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1 Introduction

The BCA Lifts and Escalators Application system (LEAP) was created to automate the process involved in the lifecycle of lifts and escalators,
from inception to termination. The LEAP system would facilitate the involvement of all actors involved in the three main processes of
creating, renewing and recommissioning the permit to operate for lifts as well as escalators that fall under BCA’s purview. It is required
that every new escalator or lift obtain a permit before beginning operations. Users can log into the system via their Singpass for private
owners of equipment or Corppass for corporate owners of equipment.

This user manual serves to assist you, the Owner in understanding the different functions of the BCA’s LEAP system.

1.1

Terminology Used

Term Definition

LEAP Lifts and Escalators Application Portal

PTO Permit To Operate

SPE Specialist Professional Engineer in the Specialized Branch of Lift and Escalator Engineering

LEI Lift and Escalator Inspector

Major Major alteration or replacement works carried out on any lift or escalator specified in the first column of Part 2 of the Second
A/R Schedule of the Building Maintenance and Strata Management (Lift, Escalator and Building Maintenance) Regulations 2016
works

Building and
Construction
Authority
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1.2 Statuses used in LEAP

1.2.1

Application Status

Status

Description

Pending SPE Inspection

During new PTO application, SPE selects owner and creates equipment, or
During recommission PTO application, SPE initiated an application and SPE yet to submit inspection, or
During renewal PTO application, Owner initiated an application and SPE yet to submit inspection

Pending Payment

During new/recommission PTO application, SPE signed and submitted inspection, or
During renewal PTO application, Owner initiated renewal application and Owner yet to make payment

Pending PTO Officer Review

During new/recommissioning PTO application, payment was received and SPE has submitted inspection
results. The application is currently under review by PTO officer.

Complete During new/recommission PTO application, PTO Officer approved the application, or
During renewal PTO application, Owner made payment and SPE has also submitted inspection
Rejected During new/recommissioning PTO application, the application was rejected by PTO officer and the SPE

has to initiate the application again.

Pending Amendment By SPE

During new/recommission PTO application, PTO Officer rejected the application and route back to SPE
for amendments e.g., follow up on some clarifications, or missing documents for processing

Pending BCA Engineer Review

During new/recommission PTO application!, Owner made payment and SPE submitted inspection, or
During renewal PTO application (shortlisted equipment), Owner made payment and SPE submitted
inspection

! Temporarily not applied in LEAP

Building and
Construction
Authority
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1.2.2 Equipment Status

Status Description
Pending SPE Inspection During new PTO application, SPE has selected owner and created equipment records
Accepted By Owner During new PTO Application, after SPE submitted inspection for the new equipment, owner
reviewed and accepted the equipment to be under his/her ownership.
Rejected By Owner During new PTO Application, after SPE submitted inspection for the new equipment, owner
reviewed and rejected the equipment to be under his/her ownership.
Pending Owner Acceptance During new PTO application, SPE has submitted inspection results but owner has not
accepted the ownership of the equipment
Active After PTO Officer approves new/recommission PTO application
Active. To suspend from DD/MM/YYYY | PTO is valid but Owner suspends equipment in advance with effect from a future date
Suspended When Owner suspends an equipment with effect from today
PTO expired as the PTO Expiry Date is before today
Terminated When Owner terminates an equipment
1.2.3 Inspection Status
Status Description
Saved as Draft SPE has saved the inspection as draft or has not submitted the inspection report with his digital
signature
Pending BCA Review SPE signs and submitted inspection for new/recommission PTO application, or
SPE signs and submitted inspection for renewal PTO application (shortlisted equipment)
Approved PTO Officer approved inspection for new/recommission PTO application, or
SPE approved LEl's inspection (for renewal application only)
Rejected During new/recommissioning PTO application, the application was rejected by PTO officer and the SPE
has to initiate the application again.
Pending Amendment By During new/recommission PTO application, PTO Officer rejected the application and route back to SPE
SPE for amendments e.g., follow up on some clarifications, or missing documents for processing
Completed SPE signs and submits inspection for renewal PTO application
Pending SPE Review LEl submitted inspection for renewal PTO application
Pending Amendment By LEI | SPE routed back to LEI for renewal PTO application

Building and
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Status

Description

Pending Payment

Payment has not been received.

Paid

Owner makes payment and selected E-Payment and paid via Stripe successfully, or

Finance Officer updates the payment status to Paid after verifying payment received from Pay Later, or

GIRO Deduction is successful

Pending Giro Owner selected GIRO as payment method for Renewal PTO application
Refund Requested Owner requested for refund, or Finance Officer mark payment for refund
Refunded Finance Officer updated refund status as refunded

Pending Refund

Finance Officer updated refund status as pending refund

Failed

GIRO Deduction is unsuccessful

1.2.5 Refund Status

Status Description

Pending Refund Owner requested for refund, or Finance Officer marked payment for refund
Refunded Finance Officer updated refund status as refunded

Rejected Finance Officer updated refund status as rejected

Building and
Construction
Authority
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1.3 Flow of Owners main functions

The three main functions of the LEAP system are for owners to renew PTO, create new PTOs as well as recommission a PTO. This section
will be used to elaborate on the flow of these 3 main uses.

1.3.1 Owner flow: Renewal process

When renewing a PTO, Owners should first adjust the expiry date to be within the 3-month renewal window period. Owners can then
initiate the renewal process which includes contractor and SPE selection as well as payment for the renewal. The full renewal process is
outlined in Section 2. After which the SPE will receive an email alert to conduct the inspection whether it be the No Load Test or Full Load

test. The new expiration date would be changed automatically once the process is completed.

e Change expiry date e SPE inspection (NLT or FLT)

e |nitiate the renewal process e New expiration date for equipment

Page 13 of 168
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The process of creating a new PTO begins with the SPE. Once created, the SPE conducts the inspection. The Owner will then receive an
email alert and can then commence the new PTO on their end, selecting the necessary contractors and SPE. The next step would be to
proceed to make payment. The full process for Owners is outlined in Section 3. Once approved by the PTO officer, Owners can then

proceed to download the PTO certificate.

SPE

¢ Create new PTO
e Add equipment

e Submit New PTO
inspection
checklist

Building and
Construction
Authority

Owner

e Commence New
PTO

* Review and accept
equipment

e Assign contractors

* Make payment via
Stripe

PTO Officer

e Approve New PTO
Application

Owner/SPE

* Go to equipment
list and see that
equipment now
has an ID and
equipment is

—» Active

e User can check
that PTO
certificate has
been generated

¢ Download

receipts, view past
applications
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1.3.3 Owner flow: Recommission process

The process of recommission begins at the time the owner suspends the equipment. This process is outlined in Section 4. After the period
of suspension, the SPE has to initiate the recommission process. The Owner then receives an email notification indicating that the
recommission process has been started and can then proceed to assign a contractor and pay fees for recommission.

Owner SPE Owner PTO Officer
e Select * Make a * Receives e Approve
equipment Recommission Notification recommission
PTO application PTO inspection
e Select e Logsin
suspension date " e System ] "]
and A/R works populates items e Assign
that underwent contractors
A/R works

e Pays PTO fees
e Save application

ﬁg{?ﬁé&i Page 14 of 168
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LE AP
1.4 Logging into the system

To login into the system, owners can begin by selecting the login mode that matches his profile. The owner will then upon successful entry
be directed to the Singpass / Corppass web page. Do note that if you are maintaining equipment for a corporate identity, please use the
Log in with Corppass and not the individual homeowner login.

® A Singapore Govemment Agency Website How to identify~

¥

Announcement -

Beware of Impersonation
Scams

The Lifts and Escalators
Application ('LEAP") Portal
replaces the Online Permit to
Operate ("OPTO") system. All
PTO application applications for
lifts and escalators must be
carried out through the LEAP
Portal from 21 November 2022.

Please beware of malware
stealing login credentials saved
inintemet browsers. Stay
vigilant against malicious emais
that ran infart devicac with

& QUICK LINKS

2022) 2022)

/ Town Councils (pdf 5.6M8, 17 o
Sl oo 2
I \J Contractors (.pdf 3.5MB, 28 Oct

2022)

2022)

Building and
Construction
Authority

LEAP BRIEFING SLIDES LEAP WEBINAR

: Owner {pdf 5.6MB, 4 Nov Owner (mp4 535.51MB, 31 Oct

» SPE (pdf 5.3M8, 20 Oct 2022) SPE (mp4 249.49M8, 18 Oct

LE/P

Lifts and Escalators Application Portal

)
Individual Login

Individual Home Owner

Log in with singpass

SPE

Log in with singpass

LEI

Log in with singpass

1f you do not have a Singpass
account or have forgotten your
password, click here.

TTRITTYRTTINE

2025)
Nov 2024)

2024)

LEAP USER MANUAL

Contractors (,pdf 4.61M8, 14

SPE (pdf 10.65MB, 14 Nov

LEI (pdf 4.78MB, 14 Nov 2024

ep (pdf 12.32M8, 19

a Feedback

40
Corporate Login

L&E Corporate Owner

Login with corppass.

Contractor

Login with corppass

Contractor - PWM

Login with corppass

o b AL VW W B

FAQ (pdf 272KB, 20 Jan 2023)

Owner (pdf 17.57MB, 19 Jun
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1.5 Owner Registration

Owner registration is a crucial step. Information here would be pre-populated according to Singpass or Corppass details.
For Home Owner, personal details include Owner Name and NRIC, which is pre-populated.

Note that on the users
Owner Registration screen that the Owner’s
details would be pre-
populated based on
users Singpass or
Corppass details

1. Select the owner
type in personal
details.

2. Fill in address details.

3. Fill in email and
contact details.

4. Select the
declaration

5. Select Register

Note: Owner must verify
the email address using
OTP during registration
in LEAP

Building and
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For Corporate Owner, personal details include Registration No./UEN, Company Name and Owner Name.

Owner Registration

Personal Details

Registration No. / UEN

Company Name

Owner Name

Building and
ﬁz;gﬁsun Page 17 of 168
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1.6 The Dashboard

Here is the dashboard for the LEAP system, alerts from activities will pop up here. On the dashboard, alerts that require immediate action
by the Owner would pop up here. Examples of alerts include new equipment getting assigned to the Owner, equipment that is pending
recommission thus requiring action and information on equipment that is expiring. The smart filter here also further assists Owners in
quickly navigating to the required action. To navigate to other pages, place your mouse hovered on the left side bar and it will be
expanded.

P A Singapore Government Agency Website How to identify v

»f 25 & Logout
® Switch to Owner Rep
Profile wob  Authort
4 LE” = Al (@ Lifts & Escalators B PTO Certificate Requests Owner (User Manual) Owner Rep (User Manual) nd Transport Authority
Land Transport Owner

o Signed
a 979 Authority (Main
inas

{ BACK R

Maintenance Contractor for 1 lifts are invalidated. Please update the Maintenance Contractor.
Lifts View all equipment

@ SG Company.27082025M has assigned you to be the owner representative for 1 equipment on 25/09/2025 18:58
PTO Certificate
Requests

&
j/" Escalators
=]

View to accept or reject

Excel Export

e

Requests

[ PTO Application List
Please proceed to complete the payment for 1 PTO renewal applications
Profile & User
Management

View all equipment

{&} Notification Settings
@ 1235 Equipments @ 4 tquipment @ 145 Equipment

In Equipment List Ongoing Renewal Ongoing Recommissioning

View all View all View all

@ubmn Feedback
Building and
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For accounts with unverified email address, a banner message will be displayed on the dashboard.

= al
Lifte The email address linked to this account is unverified. Please verify your email to receive notifications. Verify now.
'f Escalators
B PTO Certificate

Requests

E 6 Equipments E 1 Equipment E 0 Equipment

Excel Export I Onaoing Renamn Onaoing Recommicsioni
4 In Equipment List Ongoing Renewal Ongoing Recommissioning
=  Requests

B PTO App| cation List View all Wiew all View al

Profile & User
Management

@ Motification Settings

(© Submit Feedback

B— Logout

Building and
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1.7 Equipment list

The equipment list involves the main activities of LEAP, whereby most of the required actions happen here. It gives a clear view of all the
equipment that belongs to the owner and can be easily filtered according to requirements.

Equipment List & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
3 Renew PTO @ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel
1461 / 1484 equipment(s) 0 item(s) selected Il Display/Hide Columns £ Group By Column ® Clear All Column Filters ‘ Q  Search
EQUIPMENT ID EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME ACTION
- . 180, Kitchener Rd, 03 - 02, g s » ; .
EN-10079-606886 N/A SRS 180 Kitchener Rd 780835 N/A View
780835
. } 5 7, Kallang, Indoor Stadium, B .
EN-27925-420224 N/A 123456 7 Kallang 123456 Indoor Stadium View
Building and
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1.8 Smart filter View

Smart filter view is a quick and convenient way to view the desired equipment in the context required. Selecting a filter would change the
equipment(s) being shown in the equipment list.

Equipment List & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
S Renew PTO @ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel
1461 / 1484 equipment(s) 0 item(s) selected Il Display/Hide Columns = Group By Column ® Clear All Column Filters Q Search
\ J
EQUIPMENT 1D EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME ACTION

Building and
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1.8.1 View equipment expiring in 3 months

Select PTO expiring in 3 months smart filter.

Equipment List & Claim Equipment Ownership & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
T New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
) Renew PTO '@ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel

Building and
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1.8.2 View equipment with full load test window open

BCA Lift and Escalator Application (LEAP)
User Manual v1.12

Select Full Load Test Window Open smart filter. Do note that full load tests have to be carried out within 4 months of the expiry date.

Equipment List

412 Equipment
PTO Expiring in 3 months

7 New Equipment
Ongoing New PTO application

S Renew PTO '™ Pay Renewal Fee

& Claim Equipment Ownership

0 Equipment 0 Equipment
Full Load Test window open Mo contractor for less than 1 month
3 Equipment 10 Equipment
Ongoing Recommissioning Suspension Request
B Print PTO Cert Other Actions v 1 Export Selected Records To Excel

= Export All Records To Excel

1 Equipment
No contractor for more than 1 month

1484 Applications

Assigned to me

Building and
Construction
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1.8.3 View equipment with no contractor for less than 1 month

Select No contractor for less than 1-month smart filter.

Equipment List & Claim Equipment Ownership & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
5 Renew PTO ™™ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel

Building and
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1.8.4 View equipment with no contractor for more than 1 month

Select No contractor from more than 1-month smart filter.

Equipment List & Claim Equipment Ownership & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
£ Renew PTO @ Pay Renewal Fee B Print PTO Cert Other Actions 3 Export Selected Records To Excel

Building and
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1.8.5 View equipment with ongoing new PTO application

Select Ongoing New PTO application smart filter.

Equipment List & Claim Equipment Ownership & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
7 MNew Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
3 Renew PTO '@ Pay Renewal Fee B Print PTO Cert Other Actions w 4 Export Selected Records To Excel

Building and
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1.8.6 View equipment with ongoing recommissioning

Select Ongoing Recommissioning smart filter.

BCA Lift and Escalator Application (LEAP)
User Manual v1.12

Equipment List

412 Equipment
PTO Expiring in 3 months

7 New Equipment
Ongoing New PTO application

S Renew PTO '@ Pay Renewal Fee

0 Equipment

Full Load Test window open

3 Equipment

Ongoing Recommissioning

B Print PTO Cert

Other Actions v

& Claim Equipment Ownership

0 Equipment

Mo contractor for less than 1 month

10 Equipment
Suspension Request

4 Export Selected Records To Excel

& Export All Records To Excel

1 Equipment
Mo contractor for more than 1 month

1484 Applications

Assigned to me

Building and
Construction
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1.8.7 View equipment with suspension request

Select Suspension Request smart filter.

Equipment List & Claim Equipment Ownership & Export All Records To Excel

412 Equipment O Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
<3 Renew PTO '@ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel
Building and
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1.8.8 View all equipment assigned

Select Assigned to me smart filter.

Owners can check the

equipment that has
Equipment List & Export All Records To Excel been transferred by

selecting the smart
filter that indicates

412 Equipment 0 Equipment 0 Equipment 1 Equipment applications assigned
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month to me
T New Equipment 3 Equipment 10 Equipment | 1484 Applications

Building and
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LE AP
1.9 Unable to find equipment after migration

Due to the page limit, users can select the number of rows being displayed at one time. By default, the number of equipment being
shown is 10 records. You may see up to 500 rows per page at any one time. This is to facilitate the speed in the loading of the equipment.
If Owner is unable to find a particular equipment, the owner can use the following methods.

Method 1 — Search via the columns filter

Equipment List

6 Equipment
PTO Expiring in 3 months

125 New Equipment

Ongoing New PTO application

S Renew PTO @ Pay Renewal Fee

679 / 809 equipment(s) 0 item(s) selected

0 Equipment

Full Load Test window open

28 Equipment

Ongoing Recommissioning

B Print PTO Cert Other Actions v

lll Display/Hide Columns

& Claim Equipment Ownership & Export All Records To Excel

0 Equipment

No contractor for less than 1 month

634 Equipment

Suspension Request

3 Export Selected Records To Excel

Group By Column ® Clear All Column Filters

0 Equipment

No contractor for more than 1 month

809 Applications

Assigned to me

Q  Search

EQUIPMENT ID EQUIPMENT NO

ADDRESS

STREET NAME

POSTAL CODE

BUILDING NAME RACTION

Method 2 — Search via the global search button. Refer to Section 6.5

Building and
Construction
Authority
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2 Renew PTO equipment

The steps below outline the way in which the Owner can renew a PTO. This is required when the equipment is about to reach its expiry and
the Owner wishes to keep it in operation. Do note that at the point of renewal the equipment must fulfil two conditions. It should be
expiring in 3 months as well as be currently active. The main function of this process would be to make payment for the renewal. Using the
system, multiple equipment may be selected to be renewed at the same time.

Payment options would include E-Payment methods such as Credit Cards and PayNow via Stripe, Internet Bank Transfer or Continue with
GIRO. Do note that GIRO deductions are carried out in the following month. Please note the following:
1. GIRO option will not be enabled if the equipment to be renewed is within expiry month. For example, if the equipment is expiring
on 31 Jul 2022, if owner wants to renew it and pay by GIRO, owner is unable to do so in Jul 2022, but able to pay by GIRO for 31
May 2022 and 30 Jun 2022.
2. GIRO option will not be enabled if there is at least 1 equipment with PTO expiry date as current month selected for renewal.
GIRO option will not be made available for New and Recommission PTO applications.
4. GIRO option will be enabled if the GIRO Registration has been successful. Please refer to Section 2.1 GIRO application.

w
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Equipment List

%5 Renew PTO

for PTO renewal and aquipment
status is not Suspended or
Terminated

EQUIPMENT ID

2 [DME

@ 6 Equipment
PTO Expiring in 3 months

125 new Equipment
Ongoing New PTO application

0 Equipment
Full Load Test window open

27 Equipment

Ongaing Recommissioning

L

+ Claim Equipment Ownership 4 Export All Records To Excel

0 Equipment
Mo contractor for less than 1 month

633 Equipment

Suspension Request

"o Pay Renewal Fee J I B Print PTO Cert Other Actions w ] 4 Export Selected Records To Excel

Any equipment is within 3 months

itern(s) selected

EQUIPMENT NO

pl pto

Il Display/Hide Columns = Group By Column

ADDRESS BLK

roch

21, 04 Rochor Centrel Rochar
Road,aa, hor Centre1 Rochor
Road, #02-604 Rochor Centre, 12
- 32, 212123

21

@ Clear All Column Filters

STREET NAME POSTAL CODE

04 Rochor Centre Rochor Road.aa 212123

BUILDING NAME

0 Equipment
Mo contractor for more than 1 month

811 applications

Assigned to me

Q@ Search |
" J

ACTION

hor Centrel Rochor Road, #02-604 Rochor Ce . View

1. Select the filter PTO
expiring in 3 months

2. Select the equipments
that requires renewal

3. Select renew PTO

Note:

When renewing a PTO,
the equipment has to be
within the renewal
window period and has to
have an active status.
Lifts and escalators are
unable to be combined in
1 application.

Building and
Construction
Authority
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You are initiating PTO renewal for 1
equipment under a single application. The
renewal fees will be computed based on this
1 equipment.

If you have more than 1 equipment for which
PTO is to be renewed, you may wish to
return to the "Equipment List" page to select
all equipment before making one
consolidated payment. A lower tier fee will
be charged if you have more than 10
equipments per application.

No refund will be made once renewal has
been initiated.

With the implementation of the Building
Control (Fixed Installations) Regulations
2025, owners are required to generate the
new PTO(s) through the LEAP system and
display the new PTO(s) in their fixed
installations after the existing PTO(s) expire.

‘ | Would Like To Return To Equipment List |

| Wish To Proceed With The In n Of
PTO Renewal

Note:

Pop up dialog will be
shown for your
confirmation on the
number of equipment
and the fee that will be
included in the
application.

4. Click “I Wish to
Proceed With
Initiation of PTO
Renewal” if you
acknowledge the
information and wish
to proceed with the
renewal application

Building and
Construction
Authority
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If the current SPE &
¢ ? A Singapore Government Agency Website How to identify~ Contra Ctor aSSIgnmentS for

/gv & Logout the equipment is valid.

o ”
,.Ly.ac‘“ ILEW = All [2] Lifts J7 Escalators B PTO Certificate Requests Owner (User Manual) Owner Rep (User Manual) O“Ir-r.:: 5'a SeIECt NO

5.b Click “Next” and

and

be .p..I @

4

it Renewal proceed to Step #7
— You are initiating PTO Renewal for
5] -1 Car Lift L1003 at tt blk8wjdsi3 4-4 5123123 in the 4 building, owned by LTA Note:
i Should you need to
ASSIGN TEST CONTRACTOR, MAINTENANCE .
B CONTRACTOR & SPE 02 ) MAKE PAYMENT 3 ) COMPLETION Change Contractor in the
n future not specific to
B renewal, please refer to
Section 6.2.
Selected equipment has/have valid SPE(s) and Contractor(s). Do you wish to update Maintenance Contractor and Test Contractor? -
® quip y p
@ ) Yes O No
o Should you need to
4« Previous Back To Equipment List Page To Change Contractor Change SPE in the futu re

not specific to renewal,
please refer to Section 6.3

Building and
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If any of the assignments

< . for the SPE or Contractor
Renewal (Application ID: A-202509-000571) . . S
are invalid, an notification

® message will be displayed.
2t You are initiating PTO Renewal for
] - 1 Cargo Lift L57 at Hill Street 1-12B 5123456 in the Hill Estate building, owned by LTA
& To assign the SPE or
a»
ASSIGN TEST CONTRACTOR, MAINTENANCE
0 CONTRACTOR & SPE 02 | MAKE PAYMENT 03 | COMPLETION Contractor for the
equipment:
= . u
SPE/Maintenance/Test Contractor has/have not been assigned to the following equipment. Please assign the Contractor in the table below. 6'a CIICk the SeIeCt an
E 1) Equipment No CLO1, Equipment ID L57, installed at Hill Street, Hill Estate, 1 - 12B, 123456 Option” button tO
7 _ ‘ _ assign SPE/Contractor
B Il Display/Hide Columns W Clear All Column Filters .
for each equipment

+
- EQUIPMENT ID EQUIPMENT NO ADDRESS SPE TEST CONTRACTOR
@ Hill Street, Hill Estate, 1 - 12B, . .

L57 CLO1 Select an option o Select an option
@ 123456

L >

Showing 1 to 1 of 1 results Rows per page 10 v 1

Update SPE/Contractor
< Previous Back To Equipment List Page To Change Contractor Next —

Building and
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< Select Maintenance Contractor X 6. b ASSign SP E/Contra ctor
by clicking the
Please select Maintenance Contractor for Equipment L57: .

® dropdown list
T Maintenance Contractor Contractor Z || ID : 2442177722 o B

4 6.c Click Save
dl

Bl

»

B

3

B

®

&

(0]
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SPE/Maintenance/Test Contractor has/have not been assigned to the following equipment. Please assign the Contractor in the table below.
1) Equipment No CLO1, Equipment ID L57, installed at Hill Street, Hill Estate, 1 - 12B, 123456

Il Display/Hide Columns @ Clear All Column Filters

EQUIPMENT ID EQUIPMENT NO ADDRESS SPE TEST CONTRACTOR

Hill Street, Hill Estate, 1 - 128B,

6.d After all assignments
have been selected,
click “Update
SPE/Contractor”

L57 CLOT TESTSPE 1| ID : 1234 Contractor_BTj2BtG
123456
] >
Showing 1 to 1 of 1 results Rows per page 10 v 1
d Update SPE/Contractor
& Previous Back To Equipment List Page To Change Contractor Next —
Building and

Construction
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7. Proceed to payment

Print To PDF

@ Clear All Column Filters

EQUIPMENT ID EQUIPMENT TYPE ADDRESS AMOUNT (5%)
L606 Cargo Lift Block FF21, Annona Street 20
Showing 1 to 1 of 1 results Rows per page 10 1

Total Amount

s$20
Escalator Lift
« §20/Escalator for 1st 10 Escalator(s) o $20/Lift for 1st 10 Lift(s)
« $§10/Escalator for subsequent Escalator(s) o $10/Lift for subsequent Lift(s)

* The 1t 10 equipment have to be of the same type to enjoy discounts on the subsequent items

 Previous Cancel Proceed To Payment —

Building and
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8. Select mode of

payment
@ Clear All Column Filters 9. Confirm

EQUIPMENT ID EQUIPMENT TYPE ADDRESS AMOUNT (5§ -

Payment can be made via:

L549 Passenger Lift 34, Hill View, 21 20
A) E-Payment (Credit
Showing 1 to 1 of 1 results Rows per page 10 v 1 Card/PayNOW)
’
B) Bank Transfer
Total Amount $20 C) GlRO
Balto o Payment methods are
» $20/Escalator for 15t 10 Escalator(s * $20/Lift for 1st 10 Lift{s)
* $10/Escalator for subsequent Escalator(s = $10/Lift for subsequent Lift(s Covered in SeCtlon 2.2
“ The 15t 10 equipment have to be of the same type to enjoy discounts on the subsequent items
GIRD deduction for the following month will not be deducted if you choose to pay using ather modes
GIRD deduction will be completed between 1-10™ of the manth Note:

The GIRO payment will not be enabled if you have equipment that are expiring within the same month.

GIRO option will be shown
if the GIRO account has
—_ FER = i LEAP's profile pag R been registered and you
o have opted in for GIRO in
GIRO payment is locked if today falls under the same PTO expiry month or if today is a past date Profile page_

Refer to Section 2.1 and

Section 11.3.

Payment Options

E-Payment (Credit Card/PayNow) @

+ Previous Cancel

Additionally, GIRO
payment is locked if today
falls under the same PTO
expiry month or if today is
a past date.

2.1 GIRO application

The process of setting up GIRO would be as follows:

Building and
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s prowes avove. 1. Select Profile & User
Equipment List Management
= Al Cancel D Save
Lifts 2. If a message appears
7 Escalators Payment Method GIRO has not been registered |n-d|cat|ng that yOU r
m PTOCertificate Giro has not been
Requests :ji:\a:; if GIRO is your default payment O Giro I wish to opt out of GIRO payments e reglstered’ you W|” be
N Excel Export .
L — required to set up
T Save
[® PTO Application List your eGIRO
T application via BCA
@ Management Owner Representative(s) eGIRO. Please contact
& Notification Settings Assigning an Owner representative does not provide the representative access to all your equipment. the PTO Offlce r fO r
Ow p itatives t be assigned equij it before th ble to it. H
Therr':frore, please ensurr:r:at all the equipment to be m:r:;qedeyhaar\feahe:n a:::;l%etlo the chosen representative. more d eta I I S.
Lifts
& u Payment Method 3. After BCA has

F7  Escalators

registered a GIRO

. Indicate if GIRO is your default payment O Giro ) | wish to opt out of GIRO ents
8 :TO Certificate I P paym account for you, your
equests N . .
GIRO Details GIRO details will be
Excel Export
l .
= Requests Bank Account Mame Mame reﬂected on thIS
Bank Account No 323
[ PTO Application List DDA Number 0098-N o page.
® Profile & User Latest Payment
Management
Payment Reference No PR-202510-001234
{8 Notification Settings Payment Amount §20
Payment Status Paid

3 Save

2.2 Paying the renewal fee of equipment

A second method in which to pay the renewal fee of an equipment or for equipment that renew requests have already been initiated but is
pending payment, the process would be as follows. Do note that the selected equipment must be currently active as well as be expiring in

Building and
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3 months. As Renewal of PTO is not a linear process, the user can pay renewal fee after he has initiated renewal before. Using the system,
multiple equipment may be selected to be renewed at the same time. Payment options would include E-Payment methods such as Credit
Cards and PayNow via Stripe, Internet Bank Transfer or Continue with GIRO. Do note that GIRO payment will not be enabled if the
equipment to be renewed expires within the month.

1. Begin by selecting

* Equipment List L Expert All Records To Excel the equment IISt
dl from the sidebar
413 Equipment 0 Equipment 0 Equipment 1 Equipment
— PTO Expiring in 3 months ull Load Test window open No contractor for less than 1 month No contractor for more than 1 month
@ 2. Then select the
| T Mew Equipment 3 Equipment 10 equipment 1484 applications A
7 ongoing New PTO application ongoing Recommissioning Suspension Request Assigned to me deS|red
B .
i B Print PTO Cert ] ‘ Other Actions v ‘ [ 4 Export Selected Records To Excel eq u I p m e nt(s)
B * from the
® Clear All Column Filters Q. search ‘ . .
® : equipment list
@ @ EQUIPMENTID EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME PTO EXPIRY DATE ~ MNEXT FULL LOAD TEST EXPIRY DATE APPLICATION STATUS APPLICF ACTION H
s ddfmmiyyyy | ddfmmiyyyy a . that requires the
- renewal fee
L287 234 3, Simei Strest, 528833 3 Simei Strest 528833 N/A €T 31/03/2028 Pending SPE Inspection | Reneu  View
L229 cLo2 Sime Street N/A Simei Streat N/A N/A 31/03/2024 21/02/2028 Complete New F View

. | 3. Select pay
renewal fee

This moves you to the
next screen

Note:

If you do not have an
ongoing renewal
application and PTO
expiry date is 3
months from today,
please click “Renew
PTO” instead.
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Renewal (Application ID: A-202412-013812)

(@ Renewal application has been created successfully

You are initiating PTO Renewal for
- 1 Passenger Lift L549 at 34 Hill View, owned by

° ASSIGN TEST CONTRACTOR, MAINTENANCE CONTRACTOR & SPE @ MAKE PAYMENT

03 COMPLETION

@ Clear All Column Filters

EQUIPMENT ID EQUIPMENT TYPE

L5489 Passenger Lift

Showing 1 to 1 of 1 results

Total Amount

Escalator Lift

* $20/Escalator for 1st 10 Escalator(s) « $20/Lift for 1st 10 Lift(s)

= $10/Escalator for subsequent Escalator(s) « $10/Lift for subsequent Lift(s)

* The 15t 10 equipment have to be of the same type to enjoy discounts on the subsequent items

= Previous

ADDRESS

34, Hill View, 21

Rows per page

w

AMOUNT ($5) +

$20

Cancel Proceed To Payment —

4. Proceedto
Payment

Building and
Construction
Authority
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EQUIPMENT ID EQUIPMENT TYPE ADDRESS
Total Amount
Escalator Lift

* $20/Escalator for 1st 10 Escalator(s)
* $10/Escalator for subsequent Escalator(s)

o $20/Lift for 1st 10 Lift(s)
* $10/Lift for subsequent Lift(s)

* The 1st 10 equipment have to be of the same type to enjoy discounts on the subsequent items

GIRO deduction for the following month will not be deducted if you choose to pay using other modes

GIRO deduction will be completed between 1-10'" of the month

Payment Options e

O E-Payment (Credit Card/PayNow) @
Please note that the email entered in Striy
Bank Transfer

Continue with GIRO

« Previous

PayNow QR code expires
after 1 hour. If no
payment is made within

this time, you need to
select the payment
mode again.

»mail in LEAP's profile page

Cancel

AMOUNT ($$) ~

$20

5. Select the type of
payment.

a. For Credit Card,
please refer to
Section 2.2.1

b. For PayNow, please
refer to Section 2.2.2

c. ForInternet Bank
Transfer, please refer
to Section 2.2.3

d. For GIRO, please refer
to Section 2.2.4.

6. Confirm

Note:

GIRO payment cannot be
chosen during the month of
expiry, as the deductions will
be made the following
month.

GIRO option will be made
available if Finance Officer
has registered GIRO account
for you. To verify this, refer
to Section 10.1.

PayNow QR code expires
after 1 hour if no payment
was made. Owner will have
to re-select the payment
again.

Building and
Construction
Authority
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Paying the renewal fee of an equipment — E-Payment (Credit Card)

= Building and Construction Authority TEST MODE

, Cargolift

SGD 20.00

Email abc@test.com

Payment method

Card PayNow

1234 1234 1234 1234 vsa (0D IS
IM / YY C e
Cardholder name
Full name on
Country or region
Singapore v

Securely save my information for 1-click checkout

Enter your phone number to create a Link account and pay
faster on Building and Construction Authority and everywhere
Link is accepted

om g123 4567
% 812:

©link

stripe

After clicking the Confirm
button from LEAP, you will
be redirected to Stripe
page where you will need
to input your card detail.

1. Choose Card payment
2. Fill up card details
3. Press “Pay”

You will be redirected to

LEAP page after payment is
successful.

Building and
Construction
Authority

Page 44 of 168



LEA

BCA Lift and Escalator Application (LEAP)
User Manual v1.12

Resume PTO Application

@ Your payment was successful. We will process your application and notify you of the outcome

° REVIEW ° ASSIGN CONTRACTORS

Completion
Transaction 1D

Ul Display/Hide Columns @ Cloar Al Column Filters
LOUIPMENT It LQUISMENT TYRE
N/A

Showing 1t0 1 of 1 results

° MAKE PAYMENT

23 User Manual Road

Rows per page

10 v

A-202410-043563

AMOUNT (33) =

4. A successful message
will appear indicating
that process is
completed.

Total $20

Building and

Constrisction Page 45 of 168
Authority



LEA
2.2.2
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Paying the renewal fee of an equipment — E-payment (PayNow)

< O Building and Construction Authority TEST MODE

, Cargolift

SGD 20.00

Email hasani+ndid444s067 @tsp.dev

Payment method
; o
Card PayMNow

PAYN®W

PayNow is supported by bank apps and payment apps
such as DBS, POSB, OCBC, UOB and GrabPay

Pay a

| by stripe

After clicking the Confirm
button from LEAP, you will
be redirected to Stripe
page. Upon selecting
PayNow, you will need to
scan the QR code to make
payment.

1. Choose PayNow
payment

2. Press “Pay”

Building and
Construction
Authority
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BCA Lift and Escalator Application (LEAP)
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@ This is a test mode page.

Scan with your bank app
or payment app

- a’ »

rl‘n

Simulate scan

= -

“1y~3*

Payments collected via Stripe. Payee name
may appear as “Stripe Payments Singapore
Pte. Ltd.". PayNow is supported by bank and
payment apps such as

N2 D it Grod

M Copy link for sharing

3. Scan the PayNow QR
Code to make payment

You will be redirected to
LEAP page after payment is
successful.

Building and
Construction
Authority

Page 47 of 168



II¢ ; BCA Lift and Escalator Application (LEAP)
L& User Manual v1.12

Renewal (Application ID: A-202410-049666) o 4. A successful messa ge

(2 Your payment was successful. We will process your application and ntify you of the outcome Wi” appear indicating
R —— that process is

1 Cargs Lift LTE4 ut 23 Usir Mansal Road, cwered by ™= <imagfire = anerre abertidocument domaink - < firg» LTA I t d
] © P
ASTIGH TIST CONTRACTCR & SPE AAKT BAYMENT (02} compumnan
Completion

A-202410-049666

I Display/Hicda Columms @ Clase All Column Filters

EQUIPMENT 10 HUSPMENT TYRE ADREss AMOUNT (48] =

] Cargo L 23 User Manusl Reud H]

Showing 189 1 of 1 results Bows porpage 10 1

Tatal s20

- =
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2.2.3 Paying the renewal fee of an equipment — Bank Transfer

1. Select “Bank
@ Bank Transfer Transfer” as
payment option

Please indicate the Reference Number: A-202410-049665 (Application ID) in the Reference field when you make payment to BCA.

2. Complete the Bank

Internet Bank Transfer Transfer
* Account Name: Building and Construction Authority
* Account Type: DBS Current Account 3. Owners can select
* Bank Code: 7171 .
* Account Number: <001-021871-9> Confirm.
* DBS Swift Code: DBSS5GSG
For interbank transfer, once payment is made successfully, submit the payment details through BCA's Payment Notification via FormSG or using the QR Sepa rate email
Code below. Indicate the above Application ID in the Reference Number field notification with details

of how to make payment
using Bank Transfer will
also be sent to your
latest verified email.

Please contact BCA in the event that you face any disruptions during the payment process.
You may contact BCA via https.//www bca gov.sg/feedbackformy.

« Previous Confirm —

Buildi d
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BCA Lift and Escalator Application (LEAP)
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Renewal (Application ID: A-202410-049666)

{3 Your payment was successful. We will process your application and notify you of the outcome

Wou are initisting PTO Renews| | for

-1 Cargo Lift LT84 1 23 User Mamual Rewd, owned by **> <amg/an

oeverrar=alertidocurrent domain

° ASSIGH TEST CONTRACTOR & SPE ° MAKE BRYMENT

Complation

Il Display/Hede Columes @ Clear All Calumn Filners

LT84

Showing 1te 1 ef 1 results

—,
1)

COMPLETION

23 User Manual Road

A 200410049656

AMOUNT (38

4. A successful
message will appear
indicating that
process is
completed.

Rows per page 10~ 1

Total -
4 Print Receipt

Building and

Construction

Authority
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2.2.4 Paying the renewal fee of an equipment — GIRO

1. Select continue

with GIRO
Total Amount $20
Escalator Lift 2. Confirm
* $20/Escalator for 1st 10 Escalator(s) « $20/Lift for 1st 10 Lift(s)
* $10/Escalator for subsequent Escalator(s) * $10/Lift for subsequent Lift(s)

* The 1st 10 equipment have to be of the same type to enjoy discounts on the subsequent items

GIRO deduction for the following month will not be deducted if you choose to pay using other modes
GIRO deduction will be completed between 1-10"" of the month

Payment Options
(O E-Payment (Credit Card/PayNow)

Please note that the email entered in Stripe is the latest verified email in LEAP's profile page

() Bank Transfer

©O Continue with GIRO

GIRO Details

Bank Account Name HSBC
Bank Account No **4545
DDA Number 454545

Building and
Construction

Autharity Page 51 of 168
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BCA Lift and Escalator Application (LEAP)
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[}

- @ % @

& o) @

Payment Method

Indicate if GIRO is your default payment method

GIRO Details

Bank Account Name
Bank Account No

Latest Payment

Payment Reference No
Payment Amount

Payment Status

© Giro O 1wish to opt out of GIRO payments

HSBC
***43133

PR-202304-007714
$4230
Paid

Download GIRO Form

=

Save

To view details of
existing latest GIRO
application, Owner can
visit the Profile & User
Management section
located at the left
navigation panel.

uilding and

B
Construction
Authority
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2.3 Paying the renewal fee of equipment if GIRO deduction

failed

BCA Lift and Escalator Application (LEAP)

User Manual v1.12

SWILH W UwIET REp

Profile

. Signed jon beier TSP
inas  (Main Account)

= Al

Lifts

PTO Certificate
Requests

E]
J#7 Escalators
e

Excel Export
Requests

PTO Application List

Profile & User
Management

Notification Settings

Submit Feedback

Logout

The PTO for 62 equipment(s) are pending recommissioning. Please proceed to check the Application.

View

You received a transfer ownership request from eva on 24/05/2023 12:00 for 16 equipment

View to accept or reject

Please proceed to complete the payment for 24 PTO renewal applications

View all equipment

GIRO deduction failed for 4 equipment(s). Please proceed to complete the payment using other payment methods.

View all equipment e

E 1389 Equipments E 128 Equipment

In Equipment List Ongoing Renewal

View all View all

E 62 Equipment

Ongoing Recommissioning

View all

1.

Begin by selecting
the Dashboard from
the sidebar

Then look for the
GIRO deduction
failed message and
click “View all
equipment”

Building and
Construction
Authority
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© 2P copyE I oo

c3)

The PTO for application ID A-202310-042699 is expiring on 30/11/2023. Please proceed to complete the payment

for the renewal application.

Make Payment o

The PTO for application ID A-202310-043498 s expiring on 30/11/2023, Please proceed to complete the payment

for the renewal application.

Make Payment

3. A modal will pop up

4. Click on “Make
Payment” for the
respective
equipment

Building and
Construction
Authority
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Renewal (Application ID: A-202410-049565)

You an
-1Car

tiating PTO Renewal for
L773 at 1122990 Beach Road, owned by LTA devcompany test edit <i> <strong> HLW </strong> </i>

° ASSIGN TEST CONTRACTOR & SPE

You may print the
receipt to PDF by
clicking the button

* $10/Lift for subsequent Lifs)

* The 131 10 equipment have 1o be of the same type to enjoy di o the subsecuent items:
Payment Options o
© E-Payment [Credit Card/PayNow)]

Bank Transfer

+ Previous

Confirm —+

6. Proceed to payment
o-wmniBuAWp-yuMquwm.
e 7. Select payment
e option
st oo —— ‘ Note: GIRO payment
would not be available
otal Amaunt $20 for the same application
S L T ID if the deduction was
et ey s et T failed previously.
P O e o Pryment
8. Click Confirm
Total Amount 520
Escalator :Jf:LL"L:"I R

Building and
Construction
Authority
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2.4 Paying the renewal fee of an equipment if GIRO deduction
failed — Method 2

1. Begin by selecting

=
: the Equipment List
= Equipment List & Export All Records To Excel A
at from the sidebar
] 155 Eq 2
my
{}-/ 159 62 1110 ( 1671 » i
> 159 Hentawprent 82 smprent 0 sovpren B 1571 o \ 2. Select the equipment
B . .
d Ie=0k Ep— ; , which has failed
L S Renew PTO { © Pay Renewal fee ﬂ B Frint PTO Cest ] Other Actions ¥ || & Export Selected Records To Excel |
Z 241671 equipment(s) 2 itemis) selected il Display/Hide Columns = Group By Column W Clear All Coumn Fitters < search G I Ro-
(5] @ EQUIPMENTID . EQUIPMENTNO - ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME PTO EXPIRY DATE « NEXT FULL LOAD TEST EXPIRY DATE APPLICATION STATUS APBLICATION TYPE EQUIPMENT STATUS NSPECTION ST ACTION
3. Should there be
L ISEE) nnyside 551 NA  Sunnyside 551 N/A WA 2;“&‘?‘;':023 NIA Pending SPE Inspection  Renewal Active N/A View
' equipment in the

same Application ID
Note: that has failed GIRO,
The “Pay Renewal Fee” button will be disabled if system detects the 2 item(s) selected has different you may select the
application ID. other equipment.

4. Click on Pay Renewal
Fee

Building and
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Renewal (Application I1D: A-202410-049565)

e T 2o S e, emad by L dmcmpany et ol < <evaags MUV cAangs 5. GIRO deduction
[ Y —— o ! cownanon unsuccessful
message displayed in
(RO decaction umaceessul, lease oy Lsing othr pymant mathods Payment page

@ Clear Al Column Filters

6. Proceed to payment

7. Select payment
Showing 110 1 of 1 results Rows per page 10 1 Optlon

Total Amount 20

) ) Note: GIRO payment

B would not be available

S T g for the same application
= Provious Cancel

ID if the deduction was
failed previously.

Total Amount $20 8. Click Confirm
Escalator Lift
= §20/Escalator for 15t 10 Escalator(s| e $20/Lift for 15t 10 Life(s!

* $10/Escalator for subsequent Escalator(s| * $10/Lift for subsequent Lift(s

* The 15t 10 equipment have 1o be of the same type to enjoy on the subsequent items

Payment Options
© E-Payment (Credit Card/PayNow)

Bank Transfer

o Previous

ﬁg{?ﬁé&i Page 57 of 168
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2.5 Change equipment expiry date

When an owner would like to change its expiry date, you can do so via the following steps. Do note that the selected equipment must be
active. In the equipment list, equipment with expiry dates highlighted in red expire within 1 month, while those in yellow expire within 3
months. Using the system, multiple equipment may be selected to change the expiry date.

1. Begin by selecting
* the equipment list
m | T e from the side bar
@
= 0 Equipment 0 Equipment 0 Equipment 0 Equipment
B} PTO Expiing in 3 months Full Lo Test window ope No contactor for e than 1 mont No contracto for mor than | moth 2. Then select the
4 55 New Equipment 2 Equipment 11 Equipment ’ a 86 Applications deSIred
. equipment(s) from
<4 : >
5 | S RenewPTO | & PayRenewalfee B PrintPTO Cert ‘ Offier Actions v || & Export Selected Records To Excel the eqUIpment I|St.
® 86/ 86 equipment(s) 2 items) selected il Display/Hide Coly & CTan9e Expiry Date 0 ® Clear All Column Filters L Search ‘
@ & R 3. Select other actions
B EQUIPMENT ID EQUIPMENT NO ADDRESS 2 Change SPE NAME POSTAL CODE BUILDING NAME PTO EXPIRY DATE 4«  NEXT FULL LOAD TEST EXPIRY DATE APPLICATION STATUS
dd/mm/yyyy ¢ dd/mm/yyyy €
Q & Transfer Ownership
219 12 1 & Assign Representative N/A N/A 30/09/2023 N/A Pending SPE Inspection  View = ... 4 SeIeCt Change explry
182 PLOS 52, Jurong Gateway Roai © Suspend SatewayRoad N/A N/A 31/07/2024 29/05/2028 Pending SPE Inspection  View .. date
© Terminate
1392 23423 bik784993, test uiucoo %0 NA N/A 31/08/2024 N/A Complete View
© Print Past Receipt H
st - 4 sk Pk e NA 02026 WA Compete view |[ - This would take you to
1436 h 1 N/A 1 N/A N/A 3171072024 N/A Complete View .. the next screen
L484 b 1 N/A 1 N/A N/A 311072024 N/A Complete View
4 »
Showing 81 to 86 of 86 results Rows perpage 10 v At < 5 6 7 8 |8
&

Building and
w;gﬁﬁmn Page 58 of 168



BCA Lift and Escalator Application (LEAP)

User Manual v1.12

DYE N® B

|«

@ 0 ®

Change Expiry Date

List of selected equipment

piry date to be applied fo y change the dates

n the table. You can only change to an earfier date fr

om

th

Cancel

Owners may change
the expiry date for all
equipment selected.
Do note that the
equipment’s expiry
date can only be
changed to the last
date of a particular
month.

5. Change to new
expiry date

6. Save

A successful message
will appear confirming
that the change has
been completed.

Building and
Construction
Authority
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3 New PTO application

One of the main actions that is required by the owner is to accept newly assigned equipment. In this case, selected equipment must fulfil
two conditions. It must be a new PTO and its status should be pending.

PTO Application List

Il Display/Hide Columns

e oBrosano e »r

View l e

Showing 1 to 10 of 1000 results

&

Building and
Construction
Authority

Rows per page

10

~

APPLICATION DATE APPLICATION TYPE APPLICATION 1D PLAN SUBMISSION NO ACTION
dd/mm/yyyy

28/04/2023 Renewzl PTO A-202304-011738 View
28/04/2023 Renewal PTO A-202304-011737 View
28/04/2023 New PTO £-202304-011736 View
26/04/2023 Renewal PTO A-202304-011672 View
26/04/2023 New PTQ A-202304-011654

26/04/2023 Renewzl PTO A-202304-011629 View
25/04/2023 Renewzl PTO A-202304-011601 View
25/04/2023 New PTO A-202304-011573 View
25/04/2023 Recommission PTO A-202304-011574 View
24/04/2023 Renewal PTO A-202304-011552 View

BCA Lift and Escalator Application (LEAP)

User Manual v1.12

1. Begin by selecting PTO
Application List from
the left sidebar

2. Then select “View” for
desired equipment

This will then take you to
the next screen that
shows the individual
application. See Section 8
Viewing equipment in PTO
application list and
Section 3.1 to accept
assigned PTO.

Note:

Lifts and escalators are
unable to be combined in
one application.
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3.1 Accepting assigned equipment for New PTO application

BCA Lift and Escalator Application (LEAP)

User Manual v1.12

cof -pseNo e -

&

PTO Application List
Il Display/Hide Columns

APPLICATION DATE

dd/mm/yyyy
28/04/2023
28/04/2023
28/04/2023

26/04/2023

APPLICATION TYPE

Renewal PTO

Renewal PTO

New PTO

Renewal PTO

APPLICATION ID

A-202304-011738

A-202304-011737

A-202304-011736

A-202304-011673

PLAN SUBMISSION NO

ACTION

View

View

View

View

26/04/2023

New PTO

£-202204-011654

View

26/04/2023

25/04/2023

25/04/2023

25/04/2023

24/04/2023

Showing 1 to 10 of 1000 results

Renewal PTO

Renewal PTO

New PTO

Recommission PTO

Renewal PTO

A-202304-011629

A-202304-011601

A-202304-011575

A-202304-011574

A-202304-011552

Rows per page

10

~

View

View

View

View

View

2. Select “View” for

1. Select PTO
Application List
from the sidebar

desired equipment

Building and
Construction
Authority
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3. Next click on “View
Equipment”

PTO Application List

Application ID A-202303-007110
Application Date 02/03/2023
= Application Type New PTO

Z Export As PDF

0 item

- ® $ @

APPLICATION ID ADDRESS APPLICATION STATUS APPLICATION TYPE DEVELOPMENT TYPE CREATED DAT ACTION

W

dd/mm/yyyy

View Equipment e

Complete New PTO Civic, Community & Cultura

Print past receipt

Building and
Construction

Authority Page 62 of 168
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4. Scroll down to
- bottom of the page
® UPS Model Capacity Machine room/Machine Roomless p g
2 N/A N/A Machine room
. “« ”
= Rated Load Rated Speed Cabin Height 5 * SeIECt Accept
dl 33kg 33m/s 33mm
Cabin Breadth Cabin Length
= 33 mm 33 mm
B
¥
) Applicable Standard(s) o
L
@ CODE OF STANDARD REMARKS APPLICATION TYPE
®
& Any other lift: SS 550:2009 New PTO
Show less ~
Remarks
10) ,
E‘ Route Back To SPE ‘ acept ’
Buildi d
Canstruction Page 63 of 168

Authority
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3.2 Rejecting assigned equipment for New PTO application

Owners can also reject equipment that has been assigned. In this case, selected equipment must fulfil two conditions. Its application status
must indicate pending, and the application type must be a new PTO. Do note that as long as owner did not accept the equipment and
make payment, this New PTO application will not be ready for BCA processing.

1. Select PTO
Application List
from the sidebar

PTO Application List
Il Display/Hide Columns

APPLICATION DATE APPLICATION TYPE APPLICATION ID PLAN SUBMISSION NO ACTION 2' SeIeCt ”VieW” for
dasmntoess desired equipment

28/04/2023 Renewal PTO A-202304-011738
28/04/2023 Renewzl PTO A-202304-011737
28/04/2023 New PTO A-202304-011738

26/04/2023 Renewzl PTO A-202304-011

e o -ps@ioe rr

| 26/04/2023 New PTO A-202304-011

26/04/2023 Renewal PTO A-202304-011629
25/04/2023 Renewal PTO A-202304-011
25/04/2023 New PTO A-202304-01157!
25/04/2023 Recommissian PTO A-202304-01157
24/04/2023 Renewzl PTO A-202304-011552

owing 1 to 10 of results ows per page ~
Showing 1 to 10 of 1000 I Rows per pag: 10

&

Building and
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3. Click on “View

H ”
PTO Application List Equipment

Application ID A-202303-007110
Application Date 02/03/2023
Application Type New PTO

Z Export As PDF
0 item(s) selected

APPLICATION ID ADDRESS APPLICATION STATUS APPLICATION TYPE DEVELOPMENT TYPE CREATED DAT ACTION

View Equipment e

Print past receipt

v v v dd/mm/yyyy

A-202303-007110 77 Complete New PTO Civic, Community & Cultural Institutions 02/03/2023

Building and

Construction Page 65 Of 168
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BCA Lift and Escalator Application (LEAP)

User Manual v1.12

Applicable Standard(s) e

® Clear All Column Filters

CODE OF STANDARD REMARKS

Any other lift: 55 550:2009

Showing 1 to 1 of 1 results

Show less -~

Remarks e

Rows per page

10

w

APPLICATION TYPE

New PTO

0

Route Back To SPE

Accept

4. Scroll down to
bottom of the page

5. Add remarks

6. Select Route Back
To SPE

This sends the
equipment that has
been assigned to the
owner back to the SPE
with the remarks
explaining the reason
for rejection.

Building and
Construction
Authority

Page 66 of 168




LEA

3.3 Making payment for new PTO application

BCA Lift and Escalator Application (LEAP)
User Manual v1.12

PTO Application List

Il Display/Hide Columns

APPLICATION DATE

dd/mm/yyyy

27/01/2023

27/01/2023

27/01/2023

27/01/2023

27/01/2023

APPLICATION TYPE APPLICATION ID PLAN SUBMISSION NO ACTION

New PTO A-202301-008166 View o
Renewal PTO A-202301-008165 View
New PTO A-202301-008163 View
Renewal PTO A-202301-008162 View
New PTO A-202301-003161 View

Application ID
Application Date
Application Type

& Export As PDF

0 item(s) selected

APPLICATION ID

A-202303-008777

PTO Application List

ADDRESS

blk50005, street 33
312312

A-202303-00877
20/03/2023
New PTO

APPLICATION STATUS APPLICATION TYPE DEVELOPMENT TYPE CREATED DATE MODIFIED DATE PAYMENT ACTION

dd/mm/fyyyy & | dd/mmfyyyy B

Pending Payment New PTO Civic, Community & Cultural Institutions  20/03/2023 20/03/2023 Pending Review

METHOD 1

1. From the PTO
Application List page,

select “View”

Select “Review”

Building and
Construction
Authority
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n @ & »

-0 vy E

®@ 0 ®

METHOD 2

1. From the
Equipment List b ‘Expoct AR Recostts fo Blce Equipment List

page, select smart

0 Equipment ‘ 0 Equipment 0 Equipment 0 Equipment
No contractrforless than | month o ckeicto for v w1 st filter that indicates
‘ 55 New Equpment o ‘ 2 ccipmen 1 capmen 86 Appications ongoing new PTO
— = - - application
{ B* Commence New PT( | Other Actions v | ‘ 4 Export Selected Records To Excel
55 /86 equipment(s) 1 item(s) selected Il Display/Hide Columns = GroupByColumn  ® Clear All Column Filters [a search ‘ 2 . Se I ect eq u | p ment
= PME BLK STREET NAME AL COD P Y DATE & NEXT FULL L PIRY DATE APP v
Y (LT : 3. Select Commence
e 1 1 NA N/A N/A N/A N/A Pending Payment Review N ew PTO
NA kY05 Yanglo Street NA  YangioStreet  N/A NA N/A N/A Pending SPE Inspection View
N/A girotest 123 N/A N/A N/A N/A N/A Pending Amendment By SPE View
NA test? 1 NA 1 N/A N/A N/A N/A Pending Payment View
NA Kvo2 Loyang Street N/A  LloyngStreet  N/A N/A N/A N/A Pending SPE Inspection View
NA Kvor Sims1 NA  Simst N/A NA N/A N/A Pending SPE Inspection View
NA c 1 NA 1 NA N/A N/A /A Pending PTO Officer Review  View
NA 15 1 NA 1 NA NA N/A N/A Pending PTO Officer Review  View

Building and

Construction Page 68 of 168
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Making payment

4. Select “Next” after
reviewing equipment
Resume PTO Application

\ (t! ) REVIEW 02 ASSIGN CONTRACTORS 03 MAKE PAYMENT 04 COMPLETION

Review

EQUIPMENT ID EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME EQUIPMENT STATUS EQL ACTION
N/A [ blk233ff, file uploadong 3ff file uploadong N/A N/A Accepted By Owner Car  Review

ek m

Building and

Construction Page 69 of 168
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T

5. Select maintenance
Resume PTO Application

contractor
° REVIEW ( 0; ASSIGN CONTRACTORS 03 MAKE PAYMENT 04~ COMPLETION 6 Select 'nsta”at'on
. | |
contractor
Assign Contractors
Test Contractor ATOR P D 0 A
_ . 7. Select “Next”
Maintenance Contractor 9G ELEVATOR PTE LTD || ID : T185S0001A e
Installation Contractor * 9G ELEVATOR PTE LTD || ID : T185S0001A e
Note:
« Previous m Test Contractor will be

selected by SPE before
routing this New PTO
application to Owner.
Hence, it is disabled.

If you wish to reassign,
please refer to Section 6.2
Change Contractor

Building and
w;tﬂrﬁfyun Page 70 of 168
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Resume PTO Application

(@ New contractor has been assigned to the equipment
&
g

° REVIEW ° ASSIGN CONTRACTORS

Make Payment

Total Amount

Escalator Lift

 Previous

MAKE PAYMENT

COMPLETION

$20

Proceed To Payment —

8

BCA Lift and Escalator Application (LEAP)
User Manual v1.12

8. Select procced to
payment

Building and
Construction
Authority
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9. Select either E-
Payment or pay later
then select confirm

Total Amount $ 20 Payment methods are
covered in Section 2.2
Escalator Lift
* $20/Escalator for 1st 10 Escalator(s) e« $20/Lift for 1st 10 Lift(s) Note: PayNow payment
e $10/Escalator for subsequent » $10/Lift for subsequent Lift(s) method has been moved
Escalator(s) to “E-Payment”.

* The 1st 10 equipment have to be of the same type to enjoy discounts on the subsequent items

Note: PayNow QR code

Payment Options ER Ch e s expires after 1 hour if no
© E-Payment (Credit Card/PayNow) €0 [asubuitaiibis payment was made.

this time, you need to
Please note that the email entered in StrifEEEERULED T mail in LEAP's profile page
mods g, select the payment again.

Owner will have to re-

(O Bank Transfer

€« Previous Confirm —

Building and
ﬁ;gﬁéiun Page 72 of 168
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4 Recommission PTO application

The recommission process begins after the equipment is suspended. This can be done either by Owner manually suspend the equipment,
or by the system that automatically suspend the expired equipment. SPE then initiates and kickstart the recommission process.

1. Filter active
® .
y [P r— equipment
d) 0 Equipment 0 Equipment 0 Equipment 0 Equipment .
- PO Expring n 3 months FollLind Tt o o 2. Select equipment
. % s
= b _ with status “Active
i i i
55 New Equipment n 2 Equipment 11 equipment 86 Applications
8] Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
»
[} S Renew PTO J [ @ Pay Renewal Fee | l B Print PTO Cert J | Other Acti | 4 Export Selected Records To Excel J 3 . Se I ect Othe r actions
x ]
18/ 86 equipment(s) 1 item(s) selected I DisplayHide Coly & mWeBxpiryDate [ o roar ANl Column Fitters [ Q Search ]
- & Shonge Conkackor 4. Select suspend
® -] PTO EXPIRY DATE NEXT FU EST EXPIRY DATE & on SPE PPLICATION TYPE EQUIPMENT STATUS & NSPECTION STATUS APPLICATION 1D DATE OF APPLICATION MAINT E CON ACTION
@ dd/mm/yyyy ) dd/mm/yyyy ) 2 Traeher " Active 0 dd/mm/yyyy
31/08/2023 N/A & Assign Representative  Renewal PTO * Active NA A-202308-022857  30/08/2023 OGELEVATORPTELT View .. NOte:
SR NA © Suspend o New PTO « Active No Load Test: Approved  A-202306-007200  28/06/2023 9GELEVATORPTELT View .. LIftS an d esca IatO rs are
© Terminat . .
31/08/2023 NA erminate Renewal PTO * Active NA A-202308.022857  30/08/2023 GELEVATORPTELT View .. unable to be combined in
© Print Past Receipt . .
SVo7/2023 NA Renewal PTO « Active NA A-202306.007187  26/06/2023 OGELEVATORPTELT View .. 1a pp lication
310772023 19/06/2028 Pending SPE Inspection  Renewal PTO « Active NA A-202306.007120  21/06/2023 9G ELEVATORPTELT  View
310772023 NA Pending SPE Inspection  Renewal PTO « Adtive NA A-202306.007155  26/06/2023 9G ELEVATORPTELT  View
31/08/2023 NA Pending SPE Inspection  Renewal PTO « Active NA A-202308-022857  30/08/2023 9G ELEVATORPTELT  View
31/08/2023 NA Pending SPE Inspection  Renewal PTO « Active NA A-202308-022857  30/08/2023 9G ELEVATORPTELT  View
- 31/08/2023 NA Pending SPE Inspection  Renewal PTO « Active NA A-202308.022857  30/08/2023 9G ELEVATORPTELT  View
ks 30/09/2023 NA Pending SPE Inspection  Renewal PTO « Active NA A-202309.039867  14/09/2023 9G ELEVATORPTELT  View

Buildi d
ﬁ;ﬁt?éan Page 73 of 168



BCA Lift and Escalator Application (LEAP)
User Manual v1.12

Select start of
suspension date

1.

K Suspend
p StrtDate - , 2. Select Type of A/R
Type of A/R works * Changing or removing any safety device of a lift, or adding any safety device to a lift Works
_ Changing the mass of a lft car, including lift car finishing
- [] changing the rated load or speed of a lift
@ [[] Changing the travel distance of a lift 3 . Se I ect SP E
7 [] Changing the lift control operation (including Changing the software or type of driving machine or brakes)
8 [ Changing the number, type or size of the hoisting ropes supporting a lift car or its counterweight
0 [ Changing the size of the guide rails of a lift 4. Select Yes or No for
- [] changing the type of safety gear :
B [ Changing the lift lancling door, lift car door and lift car door drive and control P I an su b mission
® [] others (Applicable for the items that are not listed above or if the equipment is intended to be powered down for an extended period) .
) : requl rement
@ Specialist Professional Engineer (SPE) chestermuller [[1D 33
Plan Submission is required? S Yes O No .
e 5. Check declaration
I declare that no plan submission is required for this equipment
EQUIPMENT ID EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME EQUIPMENT STATUS EQUIPMENT TYPE PTO EXPIRY DATE
6. Select Save
v v dd/mm/yyyy 8
183 PLBSS Sims Avenue 5381233 N/A Sims Avenue 381233 N/A Active Car Lift 30/06/2023
o (6 ) Note:
& cancl % The selection of A/R works
>
can be non-mutually
exclusive.
Building and

Construction
Authority
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As part of the next step, the SPE then retrieves the QR code and begins to initiate the recommission process.

Owner will be involved next to commence Recommission PTO, assign Contractors and make payment.

BCA Lift and Escalator Application (LEAP)

User Manual v1.12

d Equipment List

_ 0 Equipment ‘ - R ’

¥ 55 New Equipment ‘ (o o ’

L

9 \ ® Commence Recommission PTO H B Print PTO Cert || Other Actions v H 4 Export Selected Records To Exce! |

@ 2/ 86 equipment(s) 1 item(s) Eected Il Display/Hide Columns # Group By Column ® Clear All Column Filters

Pl24FebTest n N/A n N/A N/A

82 PLOS 52, Jurong Gateway Road 52 Jurong Gateway Road N/A N/A

(2

0 Equipment

11 Equipment

dd/mm/yyyy

30/04/2023

31/07/2024

dd/mm/yyyy

24/02/2028

29/05/2028

& Claim Equipment Ownership

0 Equipment

86 Appiications

Export All Records To Excel

Search

Pending SPE Inspection View

Pending SPE Inspection View

Select ongoing
recommission filter

Select equipment for
recommission

Select commence
recommission PTO

Building and
Construction
Authority
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BCA Lift and Escalator Application (LEAP)

User Manual v1.12

You are initiating PTO Recommission far the following equipment:
- Platform Lift EN-81227-6083844 at 657 Jazz Street 5253725 in the Jazz Building building

ASSIGHN CONTRACTORS o2 MAKE PAYMEMNT 03

Assign Contractors

Test Contractor 9G ELEVATOR PTE LTD || ID: T185S0001A

Maintenance Contractor © E M SERVICES PRIVATE LIMITED || ID - T18UF00D1A o

lati )
Installation Centractor Select an option

COMPLETION

4.

Assign contractor by
clicking the
dropdown list

Click “Next”

Building and
Construction
Authority
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BCA Lift and Escalator Application (LEAP)
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Recommission PTO Application

(© New contractor has been assigned to the equipment

You are initiating PTO Recommission for the following equipment

- Car Lift EN-14746-473359 at 4 Bowman 562-argwz 5529758 in the amet nulla quisque building

° ASSIGN CONTRACTORS 2 MAKE PAYMENT

Make Payment

To PDF

Total Amount

Escalator

* The 1st 10 equipment have to be of the same type to enjo;

s on the subsequent tems

¢ Previous

COMPLETION

Proceed To Payment —

6. Check total payment
and proceed to
payment

Building and
Construction
Authority
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7. Select payment

Recommission PTO Application
options (E-Payment
Cargo Lift LT84 at 23 User Manual Road
or Bank Transfer)

° ASSIGN CONTRACTORS O MAKE PAYMENT 1| COMPLENON

8. Click “Confirm” to
make payment.

Make Payrment

i Print To PDF

@ Clear All Coburnn Filters

T Payment methods are
covered in Section 2.2.
Note: PayNow payment
fotsl Ameunt $20 method has been moved
i e PR to “E-Payment”

* The 151 10 equpmant have 5 be of the seme type Lo ooy dacounts on the sbaeguent e
Payment Options 0
© E-Payment (Credit Card/PayNow)
Bank Transfer e

— Previous

Page 78 of 168
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5 Reactivating terminated equipment

To reactivate a terminated equipment, Owner will have to submit a request and seek BCA assistance to reinstate the equipment.

BCA Lift and Escalator Application (LEAP)

User Manual v1.12

STEN® B »»

& P O |-

Equipment List

0 Equipment

55 New Equipment

S Renew PTO @ Pay Renewal Fee

1/ 86 equipment(s) 2 item(s) selected

LDING NAME

dd/mm/yyyy

4 23/10/2022

0 Eequipment

2 Equipment

B Print PTO Cert H Other Actions v || 4+ Export Selected Records To Excel

iil Display/Hide Columns

dd/mm/yyyy

N/A

= Group By Column

APPLICATION STAT

Complete

® Clear All Column Filters

Renewal PTO

0 Equipment

11 Equipment

PMENT STAT

—Twmlmled

® Terminated

1

& Qaim Equipment Ownership

0 Equipment

trac

Export All Records To Excel

‘ n 86 Applications

X Search

1. Search for
equipment with
terminated
equipment status

Building and
Construction
Authority
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BCA Lift and Escalator Application (LEAP)
User Manual v1.12

Applicable Standard(s) 2. Click on View to
enter the Equipment
@ NoData Available Details page. Click on
more action and click
Reactivate
Show less ~
PAST APPLICATIONS
(Renewal, Recommission and New PTO History) PAYMENT HISTORY OWNER, CONTRACTOR & SPE HISTORY
2 Export As Excel & Export As PDF
0 item(s) selected
APPLICATION TYPE APPLICATION ID SUBMISSION DATE APPLICATION STATUS
v dd/mm/yyyy (]
- Domares _—— A-20590-111242 14/08/2017 Complete
L Reactivate
Building and
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3. Click Save

Equipment ID Equipment Type Equipment No (e.g., PLOT)
EN-41635-717567 Home Lift N/A

Owner Mame, ID PTO Expiry Date Equipment Status

Kirk Leuschky, *****492N 13/01/2023 Terminated

Testing Contractor Maintenance Contractor Installation Contractor
MITSUBISHI ELEVATOR (SINGAPORE) PTE. LTD, G4404050L N/A M/A

SPE, ID LEI, ID Commissioning Date
Alma Klein, 7 N/& N/&

Show more v

Upload proof

T

—

Upload a file or drag and drop
=5 than 25MB). Files exceeding the limit will be ¢

Upload required documents here (pdf,

and png files

Remarks
F
- 3
Chnatrocaon Page 81 of 168
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) 4. Application Type

S Renew PTO @ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel .
will be updated to

the status of
Reactivation

Any pending payment equipment is within 3

B months for PTO renewal and equipment status ¥ . - :
RPARERERER ;. ot Suspended or Terminated Il Display/Hide Columns = Group By Column @ Clear All Column Filters Q  Search

=) v % v de

Pending PTO Officer Review Reactivation ® Terminated N/A A-202311-043554 03 View

Note:
After BCA resumes the equipment to reactivate it, there are various scenarios to determine the updated equipment status.
1. Equipment will be Active if it was originally Active prior to termination, and equipment is still within permit validity at the point of

resumption.

2. Equipment will be Suspended if it was originally Active prior to termination, but equipment has passed expiry date at the point of
resumption.

3. Equipment will be Suspended if it was originally suspended prior to termination, even if date of resumption is before PTO expiry
date.

4. Equipment will be Suspended if equipment PTO is expired (i.e., Equipment is suspended) prior to termination.

ﬁ:ﬂr&;ﬁ% Page 82 of 168
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6 Existing equipment

6.1 Printing PTO certificate

PTO certificates are required to be displayed near the equipment. When intending to print the PTO certificate of an equipment, note that
the equipment must be currently active. Multiple equipment may be selected for the printing of PTO certs.

6.1.1 Print PTO Certificate for less than 25 equipment selected

1. Selecting the
: equipment list from
;1] Equipment List Export All Records To Excel the sidebar
&)
: o SO s o Lo L SO 2. Select the desired
4 55 New Equipment 2 cquipment 1 Equipment ‘ ﬂ 86 Appictions equipment(s) from
. e Assigned o me the equipment list
; (5 nenewrro ) (@ ray vt e ([ o xocféomﬂ actions | (L Export sl ecares T e that requires the
® 86/ 86 equipment(s) 1 item(s) selected Il Display/Hide Columns = = GroupByColumn @ Clear All Column Filters (& e | PTO Certiﬁcate to
* TURTOR s ———— . T et tare 2| wxs vk ot T EOE Y S be printed
8 caupmen QUIPMENT N or Bt (EET NA . BUILDING NAME Eemi ;11;”." O TEST EXPIRY DATE
N = : 5% o = e - | R O 3. Select the Print PTO
182 PLOS 52, Jurong Gateway Road 52 Jurong Gateway Road N/A NA 31/07/2024 29/05/2028 Pending SPE Inspection  View .. Cert button and the
1392 23423 bIK784993, test wiuooO DIK784993 test uiuooo N/A N/A 31/08/2024 N/A Complete View .. flle WI” be
et s 1 NA L1 A N/A 3171072024 N/A Complete View .. automatically
1436 h 1 N/A 1 N/A N/A 31/10/2024 N/A Complete View .. downloaded on thIS
) L4584 b 1 N/A 1 N/A N/A 3110/2024 N/A Complete View i page
Showing 81 to 86 of 86 resuits Rows per page 10 First 5 6 7 8 9
&
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6.1.2 Print PTO Certificate for 25 or more equipment selected
1. Selecting the

7 equipment list from
d Equipment List Export All Records To Excel th e Sld eba r
&) |
= 0 Equipment l 0 Equipment 0 Equipment 0 Equipment
a 2. Select all the desired
; 55 New Equipment 2 Eapment 1 Eaupment ‘ B §G‘Ap‘p.llc<rmons equipment from the
N ; equipment list that

S Renew PTO | ® Pay Renewal Fee \ B Print PTO Cert | ‘ Other Actions v H 4 Export Selected Records To Excel .
o —— » requires the PTO
@ 86/ 86 equipment(s) 6 item(s) selected splay/Hide Columns = GroupByColumn  ® Clear All Column Filters Search ce rtlflcate tO be
@

ATE &' NEXTFULLLOAD TEST EXPIRY DATE = APPLICATION STAT pnnted
ad/mmyyyy ad/mmiyyyy -
219 12 1 N/A 1 N/A NA 30/09/2023 N/A Pending SPE Inspection View - .
3. Select the Print PTO
182 PLOS 52, Jurong Gateway Road 52 Jurong Gateway Road N/A NA 31/07/2024 29/05/2028 Pending SPE Inspection View C t b tt
ert pbutton

1392 23423 bik784993, test uiuooo bIk784993 test uivocoo N/A NA 31/08/2024 N/A Complete View

g L4 2 1 NA 1 N/A N/A 31110/2024 N/A Complete View

g 43 h 1 NA 1 N/A N/A 31110/2024 N/A Complete View

8 L84 b 1 NA 1 N/A N/A 3110/2024 N/A Complete View

4 »

Showing 81 to 86 of 86 results Rows per page 10 v First < 5 6 7 8 9
&
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4. New page will show
< PTO Certificate Requests R
and click the download
® The PTO certificate generation might take a ittie while 1o process. Do note that the fle will be downioaded as one 2ip file and each file within & will contain 3 maximum of 25 PTO certificates.
button once the
This Week (23/06/2023 - 30/06/2023 i
is Week (23/06/ /06/2023) request status is
X 35 requestis) « ”
Success
dd “ ’ . -
8
= " proces A
6]
7 < [:‘ > G
e Success Downiosd
® Succes Dowrlosd
(]
e Historical Records
575 requestls)
Processing
) Proce 0

Success 8/06/2023 145525 Download

Success 0 d

Success 6/06/2023 144649 Download
(0]
8 e contact a

ildi d
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6.2 Change Contractor

If there is a need for change, the Owner can assign the Test Contractor by going through the following change contractor flow which will
require the Owner to current Test Contractor. This process will also allow for a change in Maintenance Contractor and the required Start
Date. Owners can choose to upload proof of change in order to execute the desired change. Multiple equipment may be selected for
change of contractor at the same time.

Select equipment list
Retrieve Ancther OPTO Accouert """‘“"“M'"’"'M""NTT from the SIdEbar

DA ; B tht 1. Begin by selecting

0 e 1 e . . i the equipment list

from sidebar

& 123 New Equipment Suipmrent 1068 tqupment n 1241 Applications
sk é’
. 2. Then select the

xcel Export G Ronew P1 ® Poy RenewalFoe | B Pi t | OtherActions ¥ || 4 Export Selected Records o Exce

8] u ’ ation List 1241/ 1241 equipmentis) 1 . Display/téide = Cmage Eaplky Date @ Clear All Column Filters Sk deSired
S a equipment(s) from

of & Change SPE -
. R sarmmtory o the equipment list
2 9 WA pl2312 yR323da. test st & Assign Representative WA N/A NA NA N/A N/A Rej View
© Suspend tioet % A WA NA Pencing Payment Renewad PTO Act View .
% » s s 3. Select other actions

Blkress ‘r troet WA NA Pendng SPE I Renewal P10 Ad View 4. Se|eCt change
—— contractor
. o o i oo e e This would take you to

the next screen

Building and
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Contractor Details

New Testing Contractor Name Select an option

. . § *
New Testing Contract Start Date 03/05/2023 B

Do you want to assign this contractor as owner O Yes

representation as well?

New Maintenance Contractor Name *
Select an option

. N
New Maintenance Contract Start Date 03/05/2023 =

Do you want to assign this contractor as owner (C) Yes

representation as well?

Upload proof of change

Upload a file or drag and drop
Upload required documents here (pdf, jpg, and png files less than 25MB). Files exceeding the limit will be compressed

[ 1 declare that the information submitted is true and accurate as at the date of submission.

Cancel S Update

Here owners may input
the new intended
contractor for the
equipment selected.
Owners can also decide
to assign the new
contractor as owner
representation moving
forward.

1. Select the new
testing and
maintenance
contractor, as well
as their start dates

2. Upload proof of
change

3. Check the
declaration box

4. Select Update

A success message will
appear confirming that
the contractor details
has been changed

Building and
Construction
Authority

Page 87 of 168




II_‘EW BCA Lift and EscaIatorUASpeprIi'\c/laatri]our;l(l\_/El.Ale)
6.3 Changing SPE for selected equipment

Owner can change the current SPE by following process outlined below.

1. Begin by selecting

. e EA Buns P Eclor e M P (% = oy et Ll’\n:tu:-daleo(nllmuvnupd:- the equipment ||St
T from sidebar
da o Equipment List 4 Export Al Records To Excal

]

o
> Pp oFPIODOE >

B tavpmens o bt = — i 2. Then select the
L — — — — desired
1SN eipit a‘“f" 1060 iy B 1241 v equipment(s) from
the equipment list

: S R Y R - -3 et A v i b
® i 1241 /1241 mquipement(s) 1 wocted 1 Display/Hide B ComonbpkyDite. o 0 Clea ame Filter % Samch
Pro & Change Contractor .
o S o e —— B | . 3. Select other actions
c
© Notification Settings & Tramfer Ownership i e
2 NA P2 bik323da test st & Assign Representative NA N/A N/A NA N/A NA " foj View I h
EN-21729-113968 234234 I7654500, pink purple O Suspend sle stroet N/A NA NIA N/A Renewsl PTO Act  View 4' Se eCt C ange SPE
g b New Bl © Terminate
Newd, 111111 ' s N/A NA 'endin men New PTO * Acc View
© Print Past Recoipt .
U iplosders " /A A /A NA Pending SPE Inspection  New PTO A Vw ThIS WOUId take yOU to
EN-39143-6005 23423 k76541 pink purple stroet blk765450¢ rk purple street N/A N, NIA N/A Pending SPE Inspection Renewsl PTO Act  View
. . _ the next screen
trr1 N/A N/A NA NA Pending SPE Inspectian  New PTO . Aot View
213123 LIBI2sY, testing peyment isus  bIRBIsdr g puytnt ssse  N/A N/A A WA Pending SPE lnapection  New PTO . Act View
blkd23s ¢ N/A N/A N/A WA Pending Payment Now PTO *Roj View
& 31 test & pech et 5t N/A NA NA NA Pending SPE Inspection  New PTO . Acr View

Building and
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5. Select SPE dropdown
box to change SPE

Assign SPE

6. Select save
EQUIPMENT ID EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME EQUIPMENT STATUS E .
A success message will

o _ appear confirming that
EN-15639-808392 N/A 7 f{\dgewa‘/‘ mo.\esne orem . 3 Ridgeway 850496 molestie lorem quisque Suspended ( h SPE h b

quisque, 766 - vimuw, 850496 the as been
changed
Specialist Professional Engineer (SPE) Betty Blick || ID : 32 e
Note:
. |- e If there is no change in

the SPE, the Save button

will not be enabled and

greyed out.

Building and
ﬁﬁgﬁsmn Page 89 of 168



“_‘Ew BCA Lift and EscaIatorUAspeprIi'\c/laatri](:r;l(l\_/El.Ale)
6.4 Printing past receipts

Owners may also print past receipts for safekeeping or physical documentation when required by following the steps outlined below.

Only equipment that has been created, renewed or recommissioned via LEAP has receipts on LEAP. For older receipts (equipment adjusted

using OPTO) please contact BCA for the receipts. An error will be shown when trying to print older receipts via the LEAP platform.

1. Begin by selecting the

R A 0 A | 741 et st s equipment list from the

sidebar. You can filter

to get the equipment(s)

P S 1 — that require the
receipts

1068 equipment n 1241 applications

T 2. Then select the desired
g equipment(s) from the
equipment list

— . 3. Select other actions

4. Print past receipt

Check downloads within
your browser.

F3
)
P 2 T REROEOZ

Note: If an Owner selects a large number of equipment to print at once, there might be a pop up within
your Web Browser that asks you to click allow multiple downloads. Do note that it will be downloaded as 1
PDF for 1 receipt. (Therefore if 3 equipment selected, there will be 3 PDFs downloaded)

6.5 Advanced filter (Search)

Select advanced filter to filter out desired equipment in equipment list.

Building and
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"nesg»r

@

o

I« O

®@ P ®

Equipment List

0 Equipment

‘ O st

55 New Equipment 2 Equipment

4 Export Selecte

86/ 86 equipment(s) 0 itemis) selected Display/Hide Columns = Group By Column
AE MENT : REET NAI
O umw 12 N/A
82 PLOB 52, Jurong Gateway Road 52 Jurong Gateway Road

23423 blk784993, test uiuooco bIk784993 test uiuooo
La4 a N/A

h N/A
L4854 b N/A

4

Showing 81 to 86 of 86 results

® Cear All Column Filters

N/A

11 equipment

0 Equipment

t

Export All Records To Excel

’ ﬂ 86 Appiications

dd/mm/yyyy dd/mm/yyyy
30/09/2023 N/A
31/07/2024 29/05/2028
31/08/2024 N/A
3110/2024 N/A
3110/2024 N/A
311072024 N/A
Rows per page 10 v First

Pending SPE Inspection

Pending SPE Inspection

Complete

Complete

Complete

Complete

View

View

View

View

View

1. Select equipment list
from sidebar

2. Select search button

Building and
Construction
Authority
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3. The equipment can be
searched by keying in

<
Equipment List % BN RN either of these fields.

0 Equipment 0 Equipment 0 Equipment 0 Equipment

PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month 4. Select filter button

b ..@

28 New Equipment 1 Equipment 10 Equipment 41 Applications
(] ©Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
= Equipment ID Equipment Statuses
y Equipment Types Application Status
8 Application Type Application ID
- 3
a Building Name Postal Code
® Block/House Number Street Name
@ PTO expiry date sar:

d/mm/yyyy

Hide Reset | Filter |

S Renew PTO © Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel

Building and Page 92 of 168
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6.6 Suspend equipment

Owner may decide to suspend equipment that is still valid. Do note that the selected equipment must still be of an active status.
In this instance, Owner may suspend multiple equipment at the same time. Owners can suspend equipment with effect from today or a
future suspension.

The system will automatically suspend the equipment if the renewal application is not completed by the expiry date. This auto-suspension
will occur on the 15th of the month following the expiry date. For example, if the Permit to Operate (PTO) expired on July 31 and the
equipment is not renewed by that date, the system will automatically suspend the equipment on the subsequent August 15.

N 1. Begin by selecting the

e e At OPTO ot equipment list from
T e the sidebar

@ soooes [ Equipment List Y r——

3 i 1 o b o — 2. Then select the
_— ' ' ' : desired equipment(s)
’ e 123 o e . 16«" 1068 sypement B 124 vsien from the equipment
. y——) » S . list

B PI0 Applcation List 4] D] 1 ¢ Displayide T ChngeupiyDate L AN Cokunn Fiters & Soar

) — _ somm  In o - s - o - ey 3. Select other actions

o —— o - E———— - 4. Select suspend

Building and
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Owners can choose the
2 ) date of suspension and the
Suspen .
. reasons for suspension on
4 Start Date 30/05/2023 ® this screen
Type of A/R works * Changing or removing any safety device of a lift, or adding any safety device to a lift
_ Changing the mass of a lift car, including lift car finishing
- [] Changing the rated load or speed of a lift 1. Select start date of
B [] Changing the travel distance of a lift .
J» [ Changing the lift control operation (including Changing the software or type of driving machine or brakes) suspension
B [] Changing the number, type or size of the hoisting ropes supporting a lift car or its counterweight
N [] Changing the size of the guide rails of a lift
i 1 Changing the ype of ssfety gear 2. Type of A/R works
B [ Changing the lift landing door, lift car door and lift car door drive and control
® [ Others (Applicable for the items that are not listed above or if the equipment is intended to be powered down for an extended periad)
® Specialist Professional Engineer (SPE) chestermuller 1032 3. Select SPE
Plan Submission is required? OYes © No
I declare that no plan submission is required for this equipment 4. Select pla n submission
requi rement
EQUIPMENT ID EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME EQUIPMENT STATUS EQUIPMENT TYPE PTO EXPIRY DATE
v v ddfmm/yyyy 8
Le3 PLBSS Sims Avenue 5381233 N/A Sims Avenue 281232 N/A Active Car Lift 30/06/2023 5. Ch eCk d eCIa ration
© 6]
[Ca Cancel
, QE . | 6. Save
A success message will
appear confirming that the
submission is successful.
Note:
The selection of A/R works
can be non-mutually
exclusive.
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6.7 Amend Suspension Date

BCA Lift and Escalator Application (LEAP)
User Manual v1.12

Equipment List

5 Equipment

123 Mew Equipment

[E1H

B change Expiry Date
£ Change Contracter
& Change SPE NAME

& Transfor Qwnership

© Print Past Recsipt
HIK2E3H, fle uplosdaong caong
S Renew PTO

BlkTE54 i purple fireat  BRTESESO0 pink [

ika23da, tast st & Asign Rugessentative LT NIA

MiA

A

M

M

MiA

M

MiA

M

MiA

- If the equipment is Active and there is ongoing suspension request for future, you can amend
suspension date.
- If the equipment is Active and there is no ongoing suspension request, you can suspend. Refer to
Section 6.6
- If the equipment is suspended, you cannot amend suspension date and suspend again.

7. Select equipment
list from the side
bar

LTA echit updated test test edit upd

FRetrieve Another OPTD Account

4 Export All Records To Exce

8. Select the
equipment which
needs to amend the
suspend date

Select Other actions

M/A NIA Rej View
10. Select A d

Pending Payment Renewsl FTO Act  View * e e C m e n

gt e | Suspend Date

Pending SPE Inspection  New PTO Ao View

Pending SPE bnspection  Rerswal PTO Rl View

Pending SPE inspection  Mow PTO Act View

Pending SPE bnspection  Mew PTO Rer View

Pending SPE inspection  Mow PTO Aer View

Pending Pagmant Mew PTO Raj  View

Building and
Construction
Authority
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[E I o B =

@

Amend Suspension Date

Start Date

Type of A/R works *

Specialist Professional Engineer (SPE)

Plan Submission is required?

Submission Reference No.

EQUIPMENT ID EQUIPMENT NO ADDRESS

4 Bowman 562-ar

EN-59741-692724
the amet nulla qui

21412/2083 = o

Changing or removing any safety device of a lift, or adding any safety device to a lift
Changing the mass of a lift car, including lift car finishing

Changing the rated load or speed of a lft

Changing the travel distance of a lift

Changing the lft contral operation (including Changing the software or type of driving machine or brakes)
Changing the number, type or size of the hoisting ropes supporting a lift car o its counterweight
Changing the size of the guide rails of a lift

Changing the type of safety gear

Changing the lift landing door, lift car door and lift car door drive and control

oooooOomeOO0O0o0

Others (Applicable for the items that are not listed above or if the equipment is intended to be powered down for an extended period)
susied3 1D 9
O ves O No

OKY-TEST-20052023-2348

POSTAL CODE BUILDING NAME EQUIPMENT STATUS

Bowman 7 amet nulla quisque Active

EQUIPMENT TYPE

Platiorm Lift

PTO EXPIRY DATE

aa/mmsyyyy

30/04/2024

The details will be
populated based on what
was submitted for the
suspension request.

11. Amend the start date
12. Select Save

Note:

The selection of A/R works

can be non-mutually
exclusive

Building and
Construction
Authority

Page 96 of 168




II: Ew BCA Lift and Escalator Application (LEAP)
L & User Manual v1.12

6.8 Terminate Equipment

If an owner no longer wishes to keep an equipment, he may terminate it by following the steps below. This process can be done for
multiple equipment(s) at the same time.

1. Begin by selecting
e At 070 A7 51t e 5 the equipment list
from the sidebar

2. Then select the
desired
123 New Equipment b..,., 1068 tqupment 1241 apphcations eq uipment(s) from
, the equipment list

S Equipment 0 Equipment 0 Equpment 1 Equipment

® PuyMenewal Foe | B
2 Change Expiry Date

1241 / 1241 equipmentts] 1 1 Dingpley/Mide \ s sel drcrond BN 8 Cloar All Column Filters
& Change Comtracter

i m—— . 3. Select other actions

e
2 Transter Ownership
a A pl3z A2 Tda test 5t B Assign Representative WA NA N/A N/A WA NA " R View
o : n e b S e 4. Select Terminate
e s e » NA WA Pencing Payment New PTO Aa View
S Renew PTO
NA NA Pending SPE Inspection  New PTO " Ac View
NA NA Pending SPE Inspection  New PTO . Ac View
NA NA Pending SPE Inspection  New PTO *Ac View
N N/A NA Pt g SPE Inspection New PTO A

Building and
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o Terminate Equipment
8
8 Start Date of Termination
g ® Cear All Column Filters
2
B
@
91861-149
@

29/10/2023

Terminated equipment cannot be operated and recommissioned after this request is confirmed. Please review you

Suspended

5. Save

A confirm termination of
equipment pop up will
appear.

Note:

Terminated equipment
cannot be
recommissioned — Please
review your selection
carefully. Should you need
to reactivate it, refer to
Section 5.

Equipment can be
terminated if it has an
Equipment ID, and
equipment status is either
Active or Suspended.

Building and
Construction
Authority
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6.9 Viewing inspection for an equipment
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1. Select equipment list

a Equipment List Claim Equipment Ownership Export All Records To Excel 2. Se I ect d esl FEd
&) equipment
= 0 Equipment ‘ . 0 Equipment 0 Equipment 0 Equipment
@
55 New Equipment 2 Equipment 11 equipment ‘ B & oo 3. Select View
) going New PTO applicat iiing MO o it » 5
" 5
5 | S RenewprO |[ ® PayRenewal fee | B PrintPTO Cert H Other Actions v H 4 Bxport Selected Records To Excel
® 86/ 86 equipment(s) 1 item(s) seiected Il Display/Hide Columns ~ = GroupByColumn @ Clear All Column Filters Search
@
g ¢ . - " o ‘ > N STATU ACTION
dd/mentyyyy ddrmmiyyyy
1219 12 1 NA 1 NA NA 30/09/2023 N/A Pending SPE Inspection aew
82 PLOS 52, Jurong Gateway Road 52 Jurong Gateway Road  N/A A 310772024 29/05/2028 Pending SPE Inspection  View
1392 23423 bIk784993, test uiuooo bik NA NA 31/08/2024 N/A Complete View
144 a NA NA /A 311072024 N/A Complete View
. NA NA VA 311072024 N/A Complete View
b NA NA NA 311072024 N/A Complete View
4 »
(0]
Showing 81 to 86 of 86 results Rows per page 10 At < 5 6 71 s |8
&
Building and

Construction
Authority
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Equipment ID Equipment Type

N/A Car Lift

Owner Name, ID PTO Expiry Date

Ang Mo Kio Town Council, F6456123L N/A

Testing Contractor Maintenance Contractor

9G ELEVATOR PTE LTD, T18SS0001A 9G ELEVATOR PTE LTD, T185S0001A
SPE, ID LEl, Reg No.

chester.muller, 33 N/A

Full Load Test Date Next Full Load Test Expiry Date
N/A N/A

Choose a test

View Inspection for New PTO e

Equipment No (e.g., PLO1)
LABC

Equipment Status

Accepted By Owner

Installation Contractor

9G ELEVATOR PTE LTD, T18SS00t

Commissioning Date
N/A

No Load Test Date
N/A

Equipment ‘ ) |
Dq pl & Export Eqﬁpment Details G Renew PTO ® Commence Recommission PTO Z Edit Recommission | 7 Edit ’ ‘ Actions v
etails s ;

Pay Renewal Fee

Print Past
Receipt

View Inspection e

Change
Contractor

Change SPE

Transfer
Ownership

4. Select actions
5. Select view inspection

6. Choose inspection to
view the inspection.

Owners can view
inspection as well as
download relevant
documents via this screen.

Building and
Construction
Authority
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I ® B A

%5 @

@ 6

View Inspection

&

Equipment ID

Owner Name, 1D

TA G78

Testing Contractor

9G ELEV

TELTD, T

SPE, ID

chestermuller, 33

Tested by

chestermuller

Inspection Status

Saved as Draft

Application Type
New PTO

SPE's Remarks

BCA's Remarks

Owner's Remarks

Equipment Type
Car Lift

PTO Expiry Date

N/A

ance Contractor

ATOR PTE LTD, T18550001A

LEI, Reg No

N/A

Inspection Type

No Load Test

o Download POF  (3)

Equipment No (e.g., PLOT)

Equipment Status

Accepted By Owner

Commissioning Date

N/A

Reviewer

N/A

Application Status

Pending Amendment By SPE

To view the signed
document by SPE

1. Owner can click on
“Download PDF” or can
refer to Step #2.

Building and
Construction
Authority
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2. Owner can download

< s .
‘ Building/Estate Name Road Name Block/House No the PDF file indicated
N/A testing signsg blk3244ssd .
Of e B under Upload List (next
A N/A N/A N/A )
: page
a
Contractors
il
Contractor Type Contractor Name Contractor UEN
5] Test contractor 9G ELEVATOR PTE LTD T18S50001A
= Contractor Type Contractor Name Contractor UEN
8] Maintenance cont: 9G ELEVATOR PTE LTD T18SS0001A
y Contractor Type Contractor Name Contractor UEN
a Installation contractor 9G ELEVATOR PTE LTD G3749998Q
3
Upload List
B
A-202307-00802 &
® Docume er 2 0 2
@

ACOP Type Test Cert ACOP Protection Means.pdf
DefaultinspectionDocument & Download

Upload By Officer

No files uploaded

PDF will be downloaded to Owner’s computer.

Building and

Construction Page 102 of 168
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7 Equipment details

BCA Lift and Escalator Application (LEAP)
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1. Toview equipment

. details, begin by
d Equipmem List Export All Records To Excel SeIeCtIng eqUIpment
o list from the sidebar
= 0 Equipment ‘ . 0 Equipment 0 Equipment 0 Equipment
“ k for desi
4 55 New Equipment 2 Equipment 11 equipment ’ E 86 Applications 2. Look for desired
. S - — - equipment from
i
® | & RenewpTO H ® Pay Renewal Fee H B PrintPTOCert || Other Actions v || 4 Export Selected Records To Excel eq uipment ||St
@ 86 / 86 equipment(s) 1 item(s) selected Il Display/Hide Columns # Group By Column ® Cear All Column Filters Search [
® .
- 3. Select View
dd/mm/yyyy dd/mm/yyyy
219 12 1 N/A 1 N/A NA 30/09/2023 N/A Pending SPE Inspection Q«
82 PLOS 52, Jurong Gateway Road 52 Jurong Gateway Road N/A N/A 31/07/2024 29/05/2028 Pending SPE Inspection  View
392 bIk784993, test uiuocoo st uivooo N/A /A 31/08/2024 N/A Complete View
441 3 N/A NA NA 3110/2024 N/A Complete View
436 h N/A NA N/A 31/10/2024 N/A Complete View
454 b NA NA N/A 3110/2024 N/A Complete View
o) ; »
Showing 81 to 86 of 86 results Rowsperpage 10 v First g | s|l 7| ®
&
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7.1 Edit equipment details

Edit equipment details is a useful tool to make quick changes to the equipment’s address, technical information and applicable standards.

BCA Lift and Escalator Application (LEAP)

User Manual v1.12

O I-FoSYE N B ™

Equipment List

0 Equipment

’ [ [

55 New Equipment 2 Equipment
[ 5 Renew?r0 || ® PayRenewaifee || B PrintpTOCert || OtherActions v || L Export selected Records To excel |
86 / 86 equipment(s) 1 item(s) selected i Display/Hide Columns # Group By Column ® Cear All Column Filters
]
219 12 NA 1 NA N/A
8 PLOS Gateway Road 52 Jurong Gateway Road  N/A NA

4

bik N/A
A 1 N/A A
A A A
A N/A A

Showing 81 to 86 of 86 results

0 Equipment

11 Equipment

dd/mm/yyyy

30/09/2023
31/07/2024
31/08/2024
31/10/2024
3110/2024

3110/2024

N/A

29/05/2028

N/A

N/A

N/A

N/A

Rows per page 10

0 Equipment

Export All Records To Excel

‘ =

First

Pending SPE Inspection a.w

Pending SPE Inspection

Complete

Complete

Complete

Complete

View

View

View

Search

1.

To view equipment
details, begin by
selecting equipment list
from the sidebar

Look for desired
equipment from

equipment list

Select View

Building and
Construction
Authority
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Equipment Details ‘ & Export Equipment Details

Equipment ID
N/A

Owner Name, ID

"> <img/src=x onerror=alert{document.domain)>
</img> LTA, G7801208K

Testing Contractor

<b style="color:red;">tfn</b>Z8J SERVICES PTE LTD,
202204222C

SPE, ID
The Mighty Mrubensm, 44

S Renew PTO ® Commence Recommission PTO

Equipment Type
Car Lift

PTO Expiry Date
N/A

Maintenance Contractor
<b style="colorred;">tfn</b>Z8&J SERVICES PTE LTD,
202204222C

LEI, Reg No.
N/A

-

Z Edit Recommissio, Z Edit Actions Vv

|
)\

Equipment No (e.g., PLO1)
PL877

Equipment Status

Pending SPE Inspection

Installation Contractor
<b style="colorred;">tfn</b>Z8&) SERVICES PTE LTD,
202204222C

Commissioning Date

N/A

J

4. Select Edit

Building and
Construction
Authority
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dd Edit Equipment Action v
el N
_ @© Equipment data updated successfully e
8]
2 Company Address Details
7
B h A
£
®
o 2
Save Address Details
Technical Information
o

(0]

1. Make required
changes for Address
Details

2. Save Address Details

3. Success message is
seen

Note:

You can make changes to
address details and
technical details
separately.

Building and
Construction
Authority
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4. Make required
preepy changes for Technical

Edit Equipment

f" @ Equipment dats updated successhully o Deta | Is

A | e 5. Save Technical

1 o Information

; 6. Success message is

- e | ([T seen

~ Note:

You can make changes to
address details and
technical details
separately.
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Note:

If an equipment's status is
in ongoing inspection,

You have amended the Owner will see a pop-up
equipment type. If you wish to message indicating that

proceed, you will need to _ the inspection will need to
resubmit the inspection checklist be redone if the

based on the new equipment type ) )
that you have selected. Are you equipment type is
sure you want to proceed? amended.

-
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7.2 View past applications

Owners can view the history of all equipment

BCA Lift and Escalator Application (LEAP)
User Manual v1.12

n ® &

s @

I« @

e e

Equipment List

0 Equipment

55 New Equipment

\ a 0 Equipment

2 Equipment

[ S RenewpT0 || @ PayRenewaiFee || B PrintprOCert | | Other Actions v |[ & Export setected Records To excel |
86 / 86 equipment(s) 1 item(s) selected i Display/Hide Columns # Group By Column ® Cear All Column Filters

219 12 1 NA 1 NA

82 PLOB 52, Jurong Gateway Road 52 Jurong Gateway Road N/A

392 23423 bK7849 NA

441 ] N/A 1 N/A

L436 h N/A NA

1484 b N/A N/A

Showing 81 to 86 of 86 results

NA

0 Equipment

11 Equipment
dd/mm/yyyy
30/09/2023 N/A
31/07/2024 29/05/2028
31/08/2024 N/A
31/10/2024 N/A
317102024 N/A
311072024 N/A

Rows per page

2 Claim Equipment Ownership Export All Records To Excel

0 Equipment

‘ B 2 rovson

Search

Pending SPE Inspection a.w

Pending SPE Inspection

Complete

Complete

Complete

Complete

First 5 6 7 8

View

View

View

View

View

1. Go to Equipment List
page

2. Select the equipment

3. View the equipment

Building and
Construction
Authority
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n ® 8 *»

(C 1 I 0

@ 0 @

Equipment ID

N/A

Owner Name, ID

Testing Contractor

9G

SPE, ID

chester.muller, 33

Full Load Test Date
N/A

Equipment Details &

Ang Mo Kio Town Council, F6:

EVATOR PTE LTD, T18SS0001A

Export Equipment Details S Renew PTO Commence Recommission PTO

Equipment Type
Car Lift

Equipment No (e.g., PLOT)
LABC

PTO Expiry Date
N/A

Equipment Status

Accepted By Owner

Maintenance Contractor

ATOR PTE LTD, T18550001A

Installation Contractor

9G ELEVATOR PTE LTD, T185S0001A

9G

LEI, Reg No.
N/A

Commissioning Date

N/A

Next Full Load Test Expiry Date No Load Test Date

N/A N/A
O vty e PAYMENT HISTORY OWNER, CONTRACTOR & SPE HISTORY
2 ExportAsExcel @ ExportAs PDF
0
APPLICATION TYPE APPLICATION ID SUBMISSION DATE APPLICA S
dd/mm/yyyy ®
New PTO -

Pending SPE Inspection

Edit Recommission [ Z Edit H Actions

4. Scroll down to bottom
of the page

5. See Past Applications
and note down the
Application ID, and
refer to Section 8.1

Building and
Construction
Authority
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7.3 View payment history

BCA Lift and Escalator Application (LEAP)
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n ® &

s @

I« @

®@ 0

Equipment List

0 Equipment

55 New Equipment

\ o R

2 Equipment

S RenewPTO || ® PayRenewaFee || B PrintPTOCert || Other Actions v H 4 Bxport Selected Records To xcel |

86/ 86 equipment(s) 1 item(s

19 12
182 PLOS
392 23423
L441 3
1436 h
L484 b

selected

Il Display/Hide Columns

52, Jurong Gateway Road

= GroupByColumn @ Clear All Column Filters
NA 1 N/A
52 Jurong Gateway Road  N/A
DIK784993 test uiuooo NA
N/A 1 N/A
NA N/A
N/A 1 N/A

Showing 81 to 86 of 86 results

& Qaim Equipment Ownership

0 Equipment

Export All Records To Excel

‘ =

0 Equipment
11 Equipment
dd/mm/yyyy dd/mm/yyyy
30/09/2023 N/A
31/07/2024 29/05/2028
31/08/2024 N/A
3110/2024 N/A
3110/2024 N/A
311072024 N/A
Rows per page 10 v First

Pending SPE Inspection Q

Pending SPE Inspection

Complete

Complete

Complete

Complete

View

View

View

View

View

Search

Go to Equipment List
page

Select the equipment

View the equipment

Building and
Construction
Authority
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Equipment Details

®

Equipment ID

N/A

® B

Owner Name, ID

]

Ang Mo Kio Town Counc

Testing Contractor
9G ELEVATOR PTE LTD, T185S0001A

SPE, ID

-0 Sy @

chester.muller, 33

Full Load Test Date

@ @ @
5

dd/mm/yyyy

PAST APPLICATIONS
val, Recommission and New PTO

+ Export Equipment Details

Equipment Type
Car Lift

PTO Expiry Date
N/A

Maintenance Contractor

9G PTE LTD, T185S0001A

LEI, Reg No.

N/A

Next Full Load Test Expiry Date

N/A

Q PAYMENT HISTORY

commission PTO

7 can | (Ao ~

Equipment No (e.g., PLOY)

LABC

Equipment Status

Accepted By Owner

Installation Contractor

9G LTD, T185S0001A

Commissioning Date

N/A

No Load Test Date

N/A

OWNER, CONTRACTOR & SPE HISTORY

Paid

AMOUNT PAID BY ACTION

Receipt

4. Scroll down to bottom
of the page

5. See Payment History

Building and
Construction
Authority
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7.4 View Owner,

contractor & SPE history

BCA Lift and Escalator Application (LEAP)
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n s s »

-0 S ®

@ e

Equipment List

0 Equipment

55 New Equipment

‘ ) quu-pfncnt

2 Equipment

‘ o

S RenewPTO || ® PayRenewalFee || B PrintPTOCert || Other Actions v |j 4 Export Selected Records To Excel

86 / 86 equipment(s) 1 item(s) selected

il Display/Hide Columns

= Group By Column

® Clear All Column Filters

-] JIPMEN E BLK NAM

1219 12 1 N/A 1 NA
182 PLOS 52, Jurong Gateway Road 52 Jurong Gateway Road  N/A
1392 23423 bIK784993, test uiucoo DIK7B4993 test uiuooo NA
441 a N/A N/A
1436 h N/A N/A
1484 b N/A N/A

4

Showing 81 to 86 of 86 resuits

0 Equipment
11 equipment
NG NAME PTO EXPIRY DAT
dd/mm/yyyy dd/mm/yyyy
30/09/2023 N/A
31/07/2024 29/05/2028
31/08/2024 N/A
31710/2024 N/A
3110/2024 N/A
311072024 N/A
Rows per page 10

2 Qaim Equipment Ownership

0 Equipment

Export All Records To Excel

‘ & gs‘Aeflcfhons

First

Pending SPE Inspection aew

Pending SPE Inspection

Complete

Complete

Complete

Complete

View

View

View

View

View

Search

Go to Equipment List
page

Select the equipment

View the equipment

Building and
Construction
Authority
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n @ &

- DS @

®@ e @

Equipment Details

Equipment ID

N/A

Owner Name, ID

Ang Mo Kio Town Council, F

Testing Contractor

9G ELEVATOR PTE LTD, T185S0001A

SPE, ID

chester.muller, 33

Full Load Test Date

Export Equipment Details

Equipment Type
Car Lift

PTO Expiry Date
N/A

Maintenance Contractor

9 TOR PTE LTD, T18550001A
LEL, Reg No.
N/A

Next Full Load Test Expiry Date

Commence Recommission PTO

Equipment No (e.g., PLOT)
LABC

Equipment Status

Accepted By Owner

Installation Contractor

D, T185S0001A

Commissioning Date

N/A

No Load Test Date

7 Edit Recommission ‘ Z Edit H Actions v |

4. Scroll down to bottom
of the page

5. See Owner, Contractor
& SPE History

N/A N/A N/A
L AT IONS iiiiony PAYMENT HISTORY e OWNER, CONTRACTOR & SPE HISTORY
ROLE NAME D START DATE END DATE

dd/mm/yyyy

Chnatrocaon Page 114 of 168
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7.5 Exporting equipment details to excel

BCA Lift and Escalator Application (LEAP)
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Showing 81 to 86 of 86 resuits

d Equipment List
8
= 0 Equipment ‘ o) 0 Equipment
¥
4 55 New Equipment 2 Equipment
L
8 S RenewPTO || @ PayRenewal fee || B PrintPTOCert | ‘ Other Actions v H 4 Export Selected Records To Excel
@ 86 /86 equipment(s) 1 item(s) selected Il Display/Hide Columns = = GroupByColumn @ Clear All Column Filters
@
= J T
1219 12 1 N/A 1 N/A N/A
9 82 PLOS 52, Jurong Gateway Road 52 Jurong Gateway Road N/A /A
392 23423 DIk784993, test uiucoo DI784993 test uiuooo N/A /A
441 a N/A NA N/A
436 N/A N/A N/A
L4384 b N/A N/A N/A

0 Equipment
11 Equipment
NAN ATE a NEXT FULLLO
dd/mmyyyy dd/mm/yyyy
30/09/2023 N/A
31/07/2024 29/05/2028
31/08/2024 N/A
31/10/2024 N/A
31/10/2024 N/A
31/10/2024 N/A
Rows per page 10 v

& Qaim Equipment Ownership

0 Equipment

. Export Al Records To Excel

‘ [ [l ‘

AD TEST EXPIRY DATE

First

X Search

Pending SPE Inspection  View

Pending SPE Inspection View

Complete View
Complete View
Complete View
Complete View

Begin by selecting the
equipment list from
the sidebar

Then select the
desired equipment(s)
from the equipment

Click on Export
Selected Records To

Building and
Construction
Authority
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I < I T I I < < < < < < < < < < < I < < < I < < <

Rated Load

Rated Speed

Cabin Height o
Cabin Breadth

Cabin Length

Speed

Width

Span

Length

Rise

No Load Test Date

Full Load Test Date
Code of Standard
Owner Name

Owner Email
Representative Name
Representative Email
Maintenance Contractor
Test Contractor
Specialist Professional Engineer
Lift Escalator Inspector
PTO Approved Date
Development Type

-

4. Check all the required
information to export

5. Click export. Equipment
list should appear as a
download

Building and
Construction
Authority
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8 Viewing equipment in PTO application list
8.1 |If Application ID is known upfront

If you are aware of the
Application ID, you may

® Switch to Owner Rep
Profile

PTO Application List proceed with:
. ‘ i Il Display/Hide Columns
CH] Desnbord APPLICATION DATE APPLICATION TYPE APPLICATION 1D PLAN SUBMISSION NO - ACTION 1. SeIeCt PTO Application
) Equipment List da/mmiyyyy ) v A-202303.007111 e x L|St from Sldebar
= al
[ﬂ Lifts 02/03/2023 New PTO A-202303-007111 e View
P eaimon 2. Input the Application ID
e PTO Certificate
Requests
4 s 3. Select view for desired
equests
T equipment, or view
rofle 8 User submission

Management

Note:

All the past applications
can be found here which
will link you up with the
equipment. Should you
wish to look up for a
previous application ID,
you may search from the
equipment.
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8.2 If Application ID is not known upfront

If you are unaware of the
Application ID, you may
Py pormnesnea | Proceed with:
&)
- 0 Equipment a 0 Equipment 0 Equipment 0 Equipment . .
- VIO B 3 i ‘ oo o Mo s 1. Goto Equipment List
- age
¥ 55 New Equipment 2 Equipment 11 Equipment E 86 Applications p g
) going New PT t going Recomm ] pen A
3 .
B ‘ S Renew PTO H @ Pay Renewal Fee || B Print PTO Cert H Other Actions v “ 3 Export Selected Records To Excel 2 Select the equment
® 86 / 86 equipment(s) 1 item(s) selected Il Display/Hide Columns # Group By Column ® Clear All Column Filters Search |
® 3. View the equipment
g 19 12 1 NA 1 NA NA 30/09/2023 N/A Pending SPE Inspection eew

82 PLOS 52, Jurong Gateway Road 52 Jurong Gateway Road N/A N/A 31/07/2024 29/05/2028 Pending SPE Inspection View

1392 bIk784993, test uiuooo bik7 st uiuooo N/A N/A 31/08/2024 N/A Complete View

L441 2 1 N/A 1 N/A N/A 3110/2024 N/A Complete View

1436 h 1 N/A 1 N/A N/A 31110/2024 N/A Complete View

L484 b 1 N/A 1 N/A N/A 3110/2024 N/A Complete View

»
Showing 81 to 86 of 86 results Rows per page 10 First 5 6 7 8 9
&
Building and
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4. Scroll down to bottom

Equipment Details Of the page
- N ’ 5. See Past Applications
and note down the
X it B ‘ Application ID, and refer
N e to Section 8.1

Building and
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9 Owner representative

Owner representatives are individuals assigned by the Owner to manage their account. Representatives can assist owners in several
functions namely renewing PTO, paying renewal fees, suspend equipment, print PTO cert and resume recommission equipment after SPE
submission. Section 9.1 and Section 9.2 outline the ways in which an Owner can assign an equipment to a new and existing representative
as well as add a new representative. Whereas Section 9.3 and Section 9.4 outline the ways in which Owners can delete or change the
status of an Owner representative respectively.

Save 1 H
¢ B 1. Begin by selecting
Profile & User
® Owner Representative(s)
Management from
s
. Assigning an Owner representative does not provide the representative access to all your equipment. Sid e ba r
- ‘Owner representatives must be assigned equipment before they are able to manage it.
nj] Therefore, please ensure that all the equipment to be managed have been assigned to the chosen representative.
E] You can do so by:
1. Selecting the owner representative below to view representative details 2 * SC rOI I d own to VIeW I ISt
- 2. Selecting + Assign equipment in the view representative details page of Owner
» representatives
B Kirk Rampostrow C&W SERVICES OPERATIONS PTELTD 9G ELEVATOR PTELTD CHEVALIER SINGAPORE HOLDINGS PTE.
n LTD
- Access Duration  24/11/2022 - 30/03/2023 Access Duration  10/12/2022 - 31/12/2022 Access Duration  03/02/2023 - 16/02/2023
B There are 0 equipment(s) assigned There are 0 equipment(s) assigned There are 1 equipment(s) assigned Access Duration  05/01/2023 - 31/10/2023
There are 0 equipment(s) assigned

@ Home Owner Inactive Contractor Inactive Contractor Inactive Contractor Inactive

BNF ENGINEERING (S) PTE LTD TRADEMARK (ASIA) PTE LTD FUJITEC SINGAPORE CORPORATION LTD @ Add Another

Access Duration  22/02/2023 - Present Access Duration  01/02/2023 - 28/02/2023 Access Duration  01/02/2023 - Present

There are 0 equipment(s) assigned There are 0 equipment(s) assigned There are 0 equipment(s) assigned

Contractor Active Contractor Inactive Contractor Active

Page 120 of 168
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9.1 Owner representative profile created
9.1.1 Assign equipment from Equipment List

Note: If you have created an Owner Representative profile before, you are advised to refer to Section 9.1.2 for assignment of equipment
for a better experience, as the list of equipment available for assignment will be filtered as per Step 5. This will be helpful if you are not
aware which equipment has already been assigned to an Owner Representative (regardless of accepted/pending acceptance assignments).

1. Begin by selecting the
w
s equipment list from
o s S et sidebar
8
- 0 Eequipment 0 Equipment 0 Equipment 0 Equipment
= e oo B e siimene ol e s 2. Then select the
&8 . .
; = desired equipment(s)
4 55 New Equipment 2 Equipment 11 Equipment ‘ ﬂ 86 Appiications quip
4 / e R ersion e iped from the equipment
i
5 [ & Rrenewero ‘ @ Pay Renewal Fee B Print PTO Cert l Other k5 H 4 Export Selected Records To Excel I|St
@ 86 /86 equipment(s) 2 item(s) selected Il Display/Mide Coly © ChrgeBpinyDate 1 o 1 ear All Column Fitters Search
g RS — 3. Select other actions
& Change SPE VAME STAL CODE BUILDING NAME PTO EXPIRY DATE & NEXT F
oy | prvm—o—
2 Transfer Ownership o
219 12 1 & Assign Representative NA N/A 30/09/2023 N/A Pending SPE Inspection ~ View ... 4. Se|eCt aSSIgn
PLOS 52, Jurong Gateway Roaw & Suspend sateway Road N/A N/A 31/07/2024 29/05/2028 Pending SPE Inspection  View .. re presentative
© Terminate
1392 23423 DIK784993, test wiuooo %00 NA NA 31/08/2024 N/A Complete View
© Print Past Receipt
L441 a 1 N/A N/A 311072024 N/A Complete View
N/A 1 N/A N/A 31110/2024 N/A Complete View
1484 ) 1 NA 1 NA NA 311072024 N/A Complete View
o »
Showing 81 to 86 of 86 results Rowsperpage 10 ~ CAEAEAEAERIES
&
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Add Owner's Representative

You may use the dropdowns if the representative is a Corporate Owner/Contractor. Otherwise please add the representative’s email.

presentative Type cDépome Owner © Contractor Rep: Repr

Please ensure the Corporate Owner/Individual Representative is registered in

LEAP before selecting them 9G ELEVATOR PTE LTD || ID : T18SS0001A

Access Duration From - To SO o Is Permanent @

01/08/2023 a End Date

Active «

Q Yes - |, as the owner of the equipment, acknowledge that | remain responsible for all actions taken by my appointed representative, and | should monitor the actions taken by my appointed representative on my behal.

Owner representatives must be assigned equipment before they are able to manage it

Once representative has been added, please visit ‘Profile and User " to assign equip t
Please ensure that all the equipment that the Owner representative will be managing has been added to the list below.

To add more, please return to the equipment list and reselect all the required equipment before arep

Il Display/Hide Columns

OWNER REPRESENTATIVE OWNER REPRESENTATIVE TYPE EQUIPMENT ID EQUIPMENT NO ADDRESS BLK STRE

~ Active (1item)

Cancel

POSTAL CODE BUILDING NAME EQUIPME ACTION

N/A Activ.  Remove

a.

7. Save

5. Add owner
representative details

Select
representative
type

Select access
duration

Select “Is
Permanent” if you
wish to assign the
representative
permanently (end
date with be
automatically
disabled)

Select “Is active”
toggle if you want
to activate this
assignment from
the date you put in
the access
duration

6. Check declaration

Building and
Construction
Authority
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8. Confirm new owner’s
representative

& Confirm new owner’s
representative?
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A Owner Representative Exists

Detectad owner representative profile created, will do auto assign

for the selected equipments - confirm yes/no?

No

9. Asowner
representative already
exists, click Yes so that
the system will auto
assign equipment to
the selected owner
representative

Building and
Construction
Authority

Page 124 of 168



II: Ew BCA Lift and Escalator Application (LEAP)
L & User Manual v1.12

. ) 10. You will be redirected
View Representative @ to the view

Representative Type Contractor representative page of
Representative Name 9G ELEVATOR PTE LTD
the owner
Access Duration From 01/08/2023 a To 01/09/2023 = Is Permanent .
representative you
Active a

have selected. The

cancel | [ equipment assigned

S will be displayed at the
Owner representatives must be assigned equipment before they are able to manage it.
Therefore, please ensure that all the equipment to be managed have been assigned to the chosen representative. table at the bottom.

You can do so by:

Selecting the owner representative below to view representative details N ote .
Selecting + Assign equipment in the view representative details page

If you are not redirected

Equipment List @ © reantaement | o the view representative

QUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME EQUIPMENT STATUS EQUIPMENT TYPE APPLICATION STATUS APPLICATION TYPE ACTION page in Step 10, please
ensure that the

azc ABC. 12 N/A ABC N/A N/A ® Accepted By Owner  Car Lift Pending SPE Inspection New PTO Remove eq uipment you have

selected is not pending
acceptance or accepted by
the owner representative.
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Note: If you have yet to create an Owner Representative profile, before you proceed with this Section 9.1.2, please refer to Section 9.2.2 so
that the existing Owner Representative profile card will appear in this view.

Begin by selecting
< Owner Representative(s) e p rofl Ie an d user
Assigning an Owner representative does not provide the representative access to all your equipment.
® Owner representatives must be assigned equipment before they are able to manage it. management from
Therefore, please ensure that all the equipment to be managed have been assigned to the chosen representative. .
. side bar
i You can do so by:
a0 1. Selecting the owner representative below to view representative details
e Z3sackng - Auge i Sec prge Scroll down to view
= list of Owner
8] Agnella Sellman Jon_Bieber TSP 00000 Management Corporation - Strata Title Plan No. .
= e representatives
Access Duration  18/01/2023 - Present Access Duration  21/06/2023 - Present Access Duration  12/07/2023 - Present
8 There are 0 equipment(s) assigned There are 7 equipment(s) assigned There are 0 equipmentls) assigned Access Duration  11/01/2023 - Present
4 There are 0 equipment(s) assigned Cllck on the name Of
B Home Owner Inactive Home Owner Active Corporate Owner Active Corporate Owner Active d esire d Owner
i
® ABC Company Ang Mo Kio Town Council ABC Audit Firm Asd representatlve to
Access Duration  16/02/2023 - 24/02/2023 Access Duration  06/03/2023 - Present Access Duration  16/02/2023 - Present Access Duration  16/02/2023 - 23/02/2023 VI eW deta I IS
There are 0 equipment(s) assigned There are 1 equipment(s) assigned There are 1 equipment(s) assigned There are 0 equipment(s) assigned
Corporate Owner Inactive Corporate Owner Active Corporate Owner Inactive Corporate Owner Inactive
Company E Unregistered User Unregistered User 9G ELEVATOR PTE LTD
YK Pgrral com 9
Access Duration  16/02/2023 - 16/02/2023 Access Duration  22/06/2023 - Present Access Duration  30/06/2023 - Pres
. Access Duration 17/02/2023 - Present
There are 0 equipment(s) assigned There are 0 equipment(s) assigned There are 0 equipment(s) assigned
There are 0 equipment(s) aszigned
Corporate Owner Inactive Contractor Inactive Home Owner Active Contractor Active
0}
n TRADFMARK (ASIA) PTEITD © Add Another
Building and

Construction
Authority
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® View Representative 4. SEIe'Ct ASSIgn
2 equipment

Representative Type

Representative Name

Access Duration From

B B

ol T o g lsPemanent @& Note:

Active « For the Owner Rep

assignment to be active,
the “Active” toggle need

e to be enabled (the

Therefore, please ensure that all the equipment to be managed have been assigned to the chosen representative. b tt . | I b
You can do so by

Selecting the owner representative below to view representative details h ig h I ig hte d i n b | u e) .

Selecting + Assign equipment in the view representative details page

]

@

Delet:

Representative

Qe
N

Cancel S Save

l« O

® 0 ®

Equipment List @ o ® Assign Equipment
ASSIG D 8L PO EQUIPMENT S ENT TYPE

EN A © o8 381121 Sunshine Plaza Suspended Escalator Remove

L7 N/A  Marine Terrance Bridge N/A N/A Active Cargo Lift Remove

L138 80 0 A N/A Car Lift Remove

Building and
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Bmne g »»r

N

Qe

N/A Accepted By Owner

N/A Accepted By Owner
N/A Active Car Lift
N/A Pending SPE Inspection

N/A Pending SPE Inspection

® P @ I« D

N/A Active
N/A Active Car Lift
N/A Active

N/A Active

N/A Active Car Lift

Showing 1 to 10 of 967 results Rows perpage 10 v 1

Rejected

Pending PTO Officer Review
Pending BCA Engineer Review
Pending SPE Inspection
Pending SPE Inspection
Pending SPE Inspection
Pending SPE Inspection
Pending SPE Inspection
Pending SPE Inspection

Pending SPE Inspection

R 5 > Last

Cancel %

BCA Lift and Escalator Application (LEAP)

User Manual v1.12

5. Select equipment to
assign

6. Save

Note:

As 1 equipment can only
be assigned to 1 Owner
Representative, only
clean and unassigned
equipment will appear
here.

If the equipment is
currently ongoing
assignment and yet to be
accepted by Owner
Representative or
equipment accepted by
Owner Rep, the
equipment will not
appear here.

Refer to Section 9.7 if
you wish to remove
equipment assigned to
an Owner Rep.

Building and
Construction
Authority
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7. Confirm equipment
assignment

& Confirm this action?

Cancel

® 0D IFoSsHENE B ™™
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8. Alert will show that

equipment
Assign Equipment aSSignment to owner
© Vo secpststwes o e representative is
successful

Building and
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9.2 Owner representative profile not created
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9.2.1 Create owner representative profile and assign equipment from

Equipment List altogether

Note: You are advised to only do this for the first time creation of this specific Owner Representative profile for a better experience. If you
have an Owner Representative profile created before, you are advised to refer to Section 9.1.2 for assignment of equipment.

dl Equipment List
8
- 0 Equipment 0 Equipment 0 Equipment
6]
»
¢ 55 New Equipment 2 Equipment 11 Equipment
) g New PTO applicats Ongoing Recommiss 9 pe Request
£ ——— - -
5 [ 5 Renewpto | @ Pay Renewal Fee B PrintPTOCert | Other v H 4 Export Selected Records To Excel
@ 86 /86 equipment(s) 2 item(s) selected I Display/Hide Coiy O n9eBPiyDate o oyear Al Colum Fitters
® & Change Contractor
& Change SPE AME
dd/mm/yyyy dd/mm/yyyy
& Transfer Ownership o
8 1219 12 1 & Assign Representative N/A N/A 30/09/2023 N/A
L82 PLOS 52, Jurong Gateway Roar ©  Suspend Sateway Road N/A N/A 31/07/2024 29/05/2028
© Terminate
1392 23423 bIk784993, test uiucoo %0 N/A N/A 31/08/2024 N/A
© Print Past Receipt
L4441 a 1 N/A N/A 311072024 N/A
N/A 1 N/A N/A 31/10/2024 N/A
1484 b 1 N/A 1 NA N/A 311072024 N/A
Showing 81 to 86 of 86 results Rows per page 10 v
&

2 Claim Equipment Ownership Export All Records To Excel

0 Eequipment

‘ n 86 Applications

Pending SPE Inspection
Pending SPE Inspection
Complete
Complete
Complete
Complete

First 3 6 7 8

Search

Begin by selecting the
equipment list from
sidebar

Then select the desired
equipment(s) from the
equipment list

Select other action

Select assign
representative

Building and
Construction
Authority
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®

BN e &

>

- @ %

@ 0 ®

@

Add Ownly's Representative

You may use the dropdowns if the representative is a Corporate Owner/Contractor. Otherwise please add the representative’s email.

Representative Type
Pleas

LEAP before selecting them

O Corporate Owner Contracto

ure the Corporate Owner/Individual Representative is registered in

ABC LLP || ID : F9990062P

Access Duration From S

Active «

R

Individual R

To

P

= Is Permanent @

Yes -1, as the owner of the equipment, acknowledge that | remain responsible for all actions taken by my appointed representative, and | should monitor the actions taken by my appointed representative on my behalf,

Owner representatives must be assigned equipment before they are able to manage it.

Once representative has been added, please visit ‘Profile and User management' to assign equipment.

Please ensure that all the equif

that the Owner rep will be ging has been added to the list below.

To add more, please return to the equipment list and reselect all the required equipment before assigning a representative.

Il Display/Hide Columns

SENTATIVE TYPE EQUIPMENT ID EQUIPMENT NO ADDRESS

~ Active (1item)

N/A None L83 PL888

Sims Avenue, 380012

Activ  Remove

»

5. Add owner
representative details

a. Select representative
type

b. Select access duration

c. Select “Is Permanent”
if you wish to assign
the representative
permanently (end
date with be
automatically
disabled)

d. Select “Is active”
toggle if you want to
activate this
assignment from the
date you put in the
access duration

6. Check declaration

7. Save

Building and
Construction
Authority
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8. Confirm equipment
assignment

& Confirm new owner’s

representative?
Cancel

©OEEDYDN® B ™"

@
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Add Owner's Representative

(® New Owners representative added successfully

9. Alert shows that new
0 owner representative
added successfully.

You may use the dropdowns if the representative is a Corporate Owner/Contractor. Otherwise please add the representative’s email.

Representative Type © Corporate Owner Contractor Representative Individual Representative
Please ensure the Corporate Owner/Individual Representative is

registered in LEAP before selecting them Company GHJJ || 1D

Access Duration From To is Permanent @

Active «

Yes - |, as the owner of the equipment, acknowledge that | remain responsible for all actions taken by my appointed representative, and | should monitor the actions taken by my appointed representative on my behalf.

Owner representatives must be assigned equipment before they are able to manage it.
Once representative has been added, please visit ‘Profile and User management’ to assign equipment.

Please ensure that all the equipment that the Owner representative will be managing has been added to the list below.
To add more, please return to the equipment list and reselect all the required equipment before assigning a representative.

Il Display/Hide Columns

OWNER REPRESENTATIVE OWNER REPRESENTATIVE TYPE EQUIPMENT ID EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAM ACTION
~ Active (1item)
N/A None L1221 4 1 N/A N/A N/A Remove

Building and
Construction
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Create owner representative profile from Profile page

Note: This Section 9.2.2 only creates an Owner Representative profile without any equipment assignment. To assign equipment separately,
please refer to Section 9.1.2.

1. Begin by selecting profile

<
, and user management
Owner Representative(s) e
® from side bar
Assigning an Owner representative does not provide the representative access to all your equipment.
2 Owner ives must be assigned equi before they are able to manage it.
= Therefore, please ensure that all the equipment to be managed have been assigned to the chosen representative.
a
You can do so by: H 1
@ 2. Scroll down to view list of
1. Selecting the owner below to view details .
[&]
2. Selecting + Assign equipment in the view representative details page Own erre p resentatives
8]
» Unregistered User Kirk4 Jon_BieberTSP ABC LLP 3 . CI IC k a d d anot h er
Tan_chin jiat@Bca.Gov.Sg
8 Access Duration 05/10/2022 - Present Access Duration 27/02/2023 - 11/03/2023 Access Duration 01/08/2023 - Present
Access Duration 24/03/2023 - Present 8
+ There are 2 equipment(s) assigned There are 1 equipment(s) assigned There are 0 equipment(s) assigned
There are 0 equipment(s) assigned
B
Home Owner Active Home Owner Active Home Owner Inactive Corporate Owner Active
@ LTA m Hasani Company Pte Ltd Jurong Town Corporation
Access Duration 22/02/2023 - Present Access Duration 14/07/2023 - Present Access Duration 01/08/2023 - 01/09/2023 Access Duration  28/06/2023 - Present
There are 1 equipment(s) assigned There are 0 equipment(s) assigned There are 0 equipment(s) assigned There are 0 equipment(s) assigned
Corporate Owner Active Corporate Owner Active Corporate Owner Active Corporate Owner Active
9G ELEVATOR PTE LTD 9G ELEVATOR PTE LTD Tai Hee Engineering © Add Another o
Access Duration 01/08/2023 - 01/09/2023 Access Duration 01/08/2023 - 01/09/2023 Access Duration 28/06/2023 - Present
There are 0 equipments) assigned There are 0 equipment(s) assigned There are 0 equipment(s) assigned
o Contractor Active Contractor Active Contractor Active
Building and

Construction
Authority
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4. Add owner representative
details

Add Owner's Representative

d)

. a. Select representative
You may use the dropdowns if the representative is a Corporate Owner/Contractor. Otherwise please add the representative’s email. type
epresentative Type © Corporate Owner Contractor Rep Individual Reps

& Please ensure the Corporate Owner/Individual Representative is registered in

7 LEAP before selecting them Company FSFD || 1D : UEN 231123 H

¢ s i, b. Select access duration

=} Access Duration From e o To 01/07/2023 R Is Permanent

4

= A u ”
« c. Select “Is Permanent” if

Q} Yes - |, as the owner of the equipment, acknowledge that | remain responsible for all actions taken by my appointed representative, and | should monitor the actions taken by my appointed representative on my behalf. you wis h to assi gn the
Owner representatives must be assigned equipment before they are able to manage it represen tative

Once representative has been added, please visit ‘Profile and User management' to assign equipment.
permanently (end date
Cancel with be automatically

disabled)

® P @

d. Select “Is active” toggle
if you want to activate
this assignment from the
date you put in the
access duration

5. Check declaration

6. Save
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7. Confirm new owner’s
representative

& Confirm new owner’s
representative?

=
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Add Owner's Representative

@ New Owners representative added su

s if the

sccessfully

representative

o

is a Corporate Owner/Contractor. Otherwise

o

2as€

add the representative’s em

il

8. Alert will show that new
owner representative
added successfully

Note:
To assign equipment, please
refer to Section 9.1.2

Building and
Construction
Authority
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9.3 Deleting owner representative

Owner can delete Owner representatives by following the steps outlined below

BCA Lift and Escalator Application (LEAP)
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®

m e & »»

e @ % [B

& [ @

Owner Representative(s) 9

Assigning an Owner representative does not provide the representative access to all your equipment.

‘Owner representatives must be assigned equipment before they are able to manage it.
Therefore, please ensure that all the equipment to be managed have been assigned to the chosen representative.

You can do so by:

1. Selecting the owner representative below to view representative details

2. Selecting + Assign equipment in the view representative details page

Kirk Rampostrow

Access Duration  24/11/2022 - 30/03/2023

There are 0 equipment(s) assigned

Home Qwner Inactive

BNF ENGINEERING (S) PTE LTD e

Access Duration  22/02/2023 - Present

There are 0 equipment(s) assigned

Contractor Active

C&W SERVICES OPERATIONS PTE LTD

Access Duration  10/12/2022 - 31/12/2022

There are 0 equipment(s) assigned

Contractor Inactive

TRADEMARK (ASIA) PTE LTD

Access Duration  01/02/2023 - 28/02/2023

There are 0 equipment(s) assigned

Contractor Inactive

9G ELEVATOR PTE LTD

Access Duration 03/02/2023 - 16/02/2023

There are 1 equipment(s) assigned

Contractor Inactive

FUJITEC SINGAPORE CORPORATION LTD

Access Duration 01/02/2023 - Present

There are 0 equipment(s) assigned

Contractor Active

G save

CHEVALIER SINGAPORE HOLDINGS PTE.
LTD

Access Duration  05/01/2023 - 31/10/2023

There are 0 equipment(s) assigned

Contractor Inactive

(® Add Another

Select profile and user
management from
side bar

Scroll down to view list
of Owner
representatives

Click on the name of
desired Owner
representative to view
individual Owner
representative’s
details

Building and
Construction
Authority
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1D @

-OSE B B >

@ e ®

©

View Representative

Representative Type

Representative Name L(

Access Duration

Active

Delete Owner Representative o

Corporate Owner

Hasani Company Pte Lwd

From 30/06/2023

Is Permanent @

Assigning an Owner representative does not provide the representative access to all your equipment
Owner representatives must be assigned equipment before they are able to manage it
Therefore, please ensure that all the equipment to be managed have been assigned to the chosen representative

You can do so by:

Selecting the owner representative below to view representative details
Selecting + Assign equipment in the view representative details page

Equipment List ©

o No Data Avadable

Cancel G Save

© Assign Equipment

4, Select delete Owner
Representative and
Confirm deletion

Building and
Construction
Authority
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9.4 Changing the status of Owner representative
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Select profile and

3 Ssave
< user management
from side bar
® Owner Representative(s) 9
. A an Owner does not provide the representative access to all your equipment. .
- Owner representatives must be assigned equipment before they are able to manage it. 2 . SC rOl I d OWI'] tO VIEW
Iﬂ] Therefore, please ensure that all the equipment to be managed have been assigned to the chosen representative. .
list of owner
You can do so by:
= representatives
o 1. Selecting the owner representative below to view representative details p
é 2. Selecting + Assign equipment in the view representative details page
» 3. Click on the name of
=] Kirk Rampostrow C&W SERVICES OPERATIONS PTE LTD 9G ELEVATOR PTE LTD CHEVALIER SINGAPORE HOLDINGS PTE. desl red OWner
LTD .
& Access Duration  24/11/2022 - 30/03/2023 Access Duration  10/12/2022 - 31/12/2022 Access Duration 03/02/2023 - 16/02/2023 represe ntative to
B There are 0 equipment(s) assigned There are 0 equipment(s) assigned There are 1 equipment(s) assigned Access Duration  05/01/2023 - 31/10/2023 VieW in d ivid u aI
@ There are 0 equipment(s) assigned
owner
@ Home Owner Inactive Contractor Inactive Contractor Inactive Contractor Inactive
representatives
BNF ENGINEERING (S) PTE LTD e TRADEMARK (ASIA) PTE LTD FUJITEC SINGAPORE CORPORATION LTD ® Add Another
Access Duration 22/02/2023 - Present Access Duration  01/02/2023 - 28/02/2023 Access Duration 01/02/2023 - Present
There are 0 equipment(s) assigned There are 0 equipment(s) assigned There are 0 equipment(s) assigned
Contractor Active Contractor Inactive Contractor Active
Building and

Construction

Authority
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4. Toggle the “Is
Permanent” status of

s individual owner

e representative (the

= Hore Owner button will be highlighted
- o in blue)

- Access Duratior L_( From 05/10/2022 . To "

8]

. S e e 5. Save

- Active &

i % Note:

® Is Permanent toggle will

overwrite the “End Date”
selected in the Access
Duration.

,ﬁ}“;“ Page 142 of 168



“_‘Ew BCA Lift and EscaIatorUASpe[:;Ii'\c/laatrilour;l(l\_/El.Ale)
9.5 Owner rep view: Accepting an owner representative
request

Owner representative can login to their account and accept the request.

1. Click on the

s
P
. dashboard
- o Kirk Rampostrow has assigned you to be the owner representative for 2 equipment on 14/03/2023 21:11 o .pe .
(] View 10 sccept o et notification.
= E 1461 Equipments B 0 Equipment E 3 Equipment
In Equipment List ©Ongoing Renewal Ongoing Recommissionin g
&
l‘__’/” View all View all View all
=
£3
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Check all the details
and if necessary, can
give remarks.

Confirm Representative Assignment

2. Select accept

oS E NS B ">

® O -

[5]
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9.6 Owner rep view: Rejecting an owner representative
request

Owner representative can login to their account and reject the request.

1. Click on the dashboard

=
2 notification.
= o Kirk Rampostrow has assigned you to be the owner representative for 2 equipment on 14/03/2023 21:11 o
m View to accept or reject .
5 2. Select reject button
&
= 1461 Equipments E 0 Equipmen t E 3 Equipment
E In Equipment List Ongoing Renewal Ongoing Recommissioning
2 View all View all View all
=]
£
D Confirm Representative Assignment
e
&

Pending SPE Inspection Car Lift Pending SPE Inspection New PTO

@ ODIl-D Y

ﬁ;ﬁcgm Page 145 of 168



II: Ew BCA Lift and Escalator Application (LEAP)
L & User Manual v1.12

9.7 Remove equipment assigned to an owner representative
9.7.1 Remove accepted equipment

® il s - 1. Select profile and user
' management from sidebar

d

off = e s 2. Scroll down to view list of

g owner representatives

r I | s e e

: S 3. Click on the name of desired

= ) Owner representative to view
1 . the equipment assigned to the

= " = representative

4. Click remove button to remove

View Representative

: equipment
d
. -
&
¥
- =
B
@
@
Equipment List @ ® Assign Equipment
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<

Owner Representative(s) 9

d
Assigning an Owner representative does not provide the representative access to all your equipment.
&) Owner representatives must be assigned equipment e they are able to manage it.
Therefore, please ensure that all the equipment to be rnaged have been assigned to the chosen representative.
5 You can do so by:
E 1. Selecting the owner below to view details
7
& 2. Selecting + Assign equipment in the view representative details page
-]
<:
® Jon_BieberTSP ABC Audit Firm Ang Mo Kio Town Council © Add Another
Access Duration  27/04/2023 - 30/04/2023 Access Duration  16/05/2023 - Present Access Duration 08/06/2023 - Present e
There are 0 equipment(s) assigned There are 0 equipment(s) assigned There are 1 equipment(s) assigned
Home Owner Inactive Corporate Owner Active Corporate Owner Active
< View Representative

Representative Type Home Owner

®

Representative Name Unregistered User

Access Duration From 24/03/2023 - To

Is Permanent @

Active a

Delete Owner Representative Cancel S Save

Assigning an Owner representative does not provide the representative access to all your equipment

n =@ B

S @

Owner representatives must be assigned equipment before they are able to manage it.
Therefore, please ensure that all the equipment to be managed have been assigned to the chosen representative.

l« O

You can do so by:

Selecting the owner representative below to view representative details
Selecting + Assign equipment in the view representative details page

@ 0

Equipment List @ ® Assign Equipment

NO ADDRESS BLK STREET

©

Select profile and user
management from sidebar

Scroll down to view list of
owner representatives

Click on the name of
desired Owner
representative to view
equipment assigned to the
representative

Click remove button to
remove equipment

Building and
Construction
Authority
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10 Transferring Ownership

Owners can transfer the ownership of an equipment by following the process outlined below.

) 1. Begin by selecting
: the equipment list
py | ez from the sidebar
®
s 0 taspmet 0 tapment RN ionn e v 2. Then select the
5 desired equipment
¥ 55 New Equipment 2 Equipment 11 Equipment ‘ n 86 Applications esire eq UIpmen (s)
® cchr- e g ptedoh e ol from the equipment
i .
8 ‘ S Renew PTO | ® Pay Renewal Fee B Print PTO Cert ‘ Other b v H 4 Export Selected Records To Excel J I|St
@ 86/ 86 equipment(s) 2 item(s) selected Display/Hide Colu. & 9% Explry Date ® Clear All Column Filters Search
@ & Change Contractor N Ote :
o " NAME POSTAL CODE BUILDING NAME PTO EXPIRY DATE a NEXT FULL LOAD TEST EXPIRY DATE APPLICATION STATU ACTION
e g £ : The number of
& Transfer Ownership o i

1219 12 1 & Assign Representative NA NA 30/09/2023 N/A Pending SPE Inspection ~ View ... equment allowed for

L82 PLOS 52, Jurong Gateway Roaw & Suspend sateway Road N/A N/A 31/07/2024 29/05/2028 Pending SPE Inspection ~ View .. tra nSfer Of OWnerShip iS

1392 23423 DITBA993, testuivooo. © ot %0 NA NA 31/08/2024 N/A Complete View | .. limited to 30 per

© Print Past Receipt

1441 2 1 NA NA 3171072024 N/A Complete View .. reque st.

1436 h 1 N/A 1 N/A N/A 3110/2024 N/A Complete View

1484 b 1 N/A 1 N/A N/A 3110/2024 N/A Complete View . 3. Select other actions
o) : b

Showing 81 to 86 of 86 results Rows per page 10 v First < s 6 7 8 N
e}
4. Select transfer
ownership
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Transfer Ownership

Equipment List

Corporate Owner

] fgeciare that the information provided is accurate and | am no longer the owner for the selected equipment.

Home Owner

Cancel

5. Select owner type

6. Upload proof of
ownership

7. Check Declaration
8. Save

A success message
will appear

Building and
Construction
Authority
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9. A notification will be

View to accept or reject

Q%E MET soniiion

shown in the
transferred owner’s
dashboard.

Owner can accept or
reject the transfer
ownership request

Building and
Construction
Authority
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10.1 Accept transfer ownership request

1. A notification will be
shown in the

Vo received a transfer cwnership request from Salem Hollows on 28/02/2023 00:46 for 1 equipment R
et ’ (1) transferred owner's
dashboard.
E-I 1461 Equipments E] 0 Equipment 3 Equipment
Ongoing Recommissioning

n Equipment List Ongoing Renewal

Owner can accept or
s s reject the transfer

ownership request

View all

© Confirm Ownership 2. Select the equipment.

3. Select Accept.

& Salem Hollows EN-02210.006365 pi3 899. test street 899 test street N/A N/A Suspende Platfor
0

Documents

B documentpng

Cancel Reject Accept

Page 151 of 168
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10.2 Reject transfer ownership request

1. A notification will be
a transfer ownership request from Salem Hellows on 28/02/2¢ 0r46 for 1 equipment 1
View to accept or reject o ShOWI’] In the .
transferred owner’s

E-I 1461 Equipments E] 0 Equipment 3 Equipment d aSh boa rd ¢
n Equipment List Ongoing Renewal Ongaing Recommissioning
Viewall Viewal View all Owner can accept or

reject the transfer
ownership request

% 2. Select the equipment.

Confirm Ownership

3. Select Reject

1
F A L
B Satem Hollows EN-02210-006365 pi3 899, test street 899 test street N/A N/A Suspended Plattar
»
Documents

a -?:-.' Jment.png

Cancel Reject Accept
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10.3 Claiming ownership of equipment

In claiming ownership of an equipment, the direct method would be to input the details of the equipment he wishes to claim together with
proof of ownership.

. 1. Begin by selecting
o [ Equipmentiis ey—— the equipment list
® from the sidebar
- 0 Equipment l 0 Equipment 0 Equipment 0 quipment
- ctie mosmra D Mo e v PO e
: 2. Claim Equipment

4 55 New Equipment 2 Equipment 11 equipment 1 n 86 Appications quip
= going New pplicat going Re ng pension Request Assigned to me OwnerShlp
£
0 | S RenewPTO H @ Pay Renewal Fee B Print PTO Cert Other Actions v “ 4 Export Selected Records To Excel
@ 86 / 86 equipment(s) 1 item(s) selected Display/Hide Columns # Group By Column ® Clear All Column Filters Search
@

219 12 1 N/A 1 N/A N/A 30/09/2023 N/A Pending SPE Inspection View

182 PLOS 52, Jurong Gateway Road 52 Jurong Gateway Road N/A N/A 31/07/2024 29/05/2028 Pending SPE Inspection View

1392 23423 bIk784993, test uiuooo bIk784993 test uiuooo N/A N/A 31/08/2024 N/A Complete View

L4 2 1 N/A 1 N/A N/A 3110/2024 N/A Complete View

1436 h 1 N/A 1 N/A N/A 31/10/2024 N/A Complete View

1484 b 1 N/A 1 N/A N/A 3110/2024 N/A Complete View
o) ‘ »

Showing 81 to 86 of 86 results Rowsperpage 10 v First 5 6 7 s &

&
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Clainb%ﬂnership

Proot Of Ownership

Remarks

oud £quipment Address

Joad proof of ownership (such as IRAS Property Tax Notice, Titie
od or SLA Property Ownership Information) *

DECLARATION

If you wish to claim equipment without a valid Transfer Request 1D, please submit the application below and we will process it separately.

Upload a file

CONFIRMATION

3. Owners may submit
proof of ownership.

4. Add equipment
address

5. Select Next

Building and
Construction
Authority
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Clairn Ownership
If you wish to claim equipment without a valid Transfer Request ID, please submit the application below and we will process it separately.

° PROOF OF OWNERSHIP ( 02 \,‘ DECLARATION 03 CONFIRMATION

Declaration

| declare that the information provided is accurate and | am the owner of the equipment selected. | undertake to carry out the duties required of an owner in relation to the said equipment.

Claim Ownership

@ Request for ownership transfer has been raised and will be processed by BCA

o

If you wish to claim equipment without a valid Transfer Request ID, please submit the application below and we will process it separately.

0 PROOF OF OWNERSHIP 0 DECLARATION ‘I\ 03/," CONFIRMATION

< Previous @

Confirmation

The BCA LEAP team is reviewing your submission.
You wil be notified via email about the outcome. If you have any queries please contact us at 6789 1234.

Close

6. Check declaration as
rightful owner

7. Submit

8. An alert will show
which informs that
request of ownership
transfer has been raised
and will be processed by
BCA.

Note:

The claimant will be the
Owner. BCA will transfer
the equipment to the
Owner.

Building and
Construction
Authority
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Owners can view and update all the details related to the owner profile. Such as Contact details, Address details etc.

df)
(&)
&
»
=]
12

1)

Profile

Owner Details

Owner Type
Registration No. / UEN
Owner Name (e.g MCST 1234)

Your Name (e.g John Doe)

Company Address Details

Block/House Number

Street Name Ang Mo Kio Street
Floor Number 12

Unit Number

Building/Estate Name

1. Select Profile &
User Management
from the sidebar.

Building and
Construction
Authority
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Owners can change his/her details by following the steps outlined below. Owner name and address can be changed here.

BCA Lift and Escalator Application (LEAP)
User Manual v1.12

A

ce@eorrovsanum i e

(©)

@

Profile

Owner Details 9

Company Address Details

| declare that the contact information provided above is accurate, Notices and documents under the Buliding Maintenance and Strata Management Act 2004 ("BMSMA") and its subsidian

o.- address provided above.

[

XXX.@gmail.com

y legisiation or any other official correspondence can be served on me through the

1. Begin by selecting
Profile & User
Management

2. Key in changes to
profile

3. Check declaration
4. Select save

Note:

Owner Name will

appear in the PTO
certificate.

i w

Building and
Construction
Authority
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11.2 Changing address details

Owner can change profile address details by following the steps outlined below

1. Begin by selecting

£ Profile Profile & User
® Owner Details Management
- 2. Key in changes to
d
e address

® Ang Mo Kic Tomn Counc
. : 3. Check declaration
; Company Address Delalle [\?
o T 4. Select save
o] Street Name A Street

Unit Number *

Building/Estate Name

Company Contact Details

Corporate Email

Verified

E | dectare that the contact information provided above is accurate. Notices and documents under the Building Maintenance and Strata Management Act 2004 ("BMSMA") and its subsidlary legistation or any other official correspondence can be served on me through the

il a0dress provided above
el £
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11.3 Opt-in for GIRO as a valid payment method for Renewal

GIRO payment mode can be changed via the steps outlined below. Do note that GIRO details only appear once BCA has approved it.

1. Begin by selecting

.
— Payment Method Profile & User
Management
B Indicate if GIRO is your default payment method e © Giro ) 1 wish to opt out of GIRO payments
2 GIRO Detail
g et 2. Choose payment
Bank Account Name HSBC method
+ Bank Account No %3133
B DDA Number 12345643333
Latest Payment 3 SeIeCt save
Payment Reference No PR-202304-007714
{C}} Payment Amount 54230 NOte:
Payment Status Paid e
After your GIRO account

8 save has been registered, you
will see the GIRO details.

After opt-in by selecting
“Giro” radio button and
click “Save”, you will see
GIRO payment option
for renewal applications.

Building and
Construction
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11.4 Changing contact details (email)

ASMA") and its subsidiary legislation or any

| ¢ Profile
Owner Details
dll
]
= UE
B]
o o AN JT CORPORATION STRATA TITLE PLAN NO 01.397!
-] You Yoe
4
@ Company Address Details
&t
@
Stre ! B
e Bar
Floor be
]
Building/E me -
“eC T
e U
Company Contact Dﬂalle
Corporate Email * o
ROLEgTa Lcom
(0] 7!
N eciare contact information provided above s accurate. Notices and documents under the Building Maintenance and Strata Management Act 2004 [“BM!
. - ~ shss

1. Select Profile &
User Management

2. Go to Contact
Details

3. Click on the
textbox and a blue
border will be
shown to ensure
the textbox is
clicked and in
active state. Fill in
your email
address.

Click on Send OTP

other official comespondence can be served on me thiough the

Building and
Construction
Authority

Page 160 of 168




LEAP

BCA Lift and Escalator Application (LEAP)

User Manual v1.12

A

@@D oY E NS B "rre

© O1P Sent e

Owner Details

Company Address Detalls

House Numbe:

Company Contact Details

Corporate Ema

O @ grvak. com

e OTP has been sent. Resend OTP in 1:45

A green successful
message “OTP
Sent” will be
displayed

A message to
inform OTP has
been sent, with a
countdown timer
of 2 minutes to
request resend
OTP. After 2
minutes, the
“Resend OTP”
button will be
enabled.

A textbox will be
displayed with a
“Validate” button

Building and
Construction
Authority
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| 8. Click on the
alf ©m=ly textbox and a blue
| [ border will be
| | f— shown to ensure
4 the textbox is
? o S o clicked and in
® ” active state. Fill
a the OTP sent to
® Company Address Details your email.
9. Click Validate

Company Contact Details

00 @gmail.com

Congtracuion
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Profile

® Email Verified @

Owner Details

@ED -0 SE NGB

Company Address Details

Company Contact Details

- @

10. A message to
inform Email
verified

11. A green “Verified”
tag will be shown

12. “Send OTP” will be
hidden as the
email has been
verified. Should
there be any
changes to the
email, repeat Step
3

Note:

You would be
required to validate
your email with OTP.

The OTP may arrive in
a few minutes time,
and will expire in 3
hours.

There is no need to
select declaration to
apply changes to the
email address.

Building and
Construction
Authority
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e rosmne & e

©]

Profile

Owner Details

Owner Type
Registration Mo, / UEN
Owner Name (e.g MCS5T 1234)

Your Name (e.g John Doe)

Company Address Details

Block/House Number
Street Name *

Floor Number

Unit Number
Building/Estate Name

Postal Code

Company Contact Details e

Corporate Email
Verified

Phone *

Ang Mo Kio Town Cound

Bob Lee

Sims Avenue

3871509

XxX.@gmail.com

o 65 | GRTRS434 e

declare that the contact information provided above is accurate. Notices and documents under the Building Maintenance and Strata Management Act 2004 ("BMSMA”) and its subsidiary legislation or any other official
correspondence can be served on me through the email address provided above.

Cancel

Select profile and user
management

Go to Contact Details

Click on the textbox
and a blue border will
be shown to ensure
the textbox is clicked
and in active state. Fill
your phone number

Ensure country code
(in digit) is entered

Building and
Construction
Authority
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Company Contact Details

& ;
@ Corparate Email * p
P. ' XXK.@gmail.com
Verified
This email is used acrass the
Phone * a5 AETEI438

correspondence can be served on me through the email address provided above.

IE' I declare that the contact infarmation provided above is accurate. Notices and decurments under the Building Maintenance and Strata Management Act 2004 ("BEMSMAT) and its subsidiary legislation er any other afficial

Cancel

5. Select declaration
6. Save

Note:

You would not be required
to validate your phone
number with OTP at the
moment.

You would need to select
declaration before “Save”
is enabled

Building and
Construction
Authority
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12 Notifications

In the notifications screen, Owners can change the frequency in which they receive the notifications via email. The email address has to be
verified in order to receive emails. Refer to Section 11.4 Changing contact details (email). Some emails would not be sent if the equipment
is terminated/suspended.

Below are the default notification settings for owner if they are not configured:
1. Renewal alert —3 months
2. Change in equipment status — Weekly
3. Change in application status — Weekly
4. Preferred Channel — Email

For Preferred Channel — Email, it will be checked if the email verification is successful.

Separately, the notification feature sends daily reminder email notifications when PTO has expired and not been renewed, regardless of
the notification settings that the user has configured.

1. Select settings from
sidebar
® Notification Settings
R it e 2. Change frequency for
» | want to receive an alert at least ... months/weeks before 1 month - Renewal Alert /
PTO expiry 2 months i
dl iy Equipment status /
© 3 months . .
8 - Application status /
- 5 months Preferred channels
E 2 weeks
:}D
& Change in Equipment Status
_}_ | want to be notified of all changes in Equipment Status Real-Time ©
B Daily
O Weekly
@ Monthly
None

Building and
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3. |If there are differences
in the selection, Save

Change in Application Status Changes will be
| want to be notified of all changes in Application Status Real-Time @ Rea s not re ended 1 have a lot ment enabled
Daily
O Weekly [
Monthly ' A success message will
Hone appear to indicate that the
B— notification change has

Select channels " been successful.

o gy | [N

The channel must be
ticked so that all email
notifications will be sent.

Beorvosane s~

Building and
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