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Change Log

Version | Date Updated Remarks
1.0 8 Jure 2023 LEAP System Commissioning version
1.1 14 July 2023 Addition to manual based on user feedback

Revision of Section 1Alccepting an owner representative request
Revision of Section 3 Rejecting an owner representative request
Revision of Section80Owner registration

Revision of Sectio®.1 GIRCapplication

Revisionof Section6.1 Printing PTO Certificate

Revision of Section 6.3 Changing SPE for selequ@gment
Revision of Section 6.9 Viewing inspection for an equipment
Revision of Section 7.1 Edit equipment details

Revision of Section 7.2 View past applications

Revision of Section 7.3 View payment history

Revision of Section 7.4 View Owner, contractor & SPE history
Revision of Section 8.1Application ID is known upfront

Revision of Section 8.2 If Application ID is not known upfront
Addition of Section 11 Notifiti@n

1.2 7 August 2023 Revision of Section 6.9 Viewing inspection for an equipment
1.3 5 October2023 Revision of Section 2 Renew PTO Application

Revision of Section 2.1 GIRO Application

wS@AaAz2y 2F {SOGA2Yy Hdo tlFeAy3ad (GKS NBySgl f
Revision of Section 3 New PTO Application

Revision of Section 3 Recommission PTO Application

Revision of Section 4 Recommission PTO Application

1.4 6 November2023 Revision of Section 3 New PTO Application

Revision of Section 3 Recommission PTO Application

Revision of Section 4 Recommission PTO Application

Revision of SectionBeactivating a terminated equipment

15 27 June2024 Revision of B OwnerRegistration(email verification)
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Version | Date Updated Remarks
Revision of 7.1 Editing Equipment Details (warning message if equipment is ongoing inspection)
1.6 14November2024 | Revisionofi®c ! OO0OSaa hgySNRa LINRPFALS a Yy hgy SN

Addition of Section 2.1 Paying the renewal fee of an equipmenEPayment (Credit Card)
Addition of Section 2.2 Paying the renewal fee of an equipmenEPayment (PayNow)
Addition of Section 2.3 Paying the renewal fee of an equipmenBank Transfer

Addition of Section 2.4 Paying the renewal fee of an equipmenGIRO

Revision oR.3 Paying the renewal fee of an equipment if GIRO deduction failéethod 1
Revision of Section3Making payment for new PTO application

Revision of Sectio#.1 Making Payment for Recommission PTO

Revision of SectionBChange Contractor

Revision of Section®Changing SPE for selected equipment

Revision of Section4Printing past receipts

Revision of Section®Suspend equipment

Revision of Section BAmend Suspension Date

Revisiorof Section7.1 Edit equipment details

1.7 19 June 2025 Revision ofSection 2 Renew PTO equipment

Revision of Section 2.2.4 Paying the renewal fee of an equipg@hHRO

Revision of Section 2Raying the renewal fee of an equipment if GIRO deduction fgiMethod 1
Revision of Section 2Paying the renewal fee of an equipment if GIRO deduction fgiMethod 2
Revision of Sectio®.3Making payment for new PTO application

Revision of SectiohRecommission PTO application

1.8 13 NovembeR025 | Updatingof BCALogo

Revision of Section 1.3 Logging into the system

Revision of Section 2 Renew PTO equipment

Revision of Section 2.1 GIRO application

1.9 7 May2026 Addition of Section 2 Paying PTO fees for equipment(s)

Revision of Sectio® Renew PTO equipment

Revision of SectiohNew PTO application

Revision of Sectioh Recommission PTO application

Revision oSection8 Equipment details
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1 Introduction

The BCA Lifts and Escalators Application system (LEAP) was created to automate the process involved in the life@ralieesthitstors

from inception to termination. The LEAP system would facilitate the involvement of all actors involved in the three messqes adf

creating, renewing ancecommissioning permits operatefor lifts aswellasS a OF £ F 62 N& (G KIF G FFff dzy RSNJ . /!
everynew escalator or lift obtain a permit before beginning operatiodsers can log into thgystem via their Singpass for private owners of
equipment or Corppass for corporate owners of equipment.

This user manual serves to assist yibe,Ownerrepresentativesh y dzy RSNAR Gl YRAY I (GKS RAFFSNBYyd Fdzy O

The screens that Owner Rep will sgethe sameas OwnerOwner Rep can act on behalf for Owner for several key features such as paying
PTO fees for renewal PTO, new PTO and recommission PTO applications.

1.1 Terminology Used

Term Definition

LEAP Lifts and Escalators Application Portal

PTO Permit To Operate

SPE Specialist Professional Engineer in 8pecializedranch of Lift and Escalator Engineering

LEI Lift and Escalator Inspector

Major A/R | Major alteration or replacement works carried out on any lift or escalator specified in

works the first column of Part 2 of the Second Schedule of the Building Maintenance and Strata Management (Lift, Escal
Building Maintenance) Regulations 2016

Owner Rep | Owner Representative

!| Concirccaan Page6 of 127
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1.2 Statusesusedin LEAP
1.2.1 ApplicationStatus

Status Description

Pending SPE Inspection Duringnew PTO applicatiorSPE selects owner and creates equipment

DuringrecommissiorPTO application, SPE initiated an application and SPE yet to submit inspection
DuringrenewalPTO application, Owner initiated an application and SPE yet to submit inspection
Pending Payment Duringnew/recommissiorPTO applicatiorSPE sigegd and submited inspection or

DuringrenewalPTO application, Owner initiated renewal applicatzord Owner yet to make payment
Pending PTO Officer Review | During new/recommissioning PTO application, payment was received and SPE has submitted insp
results. The application is currently under review by PTO officer.

Complete Duringnew/recommissiorPTO applicatiorRTO Officer approwkthe application or
DuringrenewalPTO application, Owner made payment &RE has also submitted inspection
Rejected During new/recommissioning PTO application, the application was rejected by PTO officer and the

to initiate the application again.
Pending Amendment By SPE| Duringnew/recommissiorPTO application, PTO Officer rejected the application and route back to SH
amendments e.g., follow upn some clarificationsor missing documentfor processing

Pending BCA Engineer Reviel Duringnew/recommissiorPTO applicatiol Owner made paymentand SPE submitted inspectiar
DuringrenewalPTO applicatiofshortlisted equipment)Owner male paymentand SPE submitted
inspection

1 Temporarily not appliedn LEAP

!' Concirccaan Page7 of 127
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1.2.2 Equipment Status

Status Description
Pending SPE Inspection During new PTO application, SPE has selected owner and created equipment records
Accepted By Owner Duringnew PTO Application, after SPE submitted inspection for the new equipment, owr|
reviewed and accepted the equipment to be under his/her ownership.
Rejected By Owner Duringnew PTO Application, after SPE submitted inspection for the new equipment, owr|
reviewed and rejected the equipment to be under his/her ownership.
PendingOwnerAcceptance During new PTO application, SPE has submitted inspection results but owner has not a
the ownership of the equipment
Active After PTO Officer approve®w/recommission PTO application
Active. To suspend from DD/MM/YYY| PTO is valibut Owner suspends equipmeirt advancewith effect froma future date
Suspended WhenOwner suspends an equipment with effect from today
PTO expired as the PTO Expiry Date is before today
Terminated WhenOwner terminatesan equipment
1.2.3 InspectionStatus
Status Description
Saved as Draft SPE has saved the inspection as draft or has not submitted the inspection report with his digital sig
Pending BCA Review SPE signs and sulitad inspection fomew/recommission PTO applicatioor
SPE signs armiibmited inspectionfor renewalPTO application (shortlisted equipment)
Approved PTO Officer approvkinspection fomew/recommission PTO applicatioor
SPE approvkLEl's inspection (for renewal application only)
Rejected During new/recommissioning PTO application, the application was rejected by PTO officer and the
has to initiate the application again.
Pending Amendment By | During new/recommission PTO application, PTO Officer rejected the application and route back to
SPE amendments e.g., follow up on some clarifications, or missing documents for processing
Completed SPE signs and submits inspectionrésrewal PTGapplication
Pending SPE Review LEI submted inspection forrenewalPTOapplication
Pending Amendment By LE SPE routé back to LEI farenewalPTCOapplication

!| Chnstnaeton Page8 of 127
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1.2.4 PaymentStatus

Status Description
Pending Payment Payment has not been received.
Paid Owner makes payment and selectedPByment and paid via Stripe successfudly

Finance Officer updates the payment status to Paid after verifying payment redeivedPay Lateror
GIRO Deduction is successful

Refund Requested Owner requestd for refund, or Finance Officanark payment for refund
Refunded Finance Officer updaterefund status as refunded

Pending Refund Finance Officer updaterefund status as pending refund

Failed GIRO Deduction is unsuccessful

Submitted to Vendors@Gog Owner made payment through PayBCA and selected Vendors@Gov

1.2.5 RefundStatus

Status Description

Pending Refund Owner requestd for refund, or Finance Officer maekl payment for refund
Refunded Finance Officer updatkrefund status as refunded

Rejected Finance Officer updatkrefund status as rejected

!| Concirccaan Page9 of 127
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1.3 Logging into the system

To login into the systenQwner Representatives can log in with theiain accountusing Singpass or Corppass.

Type of user

Mode of log in

Remarks

Contractor

Corppass (Contractor)

If you area Registered.ift Contractor (RWO02) or Registered Escalator
Contractor(RWO03) you will be allowed to access LEARere is no
requirement to register explicitly in LEAP.

Facilities management firm

Corppass (Corporate Owner)

If you do not have any account, please refefStection 1.80 register as
Corporate Owner in LEAP.

Next ofKin

Singpass (Individual L&E Owne

If you do not have any account, please refeStection 1.80 register as
Home Owner in LEAP.

Building and
Construction
Authority
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P Asingapore Government Agency Website How to identify~

Building and
a Feedback
°
II i Eﬁ
-
Lifts and Escalators Application Portal
Announcement -

Beware of Impersonation ;o o

Scams
Government officials will

NEVER wsk you © Waisles Individual Login Corporate Login
money or disclose bank fog-
in details over a phone call.

Call the 24/7 ScamShield Individual Home Owner L&E Corporate Owner
Helpline at 1799 or visit ; z
R R Log in with singpass Log in with corppass
check if something is a scam.
SPE Contractor
Fi Application ( LE{\P ) P°"?I LEI If you are transacting on behalf of your
'} replaces the Online Permit to company and you do not own a Corppass
} o " : ‘account, please contact your company’s
£/ 'f PTO application applications for assign the access to “BCA e-Services™ as
r J lifts and escalators must be If you do not have a Singpass "MYBCA User” for you
, 4 carried out through the LEAP ;‘ account or have forgotten your Contractor - PWM
Portal from 21 November 2022. I password, click here. )
‘ Log in with corppass
’ Please beware of malware : If you are submitting the Progressive Wage
Iy stealing login credentials saved Plaa.on hihalf of yoie coespar; plesss
i contact your Corppass Admin to assign the
- in internet browsers. Stay i access to “BCA-LEAP" as “Contractor PWM™
' / vigilant against malicious emails e yoe
that ran infort devicec with  ©

To find out who is the Corppass Admin or

Sub-Admin of your entity, please Email

support@corppass.govsg with the following

information:

« Your entity's UEN / Foreign Registration
Number

« Your name, title and contact no,

Corppass Support will notify your entity's
Corppass Admin to contact you.

'/’ f—
L&

IR L TR

& QUICK LINKS

LEAP BRIEFING SLIDES LEAP WEBINAR LEAP USER MANUAL

FAQ (.pdf 272KB, 20 Jan 2023)

Owner (.pdf 5.6MB, 4 Nov
2022)

Owner (mp4 535.51MB, 31 Oct
2022)

Owner (.pdf 17.57MB, 19 Jun
2025)

Town Councils (.pdf 5.6MB, 17
Oct 2022)

Contractors (pdf 461MB, 14
Nov 2024)

Town Councils (mp4
295.20MB, 14 Oct 2022)

Contractors (.pdf 3.5MB, 28 Oct
2022)

Contractors (.mp4 195.19MB,
28 Oct 2022)

SPE (.pdf 10.65MB, 14 Nov
2024)

LEI (.pdf 4.78MB, 14 Nov 2024)

SPE (.pdf 5.3MB, 20 Oct 2022) SPE (mp4 249.49MB, 18 Oct

2022)

Owner Rep (pdf 12.32M8, 19
Jun 2025)

Building and
Construction
Authority
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1.4 Accepting a2 ¢ y Sépiesentative request

Owner representative can login to their account and accept the request.

1. Click on the

®
) dashboard
-
2 , notification.
0 Kirk Rampostrow has assigned you to be the owner representative for 2 equipment on 14/03/2023 21:11 o
m View to accept or reject
p— 1461 Equipments B 0 Equipment E 3 Equipment
In Equipment List Ongoing Renewal Ongoing Recommissioning
E
,_F/” View all View all View all
=]
£
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2. Select the reques

Construction

Authority

<
Confirm Ownership
3. Select accept

@ Current Owner Name, ID
a0 Jon Bieber, *****819T
- Request date
av 01/11/2023
1 item(s) selected @ Clear All Column Filters
E] OWNER NA EQUIPMENT EQUIPMENT NO ADDRESS BLK STREET NA POSTAL CO... BUILDING NA. EQUIF
a Jon Bieber L414 Set for auto renewal 6/9/2023 blk66666, purple road blk66666 purple road N/A N/A Ac

>
4
B Documents

safety gear report AHO6 1600kg.pdf
® & Download
Remarks P ataile of the dicenantas
Pl detalls of the discrepancies
'0) V
E_ Cancel Accept
>
Building and
Pagel3of 127
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Building and
Construction
Authority

4. Confirm
< acceptance of
request
®
dl
B
7 &\ Confirm this action?
a Cancel
2
B
®
&
(0]
s
K
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1.5 Rejecting an owner representative request

Owner representative can login to their account and reject the request.

1. Click on the

@
. dashboard
-
2 , notification.
0 Kirk Rampostrow has assigned you to be the owner representative for 2 equipment on 14/03/2023 21:11 o
m View to accept or reject
= 1461 Equipments E 0 Equipment E 3 Equipment
In Equipment List Ongoing Renewal Ongoing Recommissioning
rj? View all View all View all
B
4

!| Concirccaan Pagel5of 127
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< Confirm Ownership 2. Select the
request

® Current Owner Name, 1D
X o Jon Bieber, *****g19T
- Request date -
= g 3. Select reject
1 item(s) selected @ Clear All Column Filters
@ OWNER NA... EQUIPMENT ... EQUIPMENT NO ADDRESS BLK STREET NA POSTAL CO... BUILDING NA... EQUIF
=) 5 Jon Bieber L414 Set for auto renewal 6/9/2023  blk66666, purple road blk66666 purple road N/A N/A o Ac
< >
=2
) Documents
safety gear report AHO6 1600kg.pdf
@ + Download
Remarks Please des ¢
Please descr Is ¢
(O] A
cs = [
Cancel R Accept
€ > =

Building and Page16 of 127
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e
>

Be  Be
<

l« DY E I & &

& e

&\ Confirm this action?

Cancel

4. Confirm
rejection

Building and
Construction
Authority
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16! O0OSaa hgySNRa LINRPTFTALS | a
After Owner Rep has logged in to their main profile and accepted the Owner Representative requests, Owner Representtdteres can
AoA00OK LINPFAES (2 tNe®d&EAaE hogy SNRA Sljdza LIYSy

1. Selectthe
desired
assigned
Owner
Representative
account from
the left
sidebar.

2. Profile has
been switched.

!| Concirccaan Pagel8of 127
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1. TKS &daAa
Fa€e oAf
updated

2. Ared border
will be shown.

3. Eguipment

O v pmn 0 tamen 5 caspmen 6 ppcatons assigned to

you which you

Retrieve Another OPTO Account

g
»‘ LE/®P EAl [@Ufts P Escalators B PTO Certificate Requests

LTA edit updated test test edit updated

Equipment List & Claim Equipment Ownership % Export All Records To Excel

0 Equipment 0 Equipment 0 equipment 0 Equipment

ew PTO B Pay Renewal Fee -] h t d
6/6 equipment(s) 0 item(s) selected | Display/Hide Columns = GroupBy Column @ Clear All Column Filters Q. Search ” b h
e dd/mmiyyyy @ dd/mmiyyyy
! f, st ment iss 25df  testing payment issue  N/A NA 31/05/2024 16/10/2028 Pending SPE Inspection  Renewal PTO Su View
30/06/2024 N/A Complete Renewal PTO Su View
31/07/2024 N/A Complete Recommission PTO Su View
TestCLO1 TestcLO1 N/A TestCLOY N/A N/A 31/08/2024 N/A Complete New PTO Su View
3,};0/20“ N/A Complete Recommission ) Su  View
1231; bIK234H, test st K234 testst N/A N/A 30/09/2025 19/07/2029 Complete Renewal PTO Ac View
Showing 1 to 6 of 6 results Rows per page 10 1

Note: You will not be seeing your own equipment until you switch back to your own profile by selecting your ac
from the left sidebarYou will notice a slight difference in the view ywad before switching profile=or example, you
gAftft y23 aSS GtNRFTAES g ! AaSNJ alyl3SYSydadé IyR ab2i
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After Owner Rep has logged in to their main profile and accepted the Owner Representative requests, Owner Representtteres can

ageAiOK

LINRPFTATS (2

& e &2 &

heySNDa

SljdzA LIYSyY i

M LEMP

=A Bufts

Equipment List

0 Equipment

0 New Equipment

S RenewPTO @ Pay Renewal Fee B PrintPTOCert  Other Actio:

Display/Hide Columns

Showing 1 to 6 of 6 results

Z Escalators B PTO Certificate Requests

0 Equipment
0 Equipment

4 Export Select

ed Records To Exce

Z GroupByColumn @ Clear All Column Filters

0 equipment

5 Equipment
dd/mm/yyyy dd/mmiyyyy
31/05/2024 16/10/2028
30/06/2024 N/A
31/07/2024 N/A
31/08/2024 N/A
:vsu);{:/zou s
30/09/2025 19/07/2029

Rotriove Another OPTO Acco ] A o6t updated tet test ot pdated username at

& Claim Equipment Ownership [IB E|

0 equipment

6 Applications.

Pending SPE Inspection  Renewal PTO
Complete Renewal PTO
Complete Recommission PTO
Complete New PTO
Complete Recommission PTO
Complete Renewal PTO

Rows perpage 10 v

1. Click on your

the top right
hand corner
Select the
desired
assigned
Ownerrep
account

. e

ke 2.

Building and
Construction
Authority
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1. The signed in

® ;”H EAl [ufts 7 Escalators B PTO Certificate Requests wner (User Manual) O . proflle WI" be
v highlighted.

&) 1 Equipment List . ‘l . lm:: : e 2 Al’ed bOI’del’
= i will be shown.
B ey W e R s e B ~“ Q3. Equipment
. —— — —— e assigned to you
) o e : - - which you have

S Renew PTO @ Pay Renewal Fee B Print PTO Cert Other Actions v 3 Export Selected Records To Exce

B rrcspadacie ' accepted will
epmml(s) 0 item(s) selected Il Display/Hide Columns ~ & GroupByColumn @ Clear All Column Filters Q search be Shown

dd/mm/yyyy 8 dd/mm/yyyy
bik832sdf, testing payment e blk832sdf testing payment ue N/A N/A 31/05/2024 16/10/2028 Pending SPE Inspection Renewal PTO Su  View
Block 23, Ramsy street, 1, 234234 Block 2 Ramsy street 234234 N/A 30/06/2024 N/A Complete Renewal PTO Su  View
N/A N/A 31/07/2024 N/A Complete Recommission PTO Su  View
TestCLO1 TestCLOT N/A TestCLO1 N/A NA 31/08/2024 N/A Complete New PTO Su View
1 4 b A 2lcus N/A Complet Recommission PTO Su View
SirarE / omplete ecommission “
L334 12312 bik234f1 test st bIk234ff  testst N/A N/A 30/09/2025 19/07/2029 Complete Renewal PTO Ac View
Showing 1 to 6 of 6 results Rows perpage 10 v 1

Note: You will not be seeing your own equipment until you switch back to your own profile by selecting your ac
from the left sidebar. You will notice a slight difference in the view you had before switching profile. For examp
gAff y20 28SNBIaNFFHSSSyGé YR ab20AFAOIGAZY {SGGA

!| Concirccaan Page2lof 127
Authority



LEW BCALIift and Escalatobigflli\jzgﬁgl(ﬂIZI;AP)
1.7 Flow ofOwnermain functions

Themain role of theowner representativavould beacton behalf of the ownefor some actions such akiringthe renewal, new PTO
creation and recommission procedsiis section will be used to elaborate on the flow of these 3 maagefor Owner.

1.7.1 Ownerflow: Renewal process

When renewing a PTO, Owners should first adjust the expiry date to be withBirttenth renewal window period. Owners can then initiate
the renewal proceswhich includes contractor and SPE selection as well as payment for the refiaedlll renewal process is outlined in
Section 2 After which the SPE will receive an email alert to conduct the inspection whether it be the No Load Test or Full Ldedrtest. T

expiration date would be changed automatically once the process is completed.

héySNJ

9/ KFy3asS SELANE RIGE T{t9 AYALISOUA2Y Ob]
WLYAGAIGS GKS NBYSs6l wbSgs SELANIGAZY RIGS T2
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1.7.2 Ownerflow: Create New PT@rocess

The process of creating a nd®I Obegins with the SPE. Once created, the SPE conducts the inspection. The Owner will then receive an email
alert and can then commence the new PTO on their end, selecting the necessary contractors and SPE. The next step \wondddxtto

wCreate new PTO wCommence New wApprove New PTO  wGo to equipment
PTO Application list and see that
wAdd equipment equipment now
wReview and accept has an ID and
wSubmit New PTO equipment equipment is
inspection — —> — Active
checklist wASssign contractors

wUser can check
that PTO
certificate has
been generated

wMake payment

wDownload
receipts, view past
applications

make paymentThe full process for Owners is outlined #ection 3 Once approved by the PTO officer, Owners can then proceed to
download the PTO certificate.

uildin&apd PageZ3 Of 127
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1.7.3 Ownerflow: Recommission process

Theprocess of recommission begins at the time the owner suspends the equipment. This process is oulaxgthin4 After the period of
suspension, the SPE has to initiate the recommission process. The Owner then receives an email notification indicatng toatmission
process has been started and can then proceed to assign a contractor and pay fees for mstommi

e e
nw—
— (,))

Tm(f-“ﬂ
<o w

o

Building and
Construction
Authority
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h ¥
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1.8 Owner Regqistration

Owner registration is a crucial step. Information here would begopulated according to Singpass or Corppass details.

For Home Owner, personal details include Owner Name and NRIC, whickpppiated.

Note that on the users
AONBSYy GKIFG {
details would be pre
populated based on users
Singpass or Corppass detai

1. Select the owner type in
personal details.

2. Fill in address details.

3. Fill in email and contact
details.

4. Select the declaration

5. Select Register

Note: Owner must verify the
email address using OTP to
register in LEAP

!| Chnstnaeton Page25of 127
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For Corporate Owner, personal details include Registration No./UEN, Company Name and Owner Name.

Owner Registration

Personal Details

Registration No. [ UEN

Company Name

Owner Name

!| Chnstnaeton Page26 of 127
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LE AP
1.9 Equipment list

The equipment listnvolves the main activities of LEA#hereby most of the required actions happen here. It gives a clear view of all the

equipment that belongs to thaseritself andcan be easily filtered according iz S N &

hogySNI wSLI gAff

Pt

G2 a6A00K LINRTFAC

SS

a
S G2 OASo

hgy SNR& SljdALYSYylo

ySSRa
(i KS @A Safter swiiched pyofild BefeBtotErton Bdpdaioneliefaigan hdwA &

Equipment List

412 Equipment

PTO Expiring in 3 months

7 New Equipment
Ongoing New PTO application

Y3 Renew PTO @ Pay Renewal Fee

1461 / 1484 equipment(s)

0 item(s) selected

EQUIPMENT ID EQUIPMENT NO

EN-10079-606886 N/A

EN-27925-420224 N/A

0 Equipment

Full Load Test window open

3 Equipment

Ongoing Recommissioning

B Print PTO Cert

Il Display/Hide Columns

ADDRESS

180, Kitchener Rd, 03 - 02
780835

7, Kallang, Indoor Stadium,
123456

Other Actions Vv

& Claim Equipment Ownership & Export All Records To Excel

0 Equipment

No contractor for less than 1 month

10 Equipment

Suspension Request

4 Export Selected Records To Excel

= Group By Column @ Clear All Column Filters

BLK STREET NAME POSTAL CODE BUILDING NAME
180 Kitchener Rd 780835 N/A
7 Kallang 123456 Indoor Stadium

1 Equipment
No contractor for more than 1 month

1484 Applications

Assigned to me

‘ Q Search

ACTION

View

View

Building and
Construction
Authority
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LEW BCALIift and Escalatoruézi)lli\jzgigl(;SAP)
1.10Smart filter View

Smart filter view is a quick and convenient way to view the desired equipment in the context required. Selecting a fitexhange the
equipment(s) being shown in the equipment list.

Equipment LISt & Claim Equipment Ownership & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month

7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me

S Renew PTO @ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel

1461 / 1484 equipment(s) 0 item(s) selected Il Display/Hide Columns = Group By Column ® Clear All Column Filters Q  Search

J

EQUIPMENT ID EQUIPMENT NO ADDRESS 3 STREET NAME POSTAL CODE BUILDING NAME ACTION

!| Consiraction Page28of 127
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LEW BCALIft and Escalatoruézflli\jzzﬁgl(;SAP)
1.10.1 View equipment expiring iB months

Select PTO expiring in 3 months smatrt filter.

Equipment List & Claim Equipment Ownership & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
T New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
) Renew PTO '@ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel

Building and

Construction PageZg Of 127
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LEW BCALIft and Escalatoruézflli\jzgﬁgl(;SAP)
1.10.2 View equipment with full load test window open

Select Fulload Test Window Open smart filteDo note that full load tests have to be carried out within 4 months of the expiry date.

Equipment List & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open Mo contractor for less than 1 month Mo contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
3 Renew PTO '™ Pay Renewal Fee B Print PTO Cert Other Actions v 1 Export Selected Records To Excel
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1.10.3 View equipment with no contractor for less than 1 month

Select No contractdior less thanl-month smart filter.

Equipment List & Claim Equipment Ownership & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
5 Renew PTO ™™ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel

!| Concirccaan Page3lof 127
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LEW BCALIft and Escalatoruézi)lli\jzgigl(;SAP)
1.10.4 View equipment with no contractor for more than 1 month

Select No contractor from more thdamonth smart filter.

Equipment List & Claim Equipment Ownership & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
T New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application 0Ongoing Recommissioning Suspension Request Assigned to me
<3 Renew PTO @ Pay Renewal Fee B Print PTO Cert Other Actions w 4 Export Selected Records To Excel
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1.10.5 View equipment witlongoing new PTO application

Select Ongoing New PTO application smart filter.

Equipment List & Claim Equipment Ownership 4 Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
53 Renew PTO '@ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel

Building and
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LEW BCALIft and Escalatoruézi)lli\jzgigl(;SAP)
1.10.6 View equipment with ongoing recommissioning

Select Ongoing Recommissioning smart filter.

Equipment List & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
S Renew PTO '@ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel

Building and
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LEW BCALIft and Escalatoruézflli\jzzﬁgl(;SAP)
1.10.7 View equipment with suspension request

Select Suspension Request smart filter.

Equipment List & Claim Equipment Ownership & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
<3 Renew PTO '@ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel

Building and
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LEW BCALIft and Escalatorljigflli\jzgﬁgl(;SAP)
1.10.8 View all equipment assigned

Select Assigned to me smatrt filter.

Owners can check thg

Equipment List & Export Al Records To Exce equipment that has

been transferred by

412 Equipment 0 Equipment 0 Equipment 1 Equipment SE'ECtIng the Smart
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month H - -
filter that indicates
applications assigned
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me to me
%3 Renew PTO ‘o Pay Renewal Fee B Print PTO Cert Other Actions w + Export Selected Records To Excel
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2 Paying PTO fees for equipment(s)

Payment is done through PayB€A one-stop payment portal which allows users to process payments to BCA; access Tax Invoices and
Receipts; and apply for electronic GRR©@facilitate payments to BCA.

GIRO users may make paymentsRenewal,New, andRecommissioning applications in PayBOpon successful deduction, the payment
status will be automatically updated in LEAP.

2 Forsetting up GIRCaccount,pleasego tohttps://eportal.bca.gov.sg/paybcand refer to the PayBCA User Guide for detailed-steptep
instructions

Building and
Construction
Authority
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Confirm Email & Make Payment

1. Atthe payment

page, slect
@ Clear All Column Filters Proceed to
EQUIPMENT 1D EQUIPMENT TYPE ADDRESS AMOUNT (§5) ~ Payment

N/A Car Lift 313, ORCHARD ROAD, 313 @ SOMERSET, 238895 20

Showing 1 to 1 of 1 results

Rows per page 10 v 1

Total Amount

$20
Escalator Lift
» $20/Lift for 1st 10 Lift(s)
* $10/Lift for subsequent Lift(s)
* The 1st 10 equipment have to be of the same type to enjoy discounts on the subsequent items

* $20/Escalator for 1st 10 Escalator(s)

» $10/Escalator for subsequent Escalator(s)

@ Payments are made via PayBCA. Click 'Proceed to Payment' to access the portal.

GIRO users may make payments for renewal, new, and recommissioning applications in PayBCA. Upon successful deduction, the payment status will be automatically updated in LEAP. GIRO users no longer need to
initiate payments before the PTO expiry month.

« Previous

o Proceed To Payment —

Building and
Construction
Authority
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YA payaca Owner will be redirecteq
to PayBCA portal to
makepayment.

@ Confirm Billing Details 2 Review Proforma Invoice 3 Payment Summary 4 Completion

2. Fill'in Billing
Proforma Invoice: PAYBCA-CY2026-001766 © Address Details

Review Billing Information

3./ t A0l &/ 2

Details

Name Kirk4 NRIC

Billing Address Details

Required for invoicing

Search For Address Search... < e

Block / House Number * 138

Street Name * Cecil Street-2026-03-03 05:24
Floor 12

Unit 02/03

Building Name Cecil Court

Postal Code * 069538

€5 BACK CONTINUE

!| Consiraction Page39of 127
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4. Confirm address
details and click
A Confirmation G/ 2y aGAydz§

The Address you have entered:
138, Cecil Street-2026-03-03 05:24, #12-02/03, Cecil Court,
Singapore 069538

Please confirm if you would like to proceed with the entered

address. 0

!| Eoneiroetion Paged40of 127
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JBECA paypa 5. Review Proforma
Invoice details and
Ot AO1 a4/ 2

Q Confirm Billing Details @ Review Proforma Invoice 3 Payment Summary 4 Completion

Proforma Invoice: PAYBCA-CY2026-001766  Pending Payment [6 BACK TO LEAP ] [ // EDIT BILLING INFORMATION } (=)

Please make payment by clicking on the CONTINUE button.

Building and
Construction
Authority

Proforma Invoice

Kirk4 NRIC UEN : TO8GB0005B
138, Cecil Street-2026-03-03 05:24, #12-02/03 GST RegistrationNo.  :  M90002855T
Cecil Court
Singapore 069538 Proforma Invoice No. :  PAYBCA-CY2026-001766
Invoice Date : 13March 2026
Payment Terms :  Immediate
Due Date : 13March 2026
Memo : A-202603-001260
Z‘“:;f:)er Line Description Quantity Unit Price GsT Amount

Renewal: Permit to Operate Application Fee For CarLift No. pl0O009 (Equipment I1D: L1025) at
1 9923ABCDEF, Aaburnum Avenue Laburnum Avenues, The Pastures The Pastures The 1.00 20.00 ouT 20.00
Pastures The Pastures The Pastures 1, 123 - 12345, 123445

Amount (Exclude GST): 20.00
GST:

Out of Scope 20.00 0.00
Amount (Include GST): SGD 20.00

Building and
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YECA paysea 6. Select Payment
method and click
Gt N2 OSSR¢
° Confirm Billing Details ° Review Proforma Invoice @ Payment Summary 4 Completion (PaySG methOd |S

illustrated below)
Payment Summary

Note: Available Paymen

Total Amount: $20.00 Payment Method Methods
a. Vendors@Goy
e-Service Memo Proforma Invoice No. Date Amount (including GST) Vendors@Gov Only avallable fol
LEAP A-202604-001007 BCA-PFI-CY2026-000800 24 Apr 2026 $20.00 e IFyour payment is urgent, please govern ment
select GIRO or PaySG instead .
{/ EDITSUB-BU ] (o] V\EWPROFDRMAINVO\CEJ agenCIeS
- o GIRO .
Billing Address b GIRQ Avallable
1, Hampshire Road, Singapore 219428
P eap ! PaySG (Payments up to $200,000) tO G I R@
e E:i(\r\!tm[i:‘l:\tp(“:r(\F‘wyNouA;\p\( reg|ste red users
PROCEED C' PaySQ
Available for all
users

% Forsetting upGIRGaccount,pleasego tohttps://eportal.bca.gov.sg/paybcand refer to the PayBCA User Guide for detailed-figptep instructions

!| Concirccaan Page42of 127
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7. Owner will be
& #**  Building and Construction Authority redirected to PaySC
payment page.

Choose preferred

Name Kirk4 NRIC
mode of payment
Identifier T6734614E and fill out
necessary details
Summary 8./t A0l 4Gt |t
Description Qty Price Amount (SGD)
PAYBCA-CY2026-001766 1 $20.00 $20.00
Total $20.00
Complete payment
o= PAYN@W
Card PayNow
Card number Expiration date Security code
e" 1234 1234 1234 1234 B wvv/vy faVe &
Country
Singapore v

Pay $20.00

i PAYSG

® 2024, Pay.gov.sg. All Rights Reserved.

!| Concirccaan Page430f 127
Authority



LEA

BCALIft and Escalator Application (LEAP)
User Manual ©.9

@ Your payment was successful. We will process your application and notify you of the outcome e

° REVIEW ° ASSIGN CONTRACTORS ° MAKE PAYMENT

Completion

COMPLETION

9. After payment,
Owner will see a
success message

Building and
Construction
Authority
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3Renew PTO equipment

The steps below outline theenewal process from the perspective of an Owner Representalivis.is required when the equipment is about
to reach its expiry and the Own@wner Representativevishes to keep it in operation. Do note that at the point of renewal the equipment
must fulfil two conditions(1) Equipments expiring in 3 monthsAnd (2)equipment iscurrently active. The main function of this process
would be to make payment for the renewal. Using the system, multiple equipofehe same typenay be selected to be renewed at the

same time.

Page45o0f 127
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3.1 Initiating Renewal Process

1. Select the filter PTO

Equipment List 4 Export All Records To Excel expiring in 3 months

‘ @ 6 Equipment d 0 Equipment 0 Equipment 0 Equipment 2 Select the equlpmem
PTO Expiring in 3 months Full Load Test window open Mo contractor for less than 1 month Mo contractor for more than 1 month .
- that requires renewal

125 new Ecjuipment 27 Equipment 633 Equipment 811 Applications
Ongoing Mew PTO application Gngaing Recommissioning Suspension Request Assigned ta me 3 Select ren eW PTO
'S Renew PTO @ Pay Renewal Fee l [ B Print PTO Cert Other Actions v 4 Export Selected Records To Excel
1 4 Note:
Any equipment is within 3 months - 2 .
AR el mcpd P item(s) selected Il Display/Hide Columns = Group By Column @ Clear All Column Filters Q. Search | When renewin g a PTO, the

equipment has to be within

the renewal window period
and has to have an active

21, 04 Rochor Centre1 Rochor

Road,aa, hor Centrel Rochar StatUS

| pto 21 04 Rochor Centre1 Rochor Road,aa 212123 hor Centret Rochor Road, #02-604 Rochor Ce View
S Road, #02-604 Rochor Centre, 12

- 32, 212123

EQUIPMENT ID EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME ACTION

roch

Different equipment types
(E.gLift andEscalato) are
unable to be combined in
oneapplication
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You are initiating PTO renewal for 1
equipment under a single application. The
renewal fees will be computed based on this
1 equipment.

If you have more than 1 equipment for which
PTO is to be renewed, you may wish to
return to the "Equipment List" page to select
all equipment before making one
consolidated payment. A lower tier fee will
be charged if you have more than 10
equipments per application.

No refund will be made once renewal has

been initiated.

With the implementation of the Building
Control (Fixed Installations) Regulations
2025, owners are required to generate the
new PTO(s) through the LEAP system and
display the new PTO(s) in their fixed
installations after the existing PTO(s) expire.

| | Would Like To Return To Equipment List ‘

1 Wish To Proceed With The Initiation Of
PTO Renewal

Note:

Pop up dialog will be shown
for your confirmation on the
number of equipment and
the fee that will be included
in the application.

4. | £t A01 aL 2 A
With Initiation of PTO
wSySeglfté¢ AT
acknowledge the
information and wish to
proceed with the renewa
application

Building and
Construction
Authority
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Renewal

You are initiating PTO Renewal for
-1 Car Lift L1025 at 9923ABCDEF Aaburnum Avenue Laburnum Avenues 123-12345 $S123445 in the The Pastures The Pastures The Pastures The Pastures The Pastures 1
building, owned by Kirk

ASSIGN TEST CONTRACTOR, MAINTENANCE
CONTRACTOR & SPE 02 CONFIRM EMAIL & MAKE PAYMENT 03 COMPLETION

Selected equipment has/have valid SPE(s) and Contractor(s). Do you wish to update Maintenance Contractor and Test Contractor?

O Yes  © No e

Declarations
1, the owner of the fixed installation, hereby appoint the following for the purpose of my application to renew the permit to operate the fixed installation:

e(a) the above fixed installation service contractor to examine, inspect and test the fixed installation within 3 months before the date the current permit to operate expires; and
(b) the above specialist professional engineer to supervise the appointed fixed installation service contractor's examining, inspecting and testing of the fixed installation. i

< Previous Back To Equipment List Page To Change Contractor

If the currentSPE
Contractorassignments for
the equipment is valid.
5. { St SOG dabz2
6. Tick declaration box
7. Click Next to proceed

Note:

Should you need to Change
Contractorin the future not
specific to renewal, please
refer to Section 6.2.

Should you need to Change
SPE in the future not specifi(
to renewal, please refer to
Section 6.3

Building and
Construction
Authority

Page48of 127



BCALIft and Escalator Application (LEAP)
User Manual £.9

< o s
Renewal (Application ID: A-202509-000571)
2t You are initiating PTO Renewal for
] - 1 Cargo Lift L57 at Hill Street 1-12B 5123456 in the Hill Estate building, owned by LTA
a
v
a»
ASSIGN TEST CONTRACTOR, MAINTENANCE
EEI] CONTRACTOR & SPE 02 MAKE PAYMENT 03 COMPLETION
SPE/Maintenance/Test Contractor has/have not been assigned to the following equipment. Please assign the Contractor in the table below.

E 1) Equipment No CLO1, Equipment ID L57, installed at Hill Street, Hill Estate, 1 - 12B, 123456
Ea
B Il Display/Hide Columns W Clear All Column Filters
+

EQUIPMENT ID EQUIPMENT NO ADDRESS SPE TEST CONTRACTOR
@ Hill Street, Hill Estate, 1 - 12B, . .

L57 CLO1 Select an option Select an option
@ 123456

L >

Showing 1 to 1 of 1 results Rows per page 10 v 1

Update SPE/Contractor
< Previous Back To Equipment List Page To Change Contractor Next —

If any of the @signmentdor
the SPEor Contractor are
invalid, an notification
messagewill be displayed.

To assign the SPE or
Contractor for the
equipment:

5a/ ft AO1l (GKS
2LI0A2Yyé 0 dzi
SPE/Contractofor each
equipment

5.b Assign SPE/Contract
by clicking the dropdown
list

5.cClick Save
5.d After all assignments

have been selected, click
a! LRFGS {t9

Building and
Construction
Authority
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Select Maintenance Contractor X

Please select Maintenance Contractor for Equipment L57:

-~

(b ) :
o

Maintenance Contractor Contractor Z || ID : 7442177727

Brra ®

(ETJ

l« @ § @

& ® W

!| Constraction Pages0o0f 127
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SPE/Maintenance/Test Contractor has/have not been assigned to the following equipment. Please assign the Contractor in the table below.
1) Equipment No CLO1, Equipment ID L57, installed at Hill Street, Hill Estate, 1 - 12B, 123456

Il Display/Hide Columns @ Clear All Column Filters

EQUIPMENT ID EQUIPMENT NO ADDRESS SPE TEST CONTRACTOR

Hill Street, Hill Estate, 1 - 128B,

L57 CLo1 TEST SPE 1| ID : 1234 Contractor_BTj2BtG
123456
] >
Showing 1 to 1 of 1 results Rows per page 10 Vv 1
d Update SPE/Contractor
€ Previous Back To Equipment List Page To Change Contractor Next —

Building and
Construction
Authority
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7. If OwnerRepresentative

Renewal (Application ID: A-202603-001260) wishes to update Contac
- Details, click on
@ Renewal application has been created successfully , - oA,
a;, LIRIFaSegod L

to Step 11

You are initiating PTO Renewal for
- 1 Car Lift L1025 at 9923ABCDEF Aaburnum Avenue Laburnum Avenues 123-12345 S123445 in the The Pastures The Pastures The Pastures The Pastures The Pastures 1

building, owned by Kirk

ASSIGN TEST CONTRACTOR, MAINTENANCE
° CONTRACTOR & SPE CONFIRM EMAIL & MAKE PAYMENT 03 COMPLETION

Contact Details

This is the latest verified email address of the owner. This email address is intended for the purpose of receiving notices and documents under the Building Control Act 1989 and its
subsidiary legislation or any other official correspondence. Please click on "Update” if there is a change to the registered email address of the owner.

ezra_tan+2@tsp.dev
Verified

& Print To PDF

@ Clear All Column Filters

Email *

Building and PagdSZ of 127
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@ OTP Sent e

You are initiating PTO Renewal for
- 1 Car Lift L1025 at 9923ABCDEF Aaburnum Avenue Laburnum Avenues 123-12345 $123445 in the The Pastures The Pastures The Pastures The Pastures The Pastures 1

building, owned by Kirk
ASSIGN TEST CONTRACTOR, MAINTENANCE
° CONTRACTOR & SPE CONFIRM EMAIL & MAKE PAYMENT 03 COMPLETION

Contact Details

This is the latest verified email address of the owner. This email address is intended for the purpose of receiving notices and documents under the Building Control Act 1989 and its
subsidiary legislation or any other official correspondence. Please click on "Update” if there is a change to the registered email address of the owner.

Validate @

i
Emiail ezra_tan+22@tsp.dev Send OTP

Verification Code OTP has been sent. Resend OTP in 1:56

Required
Email Verification!

Please click on “Send OTP" to get a One Time Password to verify your email

Please wait for a few minutes and check your inbox, junk or spam folder

“

G Update

8. Edit email address and
Ot A0l da{SyR

9. A success message will
appear at the top
AYRAOI GAY3

10.Check inbox for OTP anc
SYyiSNJ FyR O
het €

Note:

There will be a countdown
timer of 2 minutes before
GwS&aSyR he¢t é
enabled.

The OTP may arrive in a few
minutes time, and will expire
in 3 hours.

Once email is verified, you
will see a success message
GOYFAEf +SNRATA

Building and
Construction
Authority
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& Print To PDF

W Clear All Column Filters

EQUIPMENT ID EQUIPMENT TYPE

L1025 Car Lift

1

ADDRESS

9923ABCDEF, Aaburnum Avenue Laburnum Avenues, The Pastures The Pastures The Pastures The Pastures The Pastures 1, 123 - 12345, 12344

Showing 1 to 1 of 1 results

Rows per page

10

v

»

Total Amount

$20

Escalator
* $20/Escalator for 1st 10 Escalator(s)
* $10/Escalator for subsequent Escalator(s)

Lift
o $20/Lift for 1st 10 Lift(s)
¢ $10/Lift for subsequent Lift(s)

* The 1st 10 equipment have to be of the same type to enjoy discounts on the subsequent items

< Previous

Cancel Proceed To Payment —

11.Click Proceed to paymen

Refer toSection Xor
payment steps

Building and
Construction
Authority
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3.2 Making payment for Renewal equipment

If the Owner Representative wishespay the renewal fee of an equipment or for equipméinat renew requests have already been

initiated but is pending paymenthe process would be as follows. Do note that the selected equipment must be currently active as well as be
expiring in 3 months. As Renewal of PTO is not a linear process, the user can pay renewal fee after he has initiatdzbfereevdding the

sygem, multiple equipment may be selected to be renewed at the same time.

1. Begin by selecting the

2 equipment list from
- Equipment List L Export All Records To Excel h d b
P the sidebar
413 Equipment 0 Equipment 0 equipment 1 Equipment
— ATO Expiring In 3 months ull Load Test window open Mo contractor for less than 1 month Mo contractor for more than 1 month t t
= 2. Then select the
B . .
» ?nmm-f Equipment %'Eqmpn:mﬂn.l - 10/Ef|u|pl:\enl '!f84‘App\.(a|.ons deS”'ed equ|pment(s)
plication Ongoing Recommissioning Suspension Request assigned to me
o _ y y ‘ from the equipment
i “‘H; v B Print PTO Cert Other Actions [ih t Selected R ds To E |. . -
S Renew P10 | ; it P10 Cort || Other Actions | xport Selected Records To Excel | list that requires the
. 2 /1484 cqui [HENNMMRPSILIR [ispiay/Hice Columns | & Group By Column | @ Clear All Column Filters Q Search | | f
s not Suspended or Terminated Spia = v - - A
® [ J renewal ree
@ & EQUIPMENT ID EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME PTO EXPIRY DATE & NEXT FULL LOAD TEST EXPIRY DATE APPLICATION STATUS APPLIC# ACTION
s dd/mmiyyyy O dd/mmiyyyy = - 3 S
. Select pay renewal fe
L287 234 3, Simei Street, 528833 3 Simei Street 528833 NyA E :?:S‘TZ”Z* 31/03/2028 Pending SPE Inspection Renew View
L229 cLo2 Simei Street MN/A Simei Street N/A NJ/A 31/03/2024 21/02/2028 Complete New F View .
| | Note:
If you do not have an

ongoing renewal
application and PTO
expiry date is 3 months
from today, please click
GwSySg t¢he
(Refer toSection3.1)

!| Concirccaan Pages5o0f 127
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Renewal (Application ID: A-202412-013812) 4. Proceed to payment

@ Renewal application has been created successfully

Refer toSection Xor
payment steps.
You are initiating PTO Renewal for

- 1 Passenger Lift L549 at 34 Hill View, owned by

° ASSIGN TEST CONTRACTOR, MAINTENANCE CONTRACTOR & SPE MAKE PAYMENT 03 COMPLETION

Pri

o PDF

@ Clear All Column Filters

EQUIPMENT ID EQUIPMENT TYPE ADDRESS AMOUNT ($85) +

L549 Passenger Lift 34, Hill View, 21

Showing 1 to 1 of 1 results Rows per page 10 1

Total Amount

$20

Escalator
® $20/Escalator for 1st 10 Escalator(s)
* $10/Escalator for subsequent Escalator(s)

Lift

® $20/Lift for 1st 10 Lift(s)

* $10/Lift for subsequent Lift(s)
* The 1st 10 equipment have ta be of the same type to enjoy discounts on the subsequent items.

“ Previous

Cancel Proceed To Payment —

Building and
Construction
Authority
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3.3 Change equipment expiry date

When an owner would like to change its expiry date, you can do so via the following steps. Do note that the selected ¢quistnes
active. In the equipment list, equipment with expiry dates highlighteadexpirewithin 1 month, while those in gllow expirewithin 3
months. Using the system, multiple equipment may be selected to change the expiry date.

1. Begin by selecting

5 the equipment list
o [ Equipment List Export Al Records To xce from the side bar
é 0 Equipment ‘ 0 Equipment 0 Equipment 0 Equipment
- 0 New Equi?Tenq 0 Equip'ment 0 Equipment 2 Applications deSIred
. onging ecommisioning a— i equipment(s) from
B . o . H H

| S Renew PTO H % Pay Renewal Fee | | B Print PTO Cert || Other Actions v H 4 Export Selected Records To Excel | the equment I|St

2/ 2 equipment(s) 1 item(s) selected Il Display/Hide Colum: 8 ChangeExpiryDao ® Clear All Column Filters ( 2 Search |

2 Change Contractor P —— 3 Select Other
& EQUIPMENT ID EQUIPMENT NO 2 Change SPE OSTAL CODE BUILDING NAME annv _,... nd;mm) EXPIRY DATE a APPLICATION STAT AF ACTION ac“ons
© Suspend -
EN-89632-932885 234234 bIk7654500, pink purple  © Print Past Receipt irple street N/A N/A N/A N/A N/A N View
T——— S BE ) A , 4. Select change
EN-69587-051345 234234 bik7654500, pink purple street, 5  bik7654500 pink purple street N/A N/A N/A N/A N/A N, View }
‘ > expiry date
This would take qu to
the next screen

0]
&

!| Concirccaan Pages7of 127
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OwnerRepresentatives
may change the expiry
Cliange Bxpiy Dite date for all equipment
selected.

Do note that the
equipment's expiry date
can only be changed to
the last date of a
particular month.

@

List of selected equipment

YE N @B »»

|«

dd/mm/yyyy

(D)

30/04/2024 Service Lift Remov 5. Change new eXpiry
date

@ @

Cancel 5 Save

6. Save

A success message will
appear confirming that
the change has been
completed.

!| Concirccaan Pages8of 127
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LEAP
4 New PTGapplication

One of the main actions that is required by the owner is to accept newly assigned equipment.
conditions. It must be a new PTO and its status should be pending.

e oo no e »r

[c2

PTO Application List
Il Display/Hide Columns

APPLICATION DATE

APPLICATION TYPE

BCALIft and Escalator Application (LEAP)

User Manual €.9

In this case, selected equiptieliil two

Building and
Construction
Authority

APPLICATION ID PLAN SUBMISSION NO ACTION
dd/mm/yyyy

28/04/2023 Renewal PTO A-202304-011738 View
28/04/2023 Renewal PTO A-202304-011737 View
28/04/2023 New PTO A-202304-011736 View
26/04/2023 Renewal PTO A-202304-011673 View
26/04/2023 New PTO A-202304-011654 View ] e
26/04/2023 Renewal PTO A-202304-011629 View
25/04/2023 Renewal PTO A-202304-011601 View
25/04/2023 New PTO A-202304-011575 View
25/04/2023 Recommission PTO A-202304-011574 View
24/04/2023 Renewal PTO A-202304-011552 View
Showing 1to 10 of 1000 results 0 v > Last

1. Begin by selecting PTH
Application List from
the sidebar

2. Then select view for
desired equipment

This will then take you to
the next screen that
shows the individual
application.

Note:

Different equipment types
(E.gLift andEscalato) are
unable to be combined in
oneapplication
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4.1 Accepting assigned equipment for New PTO application

® 1. Select PTO
) Application List
R from the sidebar
= PTO Application List
.
= Il Display/Hide Columns 2 SeIeCt View for
- desired
APPLICATION DATE APPLICATION TVPE APPLICATION ID PLAN SUBMISSION NO ACTION equipment
2 dd/mm/; B
mm/yyyy a8 hd
-
& 12/12/2022 New PTO A-202212-007624 View
01/09/2017 Renewal PTO A-49025-148989 View
28/08/2017 Renewal PTO A-52816-197644 View 9

!| Consiraction Page60of 127
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3. Next click on
view equipment

PTO Application List

b

@ Application ID A-202303-007110
Application Date 02/03/2023

= Application Type New PTO
"y 2 Export As PDF
B 0 item(s) selected
£

APPLICATION ID ADDRESS APPLICATION STATUS APPLICATION TYPE DEVELOPMENT TYPE CREATED DAT ACTION
B v v dd/mm/yyyy

View Equipment e
A-202303-007110 77 Complete New PTO Civic, Community & Cultural Institutions 02/03/2023

Print past receipt

Concirccaan Page6l1of 127
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4. Scroll down to

)® UPS Model Capacity Machine room/Machine Roomless bOItom Of the
2 N/A N/A Machine room page

= Rated Load Rated Speed Cabin Height

il s i i 5. Selectd tcepé
Cabin Breadth Cabin Length

= 33 mm 33 mm

B

&

B Applicable Standard(s) o

3

B CODE OF STANDARD REMARKS APPLICATION TYPE

®

@ Any other lift: SS 550:2009 New PTO

Show less ~
Remarks
® ,
E‘ Route Back To SPE ‘chpTl

Consiraction Page62of 127
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4.2 Rejecting assigned equipment for New PTO application

Owners can also reject equipment that has been assigimeithis case, selected equipment must fulfil two conditions. Its application status

must indicate pending, and the application type must be a new BbMwote that as long as owner did not accept the equipment and make
payment, this New PTO application will not be ready for BCA processing.

1. Select PTO
PTO Application List App“_catlon List from
the sidebar
Il Display/Hide Columns
APPLICATION DATE APPLICATION TYPE APPLICATION ID PLAN SUBMISSION NO 2_ Select V|eW for
desired equipment

28/04/2023 Renewzl PTO A-202304-011738
28/04/2023 Renewal PTO A-202304-011737
28/04/2023 New PTO A-202304-011736

26/04/2023 Renewal PTO A-202304-011673

e ofBros@ne e

26/04/2023 New PTO A-202304-011

26/04/2023 Renewal PTO A-202304-011629
25/04/2023 Renewzl PTO A-202304-011601
25/04/2023 New PTO A-202304-01157!

25/04/2023 Recommission PTO A-202304-01157:

24/04/2023 Renewal PTO A-202304-011552

0] Showing 1to 10 of 1000 results Rows perpage 10 v

Gy

!| Consiraction Page63of 127
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3. Click on view
equipment

PTO Application List

B Application ID A-202303-007110
Application Date 02/03/2023
= Application Type New PTO

2 Export As PDF

0 item(s) selected

-« ® v @

()

APPLICATION ID ADDRESS APPLICATION STATUS APPLICATION TYPE DEVELOPMENT TYPE CREATED DAT ACTION
v dd/mm/yyyy
View Equipment e
A-202303-007110 77 Complete New PTO Civic, Community & Cultural Institutions 02/03/2023

Print past receipt

Building and
Construction
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4. Scroll down to

)

[T N 3 R [ i =

& @

ARD Brand
N/A

UPS Model
N/A h

Rated Load

33 kg

Cabin Breadth

33 mm

Applicable Standard(s)

CODE OF STANDARD

Any other lift: SS 550:2009

ARD Model
N/A

Capacity
N/A

Rated Speed

33 m/s

Cabin Length

33 mm

REMARKS

UPS Brand
N/A

Machine room/Machine Roomless

Machine room

Cabin Height

33 mm

APPLICATION TYPE

New PTO

61!9 Back To SPE | Accept |

bottom of the page
5. Add remarks

6. Select Route Back T
SPE

This sends the
equipment that has
been assigned to the
owner back to the SPE
with the remarks
explaining the reason fo
rejection.

uilding and

B
Construction
Authority
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4.3 Making payment for new PTO application

PTO Application List

Il Display/Hide Columns

APPLICATION DATE

dd/mm/yyyy

27/01/2023

27/01/2023

27/01/2023

27/01/2023

27/01/2023

APPLICATION TYPE

New PTO

Renewal PTO

New PTO

Renewal PTO

New PTO

APPLICATION ID PLAN SUBMISSION NO

A-202301-008166

A-202301-008165

A-202301-008163

A-202301-008162

A-202301-008161

BCALIft and Escalator Application (LEAP)
User Manual £.9

Application ID
Application Date
Application Type

& Export As PDF

0 item(s) selected

APPLICATION ID

A-202303-008777

PTO Application List

ADDRESS

blk50005, street 33
312312

A-202303-00877
20/03/2023

New PTO

APPLICATION STATUS

Pending Payment

APPLICATION TYPE

Mew PTO

DEVELOPMENT TYPE

~ ~

Civic, Community & Cultural Institutions

CREATED DATE

dd/mm/yyyy &

20/03/2023

MODIFIED DATE

dd/mm/yyyy

20/03/2023

=]

PAYMENT ACTION

Pending

Review

METHOD 1

1. Fromthe PTO
Application List page,
select View

2. Select Review

Building and
Construction
Authority

Page66of 127



BCALIft and Escalator Application (LEAP)
User Manual £.9

METHOD 2

: 1. From the Equipment
o [ eavipment st b SR List page, select smari
: 0 Equipment ‘ 0 Equipment 0 Equipment 0 Equipment fl Ite r th at I n d |Cates
s i O Noconcar o s o ongoing new PTO
r ‘ 55 New Equipment o | 11 Equipmen 86 Appiications ap p I | CatIO n
3 > S -
o , € Commence New PTH Other Actions v ] ‘ L Export Selected Records To Excel 2 . Select eq u | p ment
@ 55 / 86 equipment(s) 1 item(s) selected Il Display/Hide Columns # Group By Column ® Clear All Column Filters X Search l
il | pepre— — — . 3. Select Commence Ne
T PTO
e 1 1 N/A 1 N/A N/A N/A N/A Pending Payment Review
NA KY05 Yanglo Street N/A  Yangio Street NA N/A N/A N/A Pending SPE Inspection View
N/A girotest 123 N/A 123 N/A N/A N/A N/A Pending Amendment By SPE View
N/A test7 1 N/A 1 N/A N/A N/A N/A Pending Payment View
N/A KY02 Loyang Street N/A  Loyang Street N/A N/A N/A N/A Pending SPE Inspection View
NA KYO1 Sims1 N/A Sims1 N/A N/A N/A N/A Pending SPE Inspection View
NA c 1 N/A N/A N/A N/A N/A Pending PTO Officer Review View
B— NA 15 1 N/A N/A N/A N/A N/A Pending PTO Officer Review View
‘“»
Building and

Construction
Authority
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Making payment

4. Select Next after
reviewing equipment

!| Consiraction Page68of 127
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