do not have any account, please refer to Section 1.8 to register as
Home Owner in LEAP.

SPE Singpass (SPE) If you are under the Professional Engineers Board (PEB), you will be allowed

to access LEAP. There is no requirement to register explicitly in LEAP.

Building and Construction »Authority
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P A Singapore Government Agency Website How to identify v
II ‘ E w
v
[ __&)
Lifts and Escalators Application Portal
Announcement

The Lifts and Escalators Application (“LEAP") @9
Portal replaces the Online Permit to Operate < 0

("OPTO") system. All PTO application applications
Individual Login Corporate Login

for lifts and escalators must be carried out through
the LEAP Portal from 21 November 2022.

Please beware of malware stealing login

credentials saved in internet browsers. Stay Individual Home Owners L&E Corporate Owner
vigilant against malicious emails that can infect
devices with malware. Keep software and security
patches up-to-date. Never disclose your SPE Contractors

passwords and 2FA details to others.

Log in with singpass Log in with corppass

Please do not click on any links if you receive \‘
Ses gttt 80 Pesibe B Ly o L bt
il i : ¥ Corppass Admin to create the account, and assign the access
e b s i S e e
i If you do not have a Singpass account or have To find out who is the Corppass Admin or Sub-Admin of your
W) / 4 l! forgotten your password, click here. X W «'37:3'.’..7:.7.7;. :\.:ll:':lmﬂﬁeemplu.gw.w with the

* Your entity's UEN / Foreign Registration Number
+ Your name, title and contact no.

Corppass Support will notify your entity's Corppass Admin to
contact you.

& QUICK LINKS

LEAP USER MANUAL FAQ (.pdf 272KB, 20 Jan 2023)

LEAP WEBINAR

LEAP BRIEFING SLIDES

Owner (.pdf 56MB, 4 Nov 2022) Owner (.mp4 535.51MB, 31 Oct 2022) Quick Guide (.pdf 2MB, 7 Jun 2023)

Town Councils (.pdf 5.6MB, 17 Oct 2022)

Owner (.pdf 15.67MB, 8 Jun 2023)

Town Councils (.mp4 295.20MB, 14 Oct

2022)
Contractors (.pdf 3.5MB, 28 Oct 2022) Contractors (.pdf 5.28MB, 8 Jun 2023)

Contractors (.mp4 195.19MB, 28 Oct 2022)
SPE (.pdf 5.3MB, 20 Oct 2022) SPE (.pdf 12.75MB, 8 Jun 2023)

SPE (.mp4 249.49MB, 18 Oct 2022)

LE! (.pdf 11.27MB, 8 Jun 2023)

Owner Rep (.pdf 17.22MB, 8 Jun 2023)

Building and Construction
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1.4 Accepting an owner representative request

Owner representative can login to their account and accept the request.

@ 1. Click on the

-

a

R dashboard

0 Kirk Rampostrow has assigned you to be the owner representative for 2 equipment on 14/03/2023 21:11 o .. .

m View to accept or reject notlflcatlon.

=

= 1461 Equipments 0 Equipment E 3 Equipment

In Equipment List Ongoing Renewal ©Ongoing Recommissioning

El

'y’ View all View all View all

=]

4
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< ) .
Confirm Ownership

@ Current Owner Name, ID
y e Jon Bieber, *****§19T
- Request date
av 01/11/2023
(] 1 item(s) selected @ Clear All Column Filters
8] WNER NA EQUIPMENT ... EQUIPMENT N( ADDRESS
7
B d Jon Bieber L414 Set for auto renewal 6/9/2023  blk66666, purple road
>
B Documents

safety gear report AHO6 1600kg.pdf
® & Download
@

Remarks Please describe det
&

>

BLK T TN PO JLE N, EQU

blk66666 purple road N/A N/A Ac
>
Z

Cancel Reject ‘ A

2. Select the request

3. Select accept

Building and Construction »Authority
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/A Confirm this action?

Cancel
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4. Confirm
acceptance of
request
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1.5 Rejecting an owner representative request

Owner representative can login to their account and reject the request.

1. Click on the
dashboard
a Kirk Rampostrow has assigned you to be the owner representative for 2 equipment on 14/03/2023 21:11 o . .
View to accept or reject nOtIflcatIOI’]

E 1461 Equipments E 0 Equipment E 3 Equipment

In Equipment List Ongoing Renewal Ongoing Recommissioning

View all View all View all

N ESNCETGY = [N
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®

>

<

GODIFDSYEIN®@B

e

Confirm Ownership

Current Owner Name, ID
Jon Bieber, *****819T
Request date
01/11/2023

1 item(s) selected ® Clear All Column Filters

OWNER NA EQUIPMENT EQUIPMENT NO ADDRES?
5 Jon Bieber L414 Set for auto renewal 6/9/2023 blk66666, purple road
<
Documents

safety gear report AHO6 1600kg.pdf

+ Download

Remarks P

BLK STREET NA

blk66666 purple road

POSTAL

N/A

BUILDING NA EQL

N/A

Ac

2. Select the
request

3. Select reject

Building and Construction

Authority
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Cancel
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4. Confirm
rejection
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1.6 Access Owner’s profile as an Owner Representative

After Owner Rep has logged in to their main profile and accepted the Owner Representative requests, Owner Representatives can then
switch profile to access Owner’s equipment — Method 1

Switch to Owner Rep
Profile

1. Select the

G T m——— desired
@ assigned
B I ‘ owner
Taa Representativ
B uw e account
i from the left
. sidebar.

[® PTO Application List

2. Profile has
been switched.

Profile & User
®

Management

& Notification Settings

Building and Construction »Authority Page 19 of 128
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A
®
b3
a
=
-
v

Building and Construction »Aummuy

o
LE®P SEAl Blfts 7 Escalators B PTO Certificate Requests

Owner (User Manual) | Owner Rep (User Manual) [T T T Togei Y vrer i e ”"‘:“’d
wner

Equipment List 2 Claim Equipment Ownership [IRORISHN [ P0g SY 0]
uipment wipment 0 Equipment t uipment
0 Equip 0 Equips 0 Equip 0 Equip
10 Expiring in 3 month Full Load Test window op No contractor for less than 1 month
0 New Equipment 0 Equipment 5 Equipment 6 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned ton
S Renew PTO @ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel
6/ 6 equipment(s) 0 item(s) selected Il Display/Hide Columns = Group By Column @ Clear All Column Filters Q Ssearch
ENT ID EQ! 0 E TN, Ol ATE a NEXT FULL LOAD TEST EXPIRY DATE APPLICATION STATUS APPLICATION TYPE
S dd/mm/yyyy
139 ntissue N/A N/A 31/05/2024 16/10/2028 Pending SPE Inspection  Renewal PTO Su View
1389 P 234234 N/A 30/06/2024 N/A Complete Renewal PTO Su View
L3 CL7680: N/A N/A 31/07/2024 N/A Complete Recommission PTO Su View
L tCLOT N/A N/A 31/08/2024 N/A Complete New PTO Su View
u 4 N N/A 21 s N/A Complets R P10 Su Vi
pld v ST omplete ecommission U View
1394 1 N/A N/A 30/09/2025 19/07/2029 Complete Renewal PTO Ac View
Showing 1 to 6 of 6 results Rows perpage 10 v 1
@ submit Feedback

Note: You will not be seeing your own equipment until you switch back to your own profile by selecting your account
from the left sidebar. You will notice a slight difference in the view you had before switching profile. For example, you
will not see “Profile & User Management” and “Notification Settings” after switching to Owner’s profile.

1. The “signed in

as” will be
updated.

A red border
will be shown.
Equipment
assigned to
you which you
have accepted
will be shown.

Building and Construction »Authority
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After Owner Rep has logged in to their main profile and accepted the Owner Representative requests, Owner Representatives can then

switch profile to access Owner’s equipment — Method 2

A

BACK o

P e

=al Buks

Equipment List

0 equipment

0 New Equipment

S RenewPTO @ Pay Renewal Fee

PTO Application List

6/6 equipment(s) O iter

& Escalators

B Print PTO Cert

Il Display/Hide Columns

B PTO Cortficate Requests

0 equipment
; ¢

0 Equipment

Other Actions v L Export Selecte

= Group By Column

4 Records To Excel

© Clear All Column Filters

0 equipment

5 Equipment

dd/mm/yyyy
31/05/2024
30/06/2024
31/07/2024

31/08/2024

31/10/2024

30/09/2025

dd/mm/yyyy

16/10/2028

19/07/2029

e R s, 1 ‘A edit updated test test edit upd’ll:i

LTA edit

updated test
tostedit
& Claim Equipment Ownership IS E| iy 9
Kirk § test

0 equipment

6 Applications

Pending SPE Inspection  Renewal PTO Su Vi

Complete Renewal PTO Su View

Complete Recommission 1O Su View

Complete New PTO Su View

Complete Recommission PTO Su View

Complete Renewal PTO Ac View
Rows per page 10 1

1. Click on your
username at
the top right
hand corner

2. Select the
desired
assigned
Owner rep
account

Building and Construction »Authority
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1. Thesignedin
¢ ok x B A Sogmon Gormmer gy e fou 0 ) profile will be
o 3)’ My @ s highlighted.
B PTO Certfcate Requests wner User Manua) J§ o L Lani el 2. Ared border

B will be shown.
8 temecie [ Equipmentiise e @) 3. Equipment

assigned to you
which you have
ofuﬁff,m,im‘c...‘ y 0 cqipment S cqipment 6 Appications accepted will
be shown.

kirk 5
0 Equipment 0 Equipment 0 Equipment 0 Equipment -

S Renew PTO @ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Exce!
B Pro Application List
epmmm) 0 item(s) selected Il Display/Hide Columns ¥ Group By Column @ Clear All Column Filters Q Search
d/mmiyyyy O dd/mmiyyyy
bikB32sdf, testing payment issue  bikB32sdf  testing paymentissue N/A NA 31/05/2024 16/10/2028 Pending SPE Inspection  Renewal PTO Su View
Block 23, Ramsy street, 1,234234 Block23  Ramsy street 234234 N/A 30/06/2024 N/A Complete Renewal PTO Su View
1391 N/A Street 76803 N/A N/A 31/07/2024 N/A Complete Recommission PTO Su  View
estCLOT TestCLO1 NA TestCLOT NA NA 31/08/2024 N/A Complete New PTO Su View
1 bk A 2 3;;6;201‘ N/A Complete Recommission PTO Su  View
bik234ff test st bIk234ff  testst N/A N/A 30/09/2025 19/07/2029 Complete Renewal PTO Ac View
Showing 1 to 6 of 6 results Rows perpage 10 v 1

Note: You will not be seeing your own equipment until you switch back to your own profile by selecting your account
from the left sidebar. You will notice a slight difference in the view you had before switching profile. For example, you
will not see “Profile & User Management” and “Notification Settings” after switching to Owner’s profile.
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1.7 Flow of Owner main functions

The main role of the owner representative would be act on behalf of the owner for some actions such as during the renewal, new PTO
creation and recommission process. This section will be used to elaborate on the flow of these 3 main usage for Owner.

1.7.1  Owner flow: Renewal process

When renewing a PTO, Owners should first adjust the expiry date to be within the 3-month renewal window period. Owners can then initiate
the renewal process which includes contractor and SPE selection as well as payment for the renewal. The full renewal process is outlined in
Section 2. After which the SPE will receive an email alert to conduct the inspection whether it be the No Load Test or Full Load test. The new
expiration date would be changed automatically once the process is completed.

e Change expiry date e SPE inspection (NLT or FLT)

e |nitiate the renewal process e New expiration date for equipment
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1.7.2 Owner flow: Create New PTO process

The process of creating a new PTO begins with the SPE. Once created, the SPE conducts the inspection. The Owner will then receive an email
alert and can then commence the new PTO on their end, selecting the necessary contractors and SPE. The next step would be to proceed to

SPE Owner PTO Officer Owner/SPE

¢ Create new PTO e Commence New e Approve New PTO * Go to equipment
PTO Application list and see that
equipment now

e Add equipment h ID and
asan ID an

® Review and accept

e Submit New PTO equipment equipment is
inspection —> —> —» Active
checklist ¢ Assign contractors

e User can check
that PTO
certificate has
been generated

* Make payment via
Stripe

e Download
receipts, view past
applications

make payment. The full process for Owners is outlined in Section 3. Once approved by the PTO officer, Owners can then proceed to
download the PTO certificate.
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1.7.3 Owner flow: Recommission process

The process of recommission begins at the time the owner suspends the equipment. This process is outlined in Section 4. After the period of
suspension, the SPE has to initiate the recommission process. The Owner then receives an email notification indicating that the recommission
process has been started and can then proceed to assign a contractor and pay fees for recommission.

SPE Owner PTO Officer
e Select e Makea e Receives e Approve
equipment Recommission Notification recommission
PTO application PTO inspection
e Select e Logsin
suspension date " e System 1 ]
and A/R works populates items * Assign
that underwent contractors
A/R works

e Pays PTO fees
e Save application
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1.8 Owner Registration

Owner registration is a crucial step. Information here would be pre-populated according to Singpass or Corppass details.

For Home Owner, personal details include Owner Name and NRIC, which is pre-populated.

Note that on the users
T screen that the Owner’s
details would be pre-
populated based on users
Singpass or Corppass details

1. Select the owner type in
personal details.

2. Fill in address details.

3. Fill in email and contact
details.

4. Select the declaration

5. Select Register

Note: Owner must verify the
email address using OTP to
register in LEAP
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For Corporate Owner, personal details include Registration No./UEN, Company Name and Owner Name.

Owner Registration

Personal Details

Registration No. / UEN

Company Name

Owner Name
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1.9 Equipment list

The equipment list involves the main activities of LEAP, whereby most of the required actions happen here. It gives a clear view of all the
equipment that belongs to the user itself, and can be easily filtered according to user’s needs.

All Owner Rep will see the view of an Owner’s equipment list dashboard after switched profile. Refer to Section 1.6 for more details on how

to switch profile to view Owner’s equipment.

Equipment List & Claim Equipment Ownership & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment

PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications

Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me

3 Renew PTO @ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel
1461 / 1484 equipment(s) 0 item(s) selected Il Display/Hide Columns = Group By Column ® Clear All Column Filters ‘ Q. Search
EQUIPMENT ID EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME ACTION

0
U

w

180, Kitchener Rd, 03 - 02 " e » " i
EN-10079-606886 N/A 780835 180 Kitchener Rd 780835 N/A View
/OUGS

7, Kallang, Indoor Stadium,

123456 7 Kallang 123456 Indoor Stadium View

EN-27925-420224 N/A
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1.10 Smart filter View

Smart filter view is a quick and convenient way to view the desired equipment in the context required. Selecting a filter would change the
equipment(s) being shown in the equipment list.

Equipment List & Claim Equipment Ownership & Export All Records To Excel
412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me

S Renew PTO @ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel
1461 / 1484 equipment(s) 0 item(s) selected Il Display/Hide Columns £ Group By Column ® Clear All Column Filters Q  Search
“\ v
EQUIPMENT ID EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME ACTION
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1.10.1 View equipment expiring in 3-months

Select PTO expiring in 3 months smart filter.

Equipment List & Claim Equipment Ownership & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open Mo contractor for less than 1 month Mo contractor for more than 1 month|
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
3 Renew PTO '@ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel
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1.10.2 View equipment with full load test window open

Select Full Load Test Window Open smart filter. Do note that full load tests have to be carried out within 4 months of the expiry date.

Equipment List & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month Mo contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
% Renew PTO '™ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel
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1.10.3 View equipment with no contractor for less than 1 month

Select No contractor for less than 1 month smart filter.

Equipment List & Claim Equipment Ownership & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open Mo contractor for less than 1 month Mo contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
%3 Renew PTO '@ Pay Renewal Fee B Print PTO Cert Other Actions + 4 Export Selected Records To Excel
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1.10.4 View equipment with no contractor for more than 1 month

Select No contractor from more than 1 month smart filter.

Equipment List & Claim Equipment Ownership & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing Mew PTO application Ongoing Recommissioning Suspension Request Assigned to me
3 Renew PTO @ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel
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1.10.5 View equipment with ongoing new PTO application

Select Ongoing New PTO application smart filter.

Equipment List

412 Equipment
PTO Expiring in 3 months

7 New Equipment
Ongoing New PTO application

S Renew PTO '™ Pay Renewal Fee

0 Equipment
Full Load Test window open

3 Equipment
Ongoing Recommissioning

B Print PTO Cert Other Actions v

& Claim Equipment Ownership

0 Equipment
Mo contractor for less than 1 month

10 Equipment
Suspension Request

4 Export Selected Records To Excel

& Export All Records To Excel

1 Equipment
Mo contractor for more than 1 month

1484 Applications

Assigned to me

Building and Construction »Authorit)’

Page 34 of 128



le BCA Lift and Escalator AU[:)SpeIirc,ia/lt;c;rLéll_iAl.F’s)
1.10.6 View equipment with ongoing recommissioning

Select Ongoing Recommissioning smart filter.

Equipment List & Claim Equipment Ownership & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open Mo contractor for less than 1 month No contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
S Renew PTO '@ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel
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1.10.7 View equipment with suspension request

Select Suspension Request smart filter.

Equipment List £ Claim Equipment Ownership & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 menth
T New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
3 Renew PTO '™ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel
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1.10.8 View all equipment assigned

Select Assigned to me smart filter.

Equipment List & Export All Records To Excel Owners can check

the equipment that

has been transferred
112 Equipment 0 Equipment 0 Equipment 1 Equipment .
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month by SEIeCtl ng the
smart filter that
7 New Equipment 3 Equipment 10 Equipment 1484 Applications Indlcates appllcatlons
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me assigned to me
) Renew PTO @ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel
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2 Renew PTO equipment

The steps below outline the way in which the Owner can renew a PTO. This is required when the equipment is about to reach its expiry and
the Owner wishes to keep it in operation. Do note that at the point of renewal the equipment must fulfil two conditions. It should be expiring
in 3 months as well as be currently active. The main function of this process would be to make payment for the renewal. Using the system,
multiple equipment may be selected to be renewed at the same time.

Payment options would include E-Payment methods such as Credit Cards and PayNow via Stripe, or Internet Bank Transfer or Continue with
GIRO. Do note that GIRO deductions are carried out in the following month. Please note the following:

1. GIRO option will not be enabled if the equipment to be renewed is within expiry month. For example, if the equipment is expiring on
31 Jul 2022, if owner wants to renew it and pay by GIRO, owner is unable to do so in Jul 2022, but able to pay by GIRO for 31 May
2022 and 30 Jun 2022.

2. GIRO option will not be enabled if there is at least 1 equipment with PTO expiry date as current month selected for renewal.

GIRO option will not be made available for New and Recommission PTO applications.

4. GIRO option will be enabled if the GIRO Registration has been successful. Please refer to Section 2.1 GIRO application.

w
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Equipment List

6 Equipment
PTO Expiting in 3 months

125 New Equipment

Ongoing New PTO application

0 Equipment 0 Equipment

Full Load Test window open

E

633 Equipment

Suspension Request

27 Equipment

Ongoing Recommissioning

'@ Pay Renewal Fee ] l B Print PTO Cert Other Actions v 3 Export Selected Records To Excel

Any equipment is within 3 months
for PTO renewal and equipment

21, 04 Rochor Centre1 Rochor
Road,aa, hor Centre1 Rochor

pl pto 2 21
Road, #02-604 Rochor Centre, 12

32,212123

04 Rochor Centre1 Rochor Road,aa 212123

No contractor for less than 1T month

& Claim Equipment Ownership 4. Export All Records To Excel

0 Equipment

No contractor for more than 1 month

811 Applications

Assigned to me

status is not Suspended or item(s) selected Il Display/Hide Columns = Group By Column ® Clear All Column Filters Q  Search ‘
Torminated & )
EQUIPMENT 1D EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME ACTION
roch

hor Centre1 Rochor Road, #02-604 Rochor Ce View

1. Select the filter PTO
expiring in 3
months

2. Select the
equipment that
requires renewal

3. Select renew PTO

Note:

When renewing a PTO,
the equipment has to
be within the renewal
window period and has
to have an active
status. Lifts and
escalators are not
allowed to be
combinedin 1
application.

Building and Construction »Authorit)’
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Renewal (Application ID: A-202403-046648)

8 @ Renewal application has been created successfully
B} You are initiating PTO Renewal for
» 1 Cargo Lift L606 at Block FF21, Annona Street , owned by Jon Bieber
B @ ASSIGN TEST CONTRACTOR & SPE )2 MAKE PAYMENT
¥

Assign Test Contractor & SPE

; \

® Yest contractor 9G ELEVATOR PTELTD | Change Contractor \o

Specialist Professional Engineer (SPE) Susie Budianto [ D : 49

Previou

03

COMPLETION

ocm

BCA Lift and Escalator Application (LEAP)
User Manual v1.6

4. Owner can
change test
contractor.

5. Change
assigned SPE.
(The drop down
box will be pre-
filled with the
previous SPE
assigned to the
equipment).

6. Select Next.

Building and Construction »Authority
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You are initiating PTO Renewal for

- 1Cargo Lift L606 at Block FF21, Annona Street, owned by Jon Bieber

4

@ MAKE PAYMENT

° ASSIGN TEST CONTRACTOR & SPE

COMPLETION

® B

& Print To PDF

B Clear All Column Filters

EQUIPMENT ID EQUIPMENT TYPE

- @ % @

L606 Cargo Lift

Showing 1 to 1 of 1 results

& ® @

ADDRESS AMOUNT (5%

Block FF21, Annona Street

Rows per page

BCA Lift and Escalator Application (LEAP)
User Manual v1.6

7. Proceed to
payment

Total Amount

Escalator it
* $20/Escalator for 1st 10 Esc.
« $10/Escalator for subsequent « $10/Lift for subseque

" The 1st 10 equipment have to be of the same type to enjoy discounts on the subsequent items

¢ Previous

Building and Construction Authority

* $20/Lift for 1st 10 Lift(:
nt Lift(s)

Proceed To Payment —
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Renewal (Application ID: A-202410-049666)

(@ Renewal application has been created successfully

¥ "TO Renewal for

[ Y ——

4 Print To PDF

@ Clear All Column Filters

Showing 110 1 of 1 results

Total Amount

Escalator

jou are iniiating P
1 Cargo Lift L784 st 23 User Manual Rosd, owned by *=> <img/srcax onemror=aslert{document.dom

Payment Options é

£-Payment (Credit Carcl/PayNow)

Bank Transfer

Continue with GIRO

= Previous

coMPLETION

Rows perpage 10 1

8. Select mode of
payment

9. Confirm

Payment can be made via:

A) E-Payment (Credit
Card/PayNow),

B) Bank transfer
C) GIRO

Payment methods are
covered in Section 2.2.

Note:

Giro details such as bank
account name, bank
account number, and DDA
number will be shown.

Building and Construction »Authority
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2.1 GIRO application

The process of setting up GIRO would be as follows:

If Owner Rep who is also
an owner wants to check
his/her GIRO details,
Payment Method €@ [ ooriosd civo rorm
1. Select Profile & User
Management

Indicate if GIRO is your default payment method O Giro 1 wish to opt out of GIRO payments

e@o - o %

2. Under payment
method select
“Download GIRO
Form” and fill up

3. You will be required to
mail the original
GIRO hardcopy form
as it needs to be
verified by the bank.

You can mail the
hardcopy form to
this address:

Building and
Construction
Authority 52 Jurong
Gateway Road #11-
01 Singapore 608550
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Payment Method

Indicate if GIRO is your default payment method

GIRO Details o

Bank Account Name
Bank Account No
DDA Number

Latest Payment

Payment Reference No
Payment Amount
Payment Status

O Giro (O 1 wish to opt out of GIRO payments

HSBC
HTE3133
12345643333

PR-202304-007714
§4230
Paid

Download GIRO Form

=

Save

Attention to: Finance
department

4. After BCA has
registered a GIRO
account for you, your
GIRO details will be
reflected in this page.

Note:

If Owner Rep is paying
renewal fee and selects
GIRO for owner, the
payment will be
deducted from Owner
Rep’s GIRO account.

Building and Construction »Authority
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2.2 Paying the renewal fee of an equipment

A second method in which to pay the renewal fee of an equipment or for equipment that renew requests have already been initiated but is
pending payment, the process would be as follows. Do note that the selected equipment must be currently active as well as be expiring in 3

months. As Renewal of PTO is not a linear process, the user can pay renewal fee after he has initiated renewal before. Using the system,
multiple equipment may be selected to be renewed at the same time. Payment options would include E-Payment methods such as Credit
Cards via Stripe, Pay Later such as Pay Now or Internet Bank Transfer or Continue with GIRO. Do note that GIRO payment will not be enabled
if the equipment to be renewed expires within the month.

1. Begin by selecting

Equipment List L Export All Records To Excel th . .
e equipment list
413 equipment 0 equipment 0 equipment 1 Equipment fro m the Sl d e ba r
PTO Expiring in 3 months -ull Load Test window open No contractor for less than 1 moenth No contractor for more than 1 month
2. Then select the
7 New Equipment 3 Equipment 10 Equipment 1484 applications 1
Ongaing New PTO application Ongoing Recommissioning Suspension Request Assigned to me des' red

equipment(s) from
the equipment list

‘ S Renew PTO ] B Print PTO Cert Other Actions ” 1 Export Selected Records To Excel

@ Pay Renewal Fee

sow oy ufgs -

[ p——— n3 X
2 /1484 equi [HNNNNMAIMNNLIAN ©icpiay/Hide Columns | & Group By Column | ® Clear All Colum Filters Q Search | t t H t

e —— splay = y B Cle um Filte Q Sea ha reqUIreS he
& EQUIPMENT ID EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME PTO EXPIRY DATE 4 NEXT FULL LOAD TEST EXPIRY DATE ~  APPLICATION STATUS APPLIC ACTION renewal fee

si ddfmmiyyyy ) dd/mmiyyyy ® v 3 Select pay rene al
. . a month .
@ Laa7 234 3. Simei Street, 528833 3 Simei Street 528833 N/A 31/03/2028 Pending SPE Inspection Renew View
31/05/2023 ee

1229 cLoz Simei Strest N/A  Simei Strest N/A N/A 31/03/2024 21/02/2028 Complete NewF  View

This moves you to the
next screen

Note:

If you do not have an
ongoing renewal
application and PTO
expiry date is 3 months
from today, please click
“Renew PTO” instead.
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Renewal

You are initiating PTO Renewal for
- 1 Car Lift L8 at AMK 01, owned by Kirk Leuschky

ASSIGN TEST CONTRACTOR & SPE

Assign Test Contractor & SPE

Test contractor

Specialist Professional Engineer (SPE)

¢« Previous

02 MAKE PAYMENT

BNF ENGINEERING (S) PTE LTD

Betty Blick || ID : 14

Change Contractor

03

COMPLETION

om

4. Select SPE
5. Select Next

Note:

Existing Test
Contractor and SPE
will be populated by
default. If there are
changes, please click
on “Change
Contractor” button or
select on the SPE’s
dropdown list
respectively. For the
former, refer to
Section 6.2.

Should you need to
Change SPE in the
future not specific to
renewal, please refer
to Section 6.3

Building and Construction »Authority
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Renewal

You are initiating PTO Renewal for
- 1 Car Lift L144 at blk849300 test street, owned by kirk4

* The 1st 10 equipment have to be of the same type to enjoy discounts on the subsequent items

€ Previous

Building and Construction Authority

e 520 lator for 1st 10 Escalator(s) o $20/Lift for 1st 10 Lift(s) e $20/MCPS for 1st 10 MCPS(s)
. tor for subsequent Escalator(s) o $10/Lift for subsequent Lift(s) e $10/MCPS for subsequent MCPS(s)

Cancel

° ASSIGN TEST CONTRACTOR & SPE o MAKE PAYMENT 03 COMPLETION

Make Payment

EQUIPMENT ID EQUIPMENT TYPE ADDRESS

L144 Car Lift blk849300, test street 20

Total Amount $20
Escalator Lift MCPS

Proceed To Payment -

6. Proceed to
payment
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Total Amount

Escalator
* $20/Escalator for 1st 10 Escalator(s)

o $10/Escalator for subsequent Escalator(s)

* The Tst 10 equipment have 1o be of the same type to enjoy discounts on the subsequent items.

Payment Options o
O E-Payment

Please note that the eme

Pay Later

4+ Previous

ntered in Stripe is the latest verified email in LEAP's profile page

Lift
* $20/Lift for 1st 10 Lift(s)
© $10/Lift for subsequent Lift(s)

MCPs
* $20/MCPS for 1st 10 MCPS(s)
* $10/MCPS for subsequent MCPS(s)

$20

0

7. Select the type of
payment.

a. For Credit Card,
please refer to
Section 2.2.1

b. For Paynow,
please refer to
Section 2.2.2

c. ForInternet Bank
Transfer, please
refer to Section
2.2.3

d. For GIRO, please
refer to Section
2.2.4.

8. Confirm

Note:

GIRO payment cannot be
chosen during the month
of expiry, and that
deductions will be made
the following month.

GIRO option will be made
available if Finance
Officer has registered
GIRO account for you. To
verify this, refer to
Section 10.1.

Building and Construction »Authorit)’
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2.2.1 Paying the renewal fee of an equipment — E-Payment (Credit Card)

& Building and Construction Authority TEST MODE

, Cargolift

SGD 20.00

Email abc@test.com

Payment method

Card PayNow

Card information

1234 1234 1234 1234 visa D) I 2
IM / YY —
Cardholder name
Full name on card
Country or region
Singapore v

Securely save my information for 1-click checkout

Enter your phone number to create a Link account and pay
faster on Building and Construction Authority and everywhere
Link is accepted

o 3123 4567

©link

i by stripe

After clicking the Confirm
button from LEAP, you will
be redirected to Stripe
page where you will need
to input your card detail.

1. Choose Card
payment

2. Fill up card details
3. Press “Pay”
You will be redirected to

LEAP page after payment is
successful.

Building and Construction »Authority
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Resume PTO Application

@ Your payment was successful. We will process your application and notify you of the outcome

° REVIEW ° ASSIGN CONTRACTORS ° MAKE PAYMENT COMPLETION

4. A success message
will appear

R— indicating that

process is

e completed.

Completion

Transaction ID

Il Display/Hide Columns @ Clear All Column Filters

EQUIPMENT ID EQUIPMENT TYPE

Cargo Lift 23 User Manual Road

Showing 1to 1 of 1 results

Rows per page 10 v 1

Total $20
Building and Construction Authority
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BCA Lift and Escalator Application (LEAP)
User Manual v1.6

Paying the renewal fee of an equipment — E-Payment (PayNow)

& O Building and Construction Authority TEST MODE

, Cargolift

SGD 20.00

Or pay another way
Email hasani+ndid444s067 @tsp.dev
Payment method
E o
Card PayNow
PAYNOW

PayNow is supported by bank apps and payment apps
such as DBS, POSB, OCBC, UOB and GrabPay

Pay a

Powered by stripe Terms Privacy

After clicking the Confirm
button from LEAP, you will
be redirected to Stripe
page. Upon selecting
PayNow, you will need to
scan the QR code to make
payment.

1. Choose PayNow
payment

2. Press “Pay”

Building and Construction »Authority
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3. Scan the PayNow
QR Code to make
payment

@ This is a test mode page. You will be redirected to
LEAP page after payment is

ful.
Scan with your bank app successtu

or payment app

. 2
w v .

Simulate scan

- S 1

e
y3e
PAYNOW

Payments collected via Stripe. Payee name
may appear as "Stripe Payments Singapore
Pte. Ltd.". PayNow is supported by bank and
payment apps such as

=N ¢ D it Grav

M Copy link for sharing
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Renewal (Application ID: A-202410-049666)

@ Your payment was successful. We will process your application and notify you of the outcome

You are initiating PTO Renewal for
1Cargo Lift L784 at 23 User Manual Road, owned by *> <img/src=x onerror=alert{document.domain)> </img> LTA

[ Y RRRR—— @ s

Completion

Transaction ID
il Display/Hide Columns @ Clear All Column Filters

EQUIPMENT 1D EQUIPMENT TYPE
a4 Cargo Lift

Showing 1to 1 of 1 results

Total

ADDRESS

23 User Manual Road

Rows per page

10 v

Close

A-202410-049666

AMOUNT (83)

520

_ Print Receipt

4. A success message
will appear
indicating that
process is
completed.

Building and Construction Authority
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2.2.3 Paying the renewal fee of an equipment — Bank Transfer

©) Bank Transfer 1. Select “Bank
Transfer” as
Please indicate the Reference Number: A-202410-049665 (Application ID) in the Reference field when you make payment to BCA. payment OptiOI’]

2. Complete the

Bank Transfer
* Account Name: Building and Construction Authority 3. Owners can

* Account Type: DBS Current Account
* Bank Code: 7171

e Account Number: <001-021871-9>

Internet Bank Transfer

select Confirm.

« DBS Swift Code: DBSSSGSG Separate email
For interbank transfer, once payment is made successfully, submit the payment details through BCA's Payment Notification via FormSG or using the QR notification with details
Code below. Indicate the above Application ID in the Reference Number field of how to make payment

using Bank Transfer will
also be sent to your
latest verified email.

Please contact BCA in the event that you face any disruptions during the payment process.
You may contact BCA via https://www.bca.gov.sg/feedbackform/.

« Previous Confirm —
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BCA Lift and Escalator Application (LEAP)
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R | (Application ID: A-202410-

@© Your payment was successful. We will process your application and notify you of the outcome

You are initiating PTO Renewal for
1Cargo Lift L784 at 23 User Manual Road. owned by **> <img/src=x onerror=alert{document.domain)> </img> LTA

Completion

Transaction ID
Il Display/Hide Columns @ Clear All Column Filters

EQUIPMENT 1D EQUIPMENT TYPE

784 Cargo Lift

Showing 1to 1 of 1 results

Total

A-202410-049666

ADDRESS AMOUNT ()~

23 User Manual Road 20

Rows perpage 10 v 1

$20

4. A success
message will
appear indicating
that process is
completed.

Building and Construction Authority
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2.2.4 Paying the renewal fee of an equipment — GIRO

BCA Lift and Escalator Application (LEAP)
User Manual v1.6

Total Amount

$20

Escalator Lift
* $20/Escalator for 1st 10 Escalator(s) * $20/Lift for 1st 10 Lift(s)
* $10/Escalator for subsequent Escalator(s) * $10/Lift for subsequent Lift(s)

* The 1st 10 equipment have to be of the same type to enjoy discaunts on the subsequent items

GIRO deduction for the following month will not be deducted if you choose to pay using other modes
GIRO deduction will be completed between 1-10™ of the month

Payment Options

(O E-Payment (Credit Card/PayNow)

Please note that the email entered in Stripe is the latest verified email in LEAP's profile page

(O Bank Transfer
O Continue with GIRO o

GIRO Details

Bank Account Name HSBC
Bank Account No **4545
DDA Number 454545

4 Previous

MCPS
& $20/MCPS for 1st 10 MCPS(s)
¢ $10/MCPS for subsequent MCPS(s)

Cancel

1. Select continue
with GIRO

2. Confirm

Building and Construction Authority
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2.3 Paying the renewal fee of an equipment if GIRO deduction
failed — Method 1

@

SWITCIT O UWITET Kep

Profile

. Signed jon beier TSP
= inas  (Main Account)

A ea

Dashboard

Equipment List

= Al
[E] Lifts
J7  Escalators
PTO Certificate
8 R
equests
n Excel Export

Requests
PTO Application List

Profile & User
Management

Notification Settings

Submit Feedback

Logout

The PTO for 62 equipment(s) are pending recommissioning. Please proceed to check the Application.

View

You received a transfer ownership request from eva on 24/05/2023 12:00 for 16 equipment

View to accept or reject

Please proceed to complete the payment for 24 PTO renewal applications

View all equipment

GIRO deduction failed for 4 equipment(s). Please proceed to complete the payment using other payment methods.

View all equipment

1389 Equipments E 128 Equipment % 62 Equipment

In Equipment List Ongoing Renewal Ongoing Recommissioning

View all View all View all

BCA Lift and Escalator Application (LEAP)
User Manual v1.6

1. Begin by selecting
the Dashboard from
the sidebar

2. Then look for the
GIRO deduction
failed message and
click “View all
equipment”

Building and Construction »Authority
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=

v

The PTO for application ID A-20 9 is expiring on 30/11/2023. Please proceed to complete the payment

for the renewal application,

Make Payment O

The PTO for application ID A-202310-043498 is expiring on 30/11/2023. Please proceed to complete the payment

for the renewal application

Make Payment

BCA Lift and Escalator Application (LEAP)
User Manual v1.6

3. A modal will pop up

4. Click on “Make
Payment” for the
respective
equipment

Building and Construction »Authority
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Renewal (Application ID: A-202410-049565)

5. You may print the
Ao o L e st e receipt to PDF by
[ Y —— Y- clicking the button

GIRO deductio ssful, please pay using other payment methods 6 ProceEd to payme nt

@ Clear All Column Filters 7_ Select payment
option

EQUIPMENT ID EQUIPMENT TYPE ADDRESS AMOUNT (88)

L773 Car Lift 1122990, Beach Road 20

Showing 1101 o1 et Rows porpage 10 ' Note: GIRO payment
would not be available

Total Amount $20 . .
for the same application

Escalator Lift Mcps . .

+ $20/Escalator for 1st 10 Escalator(s) o §20/Lift for 15t 10 Lift(s) * $20/MCPS for 1st 10 MCPS(s) | D |f the ded uction was

* §10/Escalator for subsequent Escalator(s) o S10/Lift for subsequent Lift(s) * $10/MCPS for subsequent MCPS(s)

* The 15t 10 equipment have 10 be of the same type to enjoy discounts on the subsequent items

failed previously

+ Previous (S Proceed To Payment —

8. Click Confirm

Total Amount $20
Escalator Lift MCPS

 $20/Escalator for 1st 10 Escalator(s) * $20/Lift for 1st 10 Lift(s) © $20/MCPS for 1st 10 MCPS(s)

« $10/Escalator for subsequent Escalator(s) * $10/Lift for subsequent Lift(s) * $10/MCPS for subsequent MCPS(s)

*The 1t 10 equipment have to be of the same type to enjoy dis on the subsequent items

Payment Options

© E-Payment (Credit Card/PayNow)
Please note that the email entered in Stripe is the latest verified email in LEAP's profile page

Bank Transfer

- Previous
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BCA Lift and Escalator Application (LEAP)
User Manual v1.6

2.4 Paying the renewal fee of an equipment if GIRO deduction

failed — Method 2

Equipment List

@ B

155 Equipment
10 Expiring in 3 months

l 5 Renew BTO { @ Pay Renewal Fee J[ B Print PTO Cert } Other Actions ¥ || 4 Esport Selected Records T Excel

201671 cquipment(s) 2 item(s) selected il Display/Hide Columns | & Group By Column @ Cleor AN Column Ftters

@ e DIl 5O

B EQUIPMENTID - EQUIPMENT NO ADDRESS £ STREET NAME - POSTAL CODE BUILDING NAME

PLREGTESTPAYDO0Z Sunnyside 55

PLRAYDO3

0 Equipment
o contrctor for kst ho

PTG EXPIRY DATE
3107203 (3 |dd/mmiyyyy
2 months

31/07/2023

2 months
31/07/2023

4 NEXT FULL LOAD TEST EX

Pending SPE Inspection

Pending SPE Inspection

& Claim Equipment Owmership

& Export All Records To Excel

APPLICATION TYPE

1. Begin by selecting
the Equipment List
from the sidebar

2. Select the
equipment which
has failed GIRO.

3. Should there be
more than 1
equipment in the
same Application ID
that has failed GIRO,
you may select the
other equipment.

4. Click on Pay
Renewal Fee

Note:

The “Pay Renewal Fee”
button will be disabled
if system detects the 2
item(s) selected has
different application ID.

Building and Construction »Authorit)’
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You are initiating PTO Renewal for
- 1 Platform Lift EN-95088-285560 at 8 Carioca 446-jliml 5856917 in the rutrum neque aenean building, owned by Ang Mo Kio Town Council

5. GIRO deduction
° ASSIGN TEST CONTRACTOR & SPE MAKE PAYMENT 03 COMPLETION f I
unsuccessfu

message displayed
Make Payment [N in Payment page

® B

e GIRO deduction unsuccessful, please pay using other payment methods

& Print To PDF

6. Proceed to payment

-« 5 &

7. Select payment

B EQUIPMENT ID EQUIPMENT TYPE ADDRESS AMOUNT (8%) t_
option
® p
& EN-95088-285560 Platform Lift 8, Carioca, rutrum neque aenean, 446 - jliml, 856917 20
Note: GIRO payment
Totol Amount . would not be available
o moun 20 . .
for the same application
Escalator Lift McPs ID if the deduction was
« $20/Escalator for 1st 10 Escalator(s) * $20/Lift for 1st 10 Lift(s) * $20/MCPS for 1st 10 MCPS(s) . .
» $10/Escalator for subsequent Escalator(s) + $10/Lift for subsequent Lift(s) + $10/MCPS for subsequent MCPS(s) falled preVIOUSIV

* The 1st 10 equipment have to be of the same type to enjoy discounts on the subsequent items

8. Click Confirm

&

€ Previous Cancel Proceed To Payment —

13 >
Total Amount $20
Escalator Lift MCPS
« $20/Escalator for 1st 10 Escalator(s) © $20/Lift for 1st 10 Lift(s) « $20/MCPS for 1st 10 MCPS(s)

* $10/Escalator for subsequent Escalator(s)  $10/Lift for subsequent Lift(s) * $10/MCPS for subsequent MCPS(s)
*The 15t 10 equipment have to be of the same type to enjoy dis on the subsequent items

Payment Options

© E-Payment (Credit Card/PayNow)
Please note that the email entered in Stripe is the latest verified email in LEAP's profile page

Bank Transfer

“ Previous Confirm —
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2.5 Change equipment expiry date

When an owner would like to change its expiry date, you can do so via the following steps. Do note that the selected equipment must be
active. In the equipment list, equipment with expiry dates highlighted in red expire within 1 month, while those in yellow expire within 3
months. Using the system, multiple equipment may be selected to change the expiry date.

A 1. Begin by selecting
® Equipment List Export All Records To Excel the equipment ||St
= from the side bar
8] 0 Equipment & ‘ a 0 Equipment 0 Equipment 0 Equipment
A 2. Then select the
0 New Equipment 0 Equipment 0 Equipment 2 Applications X
N s o 0 S asuge Reaves Asigne desired
- ~ \ equipment(s) from
| S RenewPTO || @ PayRenewalFee || B PrintPTO Cert || otherActions v || 4 export seiected Records To Excet quip
: the equipment list.
2 /2 equipment(s) 1 item(s) selected Il Display/Hide Colum © Change Expiry D"o ® Clear All Column Filters Search q p
& Change Contractor
B EQUIPMENT ID & Change SPE NAME ~ POSTALCODE ~ BUILDING NAME 2 skl 3. Select other
— actions
B EN-89632-932885 234234 DIk7654500, pink purple & Print Past Receipt sple street N/A N/A N/A NA N/A N View
EN-69587-051345 234234 bik7654500, pink purple street, 5  bIk7654500 pink purple street N/A N/A N/A N/A N/A N, View
‘ . 4. Select change
expiry date
This would take you to
o the next screen
&
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»

Change Expiry Date

List of selected equipment

n @ &

2t the expiry date 1o be applied

- o Yy E

®@ 0 ®

u can

ndividually change the dates in the table. You can only change to an earlier d

dd/mm/yyyy

30/04/2024

Cancel

S

Save

Owners may change the
expiry date for all
equipment selected.

Do note that the
equipment's expiry date
can only be changed to
the last date of a
particular month.

5. Change new expiry
date

6. Save

A success message will
appear confirming that
the change has been
completed.

Building and Construction »Authority
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3 New PTO application

One of the main actions that is required by the owner is to accept newly assigned equipment. In this case, selected equipment must fulfil two
conditions. It must be a new PTO and its status should be pending.

: 10 Application Ui 1. Begin by selecting PTO
o Application List from
8 I Displayide Colurns the sidebar
= APPLICATION DATE APPLICATION TYPE APPLICATION ID PLAN SUBMISSION NO ACTION
E adimmiy e - 2. Then select view for
B 28/04/2023 Renewal PTO A-202304-011738 View desired equipment
3 28/04/2023 Renewal PTO A-202204-011737 View
28/04/2023 New PTO A-202304-011736 View This will then take you to
L R Renewl x202304 011673 iew the next screen that
M I New #10 A-202304-011654 view ] (2] shows the individual
2610472023 Renewal PTO £-202304-011629 view application. See Section 8
25/0472022 Fenenel PTO A-202308:01 1601 view Viewing equipment in PTO
2510472023 New PTo 7202304011575 View application list and
25/0u4r2023 Ressmision PTO A-202304:011574 view Section 3.1 to accept
2410472023 Renewal PTO A-202308-011552 view assigned PTO.
o Showing 1 to 10 of 1000 resuts Rows perpage 10 v 12 3 4 5 s Lm
e Note:

Lifts and escalators are
unable to be combined in
1 application .
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3.1 Accepting assigned equipment for New PTO application

® 1. Select PTO
: Application List
= PTO Application List from the sidebar
= Il Display/Hide Columns i
= 2. Select view for
B3] .
. APPLICATION DATE APPLICATION TYPE APPLICATION ID PLAMN SUBMISSION NO ACTIOMN dESIred
7 dd/mm/{yyyy =] ~ equipment
=
n 12/12/2022 New PTO A-202212-007624 View
01/09/2017 Renewal PTO A-49025-148989 View
28/08/2017 Renewal PTO A-52816-197644 View 9
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PTO Application List

Application ID

(6T}

Application Date

[l

Application Type

jf 2 Export As PDF
B 0 iter selected
22
APPLICATION ID ADDRESS
B
O]

Building and Construction »Authority

APPLICATION STATUS

dd/mm/yyyy

View Equipment e

Print past receipt

BCA Lift and Escalator Application (LEAP)
User Manual v1.6

3. Nextclick on
view equipment
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&

UPS Model Capacity
. N/A N/A
-
-

Rated Load Rated Speed
dl 33kg 33 m/s
@ Cabin Breadth Cabin Length
= 33 mm 33 mm
7
) Applicable Standard(s) o
L2
@ CODE OF STANDARD REMARKS
@ Any other lift: SS 550:2009

ow less A
Remarks

Cx

Machine room/Machine Roomless

Machine room

Cabin Height

33 mm

APPLICATION TYPE

New PTO

Route Back To SPE

@

4. Scroll down to
bottom of the

page

5. Select accept

Building and Construction »Authority
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3.2 Rejecting assigned equipment for New PTO application

Owners can also reject equipment that has been assigned. In this case, selected equipment must fulfil two conditions. Its application status

must indicate pending, and the application type must be a new PTO. Do note that as long as owner did not accept the equipment and make
payment, this New PTO application will not be ready for BCA processing.

— 1. Select PTO
PTO Application List Application List from
the sidebar

Il Display/Hide Columns

APPLICATION DATE APPLICATION TYPE APPLICATION ID PLAN SUBMISSION NO

dd/mm/yyyy

2. Select view for
28/04/2023 Renewal PTO A-202304-011738 desired eq Uipment

28/04/2023 Renewal PTO A-202304-011737
28/04/2023 New PTO A-202304-011738

26/04/2023 Renewal PTO A-202304-011

e ofBros@ne e

26/04/2023 New PTO A-202304-011

26/04/2023 Renewal PTO A-202304-01162
25/04/2023 Renewzl PTO A-202304-011601
25/04/2023 New PTO A-202304-01157!

25/04/2023 Recommission PTO A-202304-01157:

24/04/2023 Renewal PTO A-202304-011552

0] Showing 1to 10 of 1000 results Rows perpage 10 v

Gy
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@

- ® v @

w

PTO Application List

Application ID
Application Date
Application Type

2 Export As PDF

0 item(s) selected

ADDRESS

APPLICATION STAT

Complete

us

APPLICATION TYPE

New PTO

DEVELOPMENT TYPE

CREATED DAT ACTION

View Equipment o

Print past receipt

dd/mm/yyyy

3. Click on view
equipment

Building and Construction »Authority
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4. Scroll down to
bottom of the page

ARD Brand
N/A

UPS Model
N/A h

Rated Load

)

33 kg

® B

Cabin Breadth

33 mm

Applicable Standard(s)

- v ®

CODE OF STANDARD

e 0O

Any other lift: SS 550:2009

Show less ~

Remarks

@®

ARD Model
N/A

Capacity
N/A

Rated Speed

33 m/s

Cabin Length

33 mm

REMARKS

UPS Brand
N/A

Machine room/Machine Roomless

Machine room

Cabin Height

33 mm

APPLICATION TYPE

Gne Back To SPE | Accept |

5. Add remarks

6. Select Route Back To
SPE

This sends the
equipment that has
been assigned to the
owner back to the SPE
with the remarks
explaining the reason for
rejection.

Building and Construction »Authority
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3.3 Making payment for new PTO application

PTO Application List

Il Display/Hide Columns

APPLICATION DATE

dd/mm/yyyy

27/01/2023

27/01/2023

27/01/2023

27/01/2023

27/01/2023

APPLICATION TYPE

New PTO

Renewal PTO

New PTO

Renewal PTO

New PTO

APPLICATION ID PLAN SUBMISSION NO

A-202301-008166

A-202301-008165

A-202301-008163

A-202301-008162

A-202301-008161

ACTION

BCA Lift and Escalator Application (LEAP)
User Manual v1.6

Application ID
Application Date
Application Type

& Export As PDF

0 item(s) selected

APPLICATION ID

A-202303-008777

PTO Application List

ADDRESS

blk50005, street 33
312312

A-202303-00877
20/03/2023

New PTO

APPLICATION STATUS

Pending Payment

APPLICATION TYPE

Mew PTO

DEVELOPMENT TYPE

Civic, Community & Cultural Institutions

CREATED DATE

dd/mm/yyyy &

20/03/2023

MODIFIED DATE

dd/mm/yyyy

20/03/2023

=]

PAYMENT ACTION

Pending

Review

METHOD 1
1. From the PTO
Application List
page, select View

2. Select Review

Building and Construction

Authority
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Building and Construction

Equipment List

0 Equipment

‘ a 55 New Equipment o ’ 2 Equipment
| & commence New P Other Actions v | | 3 Export Selected Records To Excel
55/ 86 equipment(s) 1 item(s) selected Il Display/Hide Columns = Group By Column
@ EQUIPMEN A A
e 1 1 N/A 1
NA KY0s Yangio Stree N/A Yangio Street
NA girotest 123 NA 123
NA test7 1 N/A
NA kY02 Loyang Street N/A  Loyang Street
NA kY01 Sims1 NA  Simst
NA ¢ N/A
NA 15 N/A

® Qear All Column Filters

& QCaim Equipment Ownership

0 equipment 0 Eequipment
11 equipment 86 Appiications
ATE & €

dd/mm/yyyy dd/mm/yyyy
N/A N/A Pending Payment
N/A N/A Pending SPE Inspection
N/A N/A Pending Amendment By SPE
N/A N/A Pending Payment
N/A N/A Pending SPE Inspection
N/A NA Pending SPE Inspection
N/A N/A Pending PTO Officer Review
N/A N/A Pending PTO Officer Review

& Export All Records To Excel

Search

Review

View

View

View

View

View

View

BCA Lift and Escalator Application (LEAP)
User Manual v1.6

METHOD 2
1. From the
Equipment List
page, select smart
filter that indicates
ongoing new PTO
application

2. Select equipment

3. Select Commence
New PTO

Authority
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Making payment

BCA Lift and Escalator Application (LEAP)
User Manual v1.6

Resume PTO Application

\ (i\ ) REVIEW 02 ASSIGN CONTRACTORS 03 MAKE PAYMENT 04 COMPLETION

Review

EQUIPMENT ID EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME EQUIPMENT STATUS EQL ACTION
N/A pl23234 blk233ff, file uploadong blk233ff file uploadong N/A N/A Accepted By Owner Car Review

¢« Previous m

4. Select Next after
reviewing
equipment

Building and Construction »Authority
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5. Select maintenance
contractor

Resume PTO Application

6. Select installation
contractor

° REVIEW | 02 ] ASSIGN CONTRACTORS 03 MAKE PAYMENT 04 COMPLETION

Assign Contractors

7. Select next

Test Contractor 9G El EVATOR PTELTD i1

Maintenance Contractor *

Note:

Test Contractor will be selected
by SPE before routing this New
 previons m PTO application to Owner. Hence,
it is disabled.

9G ELEVATOR PTE LTD || ID : T18550001A

Installation Contractor 9G ELEVATOR PTE LTD || ID : T18550001A

© 0
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Resume PTO Application 8. Select procced to
payment
E[ﬂ ® New contractor has been assigned to the equipment
= ° REVIEW ° ASSIGN CONTRACTORS MAKE PAYMENT 04 COMPLETION
F Make Payment
& Pri

i Print To PDF
B EQUIPMENT ID EQUIPMENT TYPE ADDRESS AMOUNT ($%)
®
@} N/A Car Lift Sampleton drive 20

Total Amount $20

Escalator Lift MCPS

« $20/Escalator for 1st 10 Escalator(s) « $20/Lift for 1st 10 Lift(s) * $20/MCPS for 1st 10 MCPS(s)
@ » $10/Escalator for subsequent Escalator(s) » $10/Lift for subsequent Lift(s) * $10/MCPS for subsequent MCPS(s)

* The 1st 10 equipment have to be of the same type to enjoy discounts on the subsequent items
&

€ Previous Proceed To Payment —*
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BCA Lift and Escalator Application (LEAP)
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Resume PTO Application

° REVIEW

Make Payment

& Print To PDF

@ Clear All Column Filters

EQUIPMENT ID

Showing 1 to 1 of 1 results

Total Amount

Escalator
* $20/Escalator for 1st 10 Escalator(s)

* $10/Escalator for subsequent Escalator(s)

Payment Options

© E-Payment (Credit Card/PayNow)

Please note that the email entered in Stripe is the

(@ New contractor has been assigned to the equipment

° ASSIGN CONTRACTORS

* The Tst 10 equipment have 1o be of the same type to enjoy discounts on the subsequent items

MAKE PAYMENT

04 COMPLETION

EQUIPMENT TYPE

Carga Lift

Lift
o $20/Lift for 1st 10 Lift(s)
* S$10/Lift for subsequent Lift(s)

ADDRESS AMOUNT (§8) +

30 User Manual Road

Rows perpage 10 ~ 1

$20

MCPS
* $20/MCPS for 1st 10 MCPS(s]
* $10/MCPS for subsequent MCPS(s)

9. Select either E-
Payment or pay later
then select confirm

Payment methods are
covered in Section 2.2

Note: PayNow payment
method has been moved to
“E-Payment”.

latest verified email in LEAP's profile page
Bank Transfer
« Provious
Building and Construction Authority
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4 Recommission PTO application

The recommission process begins after the equipment is suspended.

& 1. Select
® Equipment List SIRPISA RIS eqUipment
= ‘ list from
® L O [ - ERccen L i s sidebar
& 0 New Equipment 0 Equipment 0 Equipment 2 Applications
N e i i 2. Select
® : equipment
| 5 RenewpTO || @ PayRenewalFee || B PrintpTO Cert H Other Actions v || 4 Export Selected Records To Excel \ with status
2/2 equipment(s) 1 item(s) selected Il Display/Hide Colum & Change Expiry Date ® Clear All Column Filters " search | “Active”
& Change Contractor s
- - NAME ~ POSTALCODE ~ BUILDING NAME - PTO EXPIRY DATE o NEXT FULL LOAD TEST EXPIRY DATE + APPLICATION STATUS +  AF ACTION
o i o sammiyyy @ | daimmiyy ' 3. Select other
EN-80632-932885 234234 bI7654500, pink purple © Print Past Receipt imple street N/A N/A N/A N/A N/A N View .. actions
EN-69587-051345 234234 blk7654500, pink purple street, 5  bIk7654500 pink purple street N/A N/A N/A N/A N/A N, View
. » 4 Select
suspend
Note: Lifts and
& escalators are
5 unable to be
combined in 1
application.
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. Suspend

Start Date
. Type of A/R works *
yP

+
@ Specialist Professional Engineer (SPE)
Plan Submission is required?
| declare that no plan submission is required for this equipment.
EQUIPMENT ID EQUIPMENT NO ADDRESS
L83 PL888 Sims Avenue 5381233
&
>

30/05/2023 5]

Changing or removing any safety device of a lift, or adding any safety device to a lift

Changing the mass of a lift car, including lift car finishing
[[] changing the rated load or speed of a lift

[] changing the travel distance of a lift

[] changing the lift control operation (including Changing the software or type of driving machine or brakes)
[[] changing the number, type or size of the hoisting ropes supporting a lift car or its counterweight

[] Changing the size of the guide rails of a lift

[ changing the type of safety gear

[ Changing the lift landing door, lift car door and lift car door drive and control

[ Others (Applicable for the items that are not listed above or if the equipment is intended to be powered down for an extended period)

chestermuller || ID : 33

O Yes O No
BLK STREET NAME POSTAL CODE BUILDING NAME EQUIPMENT STATUS EQUIPMENT TYPE PTO EXPIRY DATE
v ~ dd/mm/yyyy
N/A Sims Avenue 381233 N/A Active Car Lift 30/06/2023

[6)

1. Select start of
suspension date

2. Select Type of A/R
works

3. Select SPE

4. Select Yes or No for
Plan submission
requirement

5. Check declaration
6. Select Save

Note:

The selection of A/R

works can be non-
mutually exclusive.

Building and Construction Authority
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As part of the next step, the SPE then retrieves the QR code and begins to initiate the recommission process.

Owner will be involved next to commence Recommission PTO, assign Contractors and make payment.

d Equipment List
= 0 Equipment ‘ 0 Eequipment
)
¢ 55 New Equipment ‘ a 2 Equipment 0
-~ Ongoing N 0 applicat y
i
5 | ® commence RecommissionPTO || B Print PTO Cert H Other Actions v H 4 Export Selected Records To Excel ‘
@ 2/ 86 equipment(s) 1 item(s) Eected Display/Hide Columns # Group By Column ® Clear All Column Filters
@

&  EQUIPMENT

PL24FebTest N/A N/A
182 PLOS 52, Jurong Gateway Road 52 Jurong Gateway Road N/A

0 Equipment

11 Equipment

d/mm/yyyy

30/04/2023

31/07/2024

dd/mm/yyyy

24/02/2028

29/05/2028

& Qaim Equipment Ownership Export All Records To Excel

0 Equipment

86 Applications

Pending SPE Inspection

Pending SPE Inspection

View

View

BCA Lift and Escalator Application (LEAP)

Search ‘

User Manual v1.6

Select ongoing
recommission filter

Select equipment for
recommission

Select commence
recommission PTO

Building and Construction »Authority
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You are initiating PTO Recommission for the following equipment:

- Platform Lift EN-81227-608844 at 657 Jazz Street 5253725 in the Jazz Building building

ASSIGN CONTRACTORS 0z MAKE PAYMENT

Assign contractors by
clicking the
dropdown list

Click next
Assign Contractors
Test Contractor 8G ELEVATOR PTE LTD || ID : T18S50001A
Maintenance Contractor E M SERVICES PRIVATE LIMITED || 1D - T18UF00TA o
Installation Centractar Select an aption
Building and Construction »Authority Page 80 of 128
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Recommission PTO Application

@ New contractor has been assigned to the equipment

You are initiating PTO Recommission for the following equipment:
- Car Lift EN-14746-473359 at 4 Bowman 562-argwz $529758 in the amet nulla quisque building

° ASSIGN CONTRACTORS { 02 ) MAKE PAYMENT 03 COMPLETION

Make Payment

& Print To PDF

EQUIPMENT ID EQUIPMENT TYPE ADDRE

Car Lift

6. Check total
payment and
proceed to
payment

Total Amount

$20

Escalator Lift MCPS

« Previous

Proceed To Payment —

Building and Construction Authority
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7. Select payment
options (E-Payment
Recommission PTO Application or Bank Tra nSfe r)

You are initiating PTO Recommission for the following
- Cargo Lift L784 at 23 User Manual Road

° ASSIGN CONTRACTORS MAKE PAYMENT 03 COMPLETION

8. Confirm to make
payment.

Make Payment Payment methods are

covered in Section 2.2.

@ Clear All Column Filters

EQUIPMENT ID EQUIPMENT TYPE ADDRESS AMOUNT (8%) v Note: PayNoW
payment method has

L784

Cargo Lift 23 User Manual Road 20 t IIE
been moved to “E-
Showing 1to 1 of 1 results Rows per page 10 v 1 P ”
ayment
Total Ameunt $20
Escalator Lift MCPS
* $20/Escalator for 15t 10 Escalator(s) * $20/Lift for 1st 10 Lift(s)

* $20/MCPS for 15t 10 MCPS(s)

 $10/Escalator for subsequent Escalator(s) © $10/Lift for subsequent Lift(s) * $10/MCPS for subsequent MCPSis)

* The 15t 10 equipment have to be of the same enjoy discounts on the subsequent items

Payment Options

© E-Payment (Credit Card/PayNow)

Please note that the email entered in Stripe is t

erified email in LEAP's profile page

Bank Transfer e

Confirm —
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5 Reactivating a terminated equipment

BCA Lift and Escalator Application (LEAP)

User Manual v1.6

To reactivate a terminated equipment, Owner will have to submit a request and seek BCA assistance to reinstate the equipment.

d Equipment List
&)
= 0 Equipment
@
i
& 55 New Equipment
X S
8 | S RenewPTO | @ Pay Renewal Fee
@ 1/ 86 equipment(s) 2 item(s) selected
@
dd/mm/yyyy
A 23/10/2022
‘

(0]

0 Equipment 0 Equipment
2 Equipment 11 Equipment
[ @ printprocert || otherActions v |[ 2 Export selected Records To Excel
Il Display/Hide Columns £ Group By Column ® Cear All Column Filters

1

N/A Complete Renewal PTO ® Terminated

0 Equipment

Export All Records To Excel

‘ E 86 Applications

\ Search |

1. Search for
equipment
with
terminated
equipment
status

Building and Construction »Authorit)’
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‘ 2. Click on
Applicable Standard(s) .
View to
enter the
@ NoData Available Equipment
Details
page. Click
Show less ~ on more
action and
click
PAST APPLICATIONS
(Renewal, Recommission and New PTO History) PAYMENT HISTORY OWNER, CONTRACTOR & SPE HISTORY Reactivate
@ Export As Excel @ Export As PDF
0 item(s) selected
APPLICATION TYPE APPLICATION ID SUBMISSION DATE APPLICATION STATUS
v dd/mm/yyyy B v
Domanes !nT A-20590-111242 14/08/2017 Complete
[ Reactivate
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3. Click Save

Equipment ID Equipment Type Equipment No (e.g., PLOT)
EN-41695-717567 Home Lift N/A

Owner Name, ID PTO Expiry Date Equipment Status

Kirk Leuschky, 492N 13/01/2023 Terminated

Testing Contractor Maintenance Contractor Installation Contractor
MITSUBISHI ELEVATOR (SINGAPORE) PTE. LTD, G4404050L N/A N/A

SPE, ID LEI, ID Commissioning Date
Alma Klein, 7 N/A N/A

Show more v

Uplead proof
L

Upload a file or drag and drop
Upload required documents here (pdf, jpg. and png files less than 25MB). Files exceeding the limit will be compressed.

Remarks
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S Renew PTO © g, Renewal Fee B Print PTO Cert Other Actions Vv 4 Export Selected Records To Exce . .
4. Application
Any pending payment equipment is within 3 - :

1/ 1343 equiy .T:2:2222;:;2;2?:?;::tzgwpmem =l Display/Hide Columns = Group By Column @ Clear All Column Filters Q  Search Type will be

L updated to

the status
§ o . i B . ] i il of
= E . “ Reactivation
Pending PTO Officer Review Reactivation ® Terminated N/A A-202311-043554 03 View
< >

Note:
After BCA resumes the equipment to reactivate it, there are various scenarios to determine the updated equipment status.

1. Equipment will be Active if it was originally Active prior to termination, and equipment is still within permit validity at the point of
resumption.

2. Equipment will be Suspended if it was originally Active prior to termination, but equipment has passed expiry date at the point of
resumption.

3. Equipment will be Suspended if it was originally suspended prior to termination, even if date of resumption is before PTO expiry date.

4. Equipment will be Suspended if equipment PTO is expired (i.e., Equipment is suspended) prior to termination.
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6 Existing equipment
6.1 Print PTO Certificate

PTO certificates are required to be displayed near the equipment. When intending to print the PTO certificate of an equipment, note that the
equipment must be currently active. Multiple equipment may be selected for the printing of PTO certs.

6.1.1 Print PTO Certificate less than 25 equipment selected

1. Select <25

d Equipment List Export All Records To Excel €q UIpment from

5 the equipment

= e el DR i S list table using

& the checkbox

¥ 55 New Equipment 2 Equipment 11 Equipment ‘ E 86 Applications

) Ongoing New PTO applicat going Recon g uspension Request Assigned to me

L

B S RenewPTO || @ PayRenewal Fee || B PrintPTO ccéoma Actions v || & Export Selected Records To Excel 2 SeleCt the
desired

@ 86 / 86 equipment(s) 1 item(s) selected Il Display/Hide Columns # Group By Column ® Clear All Column Filters Search .

® equipment(s)
from the

YYYY dd/mm/yyyy

equipment list

219 12 1 NA 1 N/A N/A 30/09/2023 N/A Pending SPE Inspection View .
” = AT R Pr— - that requires the
1392 23423 99 t test uivooo N/A N/A 31/08/2024 N/A Complete View PTO certificate to
et - , NA 1 NA o p— NA o i be printed
1436 h 1 N/A 1 N/A N/A 3110/2024 N/A Complete View
1484 b 1 NA 1 N/A N/A 3171072024 N/A Complete View .. 3. Select the Print

) b

| | P R oo = s ll71 s PTO Cert button

and the file will
be automatically
downloaded on
this page

c @
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6.1.2

1

52, Jurong Gateway Road

blk784993, test uivooo

1

1

1

sifee | B PrintPTOCert || OtherActions v || L Export Selected Records To Excel

d Equipment List
e
- 0 Equipment
B]
»
55 New Equipment
a g g New PTO app t
£ =
| S RenewpTO |

B Wsaves crbdiys)
@ 86/ 86 equipment(s) 6 item(s) selecte
@

8 L

182

1392

2

1436

g s

4
0]

Showing 81 to 86 of 86 results
@&

® Clear All Column Filters

NA

N/A

NA

N/A

NA

N/A

NA

NA

N/A

NA

11 Equipment

dd/mm/yyyy

Print PTO Certificate with 25 or more equipment selected

& Caim Equipment Ownership Export All Records To Excel

0 Equipment

BCA Lift and Escalator Application (LEAP)

User Manual v1.6

1. Select 25 or

’ [ o6 e

dd/mm/yyyy

30/09/2023 N/A Pending SPE Inspection
31/07/2024 29/05/2028 Pending SPE Inspection
31/08/2024 N/A Complete
311072024 N/A Complete
3110/2024 N/A Complete
3110/2024 N/A Complete

Rows per page 10 v First < s ||| 7| 8

more
equipment
from the
equipment list
table using the
checkbox

Select all the
desired
equipment
from the
equipment list
that requires
the PTO
certificate to
be printed

Select the
Print PTO Cert
button

Building and Construction »Authorit)’
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BCA Lift and Escalator Application (LEAP)

User Manual v1.6

<

eoeoicosenf@e .

PTO Certificate Requests

The PTO certificate generation might take a littie while to process. Do note that the file will be downloaded as one zip file and each file within it will contain a maximum of 25 PTO certificates.

This Week (23/06/2023 - 30/06/2023)

5/5 request(s)

Historical Records

5/ 5 request(s)

For older items/records, please contact admin

Processing

Processing

Success

Success

Success

Processing

Processing

Success

Success

Success

Download,
Do\'.'nloag

Dowinload

Download
Download

Download

Because of the
guantity of items
being transferred to
excel, the download
may take some time.

Please returnin a
couple of minutes to
check if the system
has finished
generating. Once
ready, the Download
button will be enabled
and no longer be
greyed out.

4. Click the
download
button once
the request
status is
“Success”

Building and Construction »Authorit)’
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6.2 Change Contractor

If there is a need for change, the Owner can assign the Test Contractor by going through the following change contractor flow which will
require the Owner to current Test Contractor. This process will also allow for a change in Maintenance Contractor and the required Start
Date. Owners can choose to upload proof of change in order to execute the desired change. Multiple equipment may be selected for change
of contractor at the same time.

Select equipment list
= | from the sidebar

1
LE®P =al [@ufs  PEscalators B PTO Certificate Requests wher (User Manual) Retrieve Another OPTO Account

1. Begin by selecting
the equipment list

Equipment List reyT——

= A 5 Equipment 0 equipment 0 equipment 1 equipment .
o ‘ » o ot ot o s Yo comrcn from sidebar
P Escalators 123 New Equipment 109 equipment 1068 equipment ﬂ 1241 Applications
2. Then select the
S Renew PTO @ Pay Renewal Fee B Print PTO Cert Other Actions ¥ 4 Export Selected Records To Excel

— desired
B u 124171241 equipment(s) 1 item(s) selecte Display/Hide e ey © Clear All Column Filters Q Search .
g 9 equipment(s) from

& Change SPE TWAM

T : s - oo+ s o - e ' the equipment list

& Transfer Ownership

8 NA pl2312 bik323da, test st & Assign Representative NA NA N/A N/A N/A N/A Rej View
purple © Suspend sle street N/A N/A N/A N/A Pending Payment Renewal PTO At View I h .
e S 5. © Tt 3. Select other actions
% : . 1 1 8id N N/A N/A Pending Payment New PTO Acc  View

© Print Past Receipt
N/A N/A Pending SPE Inspection  New PTO Acc View

BIT6S4500  pinkpurplesteet /A WA WA WA Pending SP Inspection  RenewslPTO Ad View 4. Select change
TC tr7130 N/A N/A N/A N/A Pending SPE Inspection New PTO Act  View Co ntracto r

N/A N/A Pending SPE Inspection  New PTO Acc
df, testing payment issue  blkB32sdf test payment e N/A N/A N/A N/A Pending SPE Inspection New PTO Acc  View
This would take you to
© sebrestbck N/A 1 ech, test st " tost st N/A N/A N/A N/A Pending SPE Inspection  New PTO Acc View ) th e neXt Scree n
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Contractor Details

New Testing Contractor Name Select an option

. . § *
New Testing Contract Start Date 03/05/2023 B

Do you want to assign this contractor as owner O Yes

representation as well?

New Maintenance Contractor Name *
Select an option

. N
New Maintenance Contract Start Date 03/05/2023 =

Do you want to assign this contractor as owner (C) Yes

representation as well?

Upload proof of change

Upload a file or drag and drop
Upload required documents here (pdf, jpg, and png files less than 25MB). Files exceeding the limit will be compressed

[ 1 declare that the information submitted is true and accurate as at the date of submission.

Cancel S Update

Here owners may input
the new intended
contractor for the
equipment selected.
Owners can also decide
to assign the new
contractor as owner
representation moving
forward.

1. Select the new
testing and
maintenance
contractor, as well
as their start dates

2. Upload proof of
change

3. Check the
declaration box

4. Select Update

A success message will
appear confirming that
the contractor details
has been changed

Building and Construction »Authority
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LE AP
6.3 Changing SPE for selected equipment

Owner can change the current SPE by following process outlined below.

@ . .
Profile o e P & gillns Retrieve Another OPTO Account | |TA edit updated test test “’"”Pf:"f 1 Begl n by SElECtI ng
updated test . .
L the equipment list
dll .m,»,m,.,.u Equipment List 4. Export All Records To Excel fro m si d e ba r

B Equipment List

- 1 5 Equipment
PTO Expiring in 3 month

0 Equipment

Sl 2. Then select the
¥ escalarors 123 New Equipment — 1068 equipment E 1241 Appiications desired
oo e~ e P —— esire
Requests . f
n Excel Export S Renew PTO @ Pay Renewal Fee B Print PTO Cert Other Actions ¥ | 4 Export Selected Records To Excel eqUIpment(s) rom
= Requests . .
B P10 Application List 12411241 equipment(s) 1 iter(s) selected Il Display/Hide O ChangeBxpicyDate & Cigar All Column Filters Q search the eqUIpment IISt

& Change Contractor

Profile & User
Management EQUIPMENT ID ~  EQUIPMENT NO & Change SPE POSTALCODE ~ BUILDING NAME ~ PTO EXPIRY DATE  NEXT FULL LOAD TEST EXPIRY DATE =  APPLICATION STATUS APPLICATION TYPE ~ EQUI ACTION
e — A ® - .
@ Notification Settings & Transfer Ownership i Smey : 3 S I t th t
2 . Delect other actions
/A pi23iz blk323da, test st & Assign Representative N/A N/A N/A N/A N/A N/A Rej View
© suspend urple street N/A N/A N/A N/A Pending Payment Renewal PTO Act  View
® Terminate
R S s — 4. Select change SPE
© Print Past Recsipt
N/A 0123234 N/A N/A N/A N/A Pending SPE Inspection  New PTO Acc View
S Renew PTO
BIKTE54500, pink purple street  BIKTES4500  pink pus N/A N/A N/A NjA Pending SPE Inspection  Renewal PTO Act View Th . I d t k t
N/A 7130-New?TO TC1, 547130 © SU7130 N/A N/A N/A N/A Pending SPE Inspection  New PTO Acc View y
N/A 213123 blkB32sdl, testing payment issue  bIkB32sdl  testing payment issue  N/A N/A N/A N/A Pending SPE Inspection  New PTO Act View t h e n eXt SC ree n
N/A 23423 bIkB325df, testing payment issue  blkB32sdf  testing payment issue N/A N/A N/A N/A Pending SPE Inspection  New PTO Acc View
N/A pi3434 blkd23d, test blkd23d  test N/A N/A N/A N/A Pending Payment New PTO Rej View
N/A 123123 spech, test st spect test st N/A N/A N/A N/A Pending SPE Inspection New PTO Acc  View

@ submit Feedback

Building and Construction

Authority
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Assign SPE 5. Select SPE dropdown
box to change SPE

EQUIPMENT ID EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME EQUIPMENT STATUS E 6 S
. Select save

EN-15639-808392 N/A quz;i?:‘:m "’ﬁﬁsj:e :;ZT% 3 Ridgeway 850496 molestie lorem quisque  * Suspended ¢ A success message will
» appear confirming that
Specialist Professional Engineer (SPE) Betty Blick || ID : 32 e the SPE has been
changed
Cancel Save e Note:

If there is no change in
the SPE, the Save button
will not be enabled and
greyed out.
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6.4 Printing past receipts

Owners may also print past receipts for safekeeping or physical documentation when required by following the steps outlined below.
Only equipment that has been created, renewed or recommissioned via LEAP has receipts on LEAP. For older receipts (equipment adjusted
using OPTO) please contact BCA for the receipts. An error will be shown when trying to print older receipts via the LEAP platform.

1. Begin by selecting the
»m LEP =al Blufs P Escalators B PTO Certificate Requests Retrieve Another OPTO Account l“'“i“"’d““"“"“""di'“‘:'. equipment Ilst from
the sidebar. You can

) owshond - Equipment List . beport A et filter to get the
EY—— equipment(s) that

= 5 Equipment 0 equipment 0 Equipment 1 equipment . .
= w 1 5 s , . X h
5 0 Expiring in 3 months Full Load Test window open o contractor for less than 1 manth No contractor for more than 1 mont requ”'et e rece|pts_
P tscalat 123 New Equipment uipment 1068 Equipment 1241 Applications
10 Cortente Ongeing New PTO application commissioning Suspension Request Assigned tom
B e 2. Then select the

4 Excel Export S Renew PTO & Pay Renewal Fee B Print PTO Cert Other Actions 4 Export Selected Records To Excel . .
L e desired equipment(s)

) Change Expiry Date

B PTo Application List 1241/ 1241 equipment(s) 1 item(s) selected l Display/Hide umn @ Clear All Column Filters Q Search f th . t
2 Chage Connacor rom the equipmen
EQUIPMENT ID ~ EQUIPMENT NO ~ ADDRESS & Change SPE T NAME POSTALCODE ~ BUILDING NAME = PTO EXPIRY DATE a NEXT FULL LOAD TE RY DA APPLICATION STATUS APPLICATION TYPE ~ EQUI ACTION I t
e " . IS
{& Notification Settings & Transfer Ownership vy =)
2 N/A plz31z blk323da, test st & Assign Representative N/A N/A N/A N/A N/A N/A Rej View
BN215-113069 234234 k7654500, gl © Suspend b sront | 1 A A encing Payment Renewal P10 her view 3. Select other actions
slock Neve wEld @ Terminate
N/A 7842 TC1 1 Bld N N/A N/A Pending Payment New PTO Acc View
© Print Past Receipt
A " o I N/A N/A N/A N/A Pending SPE Inspection  New PTO Acc View 4 Se I ect p ri nt pa St
EN-39143-600505 234234 bIk7654500, pink purple street  bIK7654500 pink purple street  N/A N/A N/A N/A Pending SPE Inspection  Renewal PTO At View
N/A 7130-NewPTO TC1, 567130 1 su7130 N/A N/A N/A N/A Pending SPE Inspection  New PTO Acc View recei pt
N/A 213123 bikB32sdf, testing payment issue  blk832sdf  testing payment issue  N/A N/A N/A N/A Pending SPE Inspection  New PTO At View
N/A 23423 blkBIZsdf, testing payment issue  blkB32sdf  testing payment issue  NJA N/A N/A N/A Pending SPE Inspection  New PTO Ace View Ch ec k d own Ioad S Wlth i n
N/A pl3434 blkd23d, test blkd23d  test N/A N/A N/A N/A Pending Payment New PTO Rej View b
N/A 123123 spech, test st spech test st N/A N/A N/A N/A Pending SPE Inspection  New PTO At View y

Note: If an Owner selects a large number of equipment to print at once, there might be a pop up within your Web Note:
Browser that asks you to click allow multiple downloads. Do note that it will be downloaded as 1 PDF for 1 receipt. Payee name will be Owner
(Therefore if 3 equipment selected, there will be 3 PDFs downloaded) Rep’s name.
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6.5 Advanced filter (Search)

Select advanced filter to filter out desired equipment in equipment list.

d Equipment List @ 2 Claim Equipment Ownership Export All Records To Excel
® 2. Select search button
- 0 Equipment P O Equipment 0 tquipment 0 equipment
(=]
]
¥
. 55 New Equipment 2 equipment 11 equipment ‘ ﬂ 86 Appications ‘
i
B Pay Renewal Fee B Print PTO Cert Other Actions v § Export Selected Records To Exce
B
@ 86 / 86 equipment(s) 0 item(s) selected I Display/Hide Columns # Group By Column ® Qear All Column Filters e Search
@
dd/mmryyyy d/mm/yyyy

219 12 1 N/A 1 N/A N/A 30/09/2023 N/A Pending SPE Inspection View

182 PLOS 52, Jurong Gateway Road urong Gateway Road N/A N/A 31/07/2024 29/05/2028 Pending SPE Inspection View

1392 23423 bIk784993, test uiuooo DIK784993 test uluocoo N/A N/A 31/08/2024 N/A Complete View

L a 1 N/A 1 N/A N/A 311072024 N/A Complete View

N/A 3110/2024 N/A Complete View
L4584 b 1 N/A 1 N/A N/A 3110/2024 N/A Complete View
< »
0}
Showing 81 to 86 of 86 results Rows per page 10 First 5 6 7 8 9

&
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< 3. A modal will appear
Equipment List & Export All Records To Excel .

e with the search
@
a 0 Equipment 0 Equipment 0 Equipment 0 Equipment pa ra m Ete rs * Th e
2 PTO Expiring In 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month equment can be
o .

‘ 28 New Equipment ] Equipment 10 Equipment ‘ 41 Applications SearChEd by keylng

5] Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me in e|ther Of these
— Equipment ID Equipment Statuses f|e|ds
E
‘f Equipment Types Application Status
& . 4. Select filter button

Application Type Application ID
s and the search

Building Name Postal Code . .
B ’ ‘ results will appear in
® Block/House Number Street Name the Equipment LlSt
# PTO expiry date e - table below.

Hide Reset Filter ‘

S Renew PTO © Pay Renewal Fee B Print PTO Cert Other Actions + Export Selected Records To Excel

O
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6.6 Suspend equipment

Owner may decide to suspend equipment that is still valid. Do note that the selected equipment must still be of an active status.
In this instance, Owner may suspend multiple equipment at the same time. Owners can suspend equipment with effect from today or a future
suspension.

The system will automatically suspend the equipment if the renewal application is not completed by the expiry date. This auto-suspension will
occur on the 15th of the month following the expiry date. For example, if the Permit to Operate (PTO) expired on July 31 and the equipment is
not renewed by that date, the system will automatically suspend the equipment on the subsequent August 15.

1. Begin by selecting the
" OLEMmP =al [@Uts  PEclbtos B PO Certifi ests i (User Manual o Q  Retrieve Another OPTO Account 1T ot updated test test edit upd] eqUIpment “St from
the sidebar

d o Equipment List & Claim Equipment Ownership & Export All Records To Excel
@ 2. Then select the
— 5 Equipment 0 Equipment 0 Equipment 1 Equipment
= PTO Expiring in 3 months Full Load Test window open No contractor-for less than 1 month Mo contractor for more than 1 mond . .
@ un desired equipment(s)
& escalators 123 NewE: 10, 1068 1241 i 1
jew Equipment pent Equipment Applications f h
123 rewcospmert T 1068 cavom rom the equipment
B PTO Certificate " N
Requests. I ists
I Excel Export S Renew PTO ‘@ Pay Renewal Fee B Print PTO Cert Other Actions ¥ £ Export Selected Records To Excel
= Requests
© Change Expiry D
B P10 Application List 1241/1241 equipmentis) 1 item(s) selected Il Display/Hide ngeEPIY DM imn @ Clear All Column Filters Q search
& Change Contractor 3 S I t th t.
L] mm/y = ‘mm, E v v
& Transfer Ownership deimm/yyyy klfmmiyyyy
2 8 A pl2312 blk323d, test st 2 Acclgr Roprasantative /A N/A N/A N/A N/A N/A Rej View 4 S I t d
EN-21729-11396 /A NA NiA NiA Pending Payment Renewal PTO Act View p
N/A 1 Bid New N/A NiA Panding Paymant New PTO Acc View
A A N/A N/A N/A Pending SPE Inspection  New PTO Acc View
S Renew PTO
EN-39143-60 WA MIA N/A NiA Pending SPE Inspaction  Renewal PTO Act View
A WA N/A N/A NiA Pending SPE Inspaction  New PTO Acc View
N/A 1 e N/A N/A N/A N/A Pending SPE Inspection  New PTO Acc View
NA o N/A N/A N/A N/A Pending SPE Inspaction  New PTO Acc View
NA ‘ /A N/A N/A N/A Pending Payment New PTO Rej View
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Suspend

otart Date
eType of A/R works *

Specialist Professional Engineer (SPE)

ADDRESS

3 Simei Street 6

01/09/2022

Speed

Drive

Control

Safety device
Braking system

Step band

Others (Applicable for the items that are not listed above or if the equipment is intended to be powered down for an

extended period)

Alma Klein || 1D : F&7417961

POSTAL CODE BUILDING NAME

528833 Eastpoint Mall

EQUIPMENT ID EQUIPMENT STATUS EQUIPMENT TYPE PTO EXPIRY DATE

EN-86521-913077 Active Escalator 30/09/2022

Cancel

BCA Lift and Escalator Application (LEAP)

User Manual v1.6

Owners can choose the
date of suspension and
the reasons for
suspension on this
screen

1. Select start date of
suspension

2. Type of A/R works
3. Save

A success message will
appear confirming that
the payment has been
completed

Note:

The selection of A/R
works can be non-
mutually exclusive.

Building and Construction »Authority
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LEA

6.7 Amend Suspension Date

B
# Escalators
B

PTO Certificate

5 Equipment

PTO Expiring in 3 manths

123 Mew Equipment
Qngoing New PTO applicatior

'Iazu
Other Actions WL Export Selected Records To Excel

0 equipment
i Load Test window aper

0 Equipment

1068 equipment
Suspension Request

1 Equipment
No contractor for more than 1 month

E 1241 applications

Select

M OREMP SaAl [EUfts P Ecaltos B PTO Certificat Retrieve Another OPTO Account 1" it Updated test test edit upe e q ul p ment I Ist
: from the side bar
dl) Dashboard Equipment List 4 Export All Records To Excel
B Equipment List

Select the
equipment
which needs to

Requests a end the
y  Excel Bxport S Renew PTO || @ Pay Renewal F. B Print PTO Cert
= Requests
Dot pend dat
PTO Application List 124171281 equipments) 1 item(s) selected Il Display/Hide ngeExpiry Date v @ Clear All Column Filters Q. Search suspe ate
& Change Contractor
EQUIPMENT ID ~ EQUIFMENTNO ~ ADDRESS & Change sPe T NAME POSTALCODE = BUILDING NAME ~ PTO EXPIRY DATE  MEXT FULL LOAD TEST EXPIRY DATE ~ APPLICATION STATUS APPLICATION TYPE ~ EQUI ACTION
e - > [dermm. .
2 Transter Ownerehip saimmivony sasmminoy Select Other
8 A pl23z blk323da, test st & Assign Representative N/A N/A N/A N/A N/A N/A Rej View t
EN-21729-11396 234 blk7654500, pink purpld & SUsP ph N/ N/A N/A N/A Pending Payment Renewal PTO Act  View
Bio
NiA - nn Bid N N/A N/A Pending Payment New PTO Acc View
NA bikz3 /A WA N/A N/A Pending SPE Inspection  New PTO Acc View S I t Am d
Renew PTO elec en
EN-39143-600 bik76 BIK7E54500 i /A WA N/A N/A Pending SPE Inspection  Renewal PTO Act View SUS end Date
NA TC1, Ste7 1 St7130 N/A WA WA N/A Pending SPE Inspection  New PTO Acc v p
A 213 blke32: g blka32sdf  tosting paym WA WA N/A N/A Pending SPE Inspection  New PTO Acc View
A 3423 ¢ pIk@326df  testing paym A WA N/A NiA Pending SPE Inspaction  New PTO Acc View
N/A 3434 kd23 test N/A A N/A NIA Pending Payment New PTO Rej View

Note:

If the equipment is Active and there is ongoing suspension request for future, you can amend suspension date.
If the equipment is Active and there is no ongoing suspension request, you can suspend. Refer to Section 6.6
If the equipment is suspended, you cannot amend suspension date and suspend again.

Building and Construction »Authority
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The details will be
populated based on
what was submitted
for the suspension
request.

FUJITEC SINGAPORE CORP.
Contractor

®

Amend Suspension Date

Start Date 31/12/2023

S @

Type of A/R works * Changing or removing any safety device of a lift, or adding any safety deviee to a lift

=

Changing the mass of a lift car, including lift car finishing
Changing the rated load or speed of a lift

Changing the travel distance of a lift 1 . A m e n d th e Sta rt

Changing the lft control operation (including Changing the software or type of driving machine or brakes)

@

Changing the number, type or size of the hoisting ropes supporting a lift car or its counterweight d t
Changing the size of the guide rails of a lift ate
Changing the type of safety gear

Changing the lift landing door, lift car door and lift car door drive and control

ooooomROOOO

Others (Applicable for the items that are not listed above or if the equipment is intended to be powered down for an extended period)

2. Select Save

Specialist Professional Engineer (SPE) susied3 [ ID:9

Plan Submission is required? O VYes G No

Note:
rp— — ores S—— postaL cooe oG nae ccupnen status Pp— G The selection of A/R
o works can be non-
mutually exclusive

Submission Reference No.

4 Bowman 562-arg

EN-50741-662724
the amet nulla q

Bowman 75 amet nulla quisque Active Platform Lift

Cancel
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6.8 Viewing inspection for an equipment

Equipment List

B B

[}

0 Equipment

‘ a 0 Equipment

Showing 81 to 86 of 86 results

7 55 New Equipment 2 Equipment
23
5 | S Rrenewpto || ® PayRenewalfee || B PrintPrO Cert H Other Actions v || & Export Selected Records To Excel |
@ 86/ 86 equipment(s) 1 item(s) selected Il Display/Hide Columns | % GroupByColumn | ® Clear All Column Filters
@

219 2 1 NA 1 NA

182 PLOS 52, Jurong Gateway Road 52 Jurong Gateway Road  N/A

392 bik78499 NA

a4 a N/A N/A

436 h N/A N/A

AB4 b A N/A

0 Equipment

11 equipment
dd/mm/yyyy
NA 30/09/2023
N/A 31/07/2024
N/A 31/08/2024
N/A 3110/2024
N/A 3110/2024
N/A 31710/2024

dd/mm/yyyy

N/A

29/05/2028

N/A

N/A

N/A

N/A

Rows per page 10 -

0 Equipment

‘ B o o

Export All Records To Excel

BCA Lift and Escalator Application (LEAP)

User Manual v1.6

First

ATIO

Pending SPE Inspection  View

Complete View
Complete View
Complete View
Complete View

Pending SPE Inspection Q«

Search

Select
equipment list

Select desired
equipment

Select View

Building and Construction

Authority
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BCA Lift and Escalator Application (LEAP)
User Manual v1.6

b
Equipment
Details

Equipment ID
N/A

Owner Name, ID

LTA, G7801208K

Testing Contractor

& Export Equipment Details G Renew PTO ® Commence Recommission PTO

Equipment Type
Car Lift

PTO Expiry Date
N/A

Maintenance Contractor

9G ELEVATOR PTE LTD, T18SS0001A 9G ELEVATOR PTE LTD, T18SS0001A

SPE, ID
Mariann Rubens, 44

Full Load Test Date
N/A

LEl, Reg No.
N/A

Next Full Load Test Expiry Date
N/A

Z Edit Recommission L/ Edit H Actions Vv ’

Equipment No (e.g., PLO1)
pl23234j

Equipment Status

Accepted By Owner

Installation Contractor

Pay Renewal Fee

View Inspection e

Change
Contractor

Change SPE

Transfer
Ownership

9G ELEVATOR PTE LTD, T18SS0001A

Commissioning Date

N/A

No Load Test Date
N/A

4. Select actions

5. Select view
inspection

Building and Construction

Authority
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6. Choose
inspection to
view

Choose a testh

View Inspection for New PTO e
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View Inspection

N

Equipment ID

N/A

Owner Name, ID

LTA G7801208K

Testing Contractor
9G ELEVATOR PTE LTD, T1
SPE, ID

chester.muller, 33

Show more

Tested by

chester.muller

Inspection Status

Saved as Draft

Application Type

New PTO

SPE’s Remarks

BCA's Remarks

Owner's Remarks

S0001A

Equipment Type
Car Lift

PTO Expiry Date

N/A

Maintenance Contractor
9G ELEVATOR PTE LTD, T18550001A

LEI, Reg No.
N/A

Inspection Start Date
24/07/2023
Inspection Type

No Load Test

Inspection Report Authorised Date & Time

02/08/2023 12:40

Equipment No (e.g., PLOT)

0232

Equipment Status

Accepted By Owner

Installation Contractor
9G ATOR PTE LTD, G3749998Q

Commissioning Date

N/A

Reviewer
N/A
Application Status

Pending Amendment By SPE

0 Download POF (%)

Owner representatives
can view inspection as
well as download
relevant documents via
this screen.

To view the signed
document by SPE

1. Owner reps can click
on “Download PDF”

Building and Construction

Authority
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BCA Lift and Escalator Application (LEAP)
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Building/Estate Name
N/A

Floor Number

N/A

Contractors

Contractor Type
Test contractor
Contractor Type

Maintenance contractor

Contractor Type

Installation contractor

Upload List

A-202307-

Documen

ACOP Type Test Cert_ACOP Protection Means.pdf

efaultinspectionDocument

Upload By Officer

No files uploaded

1232_testing signsg_pdf

ed by chester.muller on 02/08/2023 12:40

Road Name

testing signsg

Division

N/A

Contractor Name
9G ELEVATOR PTE LTD

Contractor Name
9G ELEVATOR PTE LTD

Contractor Name

9G ELEVATOR PTE LTD

Block/House No

blk3244ssd

Postal Code
N/A

Contractor UEN
T18SS0001A

Contractor UEN
T18SS0001A

Contractor UEN
G3749998Q

Or

2. Owner representatives
can download the PDF
file indicated under
Upload List

Note:

If an application's SPE
fails to submit the FLT
inspection despite the
Next FLT Expiry Date
being within 4 months,
the inspection will be
considered complete,
and no further FLT is

PDF will be downloaded to Owner Rep’s computer.

necessary.

Building and Construction »Authorit)’
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7 Equipment details

BCA Lift and Escalator Application (LEAP)
User Manual v1.6

d Equipment List
— 0 Equipment ‘ n 0 Equipment
7 55 New Equipment 2 Equipment
23
5 | S renewpto || ® PayRenewairee || B printPTOCert || OtherActions v || & Export Setected Records To xcel |
@ 86/ 86 equipment(s) 1 item(s) selected I Display/Hide Columns & GroupByColumn | ® Clear All Column Filters
@
H
1219 2 1 NA 1 NA
182 PLOS 52, Jurong Gateway Road 52 Jurong Gateway Road  N/A
bik784993, te oik NA
A4 2 N/A N/A
436 h N/A N/A
AB4 b A N/A
4
(0]
Showing 81 to 86 of 86 results
&

0 Equipment

11 Equipment

dd/mm/yyyy

30/09/2023
31/07/2024
31/08/2024
3110/2024
31/10/2024

31/10/2024

dd/mm/yyyy

N/A

29/05/2028

N/A

Rows per page 10 ~

0 Equipment

‘ B o o

Export All Records To Excel

First

Pending SPE Inspection Q«

Pending SPE Inspection

Complete

Complete

Complete

Complete

View

View

View

View

View

Search

1. Toview equipment
details, begin by
selecting
equipment list from
the sidebar

2. Select desired
equipment

3. Select View

Building and Construction

Authority
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7.1 Edit equipment details

BCA Lift and Escalator Application (LEAP)

User Manual v1.6

Edit equipment details is a useful tool to make quick changes to the equipment’s address, technical information and applicable standards.

& Claim Equipment Ownership

0 Equipment

‘ B & rooos

Export All Records To Excel

d Equipment List
- 0 Equipment ‘ n 0 Equipment 0 Equipment
6]
3
4 55 New Equipment 2 Equipment 11 Equipment
L
5 | S RenewPTO H ® PayRenewal Fee || B Print PTO Cert ‘ | other Actions v “ 3 Bxport Selected Records To Excel |
® 86 /86 equipment(s) 1 item(s) selected Il Display/Hide Columns = & GroupByColumn = @ Clear All Column Filters
@
=
219 12 1 NA 1 N/A N/A 30/09/2023 N/A
82 PLOS 52, Jurong Gateway Road 52 Jurong Gateway Road N/A N/A 31/07/2024 29/05/2028
392 23423 bik784993, test uiuooo DIK784993  test uiuooo N/A N/A 31/08/2024 N/A
L441 3 1 N/A 1 N/A N/A 3110/2024 N/A
4 N/A 1 N/A N/A 31/10/2024 N/A
1484 b 1 N/A 1 NA N/A 31/10/2024 N/A
4
0}
Showing 81 to 86 of 86 resuts Rows per page 10 First

Pending SPE Inspection am

Pending SPE Inspection

Complete

Complete

Complete

Complete

View

View

View

View

View

Search

To view equipment
details, begin by
selecting equipment
list from the sidebar

Select desired
equipment from
equipment list
Select View

Building and Construction »Authorit)’
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BCA Lift and Escalator Application (LEAP)
User Manual v1.6

Equipment Details [ & Export Equipment DetaiIsJ

Equipment ID
N/A

Owner Name, ID

"> <img/src=x onerror=alert{document.domain)>
</img> LTA, G7801208K

Testing Contractor

<b style="color:red;">tfn</b>Z&J SERVICES PTE LTD,
202204222C

SPE, ID
The Mighty Mrubensm, 44

G Renew PTO

Equipment Type
Car Lift

PTO Expiry Date
N/A

Maintenance Contractor

<b style="color:red;">tfn</b>Z8J SERVICES PTE LTD,
202204222C

LEl, Reg No.
N/A

® Commence Recommission PTO

Z Edit J[ Actions v J

Z Edit Recommissio]

Equipment No (e.g., PLO1)
PL877

Equipment Status

Pending SPE Inspection

Installation Contractor
<b style="color:red;" >tfn</b>Z8J SERVICES PTE LTD,
202204222C

Commissioning Date
N/A

4. Select Edit

Building and Construction »Authority
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BCA Lift and Escalator Application (LEAP)
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Edit Equipment

@ Equipment data updated successfully

Company Address Details a

Cancel

Action v |

Save Address Details

1. Make required
changes for Address
Details

2. Save Address Details

3. Success message will
be shown

Note:

You can make changes to
address details and
technical details
separately.

Building and Construction »Authority
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1. Make required
Edit Equipment = i
T Eao et changes for Technical

AN e Details

N | 2. Save Technical
Information

3. Success message will
o be shown

Note:

You can make changes to
address details and
technical details

— separately.
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Note:

If an equipment's status is
You have amended the in ongoing inspection,
equipment type. If you wish to Owner will see a pop-up
proceed, you will need to message indicating that

resubmit the inspection checklist the inspection will need

to be redone if the
equipment type is
amended.

based on the new equipment type
that you have selected. Are you
sure you want to proceed?

-
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7.2 View past applications

Owners can view the history of all equipment

3 1. Go to Equipment List
a N Bt ey page
@ —
- 0 Equipment 0 Equipment 0 Equipment 0 Equipment .
» o Retba s Pl L o i o Mo contrcorfor s a1 mn Mo ontrcorfor ot mon 2. Select the equipment
4 55 New Equipment 2 Equipment 11 equipment ‘ B & rooos
8 3. View the equipment
:
5 | S renewpro || ® PayRenewairee | B printPTOCert || OtherActions v |[ & Export Setected Records To Excel |
® 86/ 86 equipment(s) 1 item(s) selected Il Display/Hide Columns |~ = GroupByColumn | ® Clear All Column Filters Search
@
dd/mmiyyyy Sd/mendyyyy
219 12 1 NA 1 N/A N/A 30/09/2023 N/A Pending SPE Inspection Q&n

182 PLOS 52, Jurong Gateway Road 52 Jurong Gateway Road N/A N/A 31/07/2024 29/05/2028 Pending SPE Inspection  View

392 23423 bIK784993, test uiuooo DikT84 NA NA 31/08/2024 N/A Complete View

La41 a 1 N/A 1 NA NA 3110/2024 A Complete View

436 NA NA N/A 311072024 N/A Complete View

484 b A NA NA 3171072024 N/A Complete View
o 4 »

Showing 81 to 86 of 86 results Rows per page 10 First 5| e 2| |

&
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BCA Lift and Escalator Application (LEAP)

User Manual v1.6

@ > »

-0 S ®

()

O
&

B Equipment Details

Equipment ID

EN-25685-158723

Owner Name, ID

Ang Mo Kio Town Council, F6456123L

Testing Contractor

E M SERVICES PRIVATE LIMITED, T18UFO001A

SPE, ID

Betty Blick, 32

Full Load Test Date

21/08/2017

o

2 Export As Excel 2 Export As PDF

0 item(s) selected

APPLICATION TYPE

Renewal PTO

More Actions ~ |

APPLICATION ID

& Export Equipment Details S Renew PTO

Equipment Type
Home Lift

PTO Expiry Date

23/10/2022

Maintenance Contractor

N/A

LEI, Reg No.

N/A

Next Full Load Test Expiry Date

N/A

PAYMENT HISTORY

SUBMISSION DATE

dd/mm/yyyy

Commence Recommission PTO # Edit Recommission ‘ 2/ Edit H Actions v |

Equipment No (e.g., PLO1)
N/A

Equipment Status

Suspended

Installation Contractor

N/A

Commissioning Date

N/A

No Load Test Date

08/06/2021

OWNER, CONTRACTOR & SPE HISTORY

Complete

4. Scroll down to
bottom of the page

5. See Past Applications
and note down the
Application ID, and
refer to Section 8.1

Building and Construction

Authority
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7.3 View payment history

d Equipment List
(=]
= 0 Equipment ‘ a 0 Equipment 0 Equipment
5]
7 55 New Equipment 2 Equipment 11 Equipment
E3
5 | S renewpto || ® PayRenewairee || B printPTOCert || OtherActions v |[ & Export Setected Records To xcel |
@ 86/ 86 equipment(s) 1 tem(s) selected Il Display/Hide Columns & GroupByColumn | ® Clear All Column Filters
@
e —s
1219 2 1 NA 1 NA NA 30/09/2023 N/A
82 PLOS 52, Jurong Gateway Road 52 Jurong Gateway Road  N/A VA 310772024 29/05/2028
392 bikT8499 NA A 31/08/2024 N/A
1441 2 NA NA NA 311072024 NA
436 NA NA NA 311072024 N/A
484 b A NA NA 311072024 N/A
(0]
Showing 81 o 86 of 86 results Rows per page 10 -
&

BCA Lift and Escalator Application (LEAP)
User Manual v1.6

0 Equipment

Export All Records To Excel

‘ B o o

Search

Pending SPE Inspection Q

Pending SPE Inspection  View

Complete View
Complete View
Complete View
Complete View
»
First 5 6 7 8 9

1. Go to Equipment List
page

2. Select the equipment

3. View the equipment

Building and Construction

Authority
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4. Scroll down to
Equipment Details & Export Equipment Details S Renew PT! Commence Recommission PTC Edit Recommission ‘ Z Edit ‘ ‘ Actions v | bOttom Of the page

Equipment ID Equipment Type Equipment No (e.g., PLOT 5. See Payment HiStory

-158723 Home Lift /A

@

PTO Expiry Date Equipment Status

=

. 23 Suspended
B/
=] Testing Contractor Maintenance Contractor Installation Contractor
N € M SERVICES PRIVATE LIMITED, T18UF0001A N/A N/A
B SPE, ID LEl, Reg No Commissioning Date
Betty Blick, 32 N/A N/A
Full Load Test Date Next Full Load Test Expiry Date No Load Test Date
21/08/20 N/A 08/06/2021

T O sty B PAYMENT HISTORY OWNER, CONTRACTOR & SPE HISTORY

dd/mm/yyyy

Online Payment Paid 20 Receipt
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_7.4 View Owner,

Equipment List

B B

[}

contractor & SPE history

0 Equipment ‘l’owwmm

Showing 81 to 86 of 86 results

7 55 New Equipment 2 Equipment
23
5 | S Rrenewpto || ® PayRenewalfee || B PrintPrO Cert ‘ | other Actions v || 3 Export Selected Records To Excel |
@ 86/ 86 equipment(s) 1 item(s) selected Il Display/Hide Columns | % GroupByColumn | ® Clear All Column Filters
@

219 2 1 NA 1 NA

82 PLOS 52, Jurong Gateway Road 52 Jurong Gateway Road N/A

392 bik78499 NA

Ee) 2 N/A N/A

436 h N/A N/A

AB4 b A N/A

0 Equipment

11 equipment
dd/mm/yyyy
NA 30/09/2023
N/A 31/07/2024
N/A 31/08/2024
N/A 3110/2024
N/A 3110/2024
N/A 31710/2024

dd/mm/yyyy

N/A

29/05/2028

N/A

N/A

N/A

N/A

Rows per page 10 -

0 Equipment

‘ B o o

Export All Records To Excel

BCA Lift and Escalator Application (LEAP)

User Manual v1.6

First

Search

ATIO

Pending SPE Inspection  View

Complete View
Complete View
Complete View
Complete View

Pending SPE Inspection Q«

Go to Equipment List
page

Select the equipment

View the equipment

Building and Construction Authority
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@

e ® S & W

(D)

@

Equipment Details
Equipment ID
EN-25685-158723

Owner Name, ID

Ang Mo Kio Town Council, F6456123L

Testing Contractor

E M SERVICES PRIVATE LIMITED, T18UFO001A

SPE, ID
Betty Blick, 32

Full Load Test Date
21/08/2017

PAST AP

wal, Recommiss

ROLE

Corporate Owner

Home Owner

More Actions A J

£ Export Equipment Details

Equipment Type
Home Lift

PTO Expiry Date

23/10/2022

Maintenance Contractor

N/A

LEI, Reg No.
N/A

Next Full Load Test Expiry Date
N/A

3 Renew PTO ® Commence Recommission PTO

PAYMENT HISTORY

D

T18UFO001A

Edit Recommission ‘ Z Edit H Actions

Equipment No (e.g., PLOT)
N/A

Equipment Status

Suspended

Installation Contractor

N/A

Commissioning Date

N/A

No Load Test Date
08/06/2021

e OWNER, CONTRACTOR & SPE HISTORY

<

START DATE

dd/mm/yyyy

05/09/2022
N/A
03/03/2023

N/A

END DATE

© | dd/mm/iyyyy

4. Scroll down to
bottom of the page

5. See Owner,
Contractor & SPE
History

Building and Construction

Authority
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7.5 Exporting equipment details to excel

d Equipment List
- 0 Equipment 0 Equipment ‘ 0 Equipment
7 55 New Equipment 2 Equipment 11 Equipment
'
5 \ S Renew PTO H @ PayRenewal Fee || B PrintPTO Cert H Other Actions v “ 4 Export Selected Records To Excel
@ 86 /86 equipment(s) 1 item(s) selected Il Display/Hide Columns = Group By Column © Clear All Column Filters
0]
= \ £
d/mmiyyyy so/mendyyyy
219 12 1 NA 1 N/A N/A 30/09/2023 N/A
e 182 PLOB N/A N/A 31/07/2024 29/05/2028
392 2342 N/A N/A 31/08/2024 N/A
L4 a 1 N/A 1 N/A N/A 31/10/2024 N/A
1436 " 1 N/A 1 N/A N/A 311072024 N/A
L4584 b 1 N/A 1 N/A N/A 3110/2024 N/A
4
(0]
Showing 81 to 86 of 86 results Rows per page 10
&

0 Equipment

tractor f

Export All Records To Excel

BCA Lift and Escalator Application (LEAP)

User Manual v1.6

‘ [ l—

First

Pending SPE Inspection

Pending SPE Inspection

Complete

Complete

Complete

Complete

View

View

View

View

View

View

Search

Begin by selecting
the equipment list
from the sidebar

Then select the
desired equipment(s)
from the equipment
list

Click on Export
Selected Records To
Excel

Building and Construction »Authorit)’
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BCA Lift and Escalator Application (LEAP)
User Manual v1.6

L << < < I I I I I I < I I < I I < < I I < I < I < I < I <

Rated Load

Rated Speed

Cabin Height

Cabin Breadth

Cabin Length

Speed

Width

Span

Length

Rise

No Load Test Date

Full Load Test Date
Code of Standard
Owner Name

Owner Email
Representative Name
Representative Email
Maintenance Contractor
Test Contractor
Specialist Professional Engineer
Lift Escalator Inspector
PTO Approved Date
Development Type

e

4. Check all the
required information
to export

5. Click export.
Equipment list
should appear as a
download

Building and Construction » Authority
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8 Viewing equipment in PTO application list
8.1 |If Application ID is known upfront

If you are aware of the
Application ID, you may

® Switch to Owner Rep
Profile

An Mo ki PTO Application List proceed with:
4 S19ned 100 Coundil
R e oy . Ill Display/Hide Columns 1 SeleCt PTO
:::T::i: . APPLICATION DATE - APPLICATION TYPE APPLICATION ID e PLAN SUBMISSION NO - ACTION Application List from
dd/mm/yyyy i v A-202303-007111 x .
= sidebar
IEI Lifts 02/03/2023 New PTO A-202303-007111 e View
P Escalators . . .
g ProCericae 2. Key in Application ID
Requests
N Excel Export
i 3. Select view for
[ PpTO Application List 1 X X
@ Profile & User deSIred eqU'Dment;
Managemen: . . .
et or view submission
Note:

All the past applications
can be found here which
will link you up with the
equipment. Should you
wish to look up for a
previous application ID,
you may search from the
equipment.
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8.2 If Application ID is not known upfront

dl Equipment List
i 0 Equipment ‘ a 0 Equipment
7
o 55 New Equipment 2 Equipment
= going New PTO applicat g Recomm
£
5 | S Renewero H @ Pay Renewal Fee || B PrintPTO Cert [| otner Actions v H 4 Export Selected Records To Excel
@ 86 / 86 equipment(s) 1 item(s) s Ill Display/Hide Columns = Group By Column ® Clear All Column Filters
= T AME
219 12 1 NA 1 NA
182 PLOS 52, Jurong Gateway Road 52 Jurong Gateway Road N/A
1392 23423 DIKT84993, test wiuooo N/A
441 2 N/A N/A
1436 h N/A 1 NA
484 b N/A N/A
4
(0]
Showing 81 to 86 of 86 results
@

0 Equipment

11 Equipment

0 Equipment

[ u 86 Appiications

i Export All Records To Excel

BCA Lift and Escalator Application (LEAP)
User Manual v1.6

If you are unaware of
the Application ID,
you may proceed
with:

1. Go to Equipment List

dd/mm/yyyy dd/mm/yyyy
30/09/2023 N/A
31/07/2024 29/05/2028
31/08/2024 N/A
31/10/2024 N/A
3110/2024 N/A
3110/2024 N/A
Rows per page 10 First

Pending SPE Inspection Q\'

Pending SPE Inspection

Complete

Complete

Complete

Complete

View

View

View

View

View

Search ‘

page
2. Select the equipment

3. View the equipment

Building and Construction »Authorit)’
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4. Scroll down to
bottom of the page

Equipment Details 5. See Past Applications
and note down the
Application ID, and
refer to Section 8.1

s

Building and Construction »Authority Page 122 of 128
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9 Claiming Ownership

In claiming ownership of an equipment, the direct method would be to input the details of the equipment he wishes to claim together with
proof of ownership.

BCA Lift and Escalator Application (LEAP)

User Manual v1.6

ml B

& 0wl Mm

Equipment List

0 Equipment
PTO Expiring in 3 months

8 New Equipment
Ongoing New PTO application

3 Renew PTO @ Pay Renewal Fee
1461/ 1485 equipment(s) 0 item(s) selected

EQUIPMENT ID EQUIPMENT NO

e | & Claim Equipment Ownership | & Export All Records To Excel

0 Equipment 0 Equipment
Full Load Test window open No contractor for less than 1 month

3 Equipment 10 Equipment
Ongoing Recommissioning Suspension Request

B Print PTO Cert Other Actions v 4 Export Selected Records To Excel
Il Display/Hide Columns = Group By Column
ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME

1 Equipment
No contractor for more than 1 month

1485 Applications

Assigned to me

PTO EXPIRY DATE « NEX ACTION

Ad fwara fannng = Adi

Begin by selecting
the equipment list
from the sidebar

Claim Equipment
Ownership

Building and Construction »Authorit)’
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BCA Lift and Escalator Application (LEAP)
User Manual v1.6

Clain-t%wnership

If you wish to claim equipment without a valid Transfer Request ID, please submit the application below and we will process it separately.

Proof Of Ownership

load proof of ownership (such as IRAS Property Tax Notice, Title
ped or SLA Property Ownership Information) *
~

Upload a file or dra

wad requirad documents here (pdf, jpg, and pg files le

Remarks

dd Equipment Address

e

Reguired

: 01 | PROOF OF OWNERSHIP 02 DECLARATION 0

3

CONFIRMATION

<

Previous

Next

>

3. Owners may submit
proof of ownership.

4. Add equipment
address

5. Select Next

Building and Construction »Authority
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BCA Lift and Escalator Application (LEAP)

User Manual v1.6

Clairn Ownership
If you wish to claim equipment without a valid Transfer Request ID. please submit the application below and we will process it separately.

° PROOF OF OWNERSHIP ( 02 ) DECLARATION 03 CONFIRMATION

Declaration

| declare that the information provided is accurate and | am the owner of the equipment selected. | undertake to carry out the duties required of an owner in relation to the said equipment.

< Previous

6.

7.

Check declaration as
rightful owner

Submit

Building and Construction Authority
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BCA Lift and Escalator Application (LEAP)
User Manual v1.6

Claim Ownership

@ Request for ownership transfer has been raised and will be processed by BCA e
If you wish to claim equipment without a valid Transfer Request ID, please submit the application below and we will process it separately.
° PROOF OF OWNERSHIP ° DECLARATION

Confirmation

The BCA LEAP team is reviewing your submission
You wil be notified via email about the outcome. If you have any gueries please contact us at 6789 1234,

Close

8. An alert will show
which informs that
request of
ownership transfer
has been raised and
will be processed by
BCA.

Note:

The claimant will be the
Owner. BCA will transfer
the equipment to the
Owner.

Building and Construction »Authorit)’
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10 Profile and user management
10.1 Opt-in for GIRO as a valid payment method for Renewal

GIRO payment mode can be changed via the steps outlined below. Do note that GIRO details only appear once BCA has approved it.
Do note that as an Owner Rep, if you select GIRO payment for Owner’s renewal application, it will be deducted from your GIRO account.

. .
_ Payment Method 1. Begin by selecting
- Profile & User
E Indicate if GIRO is your default payment method 9 © Giro () 1wish to opt out of GIRO payments Ma nagement
2 GIRO Details
=]

Bank Account Name HSBC 2. ChOOSG payment
i Bank AccountNe W 3133 th d

DDA Number 12345643333 metho
B

Latest Payment

Payment Reference No FR-202304-007714 3' SeleCt save
@ Payment Amount $ 4230

Payment Status Paid

e Note:

8 save After your GIRO account
has been registered, you
will see the GIRO details.

After opt-in by selecting
“Giro” radio button and
click “Save”, you will see
GIRO payment option
for renewal applications.
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11 Notification

Owner Representative does not have any notification configuration for this role and they cannot be configured. However, Owner
Representatives can expect to receive the following applicable email notifications when they are sent to the Owner:

[BCA-LEAP] Equipment Expiry Update Owner
[BCA-LEAP] Equipment Suspended Owner
[BCA-LEAP] Suspension Date Update Owner
[BCA-LEAP] Expiry Date has been extended

PwnNnpeE

When the Owner has assigned you as the Owner Representative, the latter can expect to receive the following applicable email notifications
to be informed of the assignments:

1. [BCA-LEAP] Owner Assigned Rep
2. [BCA-LEAP] Owner Assigned Rep New User
3. [BCA-LEAP] Owner Updated Rep Access
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