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Version Date Updated Remarks
1.0 8 June 2023 LEAP System Commissioning version
1.1 14 July 2023 Addition to manual based on user feedback

Revision of Section 1.4 Accepting an owner representative request
Revision of Section 1.5 Rejecting an owner representative request
Revision of Section 1.8 Owner registration

Revision of Section 2.1 GIRO application

Revision of Section 6.1 Printing PTO Certificate

Revision of Section 6.3 Changing SPE for selected equipment
Revision of Section 6.9 Viewing inspection for an equipment
Revision of Section 7.1 Edit equipment details

Revision of Section 7.2 View past applications

Revision of Section 7.3 View payment history

Revision of Section 7.4 View Owner, contractor & SPE history
Revision of Section 8.1 if Application ID is known upfront

Revision of Section 8.2 If Application ID is not known upfront
Addition of Section 11 Notification

1.2 7 August 2023 Revision of Section 6.9 Viewing inspection for an equipment

1.3 5 October 2023 Revision of Section 2 Renew PTO Application

Revision of Section 2.1 GIRO Application

Revision of Section 2.3 Paying the renewal fee of an equipment if Owner’s GIRO deduction failed
Revision of Section 3 New PTO Application

Revision of Section 3 Recommission PTO Application

Revision of Section 4 Recommission PTO Application

1.4 6 November 2023 Revision of Section 3 New PTO Application

Revision of Section 3 Recommission PTO Application
Revision of Section 4 Recommission PTO Application
Revision of Section 5 Reactivating a terminated equipment
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1.5

27 June 2024

Revision of 1.8 Owner Registration (email verification)
Revision of 7.1 Editing Equipment Details (warning message if equipment is ongoing inspection)

1.6

14 November 2024

Revision of 1.6 Access Owner’s profile as an Owner Representative

Addition of Section 2.2.1 Paying the renewal fee of an equipment — E-Payment (Credit Card)
Addition of Section 2.2.2 Paying the renewal fee of an equipment — E-Payment (PayNow)
Addition of Section 2.2.3 Paying the renewal fee of an equipment — Bank Transfer

Addition of Section 2.2.4 Paying the renewal fee of an equipment — GIRO

Revision of 2.3 Paying the renewal fee of an equipment if GIRO deduction failed — Method 1
Revision of Section 3.3 Making payment for new PTO application

Revision of Section 4.1 Making Payment for Recommission PTO

Revision of Section 6.2 Change Contractor

Revision of Section 6.3 Changing SPE for selected equipment

Revision of Section 6.4 Printing past receipts

Revision of Section 6.6 Suspend equipment

Revision of Section 6.7 Amend Suspension Date

Revision of Section 7.1 Edit equipment details

1.7

19 June 2025

Revision of Section 2 Renew PTO equipment

Revision of Section 2.2.4 Paying the renewal fee of an equipment — GIRO

Revision of Section 2.3 Paying the renewal fee of an equipment if GIRO deduction failed —Method 1
Revision of Section 2.4 Paying the renewal fee of an equipment if GIRO deduction failed —Method 2
Revision of Section 3.3 Making payment for new PTO application

Revision of Section 4 Recommission PTO application
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1 Introduction

The BCA Lifts and Escalators Application system (LEAP) was created to automate the process involved in the lifecycle of lifts and escalators,
from inception to termination. The LEAP system would facilitate the involvement of all actors involved in the three main processes of
creating, renewing and recommissioning the permit to operate for lifts as well as escalators that fall under BCA’s purview. It is required that
every new escalator or lift obtain a permit before beginning operations. Users can log into the system via their Singpass for private owners of
equipment or Corppass for corporate owners of equipment.

This user manual serves to assist you, the owner representatives, in understanding the different functions of the BCA’s LEAP system.

The screens that Owner Rep will see are the same as Owner. Owner Rep can act on behalf for Owner for several key features such as paying
PTO fees for renewal PTO, new PTO and recommission PTO applications.

1.1 Terminology Used

Term Definition

LEAP Lifts and Escalators Application Portal

PTO Permit To Operate

SPE Specialist Professional Engineer in the Specialized Branch of Lift and Escalator Engineering

LEI Lift and Escalator Inspector

Major A/R Major alteration or replacement works carried out on any lift or escalator specified in

works the first column of Part 2 of the Second Schedule of the Building Maintenance and Strata Management (Lift, Escalator and
Building Maintenance) Regulations 2016

Owner Rep | Owner Representative
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1.2 Statuses used in LEAP
1.2.1 Application Status

Status

Description

Pending SPE Inspection

During new PTO application, SPE selects owner and creates equipment, or
During recommission PTO application, SPE initiated an application and SPE yet to submit inspection, or
During renewal PTO application, Owner initiated an application and SPE yet to submit inspection

Pending Payment

During new/recommission PTO application, SPE signed and submitted inspection, or
During renewal PTO application, Owner initiated renewal application and Owner yet to make payment

Pending PTO Officer Review

During new/recommissioning PTO application, payment was received and SPE has submitted inspection
results. The application is currently under review by PTO officer.

Complete During new/recommission PTO application, PTO Officer approved the application, or
During renewal PTO application, Owner made payment and SPE has also submitted inspection
Rejected During new/recommissioning PTO application, the application was rejected by PTO officer and the SPE has

to initiate the application again.

Pending Amendment By SPE

During new/recommission PTO application, PTO Officer rejected the application and route back to SPE for
amendments e.g., follow up on some clarifications, or missing documents for processing

Pending BCA Engineer Review

During new/recommission PTO application!, Owner made payment and SPE submitted inspection, or
During renewal PTO application (shortlisted equipment), Owner made payment and SPE submitted
inspection

! Temporarily not applied in LEAP

Building and Construction »Authority
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Equipment Status

Status

Description

Pending SPE Inspection

During new PTO application, SPE has selected owner and created equipment records

Accepted By Owner

During new PTO Application, after SPE submitted inspection for the new equipment, owner
reviewed and accepted the equipment to be under his/her ownership.

Rejected By Owner

During new PTO Application, after SPE submitted inspection for the new equipment, owner
reviewed and rejected the equipment to be under his/her ownership.

Pending Owner Acceptance

During new PTO application, SPE has submitted inspection results but owner has not accepted
the ownership of the equipment

Active

After PTO Officer approves new/recommission PTO application

Active. To suspend from DD/MM/YYYY

PTO is valid but Owner suspends equipment in advance with effect from a future date

Suspended When Owner suspends an equipment with effect from today
PTO expired as the PTO Expiry Date is before today

Terminated When Owner terminates an equipment

1.2.3 Inspection Status

Status Description

Saved as Draft

SPE has saved the inspection as draft or has not submitted the inspection report with his digital signature

Pending BCA Review

SPE signs and submitted inspection for new/recommission PTO application, or
SPE signs and submitted inspection for renewal PTO application (shortlisted equipment)

Approved PTO Officer approved inspection for new/recommission PTO application, or
SPE approved LEl's inspection (for renewal application only)
Rejected During new/recommissioning PTO application, the application was rejected by PTO officer and the SPE

has to initiate the application again.

Pending Amendment By
SPE

During new/recommission PTO application, PTO Officer rejected the application and route back to SPE for
amendments e.g., follow up on some clarifications, or missing documents for processing

Completed

SPE signs and submits inspection for renewal PTO application

Pending SPE Review

LEl submitted inspection for renewal PTO application

Pending Amendment By LEI

SPE routed back to LEI for renewal PTO application

Building and Construction »Authority
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Status Description

Pending Payment Payment has not been received.

Paid Owner makes payment and selected E-Payment and paid via Stripe successfully, or
Finance Officer updates the payment status to Paid after verifying payment received from Pay Later, or
GIRO Deduction is successful

Pending Giro Owner selected GIRO as payment method for Renewal PTO application

Refund Requested Owner requested for refund, or Finance Officer mark payment for refund

Refunded Finance Officer updated refund status as refunded

Pending Refund Finance Officer updated refund status as pending refund

Failed GIRO Deduction is unsuccessful

1.2.5 Refund Status

Status Description

Pending Refund Owner requested for refund, or Finance Officer marked payment for refund
Refunded Finance Officer updated refund status as refunded

Rejected Finance Officer updated refund status as rejected

Building and Construction »Authority
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To login into the system, Owner Representatives can log in with their main account using Singpass or Corppass.

BCA Lift and Escalator Application (LEAP)
User Manual v1.7

Type of user

Mode of log in

Remarks

Contractor

Corppass (Contractor)

If you are a Registered Lift Contractor (RWO02) or Registered Escalator
Contractor (RWO03), you will be allowed to access LEAP. There is no
requirement to register explicitly in LEAP.

Facilities management firm

Corppass (Corporate Owner)

If you do not have any account, please refer to Section 1.8 to register as
Corporate Owner in LEAP.

LEI Singpass (LEI) If you are under the Accredited Lift & Escalator Inspectors list (LEI), you will be
allowed to access LEAP. There is no requirement to register explicitly in LEAP.

Next of kin Singpass (Individual L&E Owner) | If you do not have any account, please refer to Section 1.8 to register as
Home Owner in LEAP.

SPE Singpass (SPE) If you are under the Professional Engineers Board (PEB), you will be allowed

to access LEAP. There is no requirement to register explicitly in LEAP.

Building and Construction »Aulhority
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® Asingapore Government Agency Website How to identify v
o
II: Ew
-

Lifts and Escalators Application Portal

Announcement

The Lifts and Escalators Application (“LEAP")
Portal replaces the Online Permit to Operate
("OPTO") system. All PTO application applications
for lifts and escalators must be carried out through
the LEAP Portal from 21 November 2022.

(&)

Individual Login Corporate Login

Please beware of malware stealing login
credentials saved in internet browsers. Stay Individual Home Owners L&E Corporate Owner
vigilant against malicious emails that can infect
devices with malware. Keep software and security
patches up-to-date. Never disclose your
passwords and 2FA details to others.

Log in with singpass Log in with corppass

SPE Contractors

Log in with singpass Log in with corppass

Please do not click on any links if you receive |

1 you are transacting on behalf of your company and you do
smsa:dm:t appear rlr:befrom :cm s s i LE ot own 3 Corppass account, please contact your company's
assut that BCA will never ask or request for . " Corppass Admin to create the account, and assign the access
anuana nareanal dataile uis QMQ natifiratiane and | ﬂ Log nwih singpass to "BCA e-Services" as "MyBCA User" for you.

| ! If you do not have a Singpass account or have To find out who is the Corppass Admin or Sub-Admin of your
'/ il \ entity, please Email support@corppass.gov.sg with the
Vi / »‘\ forgotten your password, click here. \1] following information:

* Your entity's UEN / Foreign Registration Number
« Your name, title and contact no.

Corppass Support will notify your entity's Corppass Admin to

& QUICK LINKS

LEAP BRIEFING SLIDES LEAP WEBINAR LEAP USER MANUAL FAQ (.pdf 272KB, 20 Jan 2023)

Owner (.pdf 5.6MB, 4 Nov 2022) Owner (.mp4 535.51MB, 31 Oct 2022) Quick Guide (.pdf 2MB, 7 Jun 2023)

Town Councils (.pdf 5.6MB, 17 Oct 2022)

Town Councils (.mp4 295.20MB, 14 Oct

2022)
Contractors (.pdf 3.5MB, 28 Oct 2022) Contractors (.pdf 5.28MB, 8 Jun 2023)

Contractors (.mp4 195.19MB, 28 Oct 2022)
SPE (.pdf 5.3MB, 20 Oct 2022) SPE (.pdf 12.75MB, 8 Jun 2023)

SPE (.mp4 249.49MB, 18 Oct 2022)

Owner (.pdf 15.67MB, 8 Jun 2023)

LEI (.pdf 11.27MB, 8 Jun 2023)

Owner Rep (.pdf 17.22MB, 8 Jun 2023)
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1.4 Accepting an owner representative request

Owner representative can login to their account and accept the request.

® 1. Click on the

-

A dashboard

o Kirk Rampostrow has assigned you to be the owner representative for 2 equipment on 14/03/2023 21:11 o . .

(1] Vi ¥ et notification.

= E 1461 Equipments 0 Equipment E 3 Equipment

In Equipment List Ongoing Renewal Ongoing Recommissioning

Bl

y View all View all View all

B

&
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®

be
>

be
<

® B

B DI S E

©]

Confirm Ownership

Current Owner Name, ID
Jon Bieber, *****g19T
Request date
01/11/2023

1 item(s) selected Clear All Column Filters

OWNER NA... EQUIPMENT ... EQUIPMENT NO ADDRESS

é Jon Bieber L414

Documents

Set for auto renewal 6/9/2023  blk66666, purple road

safety gear report AHO6 1600kg.pdf
& Download

Remarks

Please describe details of the discrepancies.

BLK STREET NA POSTA

o
(o]

blk66666 purple road N/A N/A

Cancel

BUILDING NA...

2. Select the request

3. Select accept

EQUIF

o Ac

Building and Construction Authority
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£ Confirm this action?

Cancel
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4. Confirm
acceptance of
request
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1.5 Rejecting an owner representative request

Owner representative can login to their account and reject the request.

1. Click on the
dashboard
View to accept or reject nOtIflcation.

o Kirk Rampostrow has assigned you to be the awner representative for 2 equipment on 14/03/2023 21:11 o

1461 Equipments 0 Equipment E 3 Equipment

In Equipment List Ongoing Renewal QOngoing Recommissioning

View all View all View all

co s e o B
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2. Select the

< . .
Confirm Ownership

@ Current Owner Name, ID
L) Jon Bieber, *****819T
- Request date H

01/11/2023 3. Select reject
av
1 item(s) selected @ Clear All Column Filters
@ OWNER NA. EQUIPMENT ... EQUIPMENT NO ADDRESS BLK STREET NA... POSTAL CO... BUILDING NA... EQUIF
22
) E Jon Bieber L414 Set for auto renewal 6/9/2023  blk66666, purple road bIk66666 purple road N/A N/A Ac

< >
22
B Documents

safety gear report AHO6 1600kg.pdf
@ + Download

Remarks o od . il £ 41 — a5

Please describe details of the discrepancies.

© A
Co
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Cancel
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4. Confirm
rejection
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1.6 Access Owner’s profile as an Owner Representative

After Owner Rep has logged in to their main profile and accepted the Owner Representative requests, Owner Representatives can then
switch profile to access Owner’s equipment — Method 1

Switch to Owner Re
® P.

1. Select the

. TR T T desired
f assigned
o=l B oo © Rt R Owner
® == Representativ
= e account
i o from the left
o sidebar.

B PTO Application List

2. Profile has
been switched.

Profile & User
@ Management

& Notification Settings

Building and Construction »Authority Page 19 of 128
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1. The “signed in
; e as” will be
Buu’nu-;.zrdL-Jm:mtm's»Aumcmy & oy UpdatEd.

A

Switch to Owner Rep
@ Profile

b et i . LTA edit updated test test edit updated
SEAl @fts P Escalators B PTO Certificate Requests r Manual Owner Rep (User Manual) Retrieve Another OPTO Account - 2 . A re order
@ Equipment List Equipment List 2 Claim Equipment Ownership & Export All Records To Excel 3. EqUIpI Y Ient
= Al .
assigned to
@ s 0 Equipment 0 Equipment 0 equipment 0 Equipment
7w you which you
B 0 New Equipment 0 Equipment 5 Equipment 6 Applications h d
: Deembas e 3w ave accepte
t o ill be sh
« Wi e shown.
S RenewPTO %@ PayRenewalFee B PrintPTOCert  OtherActions v L Export Selected Records To Excel
B P10 Application List
6/6 equipment(s) 0 item(s) selected Il Display/Hide Columns = GroupByColumn @ Clear All Column Filters Q Ssearch
dd/mmlyyyy ©  dd/mmiyyyy
1395 SL7866 blk832sdf, testing payment issue  bik832sdf testing paymentissue N/A N/A 31/05/2024 16/10/2028 Pending SPE Inspection  Renewal PTO Su  View
L P2 234234 N/A 30/06/2024 N/A Complete Renewal PTO Su View
139 L N/A NA 31/07/2024 N/A Complete Recommission PTO  * Su_ View
L stcl N/A NA 31/08/2024 N/A Complete New PTO Su View
U Y A i N/A Complet R ) Su Vi
6 A n Su Vi
ST omplete ecommissio ew
139, bik N/A N/A 30/09/2025 19/07/2029 Complete Renewal PTO Ac View
Showing 1t 6 of 6 results Rows perpage 10 v 1

@® submit Feedback

Note: You will not be seeing your own equipment until you switch back to your own profile by selecting your account
from the left sidebar. You will notice a slight difference in the view you had before switching profile. For example, you
will not see “Profile & User Management” and “Notification Settings” after switching to Owner’s profile.
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After Owner Rep has logged in to their main profile and accepted the Owner Representative requests, Owner Representatives can then

switch profile to access Owner’s equipment — Method 2

BACK LS

A (Buks

Equipment List

0 equipment
O New Equipment

newPTO @ Pay Renewal Fee

6/6 equipment(s) 0 itom(s) selected

Showing 1 to 6 of 6 results

»

P Escalators B PTO Cortificate Requests

B Print PTO Cert

Ul Display/Hide Columns.

0 equipment

0 Equipment

& Export Select
4 Export Selected Recor

& Group By Column

To Exce

© Clear All Column Filters.

0 equipment

5 Equipment

dd/mem/yyyy

31/05/2024

30/06/2024

31/07/2024

31/08/2024

31/10/2024

30/09/2025

16/10/2028

N/A

N/A

19/07/2029

Retrieve Another OPTO Accor

tes
2 Claim Equipment Ownership EI 3

0 equipment

6 Applications

Pending SPE Inspection  Renewal PTO

Complete Renewal PTO
Complete Recommission PTO
Complete New PTO
Complete Recommission 1O
Complete Renewal PTO

Rows per page 10

1 ‘A edit updated test test edit updated

1. Click on your
username at
the top right
hand corner

2. Selectthe
desired
assigned
Owner rep
account

Building and Construction »Authority
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1. Thesignedin
x R N profile will be
highlighted.

& Excolotors B PTO Certifcate Requests winer User Manuat) || 0 L Ll ol 2. Ared border
will be shown.

8 temoiie [ Equlpmentli T, | 3. Equipment
assigned to you

<

@ m

0 equipment 0 equipment 0 Equipment 0 Equipment ok 5 tont
P s which you have
0 New Equipment 0 squpment 5 Equipment 6 Applications accepted will
L be sh
& e snown.
S Renew PTO @ Pay Renewal Fee B Print PTO Cert Other Actions v L Export Selected Records To Excel
B PO Application st
epmenm) 0ite elected Il Display/Hide Columns ~ # Group By Column © Clear All Column Filters Q Search
P pp—
bik832sdf, testing payment issue  bik832sdf testing payment issue  N/A N/A 31/05/2024 16/10/2028 Pending SPE Inspection Renewal PTO Su  View
23, Ramsy street, 1, 234234 Block 2 Ramsy street 234234 N/A 30/06/2024 N/A Complete Renewal PTO Su  View
Street 768 N/A Street 768 N/A N/A 31/07/2024 N/A Complete Recommission PTO Su  View
279 TestCLO1 TestCLOY N/A TestCLO1 N/A N/A 31/08/2024 N/A Complete New PTO Su  View
est st 2 3!“/1‘;7/2024 N/A Complete Recommissi on PTO Su  View
bik234ff, test st blk234ff test st N/A N/A 30/09/2025 19/07/2029 Complete Renewal PTO Ac  View
Showing 1 to 6 of 6 results Rowsperpage 10 v 1

Note: You will not be seeing your own equipment until you switch back to your own profile by selecting your account
from the left sidebar. You will notice a slight difference in the view you had before switching profile. For example, you
will not see “Profile & User Management” and “Notification Settings” after switching to Owner’s profile.

Building and Construction »Authority Page 22 of 128



“_#Em BCA Lift and Escalator ALE)SpeIirc'ia/ltiazr;E(ﬂll_Eﬁ?
1.7 Flow of Owner main functions

The main role of the owner representative would be act on behalf of the owner for some actions such as during the renewal, new PTO
creation and recommission process. This section will be used to elaborate on the flow of these 3 main usage for Owner.

1.7.1  Owner flow: Renewal process

When renewing a PTO, Owners should first adjust the expiry date to be within the 3-month renewal window period. Owners can then initiate
the renewal process which includes contractor and SPE selection as well as payment for the renewal. The full renewal process is outlined in
Section 2. After which the SPE will receive an email alert to conduct the inspection whether it be the No Load Test or Full Load test. The new

expiration date would be changed automatically once the process is completed.

e Change expiry date e SPE inspection (NLT or FLT)

e Initiate the renewal process e New expiration date for equipment
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1.7.2 Owner flow: Create New PTO process

The process of creating a new PTO begins with the SPE. Once created, the SPE conducts the inspection. The Owner will then receive an email
alert and can then commence the new PTO on their end, selecting the necessary contractors and SPE. The next step would be to proceed to

SPE Owner PTO Officer Owner/SPE

¢ Create new PTO e Commence New e Approve New PTO ¢ Go to equipment
PTO Application list and see that
e Add equipment equipment now
* Review and accept has an ID and
¢ Submit New PTO equipment equipment is
inspection —> —> —» Active
checklist e Assign contractors

e User can check
that PTO
certificate has
been generated

* Make payment via
Stripe

e Download
receipts, view past
applications

make payment. The full process for Owners is outlined in Section 3. Once approved by the PTO officer, Owners can then proceed to
download the PTO certificate.
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1.7.3 Owner flow: Recommission process

The process of recommission begins at the time the owner suspends the equipment. This process is outlined in Section 4. After the period of
suspension, the SPE has to initiate the recommission process. The Owner then receives an email notification indicating that the recommission
process has been started and can then proceed to assign a contractor and pay fees for recommission.

Owner SPE PTO Officer
e Select * Make a e Receives e Approve
equipment Recommission Notification recommission
PTO application PTO inspection
e Select e Logsin
suspension date ] e System ] ]
and A/R works populates items e Assign
that underwent contractors
A/R works

e Pays PTO fees
e Save application
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1.8 Owner Registration

Owner registration is a crucial step. Information here would be pre-populated according to Singpass or Corppass details.

For Home Owner, personal details include Owner Name and NRIC, which is pre-populated.

Note that on the users

Onsag el Mo screen that the Owner’s
details would be pre-
populated based on users
Singpass or Corppass details

1. Select the owner typein
personal details.

2. Fill in address details.

3. Fill in email and contact
details.

4, Select the declaration

5. Select Register

Note: Owner must verify the
email address using OTP to
register in LEAP
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For Corporate Owner, personal details include Registration No./UEN, Company Name and Owner Name.

Owner Registration

Personal Details

Registration No. / UEN

Company Name

Owner Name
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1.9 Equipment list

The equipment list involves the main activities of LEAP, whereby most of the required actions happen here. It gives a clear view of all the
equipment that belongs to the user itself, and can be easily filtered according to user’s needs.

All Owner Rep will see the view of an Owner’s equipment list dashboard after switched profile. Refer to Section 1.6 for more details on how

to switch profile to view Owner’s equipment.

Equipment List & Claim Equipment Ownership & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment

PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications

Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me

S Renew PTO @ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel
1461 / 1484 equipment(s) 0 item(s) selected Il Display/Hide Columns £ Group By Column ® Clear All Column Filters Q  Search

\
EQUIPMENT ID EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME ACTION

180, Kitchener Rd, 03 - 02 . _ ) "
EN-10079-606886 N/A = 180 Kitchener Rd 780835 N/A View

780835

~ . 7. Kallang, Indoor Stadium, e R )

EN-27925-420224 N/A 7 Kallang 123456 Indoor Stadium View

123456
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1.10 Smart filter View

Smart filter view is a quick and convenient way to view the desired equipment in the context required. Selecting a filter would change the
equipment(s) being shown in the equipment list.

Equipment List & Claim Equipment Ownership & Export All Records To Excel
412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me

S Renew PTO @ Pay Renewal Fee B Print PTO Cert Other Actions v 1 Export Selected Records To Excel
1461 / 1484 equipment(s) 0 item(s) selected Il Display/Hide Columns £ Group By Column ® Clear All Column Filters Q  Search
EQUIPMENT ID EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME ACTION
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1.10.1 View equipment expiring in 3-months

Select PTO expiring in 3 months smart filter.

Equipment List & Claim Equipment Ownership & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month|
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
S Renew PTO @ Pay Renewal Fee B Print PTO Cert Other Actions Vv 2 Export Selected Records To Excel
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1.10.2 View equipment with full load test window open

Select Full Load Test Window Open smart filter. Do note that full load tests have to be carried out within 4 months of the expiry date.

Equipment List & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month Mo contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
Y3 Renew PTO o Pay Renewal Fee B Print PTO Cert Other Actions + Export Selected Records To Excel
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1.10.3 View equipment with no contractor for less than 1 month

Select No contractor for less than 1 month smart filter.

Equipment List & Claim Equipment Ownership & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open MNo contractor for less than 1 month No contractor for more than 1 month
T New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
3 Renew PTO @ Pay Renewal Fee B Print PTO Cert Other Actions 4 Export Selected Records To Excel
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1.10.4 View equipment with no contractor for more than 1 month

Select No contractor from more than 1 month smart filter.

Equipment List & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month Mo contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
Y3 Renew PTO @ Pay Renewal Fee B Print PTO Cert Other Actions + Export Selected Records To Excel
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1.10.5 View equipment with ongoing new PTO application

Select Ongoing New PTO application smart filter.

Equipment List & Claim Equipment Ownership & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongaing Recommissioning Suspension Request Assigned to me
3 Renew PTO o Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel
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1.10.6 View equipment with ongoing recommissioning

Select Ongoing Recommissioning smart filter.

Equipment List & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
3 Renew PTO @ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel
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1.10.7 View equipment with suspension request

Select Suspension Request smart filter.

Equipment List & Claim Equipment Ownership & Export All Records To Excel

412 Equipment O Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PFTO application ©Ongoeing Recommissioning Suspension Request Assigned to me
3 Renew PTO @ Pay Renewal Fee B Print PTO Cert Other Actions v 1 Export Selected Records To Excel
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1.10.8 View all equipment assigned

Select Assigned to me smart filter.

Equipment List & Export All Records To Excel Owners can CheCk

the equipment that
has been transferred

412 Equipment 0 Equipment 0 Equipment 1 Equipment .
PTO Expiring in 2 months Full Load Test window open Mo contractor for less than 1 month No contractor for more than 1 month by Selectlng the
smart filter that
T New Equipment 3 Equipment 10 Equipment 1484 Applications Indlcates appllcatlons
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me assigned to me
53 Renew PTO o Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel
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2 Renew PTO equipment

The steps below outline the way in which the Owner can renew a PTO. This is required when the equipment is about to reach its expiry and
the Owner wishes to keep it in operation. Do note that at the point of renewal the equipment must fulfil two conditions. It should be expiring
in 3 months as well as be currently active. The main function of this process would be to make payment for the renewal. Using the system,
multiple equipment may be selected to be renewed at the same time.

Payment options would include E-Payment methods such as Credit Cards and PayNow via Stripe, or Internet Bank Transfer or Continue with
GIRO. Do note that GIRO deductions are carried out in the following month. Please note the following:

1. GIRO option will not be enabled if the equipment to be renewed is within expiry month. For example, if the equipment is expiring on
31 Jul 2022, if owner wants to renew it and pay by GIRO, owner is unable to do so in Jul 2022, but able to pay by GIRO for 31 May
2022 and 30 Jun 2022.

2. GIRO option will not be enabled if there is at least 1 equipment with PTO expiry date as current month selected for renewal.

GIRO option will not be made available for New and Recommission PTO applications.

4. GIRO option will be enabled if the GIRO Registration has been successful. Please refer to Section 2.1 GIRO application.

w
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1. Select the filter PTO

Equipment List &, Export All Records To Excel .. .
expiringin 3

_ , . , months
6 Equipment 0 Equipment 0 Equipment 0 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
2. Select the
125 New Equipment 27 Equipment 633 Equipment 81 Applications .
Omsiiong N BTO applcidion b — Sidpeniie it Aeiiarad s g equipment that
requires renewal
S Renew PTO 3 @ Pay Renewal Fee ‘ | B Print PTO Cert ‘ Other Actions v 3 Export Selected Records To Excel
— : . \ =
Any equipment is within 3 months.
P gt st o o _ : 3. Select renew PTO
status is not Suspended or item(s) selected Il Display/Hide Columns = Group By Column ® Clear All Column Filters Q Search
Torminated -
EQUIPMENT ID EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME ACTION Note
roch .
When renewing a PTO,
21, 04 Rochor Centre1 Rochor the equipment has to
Road,aa, hor Centre1 Roct
pl pto OO 0 0 e O] 21 04 Rochor Centre1 Rochor Road,aa 212123 hor Centre1 Rochor Road, #02-604 Rochor Ce  View . .
Road, #02-604 Rochor Centre, 12 be within the renewal
32, 212123

5 window period and has
to have an active
status. Lifts and
escalators are not
allowed to be
combinedin 1
application.
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4. Owner can
T Renewal (Application ID: A-202403-046648) change test
il contractor.
a @ Renewal application has been created successfully
z e 5. Change
> 1 Cargo Lift L606 at Block FF21, Annana Street, owned by Jon Bieber N assigned SPE.
BNl (7) oonstconmucrons s ) oo (The drop down
L box will be pre-
e Assign Test Contractor & SPE filled with the
g Test contractor s6 aearorprewrd | crange convecer | (@) previous SPE
SpecalistProfessiona Enginee (S e oo 105 assigned to the
equipment).
- oz
o 6. Select Next.
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Renewal (Application ID: A-202403-046648)

®

You are initiating PTO Renewal for

1Cargo Lift L606 at Block FF21, Annona Street , owned by Jon Bieber
-
a ° ASSIGN TEST CONTRACTOR & SPE @ MAKE PAY
E]
B & Print To PDF
) ® Clear All Column Filters
7
=]
EQUIPMENT TYPE

4
B®
® Showing 1to 1 of 1 results
@

Total Amount

Escalator

.

* The 1st 10 equipment have to be of the same type to enjoy discounts on the subsequent items
0]

¢ Previous
&

Building and Construction Authority

COMPLETION

Rows per page

10

Cancel

7
Proceed To Payment —

BCA Lift and Escalator Application (LEAP)
User Manual v1.7

7. Proceed to
payment
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Renewal (Application ID: A-202410-049666)

@ Renewal appication has been created successhully

¥ iating P

Y —

@ Clear All Column Filters

Showing 110 1 of 1 results

ou are it TO Renewal for
1 Cargo Lift L784 at 23 User Manual Road. owned by > <img/src=x onerror =alert{document domain) > </img> L

Total Amount
Escalator
5110 equepment have 10 be of the same type 10 eryoy GRCOUNtS O the sabsequent fems
for you pay wsing

GIRO deduction will be completed between 110 of the month

"y
Payment Options 6

E-Payment (Credit Card/PayNow)

Bank Transfer

Continue with GIRO

 Previous

COMPLETION

Rows perpage 10 v 1

$20

8. Select mode of
payment

9. Confirm

Payment can be made via:

A) E-Payment (Credit
Card/PayNow),

B) Bank transfer
C) GIRO

Payment methods are
covered in Section 2.2.

Note:

Giro details such as bank
account name, bank
account number, and DDA
number will be shown.

Building and Construction »Authority
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2.1 GIRO application

The process of setting up GIRO would be as follows:

BCA Lift and Escalator Application (LEAP)
User Manual v1.7

Payment Method

Indicate if GIRO is your default payment method Giro

oY © JoRNTE I

I wish to opt out of GIRO payments

9 Download GIRO Form

If Owner Rep who is also
an owner wants to check
his/her GIRO details,

1. Select Profile & User
Management

2. Under payment
method select
“Download GIRO
Form” and fill up

3. You will be required to
mail the original
GIRO hardcopy form
as it needs to be
verified by the bank.

You can mail the
hardcopy form to
this address:

Building and
Construction
Authority 52 Jurong
Gateway Road #11-
01 Singapore 608550

Building and Construction »Authority
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Payment Method

Indicate if GIRO is your default payment method

GIRO Details e

Bank Account Name
Bank Account No
DDA Number

Latest Payment

Payment Reference No
Payment Amount
Payment Status

O Giro O 1 wish to opt out of GIRO payments

HSBC
3133
12345643333

PR-202304-007714
$ 4230
Paid

Download GIRO Form

“

Save

Attention to: Finance
department

4. After BCA has
registered a GIRO
account for you, your
GIRO details will be
reflected in this page.

Note:

If Owner Rep is paying
renewal fee and selects
GIRO for owner, the
payment will be
deducted from Owner
Rep’s GIRO account.

Building and Construction »Authority
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2.2 Paying the renewal fee of an equipment

A second method in which to pay the renewal fee of an equipment or for equipment that renew requests have already been initiated but is
pending payment, the process would be as follows. Do note that the selected equipment must be currently active as well as be expiring in 3
months. As Renewal of PTO is not a linear process, the user can pay renewal fee after he has initiated renewal before. Using the system,
multiple equipment may be selected to be renewed at the same time. Payment options would include E-Payment methods such as Credit
Cards via Stripe, Pay Later such as Pay Now or Internet Bank Transfer or Continue with GIRO. Do note that GIRO payment will not be enabled
if the equipment to be renewed expires within the month.

1. Begin by selecting

= Wl Equipment List T —— ; .
| the equipment list
413 quptiun T To— L — from the sidebar
= 2. Then select the
&
” e s 2 cons B . el e desired
s O , - equipment(s) from
£ S Renew PTO ‘ B Print PTO Cert ‘ Other Actions v 3 Export Selected Records To Excel . .
T— s i the equipment list
B — i P e st e s | ———y — praryT—— |6 ssenrch that H th
EET & ot suspended or Terminated isplay/Hide Columns = Group By Column ) Clear olumn Filters Q Search a requ”.es e
® o
& @ EQUIPMENT ID EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME PTO EXPIRY DATE a NEXT FULL LOAD TEST EXPIRY DATE APPLICATION STATUS APPLICZ ACTION renewal fee
si dd/mm/yyyy B dd/mmlyyyy )
3. Select pay renewal
9 L7 234 Simei Street 528833 N/A amonth 31/03/2028 Pending SPE Inspection | Renew View f
31/05/2023 ee
L02 N/A Simei Street N/A N/A 31/03/2024 21/02/2028 Complete New F  View

This moves you to the
next screen

Note:

If you do not have an
ongoing renewal
application and PTO
expiry date is 3 months
from today, please click
“Renew PTO” instead.
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Renewal

You are initiating PTO Renewal for
- 1 Car Lift L8 at AMK 01, owned by Kirk Leuschky

ASSIGN TEST CONTRACTOR & SPE

Assign Test Contractor & SPE

Test contractor

Specialist Professional Engineer (SPE)

« Previous

02 MAKE PAYMENT

BNF ENGINEERING (S) PTE LTD

Betty Blick || ID: 14

Change Contractor

03

COMPLETION

om

4. Select SPE
5. Select Next

Note:

Existing Test
Contractor and SPE
will be populated by
default. If there are
changes, please click
on “Change
Contractor” button or
select on the SPE’s
dropdown list
respectively. For the
former, refer to
Section 6.2.

Should you need to
Change SPE in the
future not specific to
renewal, please refer
to Section 6.3

Building and Construction »Authority
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Building and Construction

Renewal

You are initiating PTO Renewal for
- 1 Car Lift L144 at blk849300 test street. owned by kirk4

° ASSIGN TEST CONTRACTOR & SPE

MAKE PAYMENT

COMPLETION

Make Payment

EQUIPMENT ID

EQUIPMENT TYPE

6. Proceed to
payment

ADDRESS AMOUNT ($$
L144 Car Lift blk849300, test street 20

Total Amount $20
Escalator Lift

® $20/Escalator fi

“w

)

tor fi

* The 1st 10 equipment have to be of the same type to enjoy discounts on the subsequent

= Previous

Authority

$20/Lift for 1st 1

tems

Cancel Proceed To Payment -

Page 47 of 128



LEAP

BCA Lift and Escalator Application (LEAP)
User Manual v1.7

Total Amount

Escalator Lift

* The 15t 10 equipment have 1o be of the same type to enjoy discounts on the subsequent items
Payment Options 0
O E-Payment

Pay Later

 Previous

© $20/Lift for 1st 10 Lift(s)
 $10/Lift for subsequent Lift(s

$20

7. Select the type of
payment.

a. For Credit Card,
please refer to
Section 2.2.1

b. For Paynow,
please refer to
Section 2.2.2

c. ForInternet Bank
Transfer, please
refer to Section
2.2.3

d. For GIRO, please
refer to Section
2.2.4.

8. Confirm

Note:

GIRO payment cannot be
chosen during the month
of expiry, and that
deductions will be made
the following month.

GIRO option will be made
available if Finance
Officer has registered
GIRO account for you. To
verify this, refer to
Section 10.1.

Building and Construction »Authority
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2.2.1 Paying the renewal fee of an equipment — E-Payment (Credit Card)

< & Building and Construction Authority TEST MODE

, Cargolift

SGD 20.00

Email abc@test.com

Payment method

= =
Card PayNow

1234 1234 1234 1234 v [0 I
IM vC - 0
Cardholder name
Full name on card
Country or region
Singapore b

Securely save my information for 1-click checkout

Enter your phone number to create a Link account and pay
faster on Building and Construction Authority and everywhere
Link is accepted.

©link

stripe

After clicking the Confirm
button from LEAP, you will
be redirected to Stripe
page where you will need
to input your card detail.

1. Choose Card
payment

2. Fill up card details
3. Press “Pay”
You will be redirected to

LEAP page after payment is
successful.

Building and Construction »Authority
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Resume PTO Application

@ Your payment was successful. We will process your application and notify you of the outcome

Q o @ sssonconmacrons @ e 4. Asuccess message
Completion will appear

s indicating that
process is

Transaction ID

Il Display/Hide Columns @ Clear All Column Filters

o — completed.
N/A Cargo Lift 23 User Manual Road 20
Showing 1to 1 of 1 results Rows perpage 10 1
Total $20
Building and Construction Authority
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Paying the renewal fee of an equipment — E-Payment (PayNow)

¢ & Building and Construction Authority TEST MODE

, CargolLift

SGD 20.00

Or pay another way

Email hasani+ndid444s067 @tsp.dev

Payment method

E o
Card

PayNow

PAYNOW

PayNow is supported by bank apps and payment apps
such as DBS, POSB, OCBC, UOB and GrabPay

After submitting your order, scan the QR code
_ using your preferred banking or pay

Pay a

Powered by stripe Terms Privac

After clicking the Confirm
button from LEAP, you will
be redirected to Stripe
page. Upon selecting
PayNow, you will need to
scan the QR code to make
payment.

1. Choose PayNow
payment

2. Press “Pay”

Building and Construction »Authority
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3. Scan the PayNow
QR Code to make
payment

@ This is a test mode page. You will be redirected to
LEAP page after payment is
successful.

Scan with your bank app
or payment app

o+

. at s
w ™A .

Simulate scan

R T F B " 4

"
- _ 2 r
PAYNOW

Payments collected via Stripe. Payee name
may appear as "Stripe Payments Singapore
Pte. Ltd.". PayNow is supported by bank and
payment apps such as

XN 2D it crad

ﬁ Copy link for sharing
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Renewal (Application ID: A-202410-049666)

@ Your payment was successful. We will process your application and notify you of the outcome

You are initiating PTO Renewal for
1Cargo Lift L784 at 23 User Manual Road, owned by **> <ima/src=x onerror=alert(document.domain)> </img> LTA

Completion

Transaction ID
I Display/Hide Columns @ Clear All Column Filters

EQUIPMENT 1D EQUIPMENT TYPE

784 Cargo Lift

Showing 1to 1 of 1 results

Total

ADDRESS

23 User Manual Road

A-202410-049666

AMOUNT (83) v

Rows perpage 10 1

520

4. A success message
will appear
indicating that
process is
completed.

Building and Construction Authority
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2.2.3 Paying the renewal fee of an equipment — Bank Transfer

@ Bank Transfer

Please indicate the Reference Number: A-202410-049665 (Application ID) in the Reference field when you make payment to BCA.

Internet Bank Transfer

¢ Account Name: Building and Construction Authority
® Account Type: DBS Current Account

* Bank Code: 7171

® Account Number: <001-021871-9>

* DBS Swift Code: DBSSSGSG

For interbank transfer, once payment is made successfully, submit the payment details through BCA's Payment Notification via FormSG or using the QR
Code below. Indicate the above Application ID in the Reference Number field

'

Please contact BCA in the event that you face any disruptions during the payment process.
You may contact BCA via https://www.bca.gov.sg/feedbackform/.

< Previous Confirm —

1. Select “Bank
Transfer” as
payment option

2. Complete the
Bank Transfer

3. Owners can
select Confirm.

Separate email
notification with details
of how to make payment
using Bank Transfer will
also be sent to your
latest verified email.

Building and Construction »Authority
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4. A success
message will

; e appear indicating

B LT L that process is

completed.

Renewal (Application ID: A-202410-049666)

© Your payment was successful. We wil process your application and notify you of the outcome

Completion
Transaction 1D A-202410-049666
Il Display/Hide Columns ~ ® Clear All Column Filters

EQUIPMENT 1D EQUIPMENT TYPE ADDRESS AMOUNT (5) ~

1784 Cargo Lift 23 User Manual Road

Showing 1 to 1 of 1 results Rows perpage 10 v 1

$20

Total
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2.2.4

Paying the renewal fee of an equipment — GIRO

BCA Lift and Escalator Application (LEAP)
User Manual v1.7

Total Amount

Escalator Lift
® $20/Escalator for 1st 10 Escalator(s) * $20/Lift for 1st 10 Lift(s)
* $10/Escalator for subsequent Escalator(s) * $10/Lift for subsequent Lift(s)

* The 1st 10 equipment have to be of the same type to enjoy discounts on the subsequent items

GIRO deduction for the following month will not be deducted if you choose to pay using other modes
GIRO deduction will be completed between 1-10* of the month

Payment Options

) E-Payment (Credit Card/PayNow)

Please note that the email entered in Stripe is the latest verified email in LEAP's profile page

_) Bank Transfer
O Continue with GIRO o
GIRO Details
Bank Account Name HSBC
Bank Account No **4545
DDA Number 454545

« Previous Cancel

$20

1. Select continue
with GIRO

2. Confirm

Building and Construction

Authority
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2.3 Paying the renewal fee of an equipment if GIRO deduction
failed — Method 1

@ SWITCIT 0 OWITET KEP

Profile

1. Begin by selecting
the Dashboard from

. Signed jon beier TSP
® inas  (Main Account)

The PTO for 62 equipment(s} are pending recommissioning. Please proceed to check the Application

2 e - View the sidebar
d) Dashboard
You received a transfer ownership request from e 00 ent
Equipment List View to accept or reject 2' Then Iook for the
= Al H
) Please proceed to complete the payment for 24 PTO renewal applications GIRO d ed uction
B Life View all equipment f '| d d
i alled message an
J7 Escalators . e
8 PTO Certificate GIRO deduction failed for 4 equipment(s). Please proceed to complete the payment using other payment methods, click “View all
View all equipment H ”
Requests quip! eCIUIpment
L Excel Export
— Requests
q 1389 Equipments E 128 Equipment a 62 Equipment
D PTO Application List In Equipment List Ongoing Renewal ©ngoing Recommissioning

@ Profile & User Viewall View all
Management

@} Notification Settings

(@ Ssubmit Feedback

P

Logout
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@

v

The PTO for application ID A-202310-042699 is expiring on 30/11/2023. Please proceed to complete the payment

for the renewal application.

Make Payment o

The PTO for application ID A-202310-043498 is expiring on 30/11/2023. Please proceed to complete the payment

for the renewal application.

Make Payment

BCA Lift and Escalator Application (LEAP)
User Manual v1.7

3. A modal will pop up

4. Click on “Make
Payment” for the
respective
equipment

Building and Construction »Authority
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Renewal (Application ID: A-202410-049565)

5. You may print the
You are initiating PTO Renewal for .
-1 Car Lift L773 at 1122990 Beach Road, owned by LTA devcompany test edit <i> <strong>HLW.</strong> </i> receij pt to P D F by
° ASSIGN TEST CONTRACTOR & SPE @ MAKE PAYMENT COMPLETION Cc I i Cc ki n g t h e b utto n

c.m.,..m-.,i' T e ey Bl S P e 6. Proceed to payment
& Print To PDF

@ Clear All Column Filters
7. Select payment
option

Car Lift 1122990, Beach Road

Showing 1to 1of 1 results

P ey : Note: GIRO payment
would not be available

= for the same application
‘ i ID if the deduction was
* The 15t 10 equipment have 10 be of the same type to enjoy discounts on the subsequent items fa i I ed p revio u Sly
« Previous [SIM  Proceed To Payment —
8. Click Confirm
Total Amount $20
Escalator Lift

* $20/Escalator for 1st 10 Escalator(s) © $20/Lift for 1t 10 Lift(s)

o $10/Escalator for subsequent Escalator(s) o S10/Lift for subsequent Lift(s)

* The 15t 10 equipment have to be of the same type to enjoy di on the subsequent items

Payment Options

© E-Payment (Credit Card/PayNow)
Ple that 2

Please note smail entered in Stripe is the latest

Bank Transfer

+ Pravious
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2.4 Paying the renewal fee of an equipment if GIRO deduction

failed — Method 2

Equipment List

6]
¥
-]
L
B
®
@

0 Equipment

1110 equipment

1. Begin by selecting
the Equipment List
from the sidebar

2. Select the
equipment which
has failed GIRO.

3. Should there be
more than 1
equipment in the
same Application ID
that has failed GIRO,
you may select the
other equipment.

4. Click on Pay
Renewal Fee

Note:

The “Pay Renewal Fee”
button will be disabled
if system detects the 2
item(s) selected has
different application ID.

Building and Construction »Authority
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Total Amount

Escalator
* $20/Esc
* $10,

tor for 15t 10

tor for sub

quent Escalator(s)

* The 15t 10 equipment have to be of the same type to enjoy i on the subsequent items

Payment Options
© E-Payment (Credit Card/PayNow)
Please note that th mail entered

Bank Transfer

 Previous

< You are initiating PTO Renewal for
- 1 Platform Lift EN-95088-285560 at 8 Carioca 446-jliml S856917 in the rutrum neque aenean building, owned by Ang Mo Kio Town Council
Q ASSIGN TEST CONTRACTOR & SPE MAKE PAYMENT COMPLETION
B Make Payment [N
7 e GIRO deduction unsuccessful, please pay using other payment methods
& Pri
i Print To PDF
@ EQUIPA TID EQUIPMENT DDRESS ou S
& EN-95088-285560 Platform Lift 8, Carioca, rutrum neque aenean, 446 - jliml, 856917 20
Total Amount $20
Escalator Lift
* $20/Escalator for 1st 10 Escalator(s) o $20/Lift for 1st 10 Lift(s)
@ * $10/Escalator for subsequent Escalator(s) « $10/Lift for subsequent Lift(s)
* The 1st 10 equipment have to be of the same type to enjoy discounts on the subsequent items
C
€ Previous Cancel Proceed To Payment —
e >

Lift
* $20/Lift for 1st 10 Lift(s)
* $10/Lift for sul

quent Lift(s)

5. GIRO deduction
unsuccessful
message displayed
in Payment page

6. Proceed to payment

7. Select payment
option

Note: GIRO payment
would not be available
for the same application
ID if the deduction was
failed previously

8. Click Confirm

$20

Building and Construction Authority
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2.5 Change equipment expiry date

When an owner would like to change its expiry date, you can do so via the following steps. Do note that the selected equipment must be
active. In the equipment list, equipment with expiry dates highlighted in red expire within 1 month, while those in yellow expire within 3
months. Using the system, multiple equipment may be selected to change the expiry date.

s 1. Begin by selecting
® Equipment List i Export All Records To Excel the equipment list
= : : from the side bar
0 Equipment 0 Equipment 0 Equipment 0 Equipment
@ PTO Expiring in 3 months @ ‘ Full Load Test window open No :n‘.‘u":;' for less than 1 month No contractor for more than 1 month
> \
- 2. Then select the
0 New Equipment 0 & ipment 0 Equipment 2 Applications .
2 Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me dESI red
B ; s < 3 i
[ S RenewPTO || ® Pay Renewal Fee ][ B Print PTO Cert H Other Actions v | 4 Export Selected Records To Excel eql’”pment(s) from
o cmngmmmo e the equipment list.
2 /2 equipment(s) 1 item(s) selected Il Display/Hide Columi @ Clear All Column Filters Q  Search
& Change Contractor }
& EQUIPMENT ID EQUIPMENT NO ADDRESS 2 Change SPE NAME POSTAL CODE BUILDING NAME PTO EXPIRY DATE a NEXT FULL LOAD TEST EXPIRY DATE APPLICATION STATUS AF ACTION 3 Select Other
& ‘Suspend dd/mm/yyyy © | dd/mm/yyyy i
actions
EN-89632-932885 234234 bIk7654500, pink purple O Print Past Receipt irple street N/A N/A N/A N/A N/A N, View
EN-69587-051345 234234 bIk7654500, pink purple street, 5 bIk7654500 pink purple street N/A N/A N/A N/A N/A N, View
’ , 4. Select change
expiry date
This would take you to
5 the next screen
&
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Owners may change the
expiry date for all
equipment selected.

Change Expiry Date

dd Do note that the

&) List of selected equipment equ|pment's eXplry date
= ct the expiry date to be apphed for all equipment. You can indimdually change the dates in the table. You can only change to an earlier date from the current expiry date, can Only be Changed tO
Fl 30047202 o the last date of a

7 .

< particular month.

l UIF 1 ! M i

- dd/mm/yy .

: 5. Change new expiry
® Simes Street, 528833 128 30/04/2024 Active Service Lift Remove date

@

Cancel G Save 6 Save

A success message will
appear confirming that
the change has been
completed.
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3 New PTO application

One of the main actions that is required by the owner is to accept newly assigned equipment. In this case, selected equipment must fulfil two
conditions. It must be a new PTO and its status should be pending.

1. Begin by selecting PTO
Application List from
Il Display/Hide Columns the Sidebar

APPLICATION DATE APPLICATION TYPE PLAN SUBMISSION NO

PTO Application List

dd/mm/yyyy 2

Then select view for
2810472023 Renewial PTO A202304-01173 desired equipment
o — 2023737
28/04/2023 New PTO £-202304-011736 This will then take you to
2610472023 Renevil PTO A-202304-011673 the next screen that

IEE!M:‘ZOZZ New PTO A-202304-0116 shows the individual
2570472023 Renewal PTO A-202304-011629 application. See Section 8
asjoapans Renewsl PTO A202304-071 Viewing equipment in PTO
2510472023 New 1O Ac202304-01157 application list and
25/04/2023 Recommission P10 A202304-01157 Section 3.1 to accept
24j0472023 enewal P70 f20z0s 011552 assigned PTO.

(0] Showing 1 to 10 of 1000 results Rows perpage 10 ~

e -opsane s

Note:

Lifts and escalators are
unable to be combined in
1 application .

&
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3.1 Accepting assigned equipment for New PTO application

1. Select PTO

= Application List
= PTO Application List :
pp from the sidebar

= Il Display/Hide Columns A
= 2. Select view for
Bl .

APPLICATION DATE APPLICATION TYPE APPLICATION ID PLAN SUBMISSION NO ACTION deSIred
'y dd/mm/yyyy B ~ eqUIpment
B
1 12/12/2022 New PTO A-202212-007624 View

01/09/2017 Renewal PTO A-49025-148959 View
28/08/2017 Renewal PTO A-52816-197644 View e
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PTO Application List

Application ID A-202303-007110
Application Date 02/03/2023
= Application Type New PTO

Z Export As PDF

0 item(s) selected

e @ s @

APPLICATION ID ADDRESS APPLICATION STATUS APPLICATION TYPE

W

A-202303-007110 77 Complete New PTO

Building and Construction Authority

DEVELOPMENT TYPE

Civic, Community & Cultural Institutions

CREATED DAT ACTION

dd/mm/yyyy

View Equipment e

Print past receipt

BCA Lift and Escalator Application (LEAP)
User Manual v1.7

3. Nextclick on
view equipment
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@ UPS Model Capacity
. N/A N/A
-
a

Rated Load Rated Speed
d 33kg 33 m/s
. .

Cabin Breadth Cabin Length
= 33 mm 33 mm
) Applicable Standard(s) 0
!
@ CODE OF STANDARD REMARKS
@ Any other lift: SS 550:2009

Show less ~

Remarks

&

Machine room/Machine Roomless

Machine room

Cabin Height

33 mm

APPLICATION TYPE

New PTO

Route Back To SPE

@

4. Scroll down to
bottom of the

page

5. Select accept

Building and Construction »Authority
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3.2 Rejecting assigned equipment for New PTO application

Owners can also reject equipment that has been assigned. In this case, selected equipment must fulfil two conditions. Its application status
must indicate pending, and the application type must be a new PTO. Do note that as long as owner did not accept the equipment and make
payment, this New PTO application will not be ready for BCA processing.

m— 1. Select PTO
PTO Application List Application List from
the sidebar

Il Display/Hide Columns

APPLICATION DATE APPLICATION TYPE APPLICATION 1D PLAN SUBMISSION NO

dd/mm/yyyy

2. Select view for
28/04/2023 Renewal PTO A-202304-011738 desired equipment

28/04/2023 Renewal PTO A-202304-011737

28/04/2023 MNew PTO A-202304-011736

eoBr-psmne e rr

26/04/2023 Renewal PTO A-202304-011673

| 26/04/2023 Mew PTO A-202304-G116!

26/04/2023 Renewal PTO A-202304-011629
25/04/2023 Renewal PTO A-202304-0116¢
25/04/2023 New PTO A-202304-01157.
25/04/2023 Recommission PTO A-202304-011574
24/04/2023 Renewal PTO A-202304-011552

0] Showing 1 to 10 of 1000 results Rows perpage 10 ~
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PTO Application List

Application ID
Application Date

Application Type

A-202303-007110

02/03/2023
New PTO

APPLICATION STATUS

Complete

APPLICATION TYPE

New PTO

DEVELOPMENT TYPE

Civic, Community & Cultural Institutions

CREATED DAT ACTION

View Equipment e

Print past receipt

dd/mm/yyyy

3. Click on view
equipment

-y 2 Export As PDF
B 0 item(s) selected
L
APPLICATION ID ADDRESS
B
A-202303-007110 77
o
Building and Construction Authority
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4. Scroll down to
bottom of the page

< ARD Brand
N/A
@ UPS Model
1 N/A |}
.
-
Rated Load
lﬂ] 33kg

Cabin Breadth

33 mm

Applicable Standard(s)

l« ® S @

CODE OF STANDARD

8 @

Any other lift: SS 550:2009

Show less »

Remarks

@®

ARD Model
N/A

Capacity
N/A

Rated Speed

33 m/s

Cabin Length

33 mm

REMARKS

UPS Brand
N/A

Machine room/Machine Roomless

Machine room

Cabin Height

33 mm

APPLICATION TYPE

New PTO

G)te Back To SPE ‘ Accept ‘

5. Add remarks

6. Select Route Back To
SPE

This sends the
equipment that has
been assigned to the
owner back to the SPE
with the remarks
explaining the reason for
rejection.

Building and Construction »Authority
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3.3 Making payment for new PTO application

PTO Application List

lil Display/Hide Columns

APPLICATION DATE

dd/mm/yyyy

27/01/2023

27/01/2023

27/01/2023

27/01/2023

27/01/2023

APPLICATION TYPE

New PTO

Renewal PTO

New PTO

Renewal PTO

New PTO

APPLICATION ID PLAN SUBMISSION NO

A-202301-008166

A-202301-008165

A-202301-008163

A-202301-008162

A-202301-008161

ACTION

BCA Lift and Escalator Application (LEAP)
User Manual v1.7

Application ID
Application Date
Application Type

(2 Export As PDF

0 item(s) selected

APPLICATION 1D

A-202303-008777

PTO Application List

ADDRESS

blk50005, street 33,

312312

A-202303-008777
20/03/2023

New PTO

APPLICATION STATUS

Pending Payment

APPLICATION TVPE

New PTO

DEVELOPMENT TYPE

~ v

Civic, Community & Cultural Institutions

CREATED DATE

dd/mm/yyyy

20/03/2023

MODIFIED DATE

dd/mm/yyyy

20/03/2023

PAYMENT ACTION

Pending

Review

METHOD 1
1. From the PTO
Application List
page, select View

2. Select Review

Building and Construction

Authority
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dl Equipment List
(=]

Group By Column

STREET NAME

Yanglo Street

Loyang Street

Sims1

= 0 Equipment 0 Equipment
- PTO Expiring in 3 months
e
L2
5 { & Commence New PTQ_] | Other Actions v ] | & Export seiected Records To Excel
<] 55 / 86 equipment(s) 1 item(s) selected Il Display/Hide Columns b3
@
s PMENT ID EQUIPMENT NO ADDRESS BLK
e 1 1 N/A 1
N/A KY05 Yanglo Street N/A
N/A girotest 123 N/A 123
NA test7? 1 NA 1
N/A KY02 Loyang Street N/A
N/A KY01 Sims1 N/A
NA c 1 NA 1
& N/A 15 1 NA 1
(NN

POSTAL CODE

N/A

N/A

® Clear All Column Filters

BUILDING NAME

Export All Records To Excel

& Caim Equipment Ownership

0 Equipment 0 Equipment

No contractor for

11 Equipment
Su

ion Request

Search

PTO EXPIRY DATE &  NEXT FULL APP ACTION
dd/mm/yyyy dd/mm/yyyy
N/A N/A Pending Payment Review
N/A N/A Pending SPE Inspection View
N/A N/A Pending Amendment By SPE View
N/A N/A Pending Payment View
N/A N/A Pending SPE Inspection View
N/A N/A Pending SPE Inspection View
N/A N/A Pending PTO Officer Review View
N/A N/A Pending PTO Officer Review View

BCA Lift and Escalator Application (LEAP)
User Manual v1.7

METHOD 2
1. From the
Equipment List
page, select smart
filter that indicates
ongoing new PTO
application

2. Select equipment

3. Select Commence
New PTO

Building and Construction

Authority
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Making payment

BCA Lift and Escalator Application (LEAP)
User Manual v1.7

Resume PTO Application

( (11' ‘ REVIEW 02 ASSIGN CONTRACTORS 03 MAKE PAYMENT 04 COMPLETION
Review
EQUIPMENT ID EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME EQUIPMENT STATUS EQL ACTION
v
N/A pl23234 blk233ff, file uploadong blk233ff file uploadong N/A N/A Accepted By Owner Car  Review

Cay— m

4. Select Next after
reviewing
equipment

Building and Construction »Authority

Page 73 of 128



LE/P

BCA Lift and Escalator Application (LEAP)
User Manual v1.7

Resume PTO Application

° REVIEW

Assign Contractors

Test Contractor
Maintenance Contractor *

Installation Contractor *

« Previous

( 02 ) ASSIGN CONTRACTORS 03 MAKE PAYMENT 04  COMPLETION

9G ELEVATOR PTE LTD || ID : T18SS0001A

9G ELEVATOR PTE LTD || ID : T18SS0001A

© 0

Building and Construction »Authority

5. Select maintenance
contractor

6. Select installation
contractor

7. Select next

Note:

Test Contractor will be selected
by SPE before routing this New
PTO application to Owner. Hence,
it is disabled.
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[:$ Resume PTO Application 8_ Select procced to
payment
dﬂ @ New contractor has been assigned to the equipment
= ° REVIEW ° ASSIGN CONTRACTORS MAKE PAYMENT COMPLETION
» Make Payment
B
& Pri
i Print To PDF
a EQUIP TID QUIPN T TYPE DDRESS AMOUNT
@ N/A Car Lift Sampleton drive 20
Total Amount $20
Escalator Lift
* $20/Escalator for 1st 10 Escalator(s) * $20/Lift for 1st 10 Lift(s)
@ * $10/Escalator for subsequent Escalator(s) « $10/Lift for subsequent Lift(s)
* The 1st 10 equipment have to be of the same type to enjoy discounts on the subsequent items
Cy
€ Previous Proceed To Payment —
>
Page 75 of 128
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Resume PTO Application

© New contractor has been assigned to the equipment

9. Select either E-
° REVIEW ° ASSIGN CONTRACTORS @ MAKE PAYMENT 04 COMPLETION Payment Or pay Iater
then select confirm

Make Payment

& Print To PDF

© Clear All Column Filters

Payment methods are

EQUIPMENT ID

wenrss - | covered in Section 2.2
N/A Cargo Lift User Manual Road 20
Note: PayNow payment
Showil 1to 1 of 1 results Rows per page 10 v 1
" e method has been moved to
Total Amount s | “E-Payment”.
Escalator Lift
* $20, * $20,
$1 * $10,

me type to enjoy discounts on the subsequent items
Payment Options
© E-Payment (Credit Card/PayNow)

Bank Transfer

 Previous Confirm =
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4 Recommission PTO application

The recommission process begins after the equipment is suspended.

w

| S Renew PTO J[ © Pay Renewal Fee H\ B Print PTO Cert Jl Other Actions v { 4 Export Selected Records To Excel ]

1 T —————

BCA Lift and Escalator Application (LEAP)

Equipment List & Qaim Equipment Ownership L Export All Records To Excel
quipment > quipment quipment quipment
0 Equipment 0E t 0 Equipment 0 & t
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
y \
=] ; . ; .
0 New Equipment 0 Equipment 0 Equipment 2 Applications
3 Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me

s Ch: Expiry Dat
2 /2 equipment(s) 1 item(s) selected Il Display/Hide Columi o ange Dxpiry Date ® Clear All Column Filters Q Search \
& Change Contractor <
& EQUIPMENTID EQUIPMENT NO ADDRESS 2 Change SPE NAME POSTAL CODE BUILDING NAME PTO EXPIRY DATE 4 NEXT FULL LOAD TEST EXPIRY DATE APPLICATION STATUS AF ACTION
dd/mm/yyyy & dd/mm/yyyy
© Suspend
EN-89632-932885 234234 blk7654500, pink purple  © Print Past Receipt iple street  N/A N/A N/A N/A N/A N View
EN-69587-051345 234234 blk7654500, pink purple street, 5 blk7654500 pink purple street N/A N/A N/A N/A N/A N, View

User Manual v1.7

1. Select
equipment
list from
sidebar

2. Select
equipment
with status
“Active”

3. Select other
actions

4. Select
suspend

Note: Lifts and
escalators are
unable to be
combined in 1
application.

Building and Construction »Authority
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Suspend
Start Date
o Type of A/R works *
7
L4
@} Specialist Professional Engineer (SPE)
Plan Submission is required?
| declare that no plan submission is required for this equipment
EQUIPMENT ID EQUIPMENT NO ADDRESS
L83 PL888 Sims Avenue 5381233
&
14

30/05/2023 (i

Changing or removing any safety device of a lift, or adding any safety device to a lift

Changing the mass of a lift car, including lift car finishing
Changing the rated load or speed of a lift

Changing the travel distance of a lift

Changing the lift control operation (including Changing the software or type of driving machine or brakes)
Changing the number, type or size of the hoisting ropes supporting a lift car or its counterweight
Changing the size of the guide rails of a lift

Changing the type of safety gear

Changing the lift landing door, lift car door and lift car door drive and control

O
[m]
O
O
O
O
O
O

chester.muller || 1D : 33

Others (Applicable for the items that are not listed above or if the equipment is intended to be powered down for an extended period)

O Yes  © No
BLK STREET NAME POSTAL CODE BUILDING NAME EQUIPMENT STATUS EQUIPMENT TYPE PTO EXPIRY DATE
v v | dd/mm/yyyy =]
N/A Sims Avenue 381233 N/A Active Car Lift 30/06/2023

0

1. Select start of
suspension date

2. Select Type of A/R
works

3. Select SPE

4. Select Yes or No for
Plan submission
requirement

5. Check declaration
6. Select Save

Note:

The selection of A/R

works can be non-
mutually exclusive.

Building and Construction Authority
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BCA Lift and Escalator Application (LEAP)

As part of the next step, the SPE then retrieves the QR code and begins to initiate the recommission process.

Owner will be involved next to commence Recommission PTO, assign Contractors and make payment.

da Equipment List

= 0 Equipment a 0 Equipment

= PTO Expiring in 3 months Full Load ‘»::~.,.14}RJ‘:;».»

8] {

7 55 New Equipment a 2 Equipment

[ Ongoing New PTO application Ongoing Recommissioning

&

0 l ® Commence Recommission PTO ” B Print PTO Cert H Other Actions v ” 4 Export Selected Records To Excel |

@ 2/ 86 equipment(s) 1 item(s) SClected Il Display/Hide Columns £ Group By Column ® Clear All Column Filters

@
-] AENT P - A LD

L81 PL24FebTest 1 N/A 1 N/A N/A

L82 PLOS 52, Jurong Gateway Road 52 Jurong Gateway Road  N/A N/A

0 equipment

11 Equipment
Suspension Request

dd/mm/yyyy

30/04/2023

31/07/2024

dd/mm/yyyy

24/02/2028

29/05/2028

Export All Records To Excel

& Caim Equipment Ownership

0 Eequipment
No contractor for more tha

86 Appiications
Assigned to me

X Search |
T EXP TE A N
Pending SPE Inspection View
Pending SPE Inspection View

User Manual v1.7

Select ongoing
recommission filter

Select equipment for
recommission

Select commence
recommission PTO

Building and Construction »Authority
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BCA Lift and Escalator Application (LEAP)

User Manual v1.7

You are initiating PTO Recommission for the following equipment:
- Platform Lift EN-81227-608844 at 657 Jazz Street S253725 in the Jazz Building building

ASSIGN CONTRACTORS 02 MAKE PAYMENT

Assign contractors by
clicking the
dropdown list

Click next
Assign Contractors
Test Contractor 9G ELEVATOR PTE LTD || ID : T185S0001A
Maintenance Contractor ¢ £ M SERVICES PRIVATE LIMITED || ID : T18UF0001A e
Installation Contractor Select an option
Building and Construction »Authority Page 80 of 128
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BCA Lift and Escalator Application (LEAP)
User Manual v1.7

Recommission PTO Application

@ New contractor has been assigned to the equipment

You are initiating PTO Recommission for the following equipment:
- Car Lift EN-14746-473359 at 4 Bowman 562-argwz $529758 in the amet nulla quisque building

° ASSIGN CONTRACTORS

MAKE PAYMENT

Make Payment

& Print To PDF

EQUIPMENT ID EQUIPMENT TYPE ADDRESS

Total Amount

6. Check total
payment and
proceed to
payment

AMOUNT ($$

$20

Escalator Lift

o $20

o $10/Lift

same type t0 enjoy discounts on the subsequent items

 Previous

Proceed To Payment —

Building and Construction Authority
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BCA Lift and Escalator Application (LEAP)
User Manual v1.7

7. Select payment
options (E-Payment

Recommission PTO Application

You are initiating PTO Re for the following
Cargo Lift L784 at 23 User Manual Road

° ASSIGN CONTRACTORS

@ MAKE PAYMENT

03

Make Payment

& Print To PDF

@ Clear All Column Filters

EQUIPMENT 1D EQUIPMENT TYPE

L784

Cargo Lift

Showing 1to 1of 1 results

Total Amount

Escalator

* The 15t 10 equipment have to be of the same enjoy discounts on the subsequent items.
Payment Options é
O E-Payment (Credit Card/PayNow)

Stripe is the latest verified email in LEAP's profile page

Lift
© $20/Lift for 1st 10 Lift(s

Bank Transfer

« Previous

 $10/Lift for subsequent Lift(s

ADDRESS

23 User Manual Road

COMPLETION

Rows perpage 10 v

or Bank Transfer)

8. Confirm to make
payment.

Payment methods are

covered in Section 2.2.

R Note: PayNow payment

method has been
moved to “E-Payment”

$20

Confirm —

0

Building and Construction »Authority
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5 Reactivating a terminated equipment

BCA Lift and Escalator Application (LEAP)

User Manual v1.7

To reactivate a terminated equipment, Owner will have to submit a request and seek BCA assistance to reinstate the equipment.

N 1. Search for
d Equipment List L Export All Records To Excel eqUIpment
= with
= 0 Equipment 0 Equipment 0 Equipment 0 Equipment H
= PTO Expiring in 3 months Full Load Test window No contractor for 1month No contractor for more than 1 month termlnated
] .
» equipment
7 55 New Equipment 2 Equipment 11 Equipment E 86 Applications
- s i status
L - :
B S Renew PTO ‘ @ Pay Renewal Fee [ B Print PTO Cert ] [ Other Actions v | ' 4 Export Selected Records To Excel
@ 1/ 86 equipment(s) 2 item(s) selected Il Display/Hide Columns £ Group By Column ® Clear All Column Filters [ Search 1
@

LDING NAME PTO EXPIRY DATE NEXT FULL LOAD TEST EXPIRY DATE APPLICATION STATUS CAT EQUIPMENT STATUS 4  INSPECTION STATUS APPLICATION ID ATE OF APPLICATI MA NC

4 23/10/2022 N/A Complete Renewal PTO ® Terminated N/A A-23828-871259 02/07/2017 N/A View

4 3

0]

Building and Construction »Authority
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BCA Lift and Escalator Application (LEAP)
User Manual v1.7

_ 2. Click on
Applicable Standard(s) View to
enter the
@ NoData Available Equipment
Details
page. Click
Show less ~ on more
action and
click
PAST APPLICATIONS
(Renewal, Recommission and New PTO History) PAYMENT HISTORY OWNER, CONTRACTOR & SPE HISTORY Reactivate
& Export As Excel & Export As PDF
0 item(s) selected
APPLICATION TYPE APPLICATION ID SUBMISSION DATE APPLICATION STATUS
v dd/mm/yyyy 8
P ovetoaearn I nTA A-20590-111242 14/08/2017 Complete
[ Reactivate
Building and Construction »Authority Page 84 of 128
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BCA Lift and Escalator Application (LEAP)

User Manual v1.7

Equipment ID
EN-41695-717567

Owner Name, ID
Kirk Leuschky, *****492N

Testing Contractor
MITSUBISHI ELEVATOR (SINGAPORE) PTE. LTD, G4404050L

SPE, ID
Alma Klein, 7

Show more v

Upload proof

Remarks

Equipment Type
Home Lift

PTO Expiry Date
13/01/2023

Maintenance Contractor
N/A

LEIL ID
N/A

,T\

L

Equipment No (e.g., PLO1)
N/A

Equipment Status

Terminated

Installation Contractor
N/A

Commissioning Date
N/A

Upload a file or drag and drop
Upload required documents here (pdf, jpg, and png files less than 25MB). Files exceeding the limit will be compressed.

Cancel

3. Click Save

Building and Construction »Authority
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BCA Lift and Escalator Application (LEAP)
User Manual v1.7

o

'@ Pay Renewal Fee

Y Renew PTO B Print PTO Cert Other Actions Vv 4 Export Selected Records To Excel

Any pending payment equipment is within 3
M months for PTO renewal and equipment status
1/1343 EERl is not Suspended or Terminated Il

P

Display/Hide Columns = Group By Column @ Clear All Column Filters

NSPECTION STATUS APPLICATION ID

APPLICATION STAT

us APPLICATION TYPE EQUIPMENT STATUS

Pending PTO Officer Review Reactivation ® Terminated N/A A-202311-043554

4. Application

Type will be
updated to
the status

DA ACTIO
of

d‘ Reactivation

03 View

>

Note:

After BCA resumes the equipment to reactivate it, there are various scenarios to determine the updated equipment status.

1. Equipment will be Active if it was originally Active prior to termination, and equipment is still within permit validity at the point of

resumption.

2. Equipment will be Suspended if it was originally Active prior to termination, but equipment has passed expiry date at the point of

resumption.

3. Equipment will be Suspended if it was originally suspended prior to termination, even if date of resumption is before PTO expiry date.
4. Equipment will be Suspended if equipment PTO is expired (i.e., Equipment is suspended) prior to termination.

Building and Construction »Aulhority
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6 Existing equipment
6.1 Print PTO Certificate

PTO certificates are required to be displayed near the equipment. When intending to print the PTO certificate of an equipment, note that the
equipment must be currently active. Multiple equipment may be selected for the printing of PTO certs.

6.1.1 Print PTO Certificate less than 25 equipment selected

) 1. Select <25
) : . = : equipment from
d Equipment List 4 Export All Records To Excel .
= the equipment
= 0 Equipmen 0 Equipmen 0 Equipment 0 Equipment H H
= s e WD ks o O i A o5 DN list table using
@
: ( the checkbox
7 55 New Equipment 2 Equipment 11 Equipment ‘ 86 Applications ‘
B Ongoing New PTO application Ongoing Recommissioning Suspension Request | Assigned 1o me J
A , , ‘
8 l S Renew PTO J[ & Pay Renewal Fee “ B Print PTO Ceéomer Actions v J[ 4 Export Selected Records To Excel 2 SeleCt the
‘ desired
@ 86/ 86 equipment(s) 1 item(s) selected Il Display/Hide Columns = Group By Column ® Clear All Column Filters Q Search ] .
® : equipment(s)
-] Q A N RESS BLI N, OST. CODE D E & NEXT FULL LOAD TEST EXPIRY DATE N STATUS ACTION
- - e ‘ from the
dd/mm/yyyy dd/mm/yyyy
equipment list
219 12 1 NA 1 N/A N/A 30/09/2023 N/A Pending SPE Inspection View
182 PLOS 52, Jurong Gateway Road 52 Jurong Gateway Road N/A N/A 31/07/2024 29/05/2028 Pending SPE Inspection View th at req u I res th e
1392 23423 blk784993, test uiuooo blk784993 test uiucoo N/A N/A 31/08/2024 N/A Complete View PTO Ce rt Iflcate to
L441 a 1 N/A 1 N/A N/A 3110/2024 N/A Complete View be printed
L436 h 1 N/A 1 N/A N/A 31/10/2024 N/A Complete View
1484 b 1 N/A 1 N/A N/A 31/10/2024 N/A Complete View .. 3 Select the Print
4 »
Showing 81 to 86 of 86 results Rowsperpage 10 v st < 5 6 7 8 B PTO Cert button
2 and the file will
be automatically
downloaded on
this page
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® Clear All Column Filters

N/A

N/A

N/A

d Equipment List
- 0 Equipment 0 Equipment
= PTO Exp n3 t Full Load Test window open
8]
4 2 Equipment
) Ongoing Recommissioning
& -
@ | S Renew PTO '™ Pay Renewal Fee l B Print PTO Cert ] l Other Actions v ] l 4 Export Selected Records To Excel J
@ 86 /86 equipment(s) 6 item(s) selected nplay/ﬁlde Columns = Group By Column
@
E A PME o DDRESS @« BLK ~ STREET NAM
1219 12 1 NA 1
182 PLOS 52, Jurong Gateway Road 52 Jurong Gateway Road
1392 23423 bIk784993, test uiuooo bIk784993 test uiucoo
1441 3 1 N/A 1
1436 h 1 N/A 1
L484 b 1 N/A 1
4
0]
Showing 81 to 86 of 86 results
&

0 Equipment
No contractor for les:

11 Equipment
Suspension Re

PTO EXPIRY DATE

dd/mm/yyyy

30/09/2023

31/07/2024

31/08/2024

31/10/2024

31/10/2024

31710/2024

29/05/2028

N/A

N/A

N/A

N/A

Rowsperpage 10 v

& Claim Equipment Ownership

0 Equipment
No contractor for more than 1 month

. Export All Records To Excel

BCA Lift and Escalator Application (LEAP)
User Manual v1.7

Print PTO Certificate with 25 or more equipment selected

86 Appiications
Assigned to me

First

Pending SPE Inspection

Pending SPE Inspection

Complete

Complete

Complete

Complete

=

View
View
View
View

View

1. Select 25 or
more
equipment
from the
equipment list
table using the
checkbox

2. Select all the
desired
equipment
from the
equipment list
that requires
the PTO
certificate to
be printed

3. Select the
Print PTO Cert
button

Building and Construction »Authority
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BCA Lift and Escalator Application (LEAP)

User Manual v1.7

PTO Certificate Requests

This Week (23/06/2023 - 30/06/2023)

5/ 5 request(s)

EST DATE/TIME

Historical Records
5/ 5 request(s)

EQUEST DATE/TIME

For older items/records, please contact admin

The PTO certificate generation might take a little while to process. Do note that the file will be downloaded as one zip file and each file within it will contain a maximum of 25 PTO certificates.

Processing

Processing

Success

Success

Success

Processing

Processing

Success

Success

Success

Download
Downl \oag

Dowmload

Download
Download

Download

Because of the
quantity of items
being transferred to
excel, the download
may take some time.

Please returnin a
couple of minutes to
check if the system
has finished
generating. Once
ready, the Download
button will be enabled
and no longer be
greyed out.

4. Click the
download
button once
the request
status is
“Success”

Building and Construction »Authority
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6.2 Change Con

tractor

BCA Lift and Escalator Application (LEAP)

User Manual v1.7

If there is a need for change, the Owner can assign the Test Contractor by going through the following change contractor flow which will
require the Owner to current Test Contractor. This process will also allow for a change in Maintenance Contractor and the required Start
Date. Owners can choose to upload proof of change in order to execute the desired change. Multiple equipment may be selected for change

of contractor at the same time.

B its

P Escalators

LER  =n

Equipment List

S Eequipment
123 New Equipment

S RenewPTO || © PayRenewalFee | B Print PTO Cort

1241/1241 equipment(s) 11t

Display/Hide

B PTO Certificate Requests

0 Eequipment

‘IE Equipment
er Actions ¥

4 Export Selected Records To Exce

ERYOns @ Clear All Column Filters
hange Contractor

& Change SPE

& Transfer Ownership

& Assign Representative N/A N/A

© Suspend

4 © Terminate

O Print Past Receipt

G Renew PTO

Retrieve Another OPTO Account

& Claim Equipment Ownership

1 equipmer

0 Eequipment

1068 equipment

N/A N/A N/A
NA N/A Pending Payment

N/A N/A Pending Payment

N/A N/A Pending SPE Inspection
N/A N/A Pending SPE Inspection
NA N/A Pending SPE Inspection
N/A N/A Pending SPE Inspection
N/A N/A Pending SPE Inspection
N/A N/A Pending Payment

N/A N/A Pending SPE Inspection

nt

a 1241 Applications

N/A

Renewal PTO

New PTO

New PTO

New PTO

New PTO

New PTO

LTA edit updated test test edit updated

Oumer

& Export All Records To Excel

Select equipment list
from the sidebar

1. Begin by selecting
the equipment list
from sidebar

2. Then select the
desired
equipment(s) from
the equipment list

3. Select other actions

4. Select change
contractor

This would take you to
the next screen

Building and Construction »Aulhority
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Here owners may input
the new intended

Contractor Details

New Testing Contractor Name * Select an option ContraCtOF fOF the
equipment selected.
New Testing Contract Start Date * 03/05/2023 o OWnerS cah a ISO deCIde
Do you want to assign this contractor as owner [:] Yes to aSSign the new
representation as well? ContraCtOF as owner
representation moving
New Maintenance Contractor Name * Sajact A GatiaH forwal’d.
New Maintenance Contract Start Date * 03/05/2023 &
1. Select the new
Do you want to assign this contractor as owner () Yes .
representation as well? teStIng and
maintenance
contractor, as well
Upload proof of change as their Sta rt dateS
Upload a file or drag and drop 2- Upload prOOf Of
Uplead required documents here (pdf, jpa, and png files less than 25MB). Files exce

limit will be compressed Ch a nge

3. Check the
declaration box

1 1 declare that the information submitted is true and accurate as at the date of submission.

Cancel 5 Update

4. Select Update

A success message will
appear confirming that
the contractor details
has been changed
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6.3 Changing SPE for selected equipment

Owner can change the current SPE by following process outlined below.

Profile

»f‘ LE®P SAl s P Escalotors

d .o...x.ug.,.u Equipment List

B Equipment List
= a 1 5 Equipment

B ks

s 123 New Equipment
B PrOCertificate ngoing New PTO application

Requests
4 Excel Export S RenewPTO || @ PayRenewalFee | B Print PTO Cert
= Requests
B PO Application List 1241/ 1241 equipment(s) 1 item(s) selected Il Display/Hide
@ Frofies ser
Management EQUIPMENT 1D QUIPMENT NO
-]
@ Notifcation Settings
2 N/A pl2312 blk323da,
EN-21729-11396
/A
EN-39143-600505 6 purple
N 7130-NewPTO 30
A 131, k832sdf, 1 ]
N/A 4 yme
pi3
/A 3

@®  submit Feedback

0 Equipment
uipment
Other Actions @ || 4

=}
a

B PTO Certificate Requests

Change Expiry Date

Assign Representative
Suspend

Terminate

Print Past Receipt

Renew PTO

bIK7654500 pink purple street

Export Selected Records To Excel

Change Contractor
& Change SPE
Transfer Ownership

Str7130

@ Clear All Column Filters

0 Equipment

1068 equipment

dd/mm/yyyy

ATE a NEXT FULL LOAD TEST EXPIRY DATE

dd/mm/yyyy

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

2 Claim Equipment Ownership

1 Equipment

n 1241 Applications

N/A

Pending Payment

Pending Payment

Pending SPE Inspection

Pending SPE Inspection

Pending SPE Inspection

Pending SPE Inspection

Pending SPE Inspection

Pending Payment

Pending SPE Inspection

N/A

Renewal PTO

New PTO

New PTO

Renewal PTO

New PTO

New PTO

New PTO

New PTO

New PTO

View

View

View

View

View

View

View

View

View

View

LTA edit updated test test edit updated

4 Export All Records To Excel

Search

BCA Lift and Escalator Application (LEAP)
User Manual v1.7

1. Begin by selecting
the equipment list
from sidebar

2. Then select the
desired
equipment(s) from
the equipment list

3. Select other actions

4. Select change SPE

This would take you to
the next screen

Building and Construction Authority
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Assign SPE 5. Select SPE dropdown
box to change SPE
EQUIPMENT ID EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME EQUIPMENT STATUS E 6 Select Save

EN-15639-808392 N/A ;gsgee.v;ag; mzl::lj I;;ZZ‘% 3 Ridgeway 850496 molestie lorem quisque Suspended ( A success rr;'ess‘age VI;/|”
4 appear con Irmlngt at
Specialist Professional Engineer (SPE) Betty Blick || ID : 32 e the SPE haS been
changed
Cancel Save
e Note:

If there is no change in
the SPE, the Save button
will not be enabled and
greyed out.
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6.4 Printing past receipts

Owners may also print past receipts for safekeeping or physical documentation when required by following the steps outlined below.
Only equipment that has been created, renewed or recommissioned via LEAP has receipts on LEAP. For older receipts (equipment adjusted
using OPTO) please contact BCA for the receipts. An error will be shown when trying to print older receipts via the LEAP platform.

1. Begin by selecting the
. LE®P =al  [@Ufs  PEscalators B PTO Certificate Requests Owner Rep (User Manual Retrieve Another OPTO Account m”"““"""”'“"“'“"“h equ|pment Ilst from
the sidebar. You can

A A — : filter to get the
Equipment List 2 Claim Equipment Ownership & Export All Records To Excel .
equipment(s) that

5 Equipment 0 Equipment 0 Equipment 1 Equipment . .
o Tt i o ot o s o No contrctr o e require the receipts.
123 uipment ipmen 1068 Equipment 1241 application:
12 Nequ ipment wipment . 0 Equ‘p‘met B 124 tpp'(alo s
2. Then select the
'S Renew PTO @ Pay Renewal Fee B Print PTO Cert Other Actions ¥ 4 Export Selected Records To Excel

desired equipment(s)

© Change Expiry Date

1241 /1241 equipment(s) 1 item(s) selected I Display/Hide . change Conactr umn @ Clear All Column Filters Q Search from the eq uipment
- EQUIPMENT ID QUIPMENT NO «  ADDRESS & Change SPE STAL CODE LOING NAM “:' A . NEXT F : AL XPIRY DA .» APPLICATION STATUS APPLICATION TYPE ~  EQUI ACTION I|St
& Transfer Ownership L oo 124
8 NA pl2312 blk323da, test st & Assign Representative N/A N/A N/A N/A N/A N/A Rej View
EN-21 1 423 b Je © Suspend urple street N/A N/A N/A N/A Pending Payment Renewal PTO Act View 3 . Select Other act|0ns
A 784, F’" Ba © Terminate Bid New N/A N/A Pending Payment New PTO Acc View
N/A b N/A N/A N/A Pending SPE Inspection New PTO Acc  View 4 Se I ect p ri nt pa St
EN D! 4, b N/A N/A N/A Pending SPE Inspection Renewal PTO Act  View
7130-NewPTO TC1, Str7130 T Str7130 N/A N/A N/A N/A Pending SPE Inspection New PTO Acc  View recel pt
blkB32sd, testing payment issue  blkB32sdf  testing payment issue  N/A N/A N/A N/A Pending SPE Inspection  New PTO Acc  View
23423 blkB32sd, testing payment issue  blk832sdf  testing paymentissue N/A N/A N/A N/A Pending SPE Inspection  New PTO Acc View Check down Ioads Wlthln
- ol3434 blkd23d, test blkd23d s N/A N/A : / ending Payment ow ej  View you r browser
N/A 123123 spech, test st spech test st N/A N/A N/A N/A Pending SPE Inspection New PTO Acc  View
Note: If an Owner selects a large number of equipment to print at once, there might be a pop up within your Web Note:
Browser that asks you to click allow multiple downloads. Do note that it will be downloaded as 1 PDF for 1 receipt. Payee name will be Owner
. . . 7
(Therefore if 3 equipment selected, there will be 3 PDFs downloaded) Rep’s name.
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6.5 Advanced filter (Search

Select advanced filter to filter out desired equipment in equipment list.

BCA Lift and Escalator Application (LEAP)
User Manual v1.7

d Equipment List @
&) \
= 0 Equipment
= PTO Expiring in 3 montl pen
r 55 New Equipment 2 Equipment
) Ongoing New PTO application Ongoing Recommissioning
L
9 S RenewPTO '@ PayRenewalFee B PrintPTOCert  Other Actions v L Export Selected Records To Excel
® 86 /86 equipment(s) 0 item(s) selected Il Display/Hide Columns = GroupByColumn = @ Clear All Column Filters
EQUIPMENT ID EQUIPMENT NO ADDRESS BLK STREET NAME
O w9 12 1 N/A 1 N/A
L82 PLOS 52, Jurong Gateway Road 52 Jurong Gateway Road N/A
1392 23423 bI784993, test uiuooo bIk784993 test uiuooo N/A
44 3 1 N/A 1 N/A
L436 h 1 N/A 1 N/A
1484 b 1 N/A 1 N/A
4
0]
Showing 81 to 86 of 86 results
&

N/A

/A

N/A

N/A

N/A

& Claim Equipment Ownership

0 Equipment

4 Export All Records To Excel

0 Equipment

ractor for less than 1 month

ore than 1 month

11 equipment 86 Applications
Suspension Request Assigned to me
a Q Search
BUILDING NAME ~ PTO EXPIRY DATE FULL LOAD TEST EXPIRY DATE ACTION
dd/mmyyyy dd/mm/yyyy
30/09/2023 N/A Pending SPE Inspection View
31/07/2024 29/05/2028 Pending SPE Inspection View
31/08/2024 N/A Complete View
3110/2024 N/A Complete View
31710/2024 N/A Complete View
3110/2024 N/A Complete View
»
Rowsperpage 10 v st < 5 6 7 8 9

1. Select equipment list
from sidebar

2. Select search button

Building and Construction Authority
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< 3. A modal will appear
Equipment List ee—— _

HP with the search
®
a2 0 Equipment 0 Equipment 0 Equipment 0 Equipment pa ra m ete rS * Th e
P PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month equment can be
a .

‘ 28 New Equipment 1 Equipment 10 Equipment ‘ a 4 Applications sea rChed by keyl ng

(] Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me in elther Of these
- Equipment ID Equipment Statuses fl e | dS .
8]
‘y Equipment Types Application Status
= 4. Select filter button

Application Type Application ID
4 and the search

Building Name Postal Code . .
® results will appear in
® Block/House Number Street Name the Equipment LISt
- PTO expiry date B table below.

Hide Reset Filter |

S Renew PTO © Pay Renewal Fee B Print PTO Cert Other Actions v 1 Export Selected Records To Excel

0]
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6.6 Suspend equipment

Owner may decide to suspend equipment that is still valid. Do note that the selected equipment must still be of an active status.
In this instance, Owner may suspend multiple equipment at the same time. Owners can suspend equipment with effect from today or a future
suspension.

The system will automatically suspend the equipment if the renewal application is not completed by the expiry date. This auto-suspension will
occur on the 15th of the month following the expiry date. For example, if the Permit to Operate (PTO) expired on July 31 and the equipment is
not renewed by that date, the system will automatically suspend the equipment on the subsequent August 15.

1. Begin by selecting the
R S, S el w—— Retiere Anthr OFTO e T4 S8 et s ot o equipment list from
the sidebar

d) Dashboard Equipment List ERYCRUN SNl . Export All Records To Excel

5 equipment 0 equipment 0 Equipment 1 equipment

2. Then select the
desired equipment(s)
123 New et 103gmert 1068 edprice B 1241 rovications from the equipment
6 lists

S Renew PTO @ Pay Renewal Fee B Print PTO Cert Other Actions ¥/ 3 Export Selected Records To Excel

© Change Expiry Date ole

1241/1241 equipment(s) 1 item(s) selected Il Display/Hide Clear All Column Filters Q Search

8 Change Contractor 3

Select other actions

& Change SPE — T T £ T T . . T

& Transfer Ownership

2 8 wa piz312 blk323da, test st & Assign Representative N/A N/A N/A N/A N/A NA Rej View
: 4. Select suspend
rp

EN-21729-113969 234234 7654500 rple Suspend N/A N/A N/A N/A Pending Payment Renewal | PTO Act  View

nm 8id New N/A N/A Pending Payment New PTO Acc View

O Print Past Receipt
N/A pl23234; k2334, file uploadon adong N/A N/A N/A N/A Pending SPE Inspection  New PTO Acc View
© Renew PTO

bIk7654500, pink purple strest  bIK7654500" pink purple street  N/A N/A N/A N/A Pending SPE Inspection  Renewal PTO At View

N/A N/A N/A Pending SPE Inspection  New PTO Acc View
N/ N/A N/A Pending SPE Inspection  New PTO Acc View
N/A N/A N/A Pending SPE Inspection  New PTO Acc View

N/A N/A Pending Payment New PTO Rej View
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Suspend

otalt Date
e'{ype of A/R works *

Specialist Professional Engineer (SPE)

ADDRESS

3 Simei Street 6

01/09/2022

Speed

Drive

Control

Safety device
Braking system

Step band

a
O
a
O
a
O
O

extended period)

Alma Klein || 1D : F87417961

BUILDING NAME EQUIPMENT ID

Eastpaint Mall EN-86521-913077

EQUIPMENT STATUS

Active

EQUIPMENT TYPE

Escalator

Others (Applicable for the items that are not listed above or if the equipment is intended to be powered down for an

PTO EXPIRY DATE

30/08/2022

Cancel

BCA Lift and Escalator Application (LEAP)

User Manual v1.7

Owners can choose the
date of suspension and
the reasons for
suspension on this
screen

1. Select start date of
suspension

2. Type of A/R works
3. Save

A success message will
appear confirming that
the payment has been
completed

Note:

The selection of A/R
works can be non-
mutually exclusive.

Building and Construction »Authority
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BCA Lift and Escalator Application (LEAP)
User Manual v1.7

LE/P

6.7 Amend Suspension Date

1. Select
equipment list

Retrieve Another OPTO Account  LTA €dit updated test test edit updd

Bt .
LE/®P SAl [Bufs P Escalators PTO Certificate Requests

Lifts

PTO Certificate

8]
P Escatators
2

Note:

If the equipment is Active and there is ongoing suspension request for future, you can amend suspension date.
If the equipment is Active and there is no ongoing suspension request, you can suspend. Refer to Section 6.6

Equipment List

5 Equipment

123 New Equipment

0 Equipment

106@
Other Actions 1 Export Selected Records To Excel

0 Eequipment

1068 equipment

& Claim Equipment Ownership

1 equipment

a 1241 applications

& Export All Records To Excel

from the side bar

Select the
equipment
which needs to
amend the

S RenewPTO || @ Pay Renewal Fee B Print PTO Cert £
e = suspend date
124171241 equipment(s) 1 item(s) selected 1l Display/Hide umn  ® Clear All Column Filters Q
& Change Contractor
& Change SPE R U STA
e m/yy) mm/y
& Transfer Ownership ddrmmiyyyy dmenyyyy Se | ect Ot h er
8 NA pi2312 blk323da, test st & Assign Representative N/A NA N/A N/A N/A N/A Rej View t.
EN-21729-1 i © Suspen Lrpl N/A N/A N/A N/A Pending Payment Renewal PTO Act Vie
N, nm 8id New N/A N/A Pending Payment New PTO Acc View
© Print Past Receipt
N/A w dong VA N/A N/A Pending SPE Inspection  New PTO Acc View S | t Am d
© Renew PTO elec en
N o bIK7654500  pink purple street N/A N/A Pending SPE Inspection  Renewal PTO At View Su spen d Date
N/A P WA NA N/A Pending SPE Inspaction  New PTO Acc View
N/A L 3 N/A N/A N/A Pending SPE Inspection New PTO Acc  Vies
N/A 3 it test ent is N/A N/A N/A Pending SPE Inspection New PTO Acc  Vie
23t N/A N/A Pending Payment New PTO Rej View

If the equipment is suspended, you cannot amend suspension date and suspend again.

Building and Construction »Authority
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BCA Lift and Escalator Application (LEAP)
User Manual v1.7

The details will be
populated based on
what was submitted
for the suspension
request.

FUJITEC SINGAPORE CORP...
Gontractor

@

Amend Suspension Date

Start Date 31/12/2003

Y @

Type of A/R works Changing or removing any safety device of a lft, or adding any safety device to a lift

le

Changing the mass of a lft car, including lift car finishing

Changing the rated load or speed of a lift

Changing the travel distance of a [ift 1 Am d t h t t
Changing the lft control operation (including Changing the software or type of driving machine or brakes) * en € star
Changing the number, type or size of the hoisting ropes supporting  ift car or its counterweight d t
Changing the size of the guide rails of o lift ate

Changing the type of safety gear

®

Changing the lift landing door, lift car door and lift car door drive and control

8 5 o 1o o o

Others (Applicable for the items that are not listed above or if the equipment is intended to be powered down for an extended period)

7 2. Select Save

Plan Submission is required? Oves O No

OKY-TEST-20052023-2348

Note:

o " o : e SERTE L The selection of A/R
_— “ . works can be non-

‘ 9 mutually exclusive

[ 5 |

Cancel
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II: Ew BCA Lift and Escalator Application (LEAP)
- User Manual v1.7

6.8 Viewing inspection for an equipment

) equipment st
(&}
= 0 Equipment 0 Equipment 0 Equipment 0 Equipment .
P10 Exp Full Load Test window o contractr for s th for mors s monkl 2. Select desired
8 .
4 55 New Equipment 2 equipment 11 Equipment = equipment
a N 0 a 0 Susy Assig me
A2
= S Renew PTO ] [ @ Pay Renewal Fee ] [ @ PrintProcent | [ Other Actions v ] [ 4 Export Selected Records To Excel | 3. Select View
@ 86 / 86 equipment(s) 1 item(s) selected Il Display/Hide Columns # Group By Column ® Clear All Column Filters Search |
@
e EQUIPMENT NO BLK STREET NAME POSTAL CODE BUILDING NAME PTO EXPIRY DATE & NEXT FULL L APPLICATION STATUS
dd/mmiyyyy (3 dd/mm/yyyy
g 1219 12 1 N/A 1 N/A N/A 30/09/2023 N/A Pending SPE Inspection s lew
182 PLOB 52, Jurong Gateway Road 52 Jurong Gateway Road N/A N/A 310772024 29/05/2028 Pending SPE Inspection  View
1592 23423 DIk784993, test uiuooo DIKTB4993 test uiuooo NA /A 31/08/2024 N/A Complete View
L441 a 1 N/A i) /A N/A 31/10/2024 N/A Complete View
1436 h 1 N/A 1 N/A N/A 31/10/2024 N/A Complete View
L4534 b 1 N/A 1 N/A N/A 31710/2024 N/A Complete View
4 »
Showing 81 to 86 of 86 results Rowsperpage 10 v st < |5 6 7 3 &
&
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BCA Lift and Escalator Application (LEAP)
User Manual v1.7

by
Equipment
Details

Equipment ID
N/A

Owner Name, ID

LTA, G7801208K

Testing Contractor

[

& Export Equipment Details

9G ELEVATOR PTE LTD, T18SS0001A

SPE, ID
Mariann Rubens, 44

Full Load Test Date
N/A

G Renew PTO ® Commence Recommission PTO

Equipment Type
Car Lift

PTO Expiry Date
N/A

Maintenance Contractor
9G ELEVATOR PTE LTD, T18SS0001A

LEI, Reg No.
N/A

Next Full Load Test Expiry Date
N/A

Z Edit Recommission [ Z Edit H Actions v J

Equipment No (e.g., PLO1)
pl23234j

Equipment Status

Accepted By Owner

Installation Contractor

Pay Renewal Fee

View Inspection e

Change
Contractor

Change SPE

Transfer
Ownership

9G ELEVATOR PTE LTD, T18SS0001A

Commissioning Date

N/A

No Load Test Date
N/A

4. Select actions

5. Select view
inspection

Building and Construction

Authority
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II; H BCA Lift and Escalator Application (LEAP)
- User Manual v1.7

6. Choose
inspection to
view

Choose a test

View Inspection for New PTO e
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BCA Lift and Escalator Application (LEAP)

User Manual v1.7

View Inspection

N

Equipment ID
N/A

Owner Name, ID
LTA, G7801208K

Testing Contractor

9G ELEVATOR PTE LTD, T18SS0001A

SPE, ID

chester.muller, 33

Show

Tested by

chester.muller

Inspection Status

Saved as Draft

Application Type
New PTO

SPE’s Remarks

BCA's Remarks

Owner's Remarks

Equipment Type
Car Lift

PTO Expiry Date
N/A

Maintenance Contractor

9G ELEVATOR PTE LTD, T185SS0001A

LEI, Reg No.

N/A

Inspection Start Date
24/07/2023
Inspection Type

No Load Test

Inspection Report Authorised Date & Time

02/08/2023 12:40

Equipment No (e.g., PLO1)

pl232

Equipment Status

Accepted By Owner

Installation Contractor

996G TOR PTE LTD, G3749998Q

Commissioning Date

N/A

Reviewer
N/A
Application Status

Pending Amendment By SPE

o Download POF (%)

Owner representatives
can view inspection as
well as download
relevant documents via
this screen.

To view the signed
document by SPE

1. Owner reps can click
on “Download PDF”

Building and Construction

Authority
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BCA Lift and Escalator Application (LEAP)
User Manual v1.7

Building/Estate Name
N/A

N

Floor Number

N/A

Contractors

Contractor Type

Test contractor

Contractor Type

Maintenance contractor

Contractor Type

Installation contractor

Upload List

A-202307-

t

ACOP Type Test Cert_ACOP Protection Means.pdf

ovnload

Defau pectionDocu:

Upload By Officer

No files uploaded

008026_pl232_testing signsg_.pdf

s been authorised by chester.muller on 02/08/2023 12:40

Road Name

testing signsg

Division

N/A

Contractor Name
9G ELEVATOR PTELTD

Contractor Name

9G ELEVATOR PTE LTD

Contractor Name
9G ELEVATOR PTE LTD

9,

Block/House No
blk3244ssd

Postal Code
N/A

Contractor UEN
T18SS0001A

Contractor UEN
T185S0001A

Contractor UEN
G3749998Q

Or

2. Owner representatives
can download the PDF
file indicated under
Upload List

Note:

If an application's SPE
fails to submit the FLT
inspection despite the
Next FLT Expiry Date
being within 4 months,
the inspection will be
considered complete,
and no further FLT is

PDF will be downloaded to Owner Rep’s computer.

necessary.

Building and Construction »Authority
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7 Equipment details

BCA Lift and Escalator Application (LEAP)
User Manual v1.7

d Equipment List
(&}
= 0 Equipment 0 Equipment
- ¢ Full Load Te: indow
8 L
»
) ning
X -
) S Renew PTO ][ © Pay Renewal Fee Jl B Print PTO Cert || Other Actions v H 2+ Export Selected Records To Excel
@ 86/ 86 equipment(s) 1 item(s) selected Ill Display/Hide Columns =~ = GroupByColumn @ Clear All Column Filters
@
@ EQUIPMENT ID EQUIPMENT NO BLI 3 OS
219 12 1 N/A 1 N/A
182 PLOS 52, Jurong Gateway Road 52 Jurong Gateway Road  N/A
1392 23423 blk784993, test uiuooo bik784993 test uiuooo N/A
L441 ) 1 N/A 1 N/A
1436 h 1 N/A N/A
L484 b 1 N/A 1 N/A
]
Showing 81 to 86 of 86 results
&

0 Equipment

r less than 1 month

11 Equipment

Suspensio

PTO EXPIRY DATE
dd/mm/yyyy dd/mm/yyyy
30/09/2023 N/A
31/07/2024 29/05/2028
31/08/2024 N/A
31/10/2024 N/A
31/10/2024 N/A
31/10/2024 N/A
Rowsperpage 10 v

0 Equipment

+ Export All Records To Excel

86 Applications

Assigned to

First

Pending SPE Inspection aew

Pending SPE Inspection

Complete

Complete

Complete

Complete

View

View

View

View

View

search |

1. Toview equipment
details, begin by
selecting
equipment list from
the sidebar

2. Select desired
equipment

3. Select View

Building and Construction

Authority
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7.1 Edit equipment details

BCA Lift and Escalator Application (LEAP)

User Manual v1.7

Edit equipment details is a useful tool to make quick changes to the equipment’s address, technical information and applicable standards.

da Equipment List
= 0 Equipment a 0 Equipment
o PTO Expiring in 3 months Full Load Test window open
7 55 New Equipment 2 Equipment
B Ongoing New PTO applicat Ongoing Recommissioning
L :
5 S Renew PTO J [ %@ Pay Renewal Fee | [ B PrintPTOCert | [ Other Actions v |[ & Export Selected Records To Excel
® 86 / 86 equipment(s) 1 item(s) selected Il Display/Hide Columns # Group By Column ® Clear All Column Filters
e @ 3 ENTNO ~ ADDRE T NAN OST.
219 12 1 N/A 1 N/A
82 PLOS 52, Jurong Gateway Road 52 Jurong Gateway Rosd N/A
1392 23423 DIK784993, test uiuooo DIKTB4993 test uiooo NA
L4 a N/A N/A
1436 N/A N/A
1484 b N/A 1 N/A
4
Showing 81 to 86 of 86 results

0 Equipment
No contractor for less

11 Equipment
Suspension Request

PIRY DATE NEXT FULL LOAD TEST EXPIRY DATE
dd/mm/yyyy dd/mm/yyyy

30/09/2023 N/A

31/07/2024 29/05/2028

31/08/2024 N/A

31/10/2024 N/A

31/10/2024 N/A

31/10/2024 N/A

Rows perpage 10 v First

& Caim Equipment Ownership

0 Equipment
No contractor for more th

+ Export All Records To Excel

‘ a 86 Applications
Assigned to me

:

Pending SPE Inspection aew

Q  Search |

Pending SPE Inspection  View
Complete View
Complete View
Complete View
Complete View

To view equipment
details, begin by
selecting equipment
list from the sidebar

Select desired
equipment from
equipment list
Select View

Building and Construction »Authority
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BCA Lift and Escalator Application (LEAP)
User Manual v1.7

Equipment Details [ & Export Equipment Details ]

Equipment ID
N/A

Owner Name, ID

"> <img/src=x onerror=alert(document.domain)>
</img> LTA, G7801208K

Testing Contractor
<b style="color:red;">tfn</b>Z8&)J SERVICES PTE LTD,
202204222C

SPE, ID
The Mighty Mrubensm, 44

G Renew PTO ® Commence Recommission PTO

Equipment Type
Car Lift

PTO Expiry Date
N/A

Maintenance Contractor

<b style="color:red;">tfn</b>Z8J SERVICES PTE LTD,
202204222C

LEl, Reg No.
N/A

Z Edit Recommissio Z Edit J[ Actions v ]

Equipment No (e.g., PLO1)
PL877

Equipment Status
Pending SPE Inspection

Installation Contractor

<b style="color:red;">tfn</b>Z8J SERVICES PTE LTD,
202204222C

Commissioning Date
N/A

4. Select Edit

Building and Construction »Authority
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- User Manual v1.7

1. Make required
changes for Address
Details
Edit Equipment s Action v |
@ Equipment data updated successfully e 2. Save Add ress Details
Company Address Details 0 3 SucceSS message W|”
Block/House Number blk233fi Street Name feup) be Shown
Floor Number Unit Number
Building/Estate Name Postal Code Note:
> You can make changes to
SGl]| Sove Address Details address details and
technical details
separately.
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1. Make required
changes for Technical
PP — e Details

Company Address Details

Edit Equipment Action ~

N . 2. Save Technical
Information

3. Success message will
0 man be shown

Note:

You can make changes to
address details and
technical details

— separately.
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Note:

If an equipment's status is
You have amended the in ongoing inspection,
equipment type. If you wish to Owner will see a pop-up
proceed, you will need to message indicating that

resubmit the inspection checklist the inspection will need

to be redone if the
equipment type is
amended.

based on the new equipment type
that you have selected. Are you
sure you want to proceed?

-
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7.2 View past applications

Owners can view the history of all equipment

da Equipment List BRI SNGSST & Export All Records To Excel page
(5]
= 0 Equipment 0 Equipment 0 Equipment 0 Equipment .
— Full Load Test window open No contacto for mare than 1 month 2. Select the equipment
&
7 2 Equipment 11 Equipment 86 Applications
E Ongo Re missioning Suspension Request Assigned to me . .
3. View the equipment
i
5 | & Reneweto J [ %@ Pay Renewal Fee | [ B PrintPTOCert | [ Other Actions v |[ & Export Selected Records To Excel
® 86/ 86 equipment(s) 1 item(s) selected Il Display/Hide Columns = = GroupByColumn @ Clear All Column Filters l Q. Search ]
@
@ EQUIPMENT ID ADDRESS BLK STREET NAME POSTAL BUILDIN: PTO EXPIRY DATE & NEXT FULL LOAD TEST EXPIRY DATE APPLICATION STATUS ACTION
dd/mm/yyyy (3| dd/mm/yyyy
CRIPD 12 1 NA 1 NA NA 30/09/2023 N/A Pending SPE Inspection Qew
182 PLOS 52, Jurong Gateway Road 2 Jurong Gateway Road  N/A NA 310772024 29/05/2028 Pending SPE Inspection  View
592 23423 DIKT84993, test uiuo0o DIKTE4993  test uiuooo NA NA 31/08/2024 N/A Complete View
L4 a 1 N/A 1 N/A N/A 31/10/2024 N/A Complete View
1436 h 1 N/A 1 N/A N/A 31/10/2024 N/A Complete View
1484 b 1 N/A 1 N/A N/A 31/10/2024 N/A Complete View
4 »
Showing 81 to 86 of 86 results Rowsperpage 10 v st < |5 6 7 8 |8
&
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BCA Lift and Escalator Application (LEAP)
User Manual v1.7

S o= |
Equipment Details & Export Equipment Details | S Renew PTO ) Commence Recommission PTO ? Edit Recommission Actions v

a
. Equipment ID Equipment Type Equipment No (e.g., PLO1)

EN-25685-158723 Home Lift N/A
= Owner Name, ID PTO Expiry Date Equipment Status
8 Ang Mo Kio Town Council, F6456123L 23/10/2022 Suspended
> Testing Contractor Maintenance Contractor Installation Contractor
B £ M SERVICES PRIVATE LIMITED, T18UFO001A N/A N/A
<& SPE, ID LEI, Reg No. Commissioning Date
D Betty Blick, 32 N/A N/A

Full Load Test Date Next Full Load Test Expiry Date No Load Test Date

21/08/2017 N/A 08/06/2021

Show more

PAST AP T
e (Renewal qeffmf;g&fn’z '\.(Z,TSPTO History) PAYMENT HISTORY OWNER, CONTRACTOR & SPE HISTORY
& Export As Excel & Export As PDF
0 item(s) selected
APPLICATION TYPE APPLICATION ID SUBMISSION DATE APPLICATION STATUS
dd/mm/yyyy [}
Renewal PTO A-38686-472285 28/08/2017 Complete

&

4. Scroll down to
bottom of the page

5. See Past Applications
and note down the
Application ID, and
refer to Section 8.1

Building and Construction Authority
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7.3 View payment history

d Equipment List
5]
= 0 Equipment 0 Equipment
a PTO Exp 3 Full L t window open
8]
r 55 New Equipment 2 Equipment
) On g mmissioning
A2
® S Renew PTO ][ © Pay Renewal Fee ][ B PrintPTO Cert | [ Other Actions v ] { L Export Selected Records To Excel ]
® 86/86 equipment(s) 1 item(s) selected Ill Display/Hide Columns = GroupByColumn = ® Clear All Column Filters
@
@ EQUIPMENT ID BLI POS
8 29 12 1 N/A 1 N/A
182 PLOS 52, Jurong Gateway Road 52 Jurong Gateway Road N/A
1392 23423 bIk784993, test uiuooo DIK784993 test uiuooo N/A
1441 2 1 N/A 1 N/A
1436 h 1 N/A N/A
L4384 b 1 N/A 1 NA
4
Showing 81 to 86 of 86 results
&

ui
t

pment
ractor for

PTO EXPIRY DATE

dd/mm/yyyy

30/09/2023

31/07/2024

31/08/2024

31/10/2024

31/10/2024

31/10/2024

NEXT FULL

dd/mm/yyyy

N/A

29/05/2028

N/A

N/A

N/A

N/A

Rows perpage 10 v

0 Equipment

Export All Records To Excel

BCA Lift and Escalator Application (LEAP)

User Manual v1.7

First

Pending SPE Inspection aew

Pending SPE Inspection

Complete

Complete

Complete

Complete

View

View

View

View

View

search |

Go to Equipment List
page

Select the equipment

View the equipment

Building and Construction

Authority

Page 114 of 128
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eSS E N & ™

(0}

Equipment Details

Equipment ID
EN-25685-158723

Owner Name, ID

Ang Mo Kio Town Council, F6456123L

Testing Contractor
E M SERVICES PRIVATE LIMITED, T18UFO001A

SPE, ID

Betty Blick, 32

Full Load Test Date
21/08/2017

PAST APPLICATIONS

wal, Recommission and New PTO History)

DATE PAYMENT ID PAYN

dd/mm/yyyy ®

o

AENT METHOD

Online Payment

Export Equipment Details 3 Renew PTO

Equipment Type
Home Lift

PTO Expiry Date
23/10/2022

Maintenance Contractor

N/A

LEI, Reg No.
N/A

Next Full Load Test Expiry Date
N/A

PAYMENT HISTORY

® Commence Recommission PTO

PAYMENT STATUS AMOUNT

Paid

Edit Recommission ‘ Z Edit H Actions

Equipment No (e.g., PLOT)
N/A

Equipment Status

Suspended

Installation Contractor
N/A

Commissioning Date

N/A

No Load Test Date
08/06/2021

OWNER, CONTRACTOR & SPE HISTORY

PAID BY ACTION

Receipt

4. Scroll down to
bottom of the page

5. See Payment History

Building and Construction

Authority
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7.4 View Owner, contractor & SPE history

d Equipment List
5]
= 0 Equipment 0 Equipment
a PTO Expiring in 3 months Full Load Test window open
8]
r 55 New Equipment 2 Equipment
a Ongoing New Ongoi ommissioning
A2
® S Renew PTO ][ © Pay Renewal Fee ][ B PrintPTO Cert | [ Other Actions v ] { L Export Selected Records To Excel ]
® 86/86 equipment(s) 1 item(s) selected Ill Display/Hide Columns = GroupByColumn = ® Clear All Column Filters
@
B EQUIPMENT ID BL ST POS
8 29 12 1 N/A 1 N/A
182 PLOS 52, Jurong Gateway Road 52 Jurong Gateway Road N/A
1392 23423 bIk784993, test uiuooo DIK784993 test uiuooo N/A
1441 2 1 N/A 1 N/A
1436 h 1 N/A N/A
L4384 b 1 N/A 1 NA
4
Showing 81 to 86 of 86 results
&

0 Equipment

No contractor for less than 1 month

11 Equipment

Suspens:

XPIRY DATE

0 Equipment

+ Export All Records To Excel

BCA Lift and Escalator Application (LEAP)
User Manual v1.7

86 Applications

gned to me

NEXT FU

dd/mm/yyyy dd/mm/yyyy
30/09/2023 N/A
31/07/2024 29/05/2028
31/08/2024 N/A
31/10/2024 N/A
31/10/2024 N/A
31/10/2024 N/A
Rowsper page 10 v First

Pending SPE Inspection aew

Pending SPE Inspection

Complete

Complete

Complete

Complete

View

View

View

View

View

Q. Search |

1. Goto Equipment List
page

2. Select the equipment

3. View the equipment

Building and Construction

Authority
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Equipment Details

Equipment ID
EN-25685-158723

Owner Name, ID

Export Equipment Details | S Renew PTO

Equipment Type
Home Lift

PTO Expiry Date

® Commence Recommission PTO

Z Edit Recommission

Equipment No (e.g., PLOT)
N/A

Equipment Status

Ang Mo Kio Town Council, F6456123L 23/10/2022 Suspended
Testing Contractor Maintenance Contractor Installation Contractor
» E M SERVICES PRIVATE LIMITED, T18UFO00TA N/A N/A
g
SPE, ID LEI, Reg No. Commissioning Date
& Betty Blick, 32 N/A N/A
Full Load Test Date Next Full Load Test Expiry Date No Load Test Date
21/08/2017 N/A 08/06/2021
Sh
R R e History) PAYMENT HISTORY e OWNER, CONTRACTOR & SPE HISTORY
ROLE NAME ID START DATE END DATE
dd/mm/yyyy ® dd/mm/yyyy S
Test contractor E M SERVICES PRIVATE LIMITED T18UFO001A 05/09/2022 N/A
SPE Betty Blick 32 N/A N/A
Corporate Owner Ang Mo Kio Town Council F6456123L 03/03/2023 N/A
Home Owner kirkd 4N N/A 03/03/2023
&

4. Scroll down to
bottom of the page

5. See Owner,
Contractor & SPE
History

Building and Construction

Authority
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7.5 Exporting equipment details to excel

N/A

N/A

N/A

N/A

d Equipment List
= 0 Equipment ‘
7 55 New Equipment 2 Equipment
) Ongoing New PTO application Ongoing Recommission
2 .
5 [ S Renew PTO | ‘ ® Pay Renewal Fee J ‘ B Print PTO Cert ; l Other Actions v | [ L Export Selected Records To Excel
@ 86 / 86 equipment(s) 1 item(s) selected Il Display/Hide Columns # Group By Column ® Clear All Column Filters
@
-] EQUIPMENT NO STREET NAME
1219 12 1 N/A 1 N/A
9 182 PLOS 52, Jurong Gateway Road 52 Jurong Gateway Road N/A
1392 23423 blk784993, test uiuooo bik784993 test uiuooo N/A
1441 2 N/A 1 N/A
1436 h N/A 1 N/A
L48a b N/A 1 N/A
]
Showing 81 to 86 of 86 resuits

0 Equipment

No contractor for less than 1 mon

11 equipment

Suspension Request

dd/mm/yyyy

30/09/2023
31/07/2024
31/08/2024
31/10/2024
31/10/2024

31/10/2024

th

dd/mm/yyyy

N/A

29/05/2028

N/A

N/A

N/A

N/A

Rows per page 10 v

& Qaim Equipment Ownership

0 Equipment

4+ Export All Records To Excel

BCA Lift and Escalator Application (LEAP)

User Manual v1.7

| a 86 Appiications

First

Pending SPE Inspection

Pending SPE Inspection

Complete

Complete

Complete

Complete

X Search

View

View

View

View

View

View

1.

Begin by selecting
the equipment list
from the sidebar

Then select the
desired equipment(s)
from the equipment
list

Click on Export
Selected Records To
Excel

Building and Construction

Authority
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BCA Lift and Escalator Application (LEAP)
User Manual v1.7

(<IN < I <]

SOOI @E@Q

Rated Load

Rated Speed

Cabin Height

Cabin Breadth

Cabin Length

Speed

Width

Span

Length

Rise

No Load Test Date

Full Load Test Date
Code of Standard
Owner Name

Owner Email
Representative Name
Representative Email
Maintenance Contractor
Test Contractor
Specialist Professional Engineer
Lift Escalator Inspector
PTO Approved Date
Development Type

4. Check all the
required information
to export

5. Click export.
Equipment list
should appear as a
download

Building and Construction » Authority
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8 Viewing equipment in PTO application list
8.1 |If Application ID is known upfront

BCA Lift and Escalator Application (LEAP)

User Manual v1.7

® Switch to Owner Rep
Profile

Ang Mo Kio
& Sined roum Council

nas

(Main Account)

- kirkd
) Dashboard
Equipment List
All
Lifts

Escalators

PTO Certificate
Requests

(1 I I o I

Excel Export

I«

Requests

B PTO Application List

Profile & User
Management

1

PTO Application List

Il Display/Hide Columns

APPLICATION DATE

da/mm/yyyy

02/03/2023

APPLICATION TYPE

New PTO

APPLICATION ID

A-202303-007111

A-202303-007111

PLAN SUBMISSION NO

a ACTION

o View

If you are aware of the
Application ID, you may
proceed with:

1. Select PTO
Application List from
sidebar

2. Key in Application ID

3. Select view for
desired equipment,
or view submission

Note:

All the past applications
can be found here which
will link you up with the
equipment. Should you
wish to look up for a
previous application ID,
you may search from the
equipment.

Building and Construction »Authority

Page 120 of 128



LE/P

8.2 If Application ID is not known upfront

d Equipment List
® ’
= 0 Equipment E 0 Equipment
i PTO Expiring in 3 months Full Loa indow open
8] L
7 55 New Equipment 2 Equipment
2 Ongoing New PTO application ong mmissioning
L% ; <
5 ‘ S Renew PTO | | @ Pay Renewal Fee ‘ [ B Print PTO Cert ] | Other Actions | [ L Export Selected Records To Excel
® 86 /86 equipment(s) 1 item(s) selected Il Display/Hide Columns = GroupByColumn = ® Clear All Column Filters
@
-] u NO AD BL STREET NAME POSTA
1219 12 1 N/A 1 N/A
182 PLOS 52, Jurong Gateway Road 52 Jurong Gateway Road  N/A
392 23423 blk784993, test uiuooco blk784993 test uiuooo N/A
1441 a 1 N/A 1 N/A
1436 h N/A 1 N/A
1454 b N/A 1 N/A
q
Showing 81 to 86 of 86 results

BUILDIN

0 Equipment

11 equipment

or for less than 1 mont

& Caim Equipment Ownership

0 Equipment

No contra

4 Export All Records To Excel

BCA Lift and Escalator Application (LEAP)
User Manual v1.7

If you are unaware of
the Application ID,
you may proceed
with:

86 Applications

signed to me

1. Go to Equipment List

XPIR
dd/mm/yyyy dd/mm/yyyy
30/09/2023 N/A
31/07/2024 29/05/2028
31/08/2024 N/A
31/10/2024 N/A
31/10/2024 N/A
31/10/2024 N/A
Rows per page 10 v First

[ o searcn

Pending SPE Inspection sew

Pending SPE Inspection

Complete

Complete

Complete

Complete

View

View

View

View

View

page
2. Select the equipment

3. View the equipment

Building and Construction

Authority
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Equipment Details

Building and Construction »Authority

4. Scroll down to
bottom of the page

5. See Past Applications
and note down the
Application ID, and
refer to Section 8.1
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9 Claiming Ownership

In claiming ownership of an equipment, the direct method would be to input the details of the equipment he wishes to claim together with
proof of ownership.

BCA Lift and Escalator Application (LEAP)

User Manual v1.7

be

mY B

8 0 O« o % &

Equipment List

0 Equipment
PTO Expiring in 2 months

8 New Equipment
Ongoing New PTO application

) Renew PTO o Pay Renewal Fee
1461 / 1485 equipment(s) 0 item(s) selected

EQUIPMENT ID EQUIPMENT NO

e & Claim Equipment Ownership & Export All Records To Excel

0 Equipment 0 Equipment
Full Load Test window open Mo contractor for less than 1 month

3 Equipment 10 Equipment
Ongoing Recommissioning Suspension Request

B Print PTO Cert Other Actions v 4 Export Selected Records To Excel
Il Display/Hide Columns = Group By Column
ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME

1 Equipment
No contractor for more than 1 month

148 5 Applications

Assigned to me

Q. Search

PTO EXPIRY DATE « NEX ACTION

A S finnng = Adi

Begin by selecting
the equipment list
from the sidebar

Claim Equipment
Ownership

Building and Construction »Authority
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BCA Lift and Escalator Application (LEAP)
User Manual v1.7

Clain'(%ynership

L 01 | PROOF OF OWNERSHIP 02 DECLARATION

Proof Of Ownership

pload proof of ownership (such as IRAS Property Tax Notice, Title
sed or SLA Property Ownership Information) *
Remarks

odd Equipment Address

If you wish to claim equipment without a valid Transfer Request ID. please submit the application below and we will process it separately.

Upload a file or drag ar

CONFIRMATION

Previous

Next

3. Owners may submit
proof of ownership.

4. Add equipment
address

5. Select Next

Building and Construction »Authority
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- User Manual v1.7

6. Check declaration as
rightful owner

Clairn Ownership

If you wish to claim equipment without a valid Transfer Request ID, please submit the application below and we will process it separately.

° PROOF OF OWNERSHIP (02 ) DECLARATION 3 CONFIRMATION 7' SmeIt

Declaration

| declare that the information provided is accurate and | am the owner of the equipment selected. | undertake to carry out the duties required of an owner in relation to the said equipment.

< Previous

Building and Construction Authority Page 125 of 128
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BCA Lift and Escalator Application (LEAP)
User Manual v1.7

Claim Ownership

@ Request for ownership transfer has been raised and will be processed by BCA e
If you wish to claim equipment without a valid Transfer Request ID, please submit the application below and we will process it separately.

° PROOF OF OWNERSHIP ° DECLARATION

Confirmation

The BCA LEAP team is reviewing your submission
You wil be notified via email about the outcome. If you have any queries please contact us at 6789 1234,

Close

8. An alert will show
which informs that
request of
ownership transfer
has been raised and
will be processed by
BCA.

Note:

The claimant will be the
Owner. BCA will transfer
the equipment to the
Owner.

Building and Construction »Authority
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10 Profile and user management
10.1 Opt-in for GIRO as a valid payment method for Renewal

GIRO payment mode can be changed via the steps outlined below. Do note that GIRO details only appear once BCA has approved it.
Do note that as an Owner Rep, if you select GIRO payment for Owner’s renewal application, it will be deducted from your GIRO account.

: -
- Payrent Mathad 1. Begin by selecting
- Profile & User
E] Indicate if GIRO is your default payment method e © Giro () 1 wish to opt out of GIRO payments Management
4 GIRO Details
B

Bank Account Name HSBC 2. ChOOSG payment
i Bank Account No 3133 th d

DDA Number 12345643333 me o
B

Latest Payment
@

Payment Reference No PR-202304-007714 3 SeleCt save
@ Payment Amount $ 4230

Payment Status Paid

* & Note:
B 'Save After your GIRO account

has been registered, you
will see the GIRO details.

After opt-in by selecting
“Giro” radio button and
click “Save”, you will see
GIRO payment option
for renewal applications.
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L] [ ] [ ]

11 Notification

Owner Representative does not have any notification configuration for this role and they cannot be configured. However, Owner
Representatives can expect to receive the following applicable email notifications when they are sent to the Owner:

[BCA-LEAP] Equipment Expiry Update Owner
[BCA-LEAP] Equipment Suspended Owner
[BCA-LEAP] Suspension Date Update Owner
[BCA-LEAP] Expiry Date has been extended

PwbnpE

When the Owner has assigned you as the Owner Representative, the latter can expect to receive the following applicable email notifications
to be informed of the assignments:

1. [BCA-LEAP] Owner Assigned Rep
2. [BCA-LEAP] Owner Assigned Rep New User
3. [BCA-LEAP] Owner Updated Rep Access
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