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1 Introduction

The BCA Lifts and Escalators Application system (LEAP) was created to automate the process involved in the life@ralieesthitstors

from inception to termination. The LEAP system would facilitate the involvement of all actors involved in the three messqes adf

creating, renewing and recommissioning the permit pecatefor lifts swellasS 8 OF f 2 NA GKF G FF€f dzy RSNJ ./
that everynew escalator or lift obtain a permit before beginning operations. Users can log into the system viGitiggassfor private

owners of equipment oCorpassfor corporateowners ofequipment.

¢CKA& dzaSNJ YiEydzZdt &SNBSa G2 FaaAaid 82d GKS hsySNI Ay dzy RSNEGF YR

1.1 Terminology Used

Term Definition

LEAP Lifts and Escalators Application Portal

PTO Permit To Operate

SPE Specialist Professional Engineer in 8pecializedranch of Lift and Escalator Engineering

LEI Lift and Escalator Inspector

Major Major alteration or replacement works carried out on any lift or escalator specifideeifirst column of Part 2 of the Secon
A/R Schedule of the Building Maintenance and Strata Management (Lift, Escalator and Bydditgnance) Regulations 2016
works

ilding and
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1.2 Statuses used in LEAP
1.2.1 Application Status

Status Description

Pending SPE Inspection During new PTO application, SPE selects owner and creates equipment, or

During recommission PTO application, SPE initiated an application and SPE yet to submit inspec
During renewal PTO application, Owner initiated an application and SPE yet to submit inspection
Pending Payment During new/recommission PTO application, SPE signed and submitted inspection, or

During renewal PTO application, Owner initiated renewal application and Owner yet to make pay
Pending PTO Officer Review| During new/recommissioning PTO application, payment was received and SPE has submitted ing
results. The application is currently under review by PTO officer.

Complete During new/recommission PTO application, PTO Officer approved the application, or
During renewal PTO application, Owner made payment&PH has also submitted inspection
Rejected During new/recommissioning PTO application, the application was rejected by PTO officer and th

has to initiate the application again.

Pending Amendment By SPH During new/recommission PTO application, PTO Officer rejected the application and route back t
for amendments e.g., follow up on some clarifications, or missing documents for processing
Pending BCA Engineer Revid During new/recommission PTO applicafip@wner made payment and SPE submitted inspection, o
During renewal PTO application (shortlisted equipment), Owner made payment and SPE submitt
inspection

1 Temporarily not appliedn LEAP
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LEW BCALift and Escalat(LrSAeﬁ)p,ijlize;E(;Tw(.liAP)
1.2.2 Equipment Status

Status Description
Pending SPE Inspection During new PTO application, SPE has selected owner and created equipment records
Accepted By Owner During new PTO Application, after SPE submitted inspection for the new equipment, 0
reviewed and accepted the equipment to be under his/her ownership.
Rejected By Owner During new PTO Application, after SPE submitted inspection for the new equipment, 0
reviewed and rejected the equipment to be under his/her ownership.
Pending Owner Acceptance During new PTO application, SPE has submitted inspection results but owner has not
accepted the ownership of the equipment
Active After PTO Officer approves new/recommission PTO application
Active. To suspend from DD/MM/YYY PTO is valid but Owner suspends equipment in advance with effect from a future date
Suspended When Owner suspends an equipment with effect from today
PTO expired as the PTO Expiry Date is before today
Terminated When Owner terminates an equipment
1.2.3 Inspection Status
Status Description
Saved as Draft SPE has saved the inspection as draft or has not submitted the inspection report with his digital
signature
Pending BCA Review SPE signs and submitted inspectionrfew/recommission PTO applicatioor
SPE signs and submitted inspection for renewal PTO application (shortlisted equipment)
Approved PTO Officer approved inspection faegw/recommission PTO applicatioor
SPE approved LEI's inspection (for renewal application only)
Rejected During new/recommissioning PTO application, the application was rejected by PTO officer and tf

has to initiate the application again.
Pending Amendment By | During new/recommission PTO application, PTO Officer rejected the application and route back

SPE for amendments e.g., follow up on some clarifications, or missing documents for processing
Completed SPE signs and submits inspection for renewal PTO application
Pending SPE Review LEI submitted inspection for renewal PTO application

Pending Amendment By L| SPE routed back to LEI for renewal PTO application

!| ?\g'llgéﬂ”gfsmd" Pagellof 168
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1.2.4 Payment Status

Status Description
Pending Payment Payment has not been received.
Paid Owner makes payment and selectedPByment and paid via Stripe successfully, or

Finance Officer updates the payment status to Paid after verifying payment received from Pay Later, @
GIRO Deduction is successful

Pending Giro Owner selected GIRO as payment method for Renewal PTO application
Refund Requested Owner requested for refund, or Finance Officer mark payment for refund
Refunded Finance Officer updated refund status as refunded
Pending Refund Finance Officer updated refund status as pending refund
Failed GIRO Deduction is unsuccessful
1.2.5 Refund Status
Status Description
Pending Refund Owner requested for refund, or Finance Officer marked payment for refund
Refunded Finance Officer updated refund status as refunded
Rejected Finance Officer updated refund status as rejected

,ﬁﬂﬂﬁ?&?ﬁ. Pagel2of 168
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1.3 Flow of Owners main functions

The three main functions of the LEAP system are for owners to renew PTO, create new PTOs as well as recommissionsa®ib®. This
will be used to elaborate on the flow of these 3 main uses.

1.3.1 Owner flow Renewal process

When renewing a PTO, Owners should first adjust the expiry date to be withBirttenth renewal window periodOwners can then

initiate the renewal proceswhichincludescontractor and SPE selection as well as payment for the ren&Wwalfull renewal process is
outlined in Section 2 After which the SPtill receive an email alert toonduct the inspection whether it be the No Load Test or Full Load
test. The new expiration date would be changed automatically once the process is completed.

héySNJ

9/ KFy3asS SELANE RI (¢ T{t9 AYALISOUA2Y Ob]
WLYAGAIGS GKS NBYSsl wbSgs SELANIGAZY RIGS F21

ﬁgﬁ?@%‘i Pagel3of 168



|-|-E w BCALIft and Esca|atciJrSAem;iﬂzrl1 w(.liAP)
1.3.2 Owner flow Create New PTO process

The process of creating a nedWl Obegins with the SPEXnce createdthe SPE conducts the inspectidineOwnerwill then receive an
email alert anccanthen commence the new PTO on their end, selegthe necessary contractors and SHEe next step would bi@
proceed to make payment.hefull process for Ownerss outlined in Section 3 Onceapproved by thé?TO officer, Owners can then
proceed to download the PTO certificate.

wCreate new PTO wCommence New wApprove New PTO  wGo to equipment

PTO Application list and see that
wAdd equipment equipment now
wReview and accept has an ID and
wSubmit New PTO equipment equipment is
inspection —> — —» Active
checklist wASssign contractors

wUser can check
that PTO
certificate has
been generated

wMake payment via
Stripe

wDownload
receipts, view past
applications
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1.3.3 Owner flow Recommission process

Theprocess of recommission begins at the time the owner suspends the equipment. This process is oulaxgthin4 After the period
of suspension, the SPE has to initiate the recommission process. The Owner then receives an email notification indi¢h&ng tha
recommission process has been started and can then proceed to assign a contractor and pay fees forsssoommi

t¢h h¥

w{StSo04 = wal 1S wwWSOSAPSaE 7! LILINR @S
SljdzA LIYSyY wSO2YYA4&a b23dAFTAOI G NEO2 YYA 3
o t ¢h | LJILI t¢h Ayal
w{St SO w[23& AY
adzaLSyar? w{eaisSy — "]
FYR kw ¢ L2 Lydzt | 6S&a w!aairady
0KFG dzy RS O2y UNJF OG 2
l'kw g2NJ a

wtlea tc¢ch
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1.4 Logging into the system

To login into the system, owngcan begin by selecting the login mode that matches his prdfile. ownewill then upon successful entry
be directed to the Singass / Corpass web pagedo note that if you are maintainingquipment for a corporate identity, please use the
Log in with Corpassand not the individual homeowner login

® A Singapore Govemment Agency Website How to identify~

a Feedback

LE/P

Lifts and Escalators Application Portal

Announcement -
Beware of Impersonation - ~
sams “0 40
Individual Login Corporate Login
Individual Home Owner L&E Corporate Owner
Loginwith singpass Log inwith corppass

SPE Contractor

The Lifts and Escalators Log in with singpass Login with corppass

Application ('LEAP") Portal
replaces the Online Permit to LEI
Operate "OPTO") system. Al
P10 application applications for

lifts and escalators must be If you do not have a Singpass “MyBCA Urer”for you

carried out through the LEAP account or have forgotten your Contractor - PWM

Portal from 21 November 2022. password, click here.
Login with corppass

Please beware of malware
stealing login credentials saved
inintemet browsers. Stay
vigilant against malicious emais
that ran infart devicac with

b4 PRA AL ML Y

& QUICK LINKS

LEAP BRIEFING SLIDES LEAP WEBINAR LEAP USER MANUAL FAQ (pdf 272K8, 20 Jan 2023)
- 5 (;pdf 5.6MB, 4 Nov Owner (mpd 535.51MB, 31 Oct r (pdf 17.57M8, 19 Jun
20,
/ ki fown Councils  pdf 5.6MB, 17 Town C Contractors (,pdf 4.61M8, 14
i ! Oct 2022) 29 Nov 2024)
\] Contractors (.pdf 3.5MB, 28 Oct SPE (jpdf 10.65MB, 14 Nov
2022 2024
~ SPE (pdf S.3MB, 20 Oct 2022)  SPE (mp4 249.49M8, 18 Oct LEI (;pdf 4.78MB, 14 Nov 2024

2022)

b (pdf 12.32M8, 19
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LEW BCALift and Escalat(LrSAerr)rljvllize;E(;Tw(.liI;AP)
1.5 Owner Registration

Owner registrations a crucial step. Information hemould be prepopulated according to Sipgss or Corpass details.
For Home Owneipersonal details include Owné&lame and NRIGvhichis pre-populated.

Note that on the users
a0ONBSYy GKI
details would be pre
populated based on
users Singass or
Corppass details

1. Select the owner
type in personal
details.

2. Fill inaddress details

3. Fill in emaibnd
contact details.

4. Select the
declaration

5. Select Register

Note: Owner must verify
the email address using
OTPduringregistation
in LEAP

!| ;;l:lgtal}%;mcl"! Pagel6 of 168
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For Corporate Ownepersonal details includRegistration No./UEN, CompaNgme andOwnerName.

Owner Registration

Personal Details

Registration No. / UEN

Company Name

Owner Name

!| ?\g'llgéﬂ”gfsmd" Pagel7 of 168



LEA

1.6 The Dashboard

Here is the dashboard for the LEAP system, alerts from activities will pop upgOretiee dashboard, alerts that require immediate action
by the Owner would pop up here. Examples of alerts include new equipment getting assigned to the Owner, equipment tdatgs pen
recommission thus requiring action and information on equipment thakjsring. The smatrt filter here also further assists Owirers
quickly navigahgto the required actionTo navigate to other pages, place your mouse hovered on theititbar andt will be

expanded.

BCALIift and Escalator Application (LEAP)
User Manual £.12

® Switch to Owner Rep
Profile
Land Transport

. Signed
a 979 Authority (Main
inas

@ Equipment List

= al
@ Lifts
f Escalators
PTO Certificate
e Requests
i Excel Export

Requests

@ PTO Application List

Profile & User
Management

@ Notification Settings

@ubmn Feedback

{ BACK R

® A Singapore Government Agency Website How to identify™

&) Lifts & Escalators

& Logout
Owner (User Manual) Owner Rep (User Manual) Eanc Thacapiont Aud\oowr'lty
ner

B PTO Certificate Requests

There t y Full Loa t r actor and Specialist Professional Engineer to conduct the tests,
View
Maintenance Contractor for 1 lifts are invalidated. Please update the Maintenance Contractor.

View all equipment

@ SG Company.27082025M has assigned you to be the owner

View to accept or reject

View

Please proceed to complete the payment for 1 PTO renewal

View all equipment

View all

representative for 1 equipment on 25/09/2025 18:58

applications

@ 4 equipment E 145 equipment

Ongoing Renewal Ongoing Recommissioning

View all View all

Building and
Construction
Authority
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o] User Manual £.12

For accountsvith unverified emaibddressa banner message will be displayed on the dashboard.

= al
Lifte The email address linked to this account is unverified. Please verify your email to receive notifications. Verify now.
'f Escalators
B PTO Certificate

Requests

E 6 Equipments E 1 Equipment E 0 Equipment

Excel Export I Onaoing Renamn Onaoing Recommicsioni
4 In Equipment List Ongoing Renewal Ongoing Recommissioning
=  Requests

B PTO App| cation List View all Wiew all View al

Profile & User
Management

@ Motification Settings

(© Submit Feedback

B— Logout
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1.7 Equipment list

The equipment listnvolves the main activities of LEA#hereby most of the required actions happen here. It gives a clear view of all the
equipment that belongs to the owner and can be easily filtered according to requirements.

Equipment List & Claim Equipment Ownership & Export All Records To Excel
412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
3 Renew PTO @ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel
1461 / 1484 equipment(s) 0 item(s) selected Il Display/Hide Columns £ Group By Column ® Clear All Column Filters ‘ Q  Search
EQUIPMENT ID EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME ACTION
- . 180, Kitchener Rd, 03 - 02, g s » ; .
EN-10079-606886 N/A SRS 180 Kitchener Rd 780835 N/A View
780835
. } 5 7, Kallang, Indoor Stadium, B .
EN-27925-420224 N/A 123456 7 Kallang 123456 Indoor Stadium View
Building and
S\?Jr[‘f\grti'f;mn PageZO Of 168
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1.8 Smart filter View

Smart filter view is a quick and convenient way to view the desired equipment in the context required. Selecting a fitexhange the
equipment(s) being shown in the equipment list.

Equipment List & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
S Renew PTO @ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel
1461 / 1484 equipment(s) 0 item(s) selected Il Display/Hide Columns = Group By Column ® Clear All Column Filters Q Search
\ J
EQUIPMENT 1D EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME ACTION

ﬁ%ﬁé&i Page21 of 168



LEARP it
1.8.1 View equipment expiring in 3 months

Select PTO expiring in 3 months smatrt filter.

Equipment List & Claim Equipment Ownership & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
T New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
) Renew PTO '@ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel

Building and

S\?Jr[‘f\grti'f;iun Page22 Of 168
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1.8.2 View equipment with full load test window open

Select Fulload Test Window Open smart filter. Do note that full load tests have to be carried out within 4 months of the expiry date.

Equipment List & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open Mo contractor for less than 1 month Mo contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
3 Renew PTO '™ Pay Renewal Fee B Print PTO Cert Other Actions v 1 Export Selected Records To Excel
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1.8.3 View equipment with no contractor for less than 1 month

Select No contractor for less thdamonth smatrt filter.

Equipment List & Claim Equipment Ownership & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
5 Renew PTO ™™ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel

ﬁ%ﬁé&i Page24 of 168



LEARP it
1.8.4 View equipment with no contractor for more than 1 month

SelectNo contractor from more tharl-month smart filter.

Equipment List & Claim Equipment Ownership & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
£ Renew PTO @ Pay Renewal Fee B Print PTO Cert Other Actions 3 Export Selected Records To Excel

ﬁ%ﬁé&i Page25 of 168
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1.8.5 View equipment with ongoing new PTO application

SelectOngoingNew PTO application smart filter

Equipment List & Claim Equipment Ownership & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
7 MNew Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
3 Renew PTO '@ Pay Renewal Fee B Print PTO Cert Other Actions w 4 Export Selected Records To Excel

Building and
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LEARP it
1.8.6 View equipment withongoingrecommissiomg

SelectOngoingRecommissioimg smart filter.

Equipment List £ Claim Equipment Ownership & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
S Renew PTO '@ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel

Building and

E\?th‘?\grti'f;iun Page27 Of 168
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1.8.7 View equipmentwvith suspension request

SelectSuspensiorRequest smatrt filter

Equipment List & Claim Equipment Ownership & Export All Records To Excel
412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
<3 Renew PTO '@ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel
Building and
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1.8.8 View all equipment assigned

SelectAssignedo me smatrt filter.

Owners can check thg

equipment that has
Equipment List & Export All Records To Excel been transferred by

selecting the smart
filter that indicates

412 Equipment 0 Equipment 0 Equipment 1 Equipment app"cations assigned
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month to me
T New Equipment 3 Equipment 10 Equipment | 1484 Applications
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LE AP
1.9 Unable to find equipmenafter migration

Due to the page limit, users can select the number of rows being displayed at ondghefault, the number of equipment being
shown is 10 recordsYou may see up to 500 rows per page at any one firhes is to facilitate the speed in the loading of the equipment.
If Owner is unable to find particular equipment, the owner can use the following metbod

Method 1¢ Search via the columns filter

¢, Export All Records To Excel

Equipment List

6 Equipment
PTO Expiring in 3 months

125 New Equipment

0 Equipment

Full Load Test window open

28 Equipment

Ongoing Recommissioning

& Claim Equipment Ownership

0 Equipment

No contractor for less than 1 month

634 Equipment

Suspension Request

0 Equipment

No contractor for more than 1 month

809 Applications

Assigned to me

Ongoing New PTO application

S Renew PTO @ Pay Renewal Fee B Print PTO Cert Other Actions v 3 Export Selected Records To Excel

Il Display/Hide Columns = Group By Column ® Clear All Column Filters Q  Search

679 / 809 equipment(s) 0 item(s) selected

EQUIPMENT ID EQUIPMENT NO ADDRESS 3 STREET NAME POSTAL CODE BUILDING NAME RACTION

Method 2¢ Search via the global search buttdRefer toSection6.5

Building and
Construction
Authority

Page30of 168



II: EW BCALIift and Escalator Application (LEAP)
- User Manual £.12

2Renew PTO equipment

The steps below outline the way in which the Owner can renew a PTO. This is required when the equipment is about texpaghatsl
the Owner wishes to keep it in operation. Do note that at the point of renewal the equipment must fulfil two conditishsuld be
expiring in 3 months as well as be currently active. The main function of this process would be to make payment for thle tisnegvthe
system, multipleequipmentmay be selected to be renewed at the same time.

Payment options would includeayment methods such aredit Cardaind PayNowia Stripe Internet Bank Transfesr Continuewith
GIRODo note thatGIRO deductions are carried out in tliedowingmonth. Please note the following:

1. GIRO optiomwill not be enabled if the equipmenid be reneweds within expiry month For example, ithe equipment is expiring
on 31 Jul 2022, dwner wants torenew it andpay by GIRO, ownés unable to do so in Jul 2028t able topay by GIRO for 31
May 2022 and 30 Jun 2022.
GIRO option will not be enabled if there is at least 1 equipment with PTO expiry date as current month selected for renewal.
GIRO option will not be made available for New and Recommission PTO applications.
4. GIRO option will be enabled if the GIRO Registration has been sucdelesfsrefer to Section 2.1 GIRO application

w N
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Equipment List

& Claim Equipment Ownership & Export All Records To Excel

6 Equipment
PTO Expiring in 3 months

E

125 new Equipment
Ongoing New PTO application

0 Equipment 0 Equipment

d Full Load Test window open
633 Equipment

Suspension Request

27 Equipment

g ammmissionir
ngaing Recommissioning

%5 Renew PTO

"o Pay Renewal Fee l I B Print PTO Cert Other Actions w

4 Export Selected Records To Excel

Ay equipment is
for PTO renewal . p
itern(s) selected

EQUIPMENT ID EQUIPMENT NO

2 [DME

pl pto

Il Display/Hide Columns = Group By Column ® Clear All Column Filters

ADDRESS BLK STREET NAME POSTAL CODE

roch

21, 04 Rochor Centrel Rochar

Road,aa, hor Centre1 Rochar
1 4 Roche 1 Rochor Road.aa 2121
Road, #02-604 Rochor Centre, 12 2 e (GaineA) il by 2R

- 32, 212123

Mo contractor for less than 1 month

0 Equipment
Mo contractor for more than 1 month

811 applications

Assigned to me

Q@ Search |

BUILDING NAME ACTION

hor Centrel Rochor Road, #02-604 Rochor Ce . View

1. Select the filter PTO
expiring in 3 months

2. Select the equipmerst
that requires renewal

3. Select renew PTO

Note:

When renewing a PTO,
the equipment has to be
within the renewal
window period and has tq
have an active status
Lifts and escalators are
unable to be combined in
1 application

Building and
Construction
Authority
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You are initiating PTO renewal for 1
equipment under a single application. The
renewal fees will be computed based on this
1 equipment.

If you have more than 1 equipment for which
PTO is to be renewed, you may wish to
return to the "Equipment List" page to select
all equipment before making one
consolidated payment. A lower tier fee will
be charged if you have more than 10
equipments per application.

No refund will be made once renewal has

been initiated.

With the implementation of the Building
Control (Fixed Installations) Regulations
2025, owners are required to generate the
new PTO(s) through the LEAP system and
display the new PTO(s) in their fixed
installations after the existing PTO(s) expire.

‘ | Would Like To Return To Equipment List |

| Wish To Proceed With The Initiation Of
PTO Renewal

Note:

Pop up dialogvill be
shownfor your
confirmation onthe
numberof equipment
and the feethat will be
included in the
application.

4. | £t A01 aL 2
Proceed With
Initiation of PTO
wSySéglfé A
acknowledgedhe
informationand wish
to proceed with the
renewal application

Building and
Construction
Authority
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If the current SPE&
< ﬁ‘ A Singapore Government Agency Website How to identify~ Contractorasslgnmentﬁor
& Logout the equipment is valid.

¥

@

f; ,-Lu«BCA ILEW = All [£] Lifts ,2" Escalators B PTO Certificate Requests O\:I: 5 a{ S f S O u a b 2
50/ f A O antlb S E
it Renewal proceed to Step #7

~ You are initiating PTO Renewal for

5] -1 Car Lift L1003 at tt blk8wjdsi3 4-4 5123123 in the 4 building, owned by LTA Note:

7 Should you need to

n CONTRACTOR & SPE 1 I TENANCE 02 | MAKE PAYMENT 03 COMPLETION ChangeContractorin the

n future not specific to

g renewal, please refer to

_ , ‘ , Section 6.2.
® Selected equipment has/have valid SPE(s) and Contractor(s). Do you wish to update Maintenance Contractor and Test Contractor? -
@ ) Yes O No

() Should you need to
4« Previous Back To Equipment List Page To Change Contractor Change SPE |n the future

not specific to renewal,
please refer tdSection 6.3

ﬁrsgﬂc}ﬂ Page34 of 168
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If any of the @signments

< L for the SPEOr Contractor
Renewal (Application ID: A-202509-000571) . . e
areinvalid an notification

messagewill be displayed.

2t You are initiating PTO Renewal for
] - 1 Cargo Lift L57 at Hill Street 1-12B 5123456 in the Hill Estate building, owned by LTA
i To assign the SRIE
a»
ASSIGN TEST CONTRACTOR, MAINTENANCE
i ONTRACTOR 5 SPE 02 MAKE PAYMENT 03 | COMPLETION Contractor for the
equipment:
SPE/Maintenance/Test Contractor has/have not been assigned to the following equipment. Please assign the Contractor in the table below. 6 a C“thhe a { S f S O U
E 1) Equipment No CLO1, Equipment ID L57, installed at Hill Street, Hill Estate, 1 - 12B, 123456 2 L\]l:l }\ 2 y‘ 8’ 6 dz
7 : ‘ _ assignSPE/Contractor
B Il Display/Hide Columns W Clear All Column Filters .
for each equipment
4
- EQUIPMENT ID EQUIPMENT NO ADDRESS SPE TEST CONTRACTOR
@ Hill Street, Hill Estate, 1 - 12B, . .
L57 CLO1 Select an option o Select an option
@ 123456
“ »
Showing 1 to 1 of 1 results Rows per page 10 v 1

Update SPE/Contractor

< Previous Back To Equipment List Page To Change Contractor Next —

ﬁ%ﬂrﬁé’é"n Page35o0f 168
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< Select Maintenance Contractor X 6 - b ASS I g n S P Eb ntractor
by clicking the
Please select Maintenance Contractor for Equipment L57: .

® dropdown list
T Maintenance Contractor Contractor Z || ID : 2442177722 o B

a 6.c Click Save
dl

&

7

=]

£

B

Q)

&

0]
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BCALIift and Escalator Application (LEAP)
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6.d After all assignments
have been selected
SPE/Maintenance/Test Contractor has/have not been assigned to the following equipment. Please assign the Contractor in the table below. CIICk w pdate
1) Equipment No CLO1, Equipment ID L57, installed at Hill Street, Hill Estate, 1 - 12B, 123456 SPE/CO”traCtér
Il Display/Hide Columns @ Clear All Column Filters
EQUIPMENT ID EQUIPMENT NO ADDRESS SPE TEST CONTRACTOR
Hill Street, Hill Estate, 1 - 128B, .
L57 CLO1 TEST SPE 1| ID : 1234 Contractor_BTj2BtG
123456
X ] >
Showing 1 to 1 of 1 results Rows per page 10 v 1
d Update SPE/Contractor
& Previous Back To Equipment List Page To Change Contractor Next —
Congtr oo Page37of 168
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7. Proceed to payment

Print To PDF

@ Clear All Column Filters

EQUIPMENT ID EQUIPMENT TYPE ADDRESS AMOUNT (5%)
L606 Cargo Lift Block FF21, Annona Street 20

Showing 1 to 1 of 1 results Rows per page 10 1

Total Amount 520
Escalator Lift

« §20/Escalator for 1st 10 Escalator(s) o $20/Lift for 1st 10 Lift(s)

« $§10/Escalator for subsequent Escalator(s) o $10/Lift for subsequent Lift(s)

* The 1t 10 equipment have to be of the same type to enjoy discounts on the subsequent items

 Previous Cancel Proceed To Payment —

Building and
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8. Select mode of

payment
® Clear All Column Filters 9. Confirm

EQUIPMENT ID EQUIPMENT TYPE ADDRESS AMOUNT (%% bl

” R S " Payment can be made via
A) EPayment Credit

Showing 1to 1 of 1 results Rows per page 10 ~ 1 Card/PayNow
B)Bank Transfer

Total Amount et C) GIRO

fs?l-‘-fr',,. o l'-ilt e Payment methOdS are

« $10/Liftfor subsequent Lits covered inSection 2.2

* The 15t 10 equipment have 1o be of the same type 1o enjoy discounts on the subsequent items

GIRO deduction for the following month will not be deducted if you choose to pay using other modes
Glmdednﬂinnwillh:mmplﬂrdhEMlnl-lﬂ.Mhmunlh Note.

GIRO option will be showr
if the GIRO account has
R been registered and you
o have opted in for GIRO in
IRO payment s locked if today falls under the same PTO expiry month o if today is a past date Profile Page.

Refer toSection 2.%and
Section 11.3

The GIRO payment will not be enabled if you have equipment that are expiring within the same month.

Payment Options

E-Payment (Credit Card/PayNow) @

Bank Transfer

+ Previous Cancel

Additionally, GIRO
payment is locked if today|
falls underthe same PTO
expiry month or if today is
a past date.

2.1 GIRO application

The process of setting up GIRO would be as follows:
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dUUTEDD PIUVILEU duuve. 1. SeIeCﬁOfile & Lber
Equipment List Management
= Al Cancel 3 Save
Lifts 2. If a message appears
'f Escalators Payment Method GIRO has not been registered |ndlcat|ng that your
B PO Certiicate Giro has not been
Requests Indicate if GIRO is your default payment O Giro ' 1 wish to opt out of GIRO payments e reg|stered you W|" bE
method ’
L required to set up
T Save
[® PTO Application List your eGIRO

application va BCA
® Profile & User 1
Management Owner Representative(s) eGIROPIlease contac

&  Notification Settings Assigning an Owner representative does not provide the representative access to all your equipment. the PTCfolcer for
Owner rep itatives must be assigned equif 1t before they are able to manage it. 1
Therefore. please ensure that all the equipment to be manaaed have been assianed to the chosen representative. more d etalls .
TS 3. After BCA has
Payment Method )
& Escalators registered a GIRO
. Indicate if GIRO is your default payment O Giro ) | wish to opt out of GIRO ents
g PO Certificate I P paym account for you, your
Requests . . .
GIRO Details GIRO details will be
Excel Export .
4
= Requests Bank Account Mame Mame I’eﬂeCted on th IS
Bank Account No 323
[ PTO Application List DDA Number 0098-N o page'
® Profile & User Latest Payment
Management
Payment Reference No PR-202510-001234
{8 Notification Settings Payment Amount §20
Payment Status Paid
3 Save

2.2 Paying the renewal fee @fquipment

A second method in which to pay the renewal fee of an equipment or for equipthabtenew requests have already begmtiated but is
pending paymentthe process would be as follows. Do note that the selected equipment must be currently active as well as be expiring in
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3 months As Renewal of PTO is not a linear process, the user can pay renewal fee hfisrihiéated renewabefore. Using the system,
multiple equipmentmay be selected to be renewed at the same tilfRayment options would includeBayment methods such as Credit
Cardsand PayNowia Stripe, Internet Bank Transfer or Continue with GIRO. Do note that GIRO payment will not be enabled if the
equipment to be renewe@xpireswithin the month

1. Begin by selecting

= W Equipment List  brort A cort o e the equipment list
d from the sidebar
413 Equipment 0 Equipment 0 Equipment 1 Equipment
— PTO Expiring in 3 months ull Load Test window open No contractor for less than 1 month No contractor for more than 1 month
@ 2. Then select the
| n 10 equipment 1484 applications .
B missioning Suspension Request Assigned to me desl red
e [ t
1 | 5 R B Print PTO Cert J Other Actions v ‘ [ 4 Export Selected Records To Excel eq u I pm e n (S)
E) ‘months for PTO renewal and equipment status L _ 1 from the
2 /1484 equi g pa—— | Display/Hide Columns ¥ Group By Column @ Clear All Column Filters Q search ‘ . .
@ : equipment list
fc © EQUIPMENT ID EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME PTO EXPIRY DATE « MEXT FULL LOAD TEST EXPIRY DATE APPLICATION STATUS APPLICY ACTION h H h
B et B [wmiirr - - that requires the
- renewal fee
L287 234 3, Simei Street, 528833 3 Simei Strest 528833 NjA : :T;srz”za 31/03/2028 Pending SPE Inspection  Renew  View
L1229 cLo2 Simei Street N/A  Simei Street N/A NJA 31/03/2024 21/02/2028 Complete NewF View

. | 3. Select pay
renewal fee

This moves you to th
next screen

Note:

If you do not have an
ongoing renewal
application and PTO
expiry date is 3
months from today,
LX S as Of
t¢he Ayaulds

Sy
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Renewal (Application ID: A-202412-013812)

(@ Renewal application has been created successfully

You are initiating PTO Renewal for
- 1 Passenger Lift L549 at 34 Hill View, owned by

° ASSIGN TEST CONTRACTOR, MAINTENANCE CONTRACTOR & SPE @ MAKE PAYMENT

03 COMPLETION

@ Clear All Column Filters

EQUIPMENT ID EQUIPMENT TYPE

L5489 Passenger Lift

Showing 1 to 1 of 1 results

Total Amount
Escalator Lift
» $20/Escalator for 1st 10 Escalator(s) » $20/Lift for 1st 10 Lift(s)

= $10/Escalator for subsequent Escalator(s) « $10/Lift for subsequent Lift(s)

* The 15t 10 equipment have to be of the same type to enjoy discounts on the subsequent items

= Previous

ADDRESS

34, Hill View, 21

Rows per page

w

AMOUNT ($5) +

20

$20

ey

4. Proceed to
Payment

Building and
Construction
Authority
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EQUIPMENT ID EQUIPMENT TYPE ADDRESS
Total Amount
Escalator Lift

o $20/Lift for 1st 10 Lift(s)
* $10/Lift for subsequent Lift(s)

* $20/Escalator for 1st 10 Escalator(s)
* $10/Escalator for subsequent Escalator(s)

* The 1st 10 equipment have to be of the same type to enjoy discounts on the subsequent items

GIRO deduction for the following month will not be deducted if you choose to pay using other modes
GIRO deduction will be completed between 1-10'" of the month

e PayNow QR code expires
after 1 hour. If no

© E-Payment (Credit Card/PayNow) € [tk

Payment Options

this time, you need to

mode again.
Bank Transfer

Continue with GIRO

« Previous

Please note that the email entered in StrifRCESERUEE St 2mail in LEAP's profile page

AMOUNT ($$) ~

Cancel

$20

5. Selectthe type of

payment

a. ForCredit Card
please refer to
Section2.2.1

b. ForPayNow, please
refer to Section2.2.2

c. Forinternet Bank
Transfer please refer
to Section2.2.3

d. For GRO, please refer
to Section2.2.4

6. Confirm

Note:

GIRO payment cannot be
chosen during the month of
expiry,asthe deductions will
be made the following
month.

GIRO option will be made
available if Finance Officer
has registered GIRO accoun
for you. To verify this, refer
to Section 10.1

PayNow QR code expires
after 1 hour if no payment
was made. Owner will have
to re-select the payment
again.

Building and
Construction
Authority
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2.2.1 Paying the renewal fee of an equipmenEPayment (Credit Card)

= Building and Construction Authority TEST MODE

, Cargolift

SGD 20.00

Email abc@test.com

Payment method

Card PayNow

1234 1234 1234 1234 v (D) I 2
/| Y g 0
Cardholder name
Full name on card
Country or region
Singapore v

Securely save my information for 1-click checkout
Enter your phone number to create a Link account and pay

faster on Building and Construction Authority and everywhere
Link is accepted

om 2193 4567
© 812:

©link

stripe

After clicking the Confirm
button from LEAP, you will
be redirected to Stripe
page where you will need
to input your card detail.

1. Choose Card payment
2. Fill up card details
3.t NBaa atth @
You will be redirected to

LEAP page after payment
successful.

Building and
Construction
Authority
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Resume PTO Application

@ Your payment was successful. We will process your application and notify you of the outcome °

° REVIEW ° ASSIGN CONTRACTORS

Completion

Transaction ID

Il Display/Hide Columns @ Clear Al Column Filters

N/A arge LRt

Showing 1t0 1 of 1 results

Total

° MAKE PAYMENT

®

Rows per page

A-202410-043563

$20

oo m

4. Asuccessfumessage
will appear indicating
that process is
completed.

Building and
Construction
Authority
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2.2.2 Paying the renewal fee of an equipmenEpayment (PayNow)

After clicking the Confirm
< O Building and Construction Authority TEST MODE gunog_from IC;EAZ’ YOU will
€ redirected to Stripe
, Cargolift

I page. Upon selecting
SGD 20.00 " -'

PayNow, you will need to

scan the QR code to make
Email hasani+ndid444s067 @tsp.dev payment

Payment method

1. Choose PayNow
= { o ] payment
Card PayMNow

2.t NBaa a4t !l @&

PAYN®W

PayNow is supported by bank apps and payment apps
such as DBS, POSB, OCBC, UOB and GrabPay

Pay a

| by stripe

Building and
Construction
Authority
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@ This is a test mode page.

Scan with your bank app
or payment app

- a’ »

rl‘n

Simulate scan

= -

“1y~3*

PAYNOW

Payments collected via Stripe. Payee name
may appear as “Stripe Payments Singapore
Pte. Ltd.". PayNow is supported by bank and
payment apps such as

N2 D it Grod

M Copy link for sharing

3. Scan the PayNow QR
Code to make paymer

You will be redirected to
LEAP page after payment
successful.

Building and
Construction
Authority
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You are inifisting P10 Renewal for
1

Completion

I DisplayHid Columm

r——

7]

Showing 189 1 of 1 results

Renewal (Application ID: A-202410-049666)

Carge Lift LTE4 a1 23 User Manual Road, cwesd by " <imgsre = anrice

© oo

@ Clear Al Column Filess

@ Vour payment was successful We will process your application and nedify you of the outcome

alertidocument damain

» «frvegs LTA

© o

ELSPMENT TYRE

—
) compurmon

st Manual Read

A-202410-049666

AMOUMT (48] =

- =

4. Asuccessfumessage
will appear indicating
that process is
completed.

Building and
Construction
Authority
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2.2.3 Paying the renewal fee of an equipmenBank Transfer

@ Bank Transfer

Please indicate the Reference Number: A-202410-049665 (Application ID) in the Reference field when you make payment to BCA.

Internet Bank Transfer

* Account Name: Building and Construction Authority
* Account Type: DBS Current Account

* Bank Code: 7171

* Account Number: <001-021871-9>

* DBS Swift Code: DBSSSGSG

For interbank transfer, once payment is made successfully, submit the payment details through BCA's Payment Notification via FormSG or using the QR
Code below. Indicate the above Application ID in the Reference Number field

Please contact BCA in the event that you face any disruptions during the payment process.
You may contact BCA via https.//www bca gov.sg/feedbackformy.

« Previous Confirm —

1. { St SO0 4.
¢ NI yaFSNE
payment option

2. Complete the Bank
Transfer

3. Owners can select
Confirm

Separate email
notification with details
of how to make paymen
using Bank Transfer will
also be sent to your
latest verified email.

Building and
Construction
Authority
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Renewal (Application ID: A-202410-049666)
&) Your payment was successful. We will process your application and notify you of the outcome o

Vou are initiating PTO Renewa | for
-1 Cargo Lift LT84 #t 23 User Mamual Road, cvried by **> <imafsre=x orerror=alest{docurent domain) = < fimg UTA

Complation
Transactson 10

Il Display/Hede Columes @ Clear All Calumn Filners

EQUIFMENT ID EQUIPMENT TYPE
LT84

Showing 1te 1 ef 1 results

Total

° ASSIGH TEST CONTRACTOR & SPE ° MAKE BRYMENT

4. Asuccessful
message will appea
indicating that
process is
completed.

23 User Manual Road

R por page

A 200410049656

AMOUNT (38

$20

& Print Receipt

Building and
Construction
Authority
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2.2.4 Paying the renewal fee of an equipmenGIRO

1. Select continue
with GIRO
Total Amount

$20
Escalator Lift 2 Confll‘m
* $20/Escalator for 1st 10 Escalator(s) « $20/Lift for 1st 10 Lift(s)
* $10/Escalator for subsequent Escalator(s) * $10/Lift for subsequent Lift(s)

* The 1st 10 equipment have to be of the same type to enjoy discounts on the subsequent items

GIRO deduction for the following month will not be deducted if you choose to pay using other modes
GIRO deduction will be completed between 1-10"" of the month

Payment Options
(O E-Payment (Credit Card/PayNow)

Please note that the email entered in Stripe is the latest verified email in LEAP's profile page

() Bank Transfer

©O Continue with GIRO

GIRO Details

Bank Account Name HSBC
Bank Account No **4545
DDA Number 454545

Building and
Construction

Authority Pag%l Of 168
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Payment Method

Indicate if GIRO is your default payment method
GIRO Details

Bank Account Name
Bank Account No
Latest Payment

Payment Reference No
Payment Amount

o oS5 @ N

Payment Status

© Giro O 1wish to opt out of GIRO payments

PR-202304-007714
§4230
Paid

Download GIRO Form

=

Save

To view details of
existing latest GIRO
application, Owner can
visit the Profile & User
Management section
located at the left
navigation panel.

Building and
Construction
Authority
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2.3 Paying the renewal fee @fquipmentif GIRO deduction
failed

BCALIift and Escalator Application (LEAP)
User Manual £.12

@

SWILH W UwIET REp

Profile

Signed jon beier TSP
inas  (Main Account)

a eva

= Al

Lifts

PTO Certificate
Requests

E]
J#7 Escalators
e

Excel Export
Requests

PTO Application List

Profile & User
Management

Notification Settings

Submit Feedback

Logout

The PTO for 62 equipment(s) are pending recommissioning. Please proceed to check the Application.

View

You received a ti ership request from eva on 24/05/2023 12:00 for 16 equipment

View to accept or reject

Please proceed to complete the payment for 24 PTO renewal applications

View all equipment

GIRO deduction failed for 4 equipment(s). Please proceed to complete the payment using other payment methods.

View all equipment e

E 1389 Equipments E 128 Equipment E 62 Equipment

In Equipment List Ongoing Renewal Ongoing Recommissioning

View all View all View all

1. Begin by selecting
the Dashboardrom
the sidebar

2. Thenlook for the
GIRO deduction
failed message and
Ot AO1 da=zA
SljdzA LIYSy i

Building and
Construction
Authority
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© 2P copyE I oo

c3)

v

The PTO for application ID A-202310-042699 is expiring on 30/11/2023. Please proceed to complete the payment

for the renewal application.

Make Payment o

The PTO for application ID A-202310-043498 s expiring on 30/11/2023, Please proceed to complete the payment
for the renewal application.

Make Payment

3. A modal will pop p

4. X A0l 2V
tF@YSyié
respective
equipment

14

0

Building and
Construction
Authority
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Renewal (Application ID: A-202410-049565)
inatiating PTO Renewal for

° ASSIGN TEST CONTRACTOR & SPE

GIRD M«liBmuL please pay using other payment methods

B Clear All Cobumnn Filters
EGUIPMENT ID
LT3

Showing 1 to 1 of 1 results

You are init
-1 Car Lift LTT3 st 1122090 Beach Road, owned by LTA deveompany test edit <i> <

03 COMPLETION

Bows per page

5. You may print the
receipt to PDF by
clicking the button

6. Proceed to payment

7. Select payment
e option

. ‘ Note: GIRO payment

would not be available

2 for the same applicatior

ID ifthe deduction was

failed previously.

8. Click Confirm

* The 151 10 equipment haw

Payment Options
© E-Payment [Credit Card/PayNow)]

Bank Transfer

* $10/Lift for subsequent Lifts

Total Amount
Escalator Lift
* S20/Lift fo
S10/Lif fe L
— 6
-~ P [EETI  Proceed To Payment —
Total Amount 520
Lift
* S20/Lift for 15t 10 Liftis)

Confirm —+

Building and
Construction
Authority
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2.4 Paying the renewal fee of an equipment if GIRO deduction

falled¢ Method 2

BCALIift and Escalator Application (LEAP)
User Manual £.12

Equipment List

] 155 Equipment 0 Equipment
V)
r 139 tewEamrment 82 Eavpment,
. (4]
£ wial fee Print P
=]
.
@
@ ] Q
,,,,,,,
= 159 LREGTESTPAYD002 54 yside 5!
B Ese LPAYDO3 S 234 Sunnyside 2345
Note:
A r Y A & 4
¢CKS dtle wSySglft

application ID.

31/07/2023

2;.?7‘;:023 L1
- A
odziuz2y

& Claim Equipment Ownership

2 Equipment
No contractor for more than | month

& Export All Records To Excel

1. Begin by selecting
the Equipment List
from the sidebar

2. Select the equipment
which has failed
GIRO.

3. Should there be
more than 1
equipment in the
same Application ID
that has failed GIRO,

R you may select the

other equipment.

4. Click on Pay Renewsa
Fee

Building and
Construction
Authority
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Renewal (Application I1D: A-202410-049565)

e e e e Y AR 5. GIRO deduction

[ Yra—— o ! coumtmon unsuccessful
message displayed il

PR R—— Payment page

@ Clear AN Column Filters

6. Proceed to payment

7. Select payment
Shoing 101 o1 et Rowsperpage 10 - ‘ option
— e Note: GIRO payment
+ SOt w00 would not be available
B c g for the same application
- ID if the deduction was
failed previously.

Total Amount $ 20 8. Click Confirm

lator f 1 (%)
Esc o fic ubse pt Escalator(s,
* The 15t 10 equipment have 1o be of the same type to enjoy on the subsegquent items
Payment Options a
© E-Payment (Credit Card/PayNow)
Bank Transfer

+ Previous Confirm —

Lift
® $20/Lift for 15t 10 Lift(s,
* $10/Lift for subsequent Lift(s

ﬁgﬁ?@%‘i Page57 of 168



II: Ew BCALIft and Escalator Application (LEAP)
o] User Manual £.12

2.5 Change equipment expiry date

When an owner would like to change its expiry date, you can do so via the following steps. Do note that the selected ¢quistnes
active.In the equipment list, equipment with expiry dates highlightedad expire within 1 month, while those in yellow expire within 3
months.Using the system, multiplequipmentmay be selected to change the expiry date.

1. Begin by selecting

8 the equipment list
- | e from the side bar
(5]
= 0 Equipment 0 Equipment 0 Equipment 0 Equipment
5] P10 Exing in 3 mont FllLond Tt o e No conracrfor . 2. Then select the
4 55 New Equipment 2 Equipment 11 Equipment ’ E 86 Applications deSIred
. e @ : S equipment(s) from
:
5 | S RenewpTO | ™ PayRenewalfee B PrintPTO Cert ‘ Ofher Actions v || 4 Export Selected Records To xcel | the equment ||St
® 86/ 86 equipment(s) 2 item(s) selected IN Display/Hide Coli & S Expiy Dete o ® Clear All Column Filters \ Search ‘
® e 3. Select other actions
® EQUIPMENT ID EQUIPMENT NO ADDRESS & Change SPE NAME POSTAL CODE BUILDING NAME PTO EXPIRY DATE 4 NEXT FULL LOAD TEST EXPIRY DATE APPLICATION STATUS
dd/mm/yyyy ¢ dd/mm/yyyy €
Q & Transfer Ownership A
1219 12 1 & Assign Representative N/A N/A 30/09/2023 N/A Pending SPE Inspection  View .. 4 SeIeCt Change explr)
182 PLOS 52, Jurong Gateway Roar @ Suspend SatewayRoad N/A N/A 31/07/2024 29/05/2028 Pending SPE Inspection  View ... date
© Terminate
1392 23423 bIk784993, test Liuooo %0 N/A N/A 31/08/2024 N/A Complete View ..
. . A % PR o Compiete This would take qu to
1436 h 1 N/A 1 N/A N/A 31/10/2024 N/A Complete View .. the neXt screen
1484 b 1 N/A 1 N/A N/A 311072024 N/A Complete View
4 »
Showing 81 to 86 of 86 results Rows per page 10 v First < 5 6 7 8 9

ﬁgﬁé’é"n Pageb8of 168
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User Manual £.12

Change Expiry Date

List of selected equipment

PYE N® B ">

® @ @ I

o3 in the table. You can only change to an earfier date from

th

e curre

nt expiry date

Cancel

o
o

Save

Owners may change
the expiry date foall
equipment selected.
Do note that the
equipment expiry
date can only be
changed to the last
date of a particular
month.

5. Changdo new
expiry date

6. Save

A succedsll message
will appear confirming
that the change has
been completed

Building and
Construction
Authority
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LEA
3 New PTQapplication

One of the main actions that is required by the owner is to accept newly assigned equipment.

two conditions It must be a new PTO amid status should be pending.

e oBrosano e »r

&

PTO Application List

Il Display/Hide Columns

APPLICATION DATE

BCALIift and Escalator Application (LEAP)

User Manual £.12

In this case, selected equiptieliil

Building and
Construction
Authority

APPLICATION TYPE APPLICATION ID PLAN SUBMISSION NO ACTION

dd/mm/yyyy

28/04/2023 Renewzl PTO A-202304-011738 View
28/04/2023 Renewal PTO A-202304-011737 View
28/04/2023 New PTO A-202304-011736 View
26/04/2023 Renewal PTO A-202304-011673 View
26/04/2023 New PTQ A-202304-011654 View l e
26/04/2023 Renewzl PTO A-202304-011629 View
25/04/2023 Renewzl PTO A-202304-011601 View
25/04/2023 New PTO A-202304-011573 View
25/04/2023 Recommission PTO A-202304-011574 View
24/04/2023 Renewal PTO A-202304-011532 View
Showing 1 to 10 of 1000 results Rows per page 10 ~ > Last

1. Begin by slecingPTO
ApplicationList from
the left sidebar

2. Then ®lecta tew for
desired equipment

This will then take you to
the next screen that
shows the individual
application SeeSection 8
Viewing equipment in PT(
application list and
Section3.1 to accept
assigned PTO

Note:

Lifts and escalators are
unable to be combined in
oneapplication
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3.1 Accepting assigned equipmefar New PTO application

1. Select PTO
: ApplicationList
4 PTO Application List .
dﬂ from the sidebar
Il Display/Hide Columns
;. J
= APPLICATION DATE APPLICATION TYPE APPLICATION ID PLAN SUBMISSION NO ACTION 2 Selecw EWE for
E . - -
) = desired equipment
7
E 28/04/2023 Renewal PTO A-202304-011738 View
i 28/04/2023 Renewal PTO A-202304-011737 View
28/04/2023 New PTO A-202304-011736 View
® ) )
26/04/2023 Renewsz| PTO A-202304-011673 View
&
I 26/04/2023 New PTO A-202304-011654 View I e
26/04/2023 Renewal PTO A-202304-011629 View
25/04/2023 Renewal PTO A-202304-011601 View
25/04/2023 New PTO A-202304-011575 View
25/04/2023 Recommission PTO A-202304-011574 View
24/04/2023 Renewsz| PTO A-202304-011552 View
0] Showing 1 to 10 of 1000 results Rows perpage 10 v 1 2 3 4 5 > Last
&
Building and

g?.lrt‘f\tnrrti'f;iun Pag%l Of 168
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User Manual £.12

]

- ® $ @

W

PTO Application List

Application ID
Application Date

Application Type

Z Export As PDF

0 item

APPLICATION ID ADDRESS APPLICAT

Complete

A-202303-007110
02/03/2023

New PTO

ON STATUS APPLICATION TYPE

dd/mm/yyyy

New PTO Civic, Community & Cultural Institutions 02/03/2023

TYPE CREATED DAT ACTION

View Equipment e

Print past receipt

3. Next click ortt iew
Equipment

Building and
Construction
Authority

Page62 of 168



||¢ E w BCALIft and Escalator Application (LEAP)
. User Manual €©.12

4. Scroll down to
bottom of the page

® UPS Model Capacity Machine room/Machine Roomless

N/A N/A Machine room

r ’

2 5. Slecta tcept

Rated Load Rated Speed Cabin Height
dl 33kg 33m/s 33mm
,

Cabin Breadth Cabin Length
= 33 mm 33 mm
) Applicable Standard(s) o
L
@ CODE OF STANDARD REMARKS APPLICATION TYPE
& Any other lift: SS 550:2009 New PTO

Show less ~

Remarks

Route Back To SPE ‘ acept ’

M

Constnaeton Page63of 168

Authority
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3.2 Rejecting assigned equipmeior New PTO application

Owners can also reject equipment that has been assigimeithis case, selected equipment must fulfil two conditions. Its application status

must indicate pending, and the application type must be a new PTO. Do note that as long as owner did not accept the egagment
make payment, this New PTO application wit be ready for BCA processing.

1. Select PTO
Application List

PTO Application List from the sidebar

I Display/Hide Colurns

2.Selecta ewe for

prrs— desired equipment

28/04/2023 Renewal PTO A-202304-011738

28/04/2023 Renewzl PTO A-202304-011737
28/04/2023 New PTO A-202304-011738

26/04/2023 Renewzl PTO A-202304-011

e o -ps@ioe rr

26/04/2023 New PTO A-202304-011

26/04/2023 Renewal PTO A-202304-011629
25/04/2023 Renewal PTO A-202304-011
25/04/2023 New PTO A-202304-01157!
25/04/2023 Recommissian PTO A-202304-01157
24/04/2023 Renewzl PTO A-202304-011552
0] Showing 1 to 10 of 1000 results Rows perpage 10

&
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3. Click omd tew

PTO Application List Equipment

Application ID A-202303-007110
Application Date 02/03/2023
Application Type New PTO

Z Export As PDF
0 item(s) selected

APPLICATION ID ADDRESS APPLICATION STATUS APPLICATION TYPE DEVELOPMENT TYPE CREATED DAT ACTION

View Equipment e

Print past receipt

v v v dd/mm/yyyy

A-202303-007110 77 Complete New PTO Civic, Community & Cultural Institutions 02/03/2023

Constnaeton Page65 of 168
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4. Scroll down to
bottom of the page

Applicable Standard(s) e

@ Clear All Column Filters 5. Add remarks
CODE OF STANDARD REMARKS APPLICATION TYPE 6 Se|ect ROUte BaCk
To SPE
Any other lift: SS 550:2009 New PTO
This sends the
Showing 1 to 1 of 1 results Rows per page 10 v 1 equipment that has
been assigned to the
Showless ~ owner back to the SPH
with the remarks
Remarke e explaining the reason
@ for rejection.

Route Back To SPE Accept |

ﬁgﬁ%&i Page66 of 168



LEA

BCALIift and Escalator Application (LEAP)
User Manual £.12

3.3 Making payment for new PTO application

PTO Application List

Il Display/Hide Columns

APPLICATION DATE

dd/mm/yyyy

27/01/2023

27/01/2023

27/01/2023

27/01/2023

27/01/2023

APPLICATION TYPE

New PTO

Renewal PTO

New PTO

Renewal PTO

New PTO

APPLICATION ID

A-202301-008166

A-202301-008165

A-202301-008163

A-202301-008162

A-202301-008161

PLAN SUBMISSION NO

ACTION

View o
View
View

View

View

PTO Application List

Application ID
Application Date
Application Type

& Export As PDF
0 item(s) selected

APPLICATION ID ADDRESS

blk50005, street 33
312312

A-202303-008777

A-202303-00877
20/03/2023
New PTO

APPLICATION STATUS APPLICATION TYPE

Pending Payment New PTO

DEVELOPMENT TYPE

Civic, Community & Cultural Institutions

CREATED DATE

dd/mm/fyyyy &

20/03/2023

MODIFIED DATE

dd/mm/yyyy

2040372023

]

PAYMENT ACTION

Pending Review

METHOD 1

1. Fromthe PTO
Application List page,

selectdviews

SelectdRevews

Building and
Construction
Authority
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n @ & »

- Y@

®@ 0 ®

Equipment List

& Qaim Equipment Ownership i Export All Records To Excel

METHOD 2

1. From the
Equipment List
page, glect smart

0 Equipment ‘ 0 Equipment 0 Equipment 0 Equipment
PTO Expiring in 3 m Full Load Test window open No contractor for e ath No cantractor for more than 1 m H H H
: filter that indicates
‘ S5 New Equpment 0 2 Gt 1 et 86 Appications ongoing new PTO
application
{ B Commence New PT( Other Actions v | ‘ 4 Export Selected Records To Excel
S5/86 cquipment(s)) 1emis seected | 1 Display/Hide Columns | Group By Column | ® Gear All olumn ilers \ search | 2. Select equipment
3. Select Commence
e 1 1 NA 1 N/A A N/A N/A Pending Payment Review New PTO
NA KYOS Yanglo Street N/A Yangio Street N/A N/A N/A N/A Pending SPE Inspection View
N/A girotes 123 N/A 123 N/A N/A N/A N/A Pending Amendment By SPE View
NA test7? N/A 1 NA N/A N/A N/A Pending Payment View
NA KY02 Loyang Street N/A Loyang Streef N/A N/A N/A N/A Pending SPE Inspection View
N/A KYo1 Sims1 N/A Sims1 N/A N/A N/A N/A Pending SPE Inspection View
N/A c 1 N/A N/A N/A N/A N/A Pending PTO Officer Review View
N/A 15 N/A N/A N/A N/A N/A Pending PTO Officer Review View
Building and

Construction
Authority
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Making payment

4. SelectiNext after
reviewing equipment
Resume PTO Application

\ (t! ) REVIEW 02 ASSIGN CONTRACTORS 03 MAKE PAYMENT 04 COMPLETION

Review

EQUIPMENT ID EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME EQUIPMENT STATUS EQL ACTION
N/A [ blk233ff, file uploadong blk233ff file uploadong N/A N/A Accepted By Owner Car  Review

ek m
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T

5. Select maintenance

Resume PTO Application contractor

° REVIEW { 02 ASSIGN CONTRACTORS 03 MAKE PAYMENT 04 COMPLETION

6. Select installation
contractor

Assign Contractors

Test Contractor

7. Selectd bxte

Maintinince Contractor 9G ELEVATOR PTE LTD || ID : T185S0001A

Installation Coptractos 9G ELEVATOR PTE LTD || ID : T18550001A

© 0

Note:

i m Test Contractowill be
selected by SPE before
routing this New PTO
application to Owner.
Hence, it is disabled.

If you wish to reassign,
please refer tdSection6.2
Change Contractor
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Resume PTO Application

(@ New contractor has been assigned to the equipment
&
g

° REVIEW ° ASSIGN CONTRACTORS 03 ) MAKE PAYMENT 4 COMPLETION

Make Payment

Total Amount $20

Escalator Lift

* The 1st 10 equipment have to be of the same type to enjoy discounts on the subsequent items

« Previous Proceed To Payment —

8. Select procced to
payment

Building and
Construction
Authority
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9. Select eithelx
Payment or pay later
then select confirm

Total Amount $ 20 Payment methods are
covered inSection 2.2
Escalator Lift
* $20/Escalator for 1st 10 Escalator(s) ~ » $20/Lift for 1st 10 Lift(s) Note: PayNow payment
e $10/Escalator for subsequent » $10/Lift for subsequent Lift(s) method has been moved
Escalator(s) i2td®Y$S y‘ i é

* The 1st 10 equipment have to be of the same type to enjoy discounts on the subsequent items

Note: PayNow QR code

Payment Options ER Ch e s expires after 1 hour if no
© E-Payment (Credit Card/PayNow) €0 [asubuitaiibis payment was made.

this time, you need to
Please note that the email entered in Stri AU mail in LEAP's profile page

mode again. select the payment again.

(O Bank Transfer e
€« Previous Confirm —

Owner will have to re
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4 Recommission PTO application

The recommission process begins after duglipment is suspendedhiscan be done either b@wnermanuallysuspendhe equipment,
or by the system that automatically suspend the expired equipm&mREhen initiates and kickstart the recommission process.

® .
|l samenci st equipment
d) 0 Equipment 0 Equipment 0 Equi 0 Equi .
ipment Equipment
= PO Dpkiog i seonts R e st i o R N Sy o i Tt 2. Sdect equipment
b gAOK aidl dd
= 55 New Equipment u 2 Equipment 11 Equipment 86 Applications
¥
8 [l (5 rcncer0 ) ([ rorsencwree ) (B rmrrocer ) ((otnr AcioW® | (& bpor selecied ecris o e | 3. Select other actions
23 ] >
@ 18 / 86 equipment(s) 1 item(s) selected il Display/Hide Colu O hma0E Dipsy Dese, ' ® Clear All Column Filters [ Q Search ]
2 Change Contractor S I d
” , , , 4. Select suspen
e PTO EXPIRY DATE NEXT FULL LOAD TEST EXPIRY DATE 2 o SPE PPLICATION TYPE EQUIPMENT STATUS 4  INSPECTION STATUS APPLICATION ID DATE OF APPLICATION MAINTENANCE CON ACTION
@ dd/mm/yyyy ) dd/mm/yyyy e % Tl io Active 0 dd/mm/yyyy 3
31/08/2023 N/A & Assign Representative  Renewal PTO * Active NA A-202308-022857  30/08/2023 SGELEVATORPTELT View .. NOte
oo A S Suspend o New?TO + Actve Nolosd Test: Approved  A-202306.007200 28067203 S ELERTORPTELT View - Lifts and escalators are
© Terminate . .
31/08/2023 N/A Renewal PTO * Adtive N/A A-202308-022857  30/06/2023 9GELEVATORPTELT View .. unable to be Comb“‘]ed 18]
© Print Past Receipt . .
31/07/2023 N/A Renewal PTO * Active NA A-202306-007187  26/06/2023 9G ELEVATORPTELT View .. 1 app“catlon
31/07/2023 19/06/2028 Pending SPE Inspection  Renewal PTO * Active N/A A-202306-007120  21/06/2023 9G ELEVATOR PTELT  View
31/07/2023 N/A Pending SPE Inspection  Renewal PTO * Active N/A A-202306-007155  26/06/2023 9G ELEVATOR PTELT  View
31/08/2023 N/A Pending SPE Inspection  Renewal PTO * Active N/A A-202308-022857  30/08/2023 9G ELEVATORPTELT  View
31/08/2023 N/A Pending SPE Inspection  Renewal PTO * Active N/A A-202308-022857  30/08/2023 9G ELEVATOR PTELT  View
& 31/08/2023 N/A Pending SPE Inspection  Renewal PTO * Active N/A A-202308-022857  30/08/2023 9G ELEVATOR PTELT  View
ki» 30/09/2023 N/A Pending SPE Inspection  Renewal PTO * Active N/A A-202309-039867  14/09/2023 9G ELEVATOR PTELT  View

Buildi d
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1. Select start of
suspension date

2. Select Type of A/R
works

3. Select SPE

4. Select Yes or No for
Plan submission
requirement

5. Check declaration

6. SelectSave

Note:

The selection of A/R work]

can be noAmutually
exclusive.
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