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1 Introduction

The BCA Lifts and Escalators Application system (LEAP) was created to automate the process involved in the life@ralieesthitstors

from inception to termination. The LEAP system would facilitate the involvement of all actors involved in the three messqes adf

creating, renewing and recommissioning the permit pecatefor lifts swellasS 8 OF f 2 NA GKF G FF€f dzy RSNJ ./
that everynew escalator or lift obtain a permit before beginning operations. Users can loghatsystem via theiSingpassfor private

owners of equipment oCorpassfor corporateowners ofequipment.

¢CKA& dzaSNJ YiEydzZdt &SNBSa G2 FaaAaid 82d GKS hsySNI Ay dzy RSNEGF YR

1.1 Terminology Used

Term Definition

LEAP Lifts and Escalators Application Portal

PTO Permit To Operate

SPE Specialist Professional Engineer in 8pecializedranch of Lift and Escalator Engineering

LEI Lift and Escalator Inspector

Major Major alteration or replacement works carried out on any lift or escalator specifideeifirst column of Part 2 of the Secon
A/R Schedule of the Building Maintenance and Strata Management (Lift, Escalator and Bydditgnance) Regulations 2016
works

ilding and
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1.2 Statuses used in LEAP
1.2.1 Application Status

Status Description

Pending SPE Inspection During new PTO application, SPE selects owner and creates equipment, or

During recommission PTO application, SPE initiated an application and SPE yet to submit inspec
During renewal PTO application, Owner initiated an application and SPE yet to submit inspection
Pending Payment During new/recommission PTO application, SPE signed and submitted inspection, or

During renewal PTO application, Owner initiated renewal application and Owner yet to make pay
Pending PTO Officer Review| During new/recommissioning PTO application, payment was received and SPE has submitted ing
results. The application is currently under review by PTO officer.

Complete During new/recommission PTO application, PTO Officer approved the application, or
During renewal PTO application, Owner made payment&PH has also submitted inspection
Rejected During new/recommissioning PTO application, the application was rejected by PTO officer and th

has to initiate the application again.

Pending Amendment By SPH During new/recommission PTO application, PTO Officer rejected the application and route back t
for amendments e.g., follow up on some clarifications, or missing documents for processing
Pending BCA Engineer Revid During new/recommission PTO applicafip@wner made payment and SPE submitted inspection, o
During renewal PTO application (shortlisted equipment), Owner made payment and SPE submitt
inspection

1 Temporarily not appliedn LEAP
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1.2.2 Equipment Status

Status Description
Pending SPE Inspection During new PTO application, SPE has selected owner and created equipment records
Accepted By Owner During new PTO Application, after SPE submitted inspection for the new equipment, 0
reviewed and accepted the equipment to be under his/her ownership.
Rejected By Owner During new PTO Application, after SPE submitted inspection for the new equipment, 0
reviewed and rejected the equipment to be under his/her ownership.
Pending Owner Acceptance During new PTO application, SPE has submitted inspection results but owner has not
accepted the ownership of the equipment
Active After PTO Officer approves new/recommission PTO application
Active. To suspend from DD/MM/YYY PTO is valid but Owner suspends equipment in advance with effect from a future date
Suspended When Owner suspends an equipment with effect from today
PTO expired as the PTO Expiry Date is before today
Terminated When Owner terminates an equipment
1.2.3 Inspection Status
Status Description
Saved as Draft SPE has saved the inspection as draft or has not submitted the inspection report with his digital
signature
Pending BCA Review SPE signs and submitted inspectionrfew/recommission PTO applicatioor
SPE signs and submitted inspection for renewal PTO application (shortlisted equipment)
Approved PTO Officer approved inspection faegw/recommission PTO applicatioor
SPE approved LEI's inspection (for renewal application only)
Rejected During new/recommissioning PTO application, the application was rejected by PTO officer and tf

has to initiate the application again.
Pending Amendment By | During new/recommission PTO application, PTO Officer rejected the application and route back

SPE for amendments e.g., follow up on some clarifications, or missing documents for processing
Completed SPE signs and submits inspection for renewal PTO application
Pending SPE Review LEI submitted inspection for renewal PTO application

Pending Amendment By L| SPE routed back to LEI for renewal PTO application

!| Eﬁ.g'ggr.?fsm"n Pagellof 161
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1.2.4 Payment Status

Status Description
Pending Payment Payment has not been received.
Paid Owner makes payment and selectedPByment and paid via Stripe successfully, or

Finance Officer updates the payment status to Paid after verifying payment received from Pay Late
GIRO Deduction is successful

Refund Requested Owner requested for refund, or Finance Officer mark payment for refund
Refunded Finance Officer updated refund status as refunded

Pending Refund Finance Officer updated refund status as pending refund

Failed GIRO Deduction is unsuccessful

Submitted to Vendors@Gog Owner made payment through PayBCA and selected Vendors@Gov

1.2.5 Refund Status

Status Description

Pending Refund Owner requested for refund, or Finance Officer marked payment for refund
Refunded Finance Officer updated refund status as refunded

Rejected Finance Officer updated refund status as rejected

,ﬁrjgﬂﬁf‘ﬁ. Pagel2of 161
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1.3 Flow of Owners main functions

The three main functions of the LEAP system are for owners to renew PTO, create new PTOs as well as recommissionsa®ib®. This
will be used to elaborate on the flow of these 3 main uses.

1.3.1 Owner flow Renewal process

When renewing a PTO, Owners should first adjust the expiry date to be withBirttenth renewal window periodOwners can then

initiate the renewal proceswhichincludescontractor and SPE selection as well as payment for the ren&Wwalfull renewal process is
outlined in Section 2 After which the SPtill receive an email alert toonduct the inspection whether it be the No Load Test or Full Load
test. The new expiration date would be changed automatically once the process is completed.

héySNJ

9/ KFy3asS SELANE RI (¢ T{t9 AYALISOUA2Y Ob]
WLYAGAIGS GKS NBYSsl wbSgs SELANIGAZY RIGS F21
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1.3.2 Owner flow Create New PTO process

The process of creating a nedWl Obegins with the SPEXnce createdthe SPE conducts the inspectidineOwnerwill then receive an
email alert anccanthen commence the new PTO on their end, selegthe necessary contractors and SHEe next step would bi@
proceed to make payment.hefull process for Ownerss outlined in Section 3 Onceapproved by thé?TO officer, Owners can then
proceed to download the PTO certificate.

wCreate new PTO wCommence New wApprove New PTO  wGo to equipment

PTO Application list and see that
wAdd equipment equipment now
wReview and accept has an ID and
wSubmit New PTO equipment equipment is
inspection — —> — Active
checklist wASssign contractors

wUser can check
that PTO
certificate has
been generated

wMake payment

wDownload
receipts, view past
applications
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1.3.3 Owner flow Recommission process

Theprocess of recommission begins at the time the owner suspends the equipment. This process is oulaxgthin4 After the period
of suspension, the SPE has to initiate the recommission process. The Owner then receives an email notification indi¢h&ng tha
recommission process has been started and can then proceed to assign a contractor and pay fees forsssoommi

t¢h h¥

w{StSo04 = wal 1S wwWSOSAPSaE 7! LILINR @S
SljdzA LIYSyY wSO2YYA4&a b23dAFTAOI G NEO2 YYA 3
o t ¢h | LJILI t¢h Ayal
w{St SO w[23& AY
adzaLSyar? w{eaisSy — "]
FYR kw ¢ L2 Lydzt | 6S&a w!aairady
0KFG dzy RS O2y UNJF OG 2
l'kw g2NJ a

wtlea tc¢ch
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1.4 Logging into the system

To login into the system, owngcan begin by selecting the login mode that matches his prdfile. ownewill then upon successful entry
be directed to the Singass / Corpass web pagedo note that if you are maintainingquipment for a corporate identity, please use the
Log in with Corpassand not the individual homeowner login

® A Singapore Govemment Agency Website How to identify~

a Feedback

LE/P

Lifts and Escalators Application Portal

Announcement -
Beware of Impersonation - ~
sams “0 40
Individual Login Corporate Login
Individual Home Owner L&E Corporate Owner
Loginwith singpass Log inwith corppass

SPE Contractor

The Lifts and Escalators Log in with singpass Login with corppass

Application ('LEAP") Portal
replaces the Online Permit to LEI
Operate "OPTO") system. Al
P10 application applications for

lifts and escalators must be If you do not have a Singpass “MyBCA Urer”for you

carried out through the LEAP account or have forgotten your Contractor - PWM

Portal from 21 November 2022. password, click here.
Login with corppass

Please beware of malware
stealing login credentials saved
inintemet browsers. Stay
vigilant against malicious emais
that ran infart devicac with

b4 PRA AL ML Y

& QUICK LINKS

LEAP BRIEFING SLIDES LEAP WEBINAR LEAP USER MANUAL FAQ (pdf 272K8, 20 Jan 2023)
- 5 (;pdf 5.6MB, 4 Nov Owner (mpd 535.51MB, 31 Oct r (pdf 17.57M8, 19 Jun
20,
/ ki fown Councils  pdf 5.6MB, 17 Town C Contractors (,pdf 4.61M8, 14
i ! Oct 2022) 29 Nov 2024)
\] Contractors (.pdf 3.5MB, 28 Oct SPE (jpdf 10.65MB, 14 Nov
2022 2024
~ SPE (pdf S.3MB, 20 Oct 2022)  SPE (mp4 249.49M8, 18 Oct LEI (;pdf 4.78MB, 14 Nov 2024

2022)

b (pdf 12.32M8, 19

Congtr oo Pagel5of 161
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LEW BCALift and Escalat(LrSAerr)rljvllize;E(;Tw(.liI;AP)
1.5 Owner Registration

Owner registrations a crucial step. Information hemould be prepopulated according to Sipgss or Corpass details.
For Home Owneipersonal details include Owné&lame and NRIGvhichis pre-populated.

Note that on the users
a0ONBSYy GKI
details would be pre
populated based on
users Singass or
Corppass details

1. Select the owner
type in personal
details.

2. Fill inaddress details

3. Fill in emaibnd
contact details.

4. Select the
declaration

5. Select Register

Note: Owner must verify
the email address using
OTPduringregistation
in LEAP

!| Eﬁ.g'ggr.?fsm"n Pagel6of 161
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For Corporate Ownepersonal details includRegistration No./UEN, CompaNgme andOwnerName.

Owner Registration

Personal Details

Registration No. / UEN

Company Name

Owner Name

!| Eﬁ.g'ggr.?fsm"n Pagel7of 161



LEA

1.6 The Dashboard

Here is the dashboard for the LEAP system, alerts from activities will pop upgOretiee dashboard, alerts that require immediate action
by the Owner would pop up here. Examples of alerts include new equipment getting assigned to the Owner, equipment tdatgs pen
recommission thus requiring action and information on equipment thakjsring. The smatrt filter here also further assists Owirers
quickly navigahgto the required actionTo navigate to other pages, place your mouse hovered on theititbar andt will be

expanded.

BCALIift and Escalator Application (LEAP)
User Manual .13

® Switch to Owner Rep
Profile
Land Transport

. Signed
a 979 Authority (Main
inas

@ Equipment List

= al
@ Lifts
f Escalators
PTO Certificate
e Requests
i Excel Export

Requests

@ PTO Application List

Profile & User
Management

@ Notification Settings

@ubmn Feedback

{ BACK R

® A Singapore Government Agency Website How to identify™

&) Lifts & Escalators

& Logout
Owner (User Manual) Owner Rep (User Manual) Eanc Thacapiont Aud\oowr'lty
ner

B PTO Certificate Requests

There t y Full Loa t r actor and Specialist Professional Engineer to conduct the tests,
View
Maintenance Contractor for 1 lifts are invalidated. Please update the Maintenance Contractor.

View all equipment

@ SG Company.27082025M has assigned you to be the owner

View to accept or reject

View

Please proceed to complete the payment for 1 PTO renewal

View all equipment

View all

representative for 1 equipment on 25/09/2025 18:58

applications

@ 4 equipment E 145 equipment

Ongoing Renewal Ongoing Recommissioning

View all View all

Building and
Construction
Authority
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For accountsvith unverified emaibddressa banner message will be displayed on the dashboard.

J}BCA LE” =\|| [ Lifts & Escalators %= MCPS B PTO Certificate Requests Owner (User Manual) Owner Rep (User Manual) OVI::ekr

The email address linked to this account is unverified. Please verify your email to receive notification. Verify now.

0 Jon Beier has assigned you to be the owner representative for 1 equipment on 12/01/2026 14:30

View to accept or reject

0 Jon Beier has assigned you to be the owner representative for 1 equipment on 29/12/2025 11:39

View to accept or reject

The PTO for 73 equipment(s) are pending recommissioning. Please proceed to check the Application.

View

Please proceed to complete the payment for 2 PTO renewal applications.

View all equipment

1760 Equipments Q 6 Equipment E 73 Equipment

In Equipment List Ongoing Renewal Ongoing Recommissioning

View all View all View all

f637dede | iob 2140123 | 2026-03-13T08:35:48Z

Building and

Construction Pag el9 Of 161

Authority
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1.7 Equipment list

The equipment listnvolves the main activities of LEA#hereby most of the required actions happen here. It gives a clear view of all the
equipment that belongs to the owner and can be easily filtered according to requirements.

Equipment List & Claim Equipment Ownership & Export All Records To Excel
412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
3 Renew PTO @ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel
1461 / 1484 equipment(s) 0 item(s) selected Il Display/Hide Columns £ Group By Column ® Clear All Column Filters ‘ Q  Search
EQUIPMENT ID EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME ACTION
- . 180, Kitchener Rd, 03 - 02, g s » ; .
EN-10079-606886 N/A SRS 180 Kitchener Rd 780835 N/A View
780835
. } 5 7, Kallang, Indoor Stadium, B .
EN-27925-420224 N/A 123456 7 Kallang 123456 Indoor Stadium View
Building and
S\?Jr[‘f\grti'f;mn PageZO Of 161
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1.8 Smart filter View

Smart filter view is a quick and convenient way to view the desired equipment in the context required. Selecting a fitexhange the
equipment(s) being shown in the equipment list.

Equipment List & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
S Renew PTO @ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel
1461 / 1484 equipment(s) 0 item(s) selected Il Display/Hide Columns = Group By Column ® Clear All Column Filters Q Search
\ J
EQUIPMENT 1D EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME ACTION

ﬁ%ﬁé&i Page21of 161



LEAP it
1.8.1 View equipment expiring in 3 months

Select PTO expiring in 3 months smatrt filter.

Equipment List & Claim Equipment Ownership & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
T New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
) Renew PTO '@ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel

Building and

S\?Jr[‘f\grti'f;iun Page22 Of 161
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1.8.2 View equipment with full load test window open

Select Fulload Test Window Open smart filter. Do note that full load tests have to be carried out within 4 months of the expiry date.

Equipment List & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open Mo contractor for less than 1 month Mo contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
3 Renew PTO '™ Pay Renewal Fee B Print PTO Cert Other Actions v 1 Export Selected Records To Excel

ﬁgﬁéfﬁ Page230f 161



LEARP it
1.8.3 View equipment with no contractor for less than 1 month

Select No contractor for less thdamonth smatrt filter.

Equipment List & Claim Equipment Ownership & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
5 Renew PTO ™™ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel

ﬁ%ﬁé&i Page?4of 161



LEAP it
1.8.4 View equipment with no contractor for more than 1 month

SelectNo contractor from more tharl-month smart filter.

Equipment List & Claim Equipment Ownership & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
£ Renew PTO @ Pay Renewal Fee B Print PTO Cert Other Actions 3 Export Selected Records To Excel

ﬁ%ﬁé&i Page250f 161
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1.8.5 View equipment with ongoing new PTO application

SelectOngoingNew PTO application smart filter

Equipment List & Claim Equipment Ownership & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
7 MNew Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
3 Renew PTO '@ Pay Renewal Fee B Print PTO Cert Other Actions w 4 Export Selected Records To Excel

Building and

E\?th‘?\grti'f;iun Page26 Of 161



LEAP it
1.8.6 View equipment withongoingrecommissiomg

SelectOngoingRecommissioimg smart filter.

Equipment List £ Claim Equipment Ownership & Export All Records To Excel

412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
S Renew PTO '@ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel

Building and

E\?th‘?\grti'f;iun Page27 Of 161
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1.8.7 View equipmentwvith suspension request

SelectSuspensiorRequest smatrt filter

Equipment List & Claim Equipment Ownership & Export All Records To Excel
412 Equipment 0 Equipment 0 Equipment 1 Equipment
PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month
7 New Equipment 3 Equipment 10 Equipment 1484 Applications
Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me
<3 Renew PTO '@ Pay Renewal Fee B Print PTO Cert Other Actions v 4 Export Selected Records To Excel
Building and

S\?Jr[‘f\grti'f;iun Page28 Of 161
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1.8.8 View all equipment assigned

SelectAssignedo me smatrt filter.

Owners can check thg

. . equipment that has
EqUIpment List & Export All Records To Excel

been transferred by

selecting the smart

6 Equipment 0 Equipment 0 Equipment 0 Equipment

PTO Expiring in 3 months Full Load Test window open No contractor for less than 1 month No contractor for more than 1 month fllter that Ind ICateS
applications assigned

203 New Equipment 73 Equipment 972 Equipment 1965 Applications to me.

Ongoing New PTO application Ongoing Recommissioning Suspension Request Assigned to me

ﬁ%ﬁé&i Page29of 161
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LE AP
1.9 Unable to find equipmenafter migration

Due to the page limit, users can select the number of rows being displayed at ondghefault, the number of equipment being
shown is 10 recordsYou may see up to 500 rows per page at any one firhes is to facilitate the speed in the loading of the equipment.
If Owner is unable to find particular equipment, the owner can use the following metbod

Method 1¢ Search via the columns filter

¢, Export All Records To Excel

Equipment List

6 Equipment
PTO Expiring in 3 months

125 New Equipment

0 Equipment

Full Load Test window open

28 Equipment

Ongoing Recommissioning

& Claim Equipment Ownership

0 Equipment

No contractor for less than 1 month

634 Equipment

Suspension Request

0 Equipment

No contractor for more than 1 month

809 Applications

Assigned to me

Ongoing New PTO application

S Renew PTO @ Pay Renewal Fee B Print PTO Cert Other Actions v 3 Export Selected Records To Excel

Il Display/Hide Columns = Group By Column ® Clear All Column Filters Q  Search

679 / 809 equipment(s) 0 item(s) selected

EQUIPMENT ID EQUIPMENT NO ADDRESS 3 STREET NAME POSTAL CODE BUILDING NAME RACTION

Method 2¢ Search via the global search buttdRefer toSection6.5

Building and
Construction
Authority
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2 Paying PTO fees for equipmés)t

Paymentis done through PayBGpA one-stop payment portal which allows users to process payments to BCA; access Tax Invoices and
Receipts; and apply for electronic GRR©®facilitate payments to BCA.

GIRO users may make paymentsRenewal,New, andRecommissioning applications in PayBOpon successful deduction, the payment
status will be automatically updated in LEAP.

2 Forsetting upGIRQaccount,pleasego tohttps://eportal.bca.gov.sa/paybcand refer to the PayBCA User Guide for detailed-bigptep
instructions

,ﬁ‘lgﬁéﬁ Page31o0f 161
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II¢ Ew BCALIft and Escalator Application (LEAP)
[ _s]

User Manual ¢.13

Confirm Email & Make Payment

1. Atthe payment

page, glect
@ Clear All Column Filters Proceed tO
EQUIPMENT ID EQUIPMENT TYPE ADDRESS AMOUNT ($5) ~ Payment

N/A Car Lift

313, ORCHARD ROAD, 313 @ SOMERSET, 238895 20

Showing 1 to 1 of 1 results

Rows per page 10 v 1

Total Amount

$20
Escalator Lift
» $20/Lift for 1st 10 Lift(s)
* $10/Lift for subsequent Lift(s)
* The 1st 10 equipment have to be of the same type to enjoy discounts on the subsequent items

* $20/Escalator for 1st 10 Escalator(s)
« §10/Escalator for subsequent Escalator(s)

@ Payments are made via PayBCA. Click 'Proceed to Payment' to access the portal.

GIRO users may make payments for renewal, new, and recommissioning applications in PayBCA. Upon ful deduction, the pay
initiate payments before the PTO expiry month.

status will be automatically updated in LEAP. GIRO users no longer need to

4« Previous o Proceed To Payment —
Building and
Construction
Authority
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BCALIift and Escalator Application (LEAP)
User Manual .13

YEA payBea

@ Confirm Billing Details 2 Review Proforma Invoice 3 Payment Summary

Proforma Invoice: PAYBCA-CY2026-001766 ©

Review Billing Information

Details

Name Kirk4 NRIC

Billing Address Details

Required for invoicing

.Sca.rch ForAddrFss. Search..

Block / House Number * 138

Street Name * Cecil Street-2026-03-03 05:24
Floor 12

Unit 02/03

Building Name Cecil Court

Postal Code * 069538

4

Completion

€5 BACK CONTINUE

Owner will be redirected
to PayBCA portal to
makepayment.

2. Fill'in Billing
Addresetails

3./ t A0l &/ 2

Building and
Construction
Authority

Page330f 161
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4. Confirm address
details and click
A Confirmation G/ 2y aGAydz§

The Address you have entered:
138, Cecil Street-2026-03-03 05:24, #12-02/03, Cecil Court,
Singapore 069538

Please confirm if you would like to proceed with the entered

address. 0

ﬁ%‘féﬂ. Page34of 161
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JBECA paypa 5. Review Proforma
Invoice details and
Ot AO1 a4/ 2

Q Confirm Billing Details @ Review Proforma Invoice 3 Payment Summary 4 Completion

Proforma Invoice: PAYBCA-CY2026-001766  Pending Payment [6 BACK TO LEAP ] [ // EDIT BILLING INFORMATION } (=)

Please make payment by clicking on the CONTINUE button.

Building and
Construction
Authority

Proforma Invoice

Kirk4 NRIC UEN : TO8GB0005B
138, Cecil Street-2026-03-03 05:24, #12-02/03 GST RegistrationNo.  :  M90002855T
Cecil Court
Singapore 069538 Proforma Invoice No. :  PAYBCA-CY2026-001766
Invoice Date : 13March 2026
Payment Terms :  Immediate
Due Date : 13March 2026
Memo : A-202603-001260
Z‘“:;f:)er Line Description Quantity Unit Price GsT Amount

Renewal: Permit to Operate Application Fee For CarLift No. pl0O009 (Equipment I1D: L1025) at
1 9923ABCDEF, Aaburnum Avenue Laburnum Avenues, The Pastures The Pastures The 1.00 20.00 ouT 20.00
Pastures The Pastures The Pastures 1, 123 - 12345, 123445

Amount (Exclude GST): 20.00
GST:

Out of Scope 20.00 0.00
Amount (Include GST): SGD 20.00

Building and

g?;r:‘;grtilf;iu" Page35 Of 161
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YECA paysea 6. Select Payment
method and click
Gt N2 OSSR¢
° Confirm Billing Details ° Review Proforma Invoice @ Payment Summary 4 Completion (PaySG methOd |S

illustrated below)
Payment Summary

Note: AvailablePayment

Total Amount: $20.00 Payment Method Methods
a. Vendors@Goy
e-Service Memo Proforma Invoice No. Date Amount (including GST) Vendors@Gov Only avallable fol
LEAP A-202604-001007 BCA-PFI-CY2026-000800 24 Apr 2026 $20.00 e IFyour payment is urgent, please govern ment
select GIRO or PaySG instead .
{/ EDITSUB-BU ] (o] V\EWPROFDRMAINVO\CEJ agenCIeS
- o GIRO .
Billing Address b GIRQ Avallable
1, Hampshire Road, Singapore 219428
P eap ! PaySG (Payments up to $200,000) tO G I R@
e E:i(\r\!tm[i:‘l:\tp(“:r(\F‘wyNouA;\p\( reg|ste red users
PROCEED C' PaySQ
Available for all
users

% Forsetting upGIRGaccount,pleasego tohttps://eportal.bca.gov.sg/paybcand refer to the PayBCA User Guide for detailed-figptep instructions
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II¢ Ew BCALIft and Escalator Application (LEAP)
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7. Owner will be
& #**  Building and Construction Authority redirected to PaySC
payment page.

Choose preferred

Name Kirk4 NRIC
mode of payment
Identifier T6734614E and fill out
necessary details
Summary 8./t A0l 4Gt |t
Description Qty Price Amount (SGD)
PAYBCA-CY2026-001766 1 $20.00 $20.00
Total $20.00
Complete payment
o= PAYN@W
Card PayNow
Card number Expiration date Security code
e" 1234 1234 1234 1234 B wvv/vy faVe &
Country
Singapore v

Pay $20.00

i PAYSG

® 2024, Pay.gov.sg. All Rights Reserved.

ﬁ%ﬁé&i Page37of 161
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9. After payment,
Owner will see a
success message

@ Your payment was successful. We will process your application and notify you of the outcome e

° REVIEW ° ASSIGN CONTRACTORS ° MAKE PAYMENT COMPLETION

Completion

ﬁ%ﬁé&i Page38of 161
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3Renew PTO equipment

The steps below outline theenewal process from the perspective of an Owniéhis is required when the equipment is about to reach its
expiry and the Owner wishes to keep it in operation. Do note that at the point of renewal the equipment must fulfil twbarn(il)
Equipmentisexpiring in 3 monthsAnd (2)equipment iscurrently active. The main function of this process would be to make payment for
the renewal. Using the system, multigguipmentof the same typenay be selected to be renewed at tkame time.

Page390f 161
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3.1 Initiating Renewal process

1. Select the filter PTO

Equipment List & Export All Records To Excel expiring in 3 months

‘ @ 6 Equipment d 0 Equipment 0 Equipment 0 Equipment 2 Select the equlpmem
PTO Expiring in 3 months Full Load Test window open Mo contractor for less than 1 month Mo contractor for more than 1 month .
- that requires renewal

125 new Equipment 27 Equipment 633 Equipment 81 Applications

Ongoing Mew PTO application Gngaing Recommissioning Suspension Request Assigned ta me 3 Select reneW PTO

@ Pay Renewal Fee l I B Print PTO Cert Other Actions v 4 Export Selected Records To Excel

L Note:

itern(s) selected Il Display/Hide Columns = Group By Column ® Clear All Column Filters I Q. Search | When renerng a PTO,

the equipment has to be

within the renewal
window period and has t¢

21, 04 Rochor Centrel Rochar .

Ja u Road.aa,hor Centre1 Rochor have an active status

pl pto Roadl, #02-604 Rochor Centre, 12 21 04 Rochor Centre Rochor Road,aa 212123 hor Centrel Rochor Road, #02-604 Rochor Ce View

- 32, 212123

5 Renew PTO

Any equipment is within 3 months
for PTO renewal and aquipment
status is not Suspended or
Torminated

EQUIPMENT ID EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME ACTION

roch

Different equipment
types (E.gLift and
Escalato) are unable to
be combined irone
application

ﬁ%ﬁé&i Page40o0of 161
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You are initiating PTO renewal for 1
equipment under a single application. The
renewal fees will be computed based on this
1 equipment.

If you have more than 1 equipment for which
PTO is to be renewed, you may wish to
return to the "Equipment List" page to select
all equipment before making one
consolidated payment. A lower tier fee will
be charged if you have more than 10
equipments per application.

No refund will be made once renewal has

been initiated.

With the implementation of the Building
Control (Fixed Installations) Regulations
2025, owners are required to generate the
new PTO(s) through the LEAP system and
display the new PTO(s) in their fixed
installations after the existing PTO(s) expire.

‘ | Would Like To Return To Equipment List |

| Wish To Proceed With The Initiation Of
PTO Renewal

Note:

Pop up dialogvill be
shownfor your
confirmation onthe
numberof equipment
and the feethat will be
included in the
application.

4. | £t A01 aL 2
Proceed With
Initiation of PTO
wSySéglfé A
acknowledgedhe
informationand wish
to proceed with the
renewal application

Building and
Construction
Authority
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Renewal If the current SPE
Contractorassignmentsor
You are initiating PTO Renewal for the eqUIpment IS Valld "

-1 Car Lift L1025 at 9923ABCDEF Aaburnum Avenue Laburnum Avenues 123-12345 S123445 in the The Pastures The Pastures The Pastures The Pastures The Pastures 1 5 { S f S o l:l d b
building, owned by Kirk )

6. Tick declaration

ASSIGN TEST CONTRACTOR, MAINTENANCE
A S 02 | CONFIRM EMAIL & MAKE PAYMENT 03 ' COMPLETION box
7. Click Next to
proceed
Selected equipment has/have valid SPE(s) and Contractor(s). Do you wish to update Maintenance Contractor and Test Contractor? N t .
OYes ©No e ote:
Should you need to
Declarations ChangeContractorin the

future not specific to
renewal, please refer to

(b) the above specialist professional engineer to supervise the appointed fixed installation service contractor's examining, inspecting and testing of the fixed installation.o SeCtIOI”I 6 . 2 .

1, the owner of the fixed installation, hereby appoint the following for the purpose of my application to renew the permit to operate the fixed installation:

e(a) the above fixed installation service contractor to examine, inspect and test the fixed installation within 3 months before the date the current permit to operate expires; and

< Previous Back To Equipment List Page To Change Contractor Should you need to
Change SPE in the future
not specific to renewal,
please refer tdSection 6.3
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If any of the @signments

for the SPEor Contractor
< _— areinvalid, anotification
Renewal (Application ID: A-202509-000571) . .
messagewill be displayed.
®
. s You are initiating PTO Renewal for i
i | - 1 Cargo Lift Lsg7 at Hill Street 1-12B 5123456 in the Hill Estate building, owned by LTA TO aSSIQn the SF&
- Contractor for the
a» .
" o o b SRR ACTOR, MAINTENANCE 02 MAKE PAYMENT 03 | COMPLETION equipment:
. r A A
5.aClickthea { St S
— SPE/IV!aintenance/Test Conlfractor has/have. not been assigned to the following equipment. Please assign the Contractor in the table below. 2 LJU 7\ 2 y € (-) dZ
E 1) Equipment No CLO1, Equipment ID L57, installed at Hill Street, Hill Estate, 1 - 12B, 123456 aSSIg rSDElcontraCtor
'y .
B Il Display/Hide Columns W Clear All Column Filters for eaCh eqUIpment
+
EQUIPMENT ID EQUIPMENT NO ADDRESS SPE TEST CONTRACTOR
B
® Hill Street, Hill Estate, 1-128B
L57 CLO1 ' ' ' Select an option o Select an option
@ 123456
L >
Showing 1 to 1 of 1 results Rows per page 10 v 1

Update SPE/Contractor

< Previous Back To Equipment List Page To Change Contractor Next —
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5.bAssign

< Select Maintenance Contractor X S P E_q:ontraCtorby
clicking the dropdown

Please select Maintenance Contractor for Equipment L57: IIS t

®

T Maintenance Contractor Contractor Z || ID : 2442177722 o B

3 5.cClick Save

il

&

7

B

4

B

@

@

O]
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SPE/Maintenance/Test Contractor has/have not been assigned to the following equipment. Please assign the Contractor in the table below.
1) Equipment No CLO1, Equipment ID L57, installed at Hill Street, Hill Estate, 1 - 12B, 123456

Il Display/Hide Columns @ Clear All Column Filters

EQUIPMENT ID EQUIPMENT NO ADDRESS SPE TEST CONTRACTOR
Hill Street, Hill Estate, 1 - 128B, .
L57 CLOT TESTSPE 1| ID : 1234 Contractor_BTj2BtG
123456
] >
Showing 1 to 1 of 1 results Rows per page 10 v 1
d Update SPE/Contractor
& Previous Back To Equipment List Page To Change Contractor Next —

5.d After all
assignments have bee
selected dick dUpdate
SPE/Contractdr

Building and
Construction
Authority
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Renewal (Application ID: A-202603-001260) 7. If Owner wishes to
update Contact Details
@ Renewal application has been created successfully é f 7\ o 1 2 y.lf d

not, proceed to Step 1]

You are initiating PTO Renewal for
- 1 Car Lift L1025 at 9923ABCDEF Aaburnum Avenue Laburnum Avenues 123-12345 S123445 in the The Pastures The Pastures The Pastures The Pastures The Pastures 1
building, owned by Kirk

ASSIGN TEST CONTRACTOR, MAINTENANCE
° CONTRACTOR & SPE CONFIRM EMAIL & MAKE PAYMENT 03 COMPLETION

Contact Details

This is the latest verified email address of the owner. This email address is intended for the purpose of receiving notices and documents under the Building Control Act 1989 and its
subsidiary legislation or any other official correspondence. Please click on "Update” if there is a change to the registered email address of the owner.

il *
Email ezra_tan+2@tsp.dev
Verified

& Print To PDF

@ Clear All Column Filters

Building and

Construction Page46 Of 161
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@ OTP Sent e

You are initiating PTO Renewal for
- 1 Car Lift L1025 at 9923ABCDEF Aaburnum Avenue Laburnum Avenues 123-12345 $123445 in the The Pastures The Pastures The Pastures The Pastures The Pastures 1

building, owned by Kirk
ASSIGN TEST CONTRACTOR, MAINTENANCE
° CONTRACTOR & SPE CONFIRM EMAIL & MAKE PAYMENT 03 COMPLETION

Contact Details

This is the latest verified email address of the owner. This email address is intended for the purpose of receiving notices and documents under the Building Control Act 1989 and its
subsidiary legislation or any other official correspondence. Please click on "Update” if there is a change to the registered email address of the owner.

Validate @

i
Emiail ezra_tan+22@tsp.dev Send OTP

Verification Code OTP has been sent. Resend OTP in 1:56

Required
Email Verification!

Please click on “Send OTP" to get a One Time Password to verify your email

Please wait for a few minutes and check your inbox, junk or spam folder

“

G Update

8. Edit email address
FyR Of A 0]
het €

9. A success messagg
will appear at the
2L AYRA(
{ Sy Gé

10.Check inbox for
OTP and enter and
Ot A0l Gzt

Note:
There will be a countdown
timer of 2 minutes before
GwS&aSyR he¢t ¢
enabled.

The OTP may arrive in a
few minutes time, and will
expire in 3 hours.

Once email is verified, yoy
will see a success messag
A9YIlAf +=SNRATF

Building and
Construction
Authority
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11.Click Proceed to payment

Confirm Email & Make Payment

Refer toSection Xor payment
- Print To PDF
@ Clear All Column Filters Steps

EQUIPMENT ID EQUIPMENT TYPE ADDRESS

AMOUNT ($§) ~

N/A Car Lift 313, ORCHARD ROAD, 313 @ SOMERSET, 238895

Showing 1to 1 of 1 results Rows per page 10 v 1

Total Amount

$20

Escalator
* $20/Escalator for 1st 10 Escalator(s)
& $10/Escalator for subsequent Escalator(s)

Lift

« $20/Lift for 1st 10 Lift(s)

® $10/Lift for subsequent Lift(s)
* The 1st 10 equipment have to be of the same type to enjoy discounts on the subsequent items

@ Payments are made via PayBCA. Click 'Proceed to Payment' to access the portal.

GIRO users may make payments for renewal, new, and recommissioning applications in PayBCA. Upon successful deduction, the payment status will be automatically updated in LEAP. GIRO users no longer need to
initiate payments before the PTO expiry month.

= Previous

0 Proceed To Payment —>

Building and
Construction
Authority
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3.2 Making payment foRenewal equipment

If the Owner wishes tpay the renewal fee of an equipment or for equipméindt renew requests have already begritiated but is

pending paymentthe process would be as follows. Do note that the selected equipment must be currently active as well as be expiring in
3 months As Renewal of PTO is not a linear process, the user can pay renewal fee h#srihigated renewabefore. Using the system,
multiple equipmentmay be selected to be renewed at the same time.

1. Begin by selecting

= Equipment List & Export All Records To Excel the eqUIpment ||St
d from the sidebar
B 413 equipment 0 Equipment 0 Equipment 1 Equipment
— PTO Expiring in 3 months ull Load Test window open No contractor for less than 1 month No contractor for more than 1 month
a 2. Then select the
i 7 Mew Equipment 3 Equipment 10 equipment 1484 applications .
& Ongoing New PTO application ©ngoing Recommissioning Suspension Reguest Assigned to me deS| red
L © :
1 5 Renew PTO W Print PTO Cert ] ‘ Other Actions v ‘ [ 4 Export Selected Records To Excel eq u I pm e nt(s)
5 ) « from the
2/ 1484 equi e | Display/Hide Columns = Group By Column @ Clear All Column Filters Q. Search ‘ . .
) equipment list
@ ® EQUIPMENT ID EQUIPMENT NO ADDRESS BLK = STREETNAME ~ POSTALCODE + BUILDING NAME PTO EXPIRY DATE « NEXT FULL LOAD TEST EXPIRY DATE = APPLICATION STATUS APBLICE ACTION that re u”.es the
si dd/mm/yyyy @ dd/mmiyyyy ® - q
— renewal fee
L287 234 3, Simei Street. 528833 3 Simei Strest 528833 /A 052033 31/03/2028 Pending SPE Inspection  Renew View
L1229 CLo2 Simei Strest N/A  Simei Street N/A /A 31/03/2024 21/02/2028 Complete NewF View

. | 3. Select pay
renewal fee

Note:

If you do not have an
ongoing renewal
application and PTO
expiry date is 3
months from today,
LX S asS Of )
t ¢ he AFeation
3.1)
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Confirm Email & Make Payment

@ Clear All Column Filters,

EQUIPMENT ID

N/A

Showing 1 to 1 of 1 results

Total Amount

Escalator

* $20/Escalator for 1st 10 Escalator(s)
* $10/Escalator for subsequent Escalator(s)

EQUIPMENT TYPE

Car Lift

Lift
« $20/Lift for 1st 10 Lift(s)
* £10/Lift for subsequent Lift(s)

* The 1st 10 equipment have to be of the same type to enjoy discounts on the subsequent items

@ Payments are made via PayBCA. Click 'Proceed to Payment' to access the portal.
GIRO users may make payments for renewal, new, and recommissioning applications in PayBCA. Upon successful deduction, the payment status will be automatically updated in LEAP. GIRO users no longer need to

initiate payments before the PTO expiry month.

« Previous

AMOUNT (55) ~

313, ORCHARD ROAD, 313 @ SOMERSET, 238895 20

Rows per page 10 v 1

$20

o Proceed To Payment —

4. Proceed to
Payment

Refer toSection Zor
payment steps

Building and
Construction
Authority
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3.3 (hange equipment expiry date

When an owner would like to changley” S |j dzAexpiySdgitéjt@a@n be donevia the following steps. Do note that the selected
equipment must be activen the equipment list, equipment with expiry dates highlighteded expire within 1 month, while those in
yellow expire within 3 monthdJsing the system, multiplequipmentmay be selected to change the expiry date.

BCALIift and Escalator Application (LEAP)

User Manual £.13

© Print Past Receipt

L4471 a A
L436 h 1 N/A 1 N/A
L484 b 1 N/A 1 N/A

4

Showing 81 to 86 of 86 results

d Equipment List
(5]
- 0 Equipment 0 Equipment
PTO Expiring in Fu 3 Test wind
]
»
“ 55 New Equipment 2 Equipment
) ngoing New PTO applicati Ongnlic Secowsiisiaing
[ )
5 | S RenewPTO | & PayRenewalfee B PrintPTO Cert ‘ Offier Actions v || & Export Selected Records To Excel
® 86 /86 equipment(s) 2 item(s) selected Il Display/Hide Coly = hange Expiry Date o ® Clear All Column Filters
© & Change Contractor
® EQUIPMENT ID EQUIPMENT NO ADDRESS & Change SPE
& Transfer Ownership
219 12 1 & Assign Representative N/A
182 PLOS 52, Jurong Gateway Roar & Suspend SatewayRoad N/A
© Terminate
9 23423 b st iuooo %0 N/A

11 Equipment

dd/mm/yyyy

30/09/2023

31/07/2024

31/08/2024

31/10/2024

31/10/2024

31/10/2024

dd/mm/yyyy

N/A

29/05/2028

N/A

N/A

N/A

N/A

Rows per page 10 v

& Claim Equipment Ownership & Export All Records To Excel

0 Eequipment

’ E 86 Applications

Pending SPE Inspection

Pending SPE Inspection

Complete

Complete

Complete

Complete

L Search |

1. Begin by selecting
the equipment list
from the side bar

2. Then select the
desired
equipment(s) from
the equipment list.

3. Select other actions

4. Select change expiry
date

This would take qu to
the next screen

Building and
Construction
Authority
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Change Expiry Date

List of selected equipment

PYE N® B ">

® @ @ I

o3 in the table. You can only change to an earfier date from

th

e curre

nt expiry date

Cancel

o
o

Save

Owners may change
the expiry date foall
equipment selected.
Do note that the
equipment expiry
date can only be
changed to the last
date of a particular
month.

5. Changdo new
expiry date

6. Save

A succesmessage will
appear confirming that
the change has been
completed

Building and
Construction
Authority
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4 New PTCOapplication

One of the main actions that is required by the owner is to accept newly assigned equipment.

two conditions It must be a new PTO amid status should be pending.

e oBrosano e »r

&

PTO Application List

Il Display/Hide Columns

APPLICATION DATE

BCALIift and Escalator Application (LEAP)
User Manual .13

In this case, selected equiptieliil

Building and
Construction
Authority

APPLICATION TYPE APPLICATION ID PLAN SUBMISSION NO ACTION

dd/mm/yyyy

28/04/2023 Renewzl PTO A-202304-011738 View
28/04/2023 Renewal PTO A-202304-011737 View
28/04/2023 New PTO A-202304-011736 View
26/04/2023 Renewal PTO A-202304-011673 View
26/04/2023 New PTQ A-202304-011654 View l e
26/04/2023 Renewzl PTO A-202304-011629 View
25/04/2023 Renewzl PTO A-202304-011601 View
25/04/2023 New PTO A-202304-011573 View
25/04/2023 Recommission PTO A-202304-011574 View
24/04/2023 Renewal PTO A-202304-011532 View
Showing 1 to 10 of 1000 results Rows per page 10 ~ > Last

1. Begin by slecingPTO
ApplicationList from
the left sidebar

2. Then ®lecta tew for
desired equipment

This will then take you to
the next screen that
shows the individual
application

Note:

Different equipment types
(E.g.Lift andEscalato) are

unable to be combined in
oneapplication

Pageb3of 161
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4.1 Accepting assigned equipmeifar New PTO application

1. Select PTO
: ApplicationList
4 PTO Application List .
dﬂ from the sidebar
Il Display/Hide Columns
;. J
= APPLICATION DATE APPLICATION TYPE APPLICATION ID PLAN SUBMISSION NO ACTION 2 Selecw EWE for
E . - -
) = desired equipment
7
E 28/04/2023 Renewal PTO A-202304-011738 View
i 28/04/2023 Renewal PTO A-202304-011737 View
28/04/2023 New PTO A-202304-011736 View
® ) )
26/04/2023 Renewsz| PTO A-202304-011673 View
&
I 26/04/2023 New PTO A-202304-011654 View I e
26/04/2023 Renewal PTO A-202304-011629 View
25/04/2023 Renewal PTO A-202304-011601 View
25/04/2023 New PTO A-202304-011575 View
25/04/2023 Recommission PTO A-202304-011574 View
24/04/2023 Renewsz| PTO A-202304-011552 View
0] Showing 1 to 10 of 1000 results Rows perpage 10 v 1 2 3 4 5 > Last
&
Building and
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]

- ® $ @

W

PTO Application List

Application ID
Application Date

Application Type

Z Export As PDF

0 item

APPLICATION ID ADDRESS APPLICAT

Complete

A-202303-007110
02/03/2023

New PTO

ON STATUS APPLICATION TYPE

dd/mm/yyyy

New PTO Civic, Community & Cultural Institutions 02/03/2023

TYPE CREATED DAT ACTION

View Equipment e

Print past receipt

3. Next click ortt iew
Equipment

Building and
Construction
Authority
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4. Scroll down to
bottom of the page

® UPS Model Capacity Machine room/Machine Roomless

N/A N/A Machine room

r ’

2 5. Slecta tcept

Rated Load Rated Speed Cabin Height
dl 33kg 33m/s 33mm
,

Cabin Breadth Cabin Length
= 33 mm 33 mm
) Applicable Standard(s) o
L
@ CODE OF STANDARD REMARKS APPLICATION TYPE
& Any other lift: SS 550:2009 New PTO

Show less ~

Remarks

Route Back To SPE ‘ acept ’

M

Congtr oo Page56of 161
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4.2 Rejecting assigned equipmeior New PTO application

Owners can also reject equipment that has been assigimeithis case, selected equipment must fulfil two conditions. Its application status

must indicate pending, and the application type must be a new PTO. Do note that as long as owner did not accept the egagment
make payment, this New PTO application wit be ready for BCA processing.

1. Select PTO
Application List

PTO Application List from the sidebar

I Display/Hide Colurns

2.Selecta ewe for

prrs— desired equipment

28/04/2023 Renewal PTO A-202304-011738

28/04/2023 Renewzl PTO A-202304-011737
28/04/2023 New PTO A-202304-011738

26/04/2023 Renewzl PTO A-202304-011

e o -ps@ioe rr

26/04/2023 New PTO A-202304-011

26/04/2023 Renewal PTO A-202304-011629
25/04/2023 Renewal PTO A-202304-011
25/04/2023 New PTO A-202304-01157!
25/04/2023 Recommissian PTO A-202304-01157
24/04/2023 Renewzl PTO A-202304-011552
0] Showing 1 to 10 of 1000 results Rows perpage 10

&

ﬁ%ﬁg&% Page57of 161
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3. Click omd tew

PTO Application List Equipment

Application ID A-202303-007110
Application Date 02/03/2023
Application Type New PTO

Z Export As PDF
0 item(s) selected

APPLICATION ID ADDRESS APPLICATION STATUS APPLICATION TYPE DEVELOPMENT TYPE CREATED DAT ACTION

View Equipment e

Print past receipt

v v v dd/mm/yyyy

A-202303-007110 77 Complete New PTO Civic, Community & Cultural Institutions 02/03/2023

Building and

Construction PagéB Of 161
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4. Scroll down to
bottom of the page

Applicable Standard(s) e

@ Clear All Column Filters 5. Add remarks
CODE OF STANDARD REMARKS APPLICATION TYPE 6 Se|ect ROUte BaCk
To SPE
Any other lift: SS 550:2009 New PTO
This sends the
Showing 1 to 1 of 1 results Rows per page 10 v 1 equipment that has
been assigned to the
Showless ~ owner back to the SPH
with the remarks
Remarke e explaining the reason
@ for rejection.

Route Back To SPE Accept |

ﬁ%ﬁé&i Page59of 161
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4.3 Making payment for new PTO application

PTO Application List

Il Display/Hide Columns

APPLICATION DATE

dd/mm/yyyy

27/01/2023

27/01/2023

27/01/2023

27/01/2023

27/01/2023

APPLICATION TYPE

New PTO

Renewal PTO

New PTO

Renewal PTO

New PTO

APPLICATION ID

A-202301-008166

A-202301-008165

A-202301-008163

A-202301-008162

A-202301-008161

PLAN SUBMISSION NO

ACTION

View o
View
View

View

View

Application ID
Application Date
Application Type

€ Export As PDF

0 item(s) selected

APPLICATION ID

A-202303-008777

PTO Application List

ADDRESS

blk50005, street 33
312312

A-202303-00877
20/03/2023
New PTQ

APPLICATION STATUS APPLICATION TYPE

Pending Payment New PTO

DEVELOPMENT TYPE

Civic, Community & Cultural Institutions

CREATED DATE

dd/mm/fyyyy &

20/03/2023

MODIFIED DATE

dd/mm/yyyy

20/03/2023

]

PAYMENT ACTION

Pending Review

METHOD 1

1. Fromthe PTO
Application List page,

selectdviews

SelectdRevews

Building and
Construction
Authority
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n @ & »

- Y@

®@ 0 ®

Equipment List

& Qaim Equipment Ownership i Export All Records To Excel

METHOD 2

1. From the
Equipment List
page, glect smart

0 Equipment ‘ 0 Equipment 0 Equipment 0 Equipment
PTO Expiring in 3 m Full Load Test window open No contractor for e ath No cantractor for more than 1 m H H H
: filter that indicates
‘ S5 New Equpment 0 2 Gt 1 et 86 Appications ongoing new PTO
application
{ B Commence New PT( Other Actions v | ‘ 4 Export Selected Records To Excel
S5/86 cquipment(s)) 1emis seected | 1 Display/Hide Columns | Group By Column | ® Gear All olumn ilers \ search | 2. Select equipment
3. Select Commence
e 1 1 NA 1 N/A A N/A N/A Pending Payment Review New PTO
NA KYOS Yanglo Street N/A Yangio Street N/A N/A N/A N/A Pending SPE Inspection View
N/A girotes 123 N/A 123 N/A N/A N/A N/A Pending Amendment By SPE View
NA test7? N/A 1 NA N/A N/A N/A Pending Payment View
NA KY02 Loyang Street N/A Loyang Streef N/A N/A N/A N/A Pending SPE Inspection View
N/A KYo1 Sims1 N/A Sims1 N/A N/A N/A N/A Pending SPE Inspection View
N/A c 1 N/A N/A N/A N/A N/A Pending PTO Officer Review View
N/A 15 N/A N/A N/A N/A N/A Pending PTO Officer Review View
Building and

Construction
Authority
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Making payment

4. SelectiNext after
reviewing equipment
Resume PTO Application

\ (t! ) REVIEW 02 ASSIGN CONTRACTORS 03 MAKE PAYMENT 04 COMPLETION

Review

EQUIPMENT ID EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME EQUIPMENT STATUS EQL ACTION
N/A [ blk233ff, file uploadong blk233ff file uploadong N/A N/A Accepted By Owner Car  Review

ek m

Constnaeton Page62of 161
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5. Select maintenance
contractor

Resume PTO Application 6. Tick declaration
boxes

CONFIRM EMAIL & MAKE
° REVIEW ASSIGN CONTRACTORS 03 PAYMENT 04 = COMPLETION

7. Selectd bxte

Assign Contractors

Test Contractor

Powlowski, Ledner and Abernathy testtest || ID : F6835124F <
Note:
Maintenance Contractor * 9G ELEVATOR PTE LTD || ID : T18550001A e & Test Contractar
Installation Contractor * . ~ |nSta| |atI0n COﬂtFaCtOWI”
9G ELEVATOR PTE LTD || ID : T185S0001A <
- be selected by SPE befort
Sushi: Best Friend of Hasani || ID : 49 < rOUtlng thIS NEW PTO

_ application to Owner.
Declarations e Hence, it is disabled.

|, the owner of the fixed installation, hereby appoint the following for the purpose of my application for a permit to operate the fixed installation: |f yOU WISh tO reaSS|gn f
(a) the above fixed installation works contractor to examine, inspect, test and commission the fixed installation; and please refer t(ﬁectlon? 2_

(b) the above supervisor QP to supervise the fixed installation works contractor’s examining, inspecting, testing and commissioning of the fixed installation.

|, the owner of the fixed installation, declare that | have obtained the maintenance control plan from the appointed fixed installation service contractor for this fixed installa& SP E f|e|d can I"IOt be ed |te(

as well.
« Previous Next —

For reassignment of SPE,
please refer tdSection7.3.

Buildi nd
ﬁ;ﬁ%}un Pag%g Of 161
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Resume PTO Application

° REVIEW

Contact Details

Email *
Verified

Confirm Email & Make Payment

& Print To PDF

@ Clear All Column Filters

@ New contractor has been assigned to the equipment

° ASSIGN CONTRACTORS

ezra_tan+22@tsp.dev

CONFIRM EMAIL & MAKE
PAYMENT

04 COMPLETION

This is the latest verified email address of the owner. This email address is intended for the purpose of receiving notices and documents under the Building Control Act 1989 and its
subsidiary legislation or any other official correspondence. Please click on "Update” if there is a change to the registered email address of the owner.

8. If Owner wishes to
update Contact
Detalls, click on
G! LIRIFGSéd
proceed to Step 12

9. Edit email address
FyR Of A 0]
he¢t €

10. A success messag
will appear at the
G2L) AYRAC(
{Syid¢

11.Check inbox for
OTP and enter and
Oft A0l Gzt
het €

Note:
There will be a countdown
timer of 2 minutes before
GwSaSyR he¢t ¢
enabled.

The OTP may arrive in a

few minutes time, and will
expire in 3 hours.

Building and
Construction
Authority
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Resume PTO Application

© OTP Sent @
CONFIRM EMAIL & MAKE
° REVIEW ° ASSIGN CONTRACTORS PAYMENT 04 = COMPLETION

Contact Details

This is the latest verified email address of the owner. This email address is intended for the purpose of receiving notices and documents under the Building Control Act 1989 and its
subsidiary legislation or any other official correspondence. Please click on "Update” if there is a change to the registered email address of the owner.

Once email is verified, you
will see a success messa
A9YIlFAf +£SNRT

i o*
Email ezra_tan+223@tsp.dev Send OTP
Verification Code Validate 0 OTP has been sent. Resend OTP in 1:55
Required

Email Verification!

Please click on “Send OTP” to get a One Time Password to verify your email.

Please wait for a few minutes and check your inbox, junk or spam folder.

S Update

Building and
Cunstrl?:tiun Pag%s Of 161
Authority
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Confirm Email & Make Payment

& Print To PDF

@ Clear All Column Filters

EQUIPMENT ID
N/A

Showing 1to 1of 1 results

Total Amount

Escalator

* $20/Escalator for 1st 10 Escalator(s)
* $10/Escalator for subsequent Escalator(s)

EQUIPMENT TYPE ADDRESS AMOUNT (83) ~

Car Lift 313, ORCHARD ROAD, 313 @ SOMERSET, 238895 20

Rows perpage 10 v 1

$20
Lift
* $20/Lift for 1st 10 Lift(s)
* $10/Lift for subsequent Lift(s)

* The 1st 10 equipment have to be of the same type to enjoy discounts on the subsequent items.

@ Payments are made via PayBCA. Click ‘Proceed to Payment' to access the portal.
GIRO users may make payments for renewal, new, and recommissioning applications in PayBCA. Upon successful deduction, the payment status will be automatically updated in LEAP. GIRO users no longer need to

initiate payments before the PTO expiry month.

4 Previous

@ Proceed To Payment —

12.Click Proceed to
Payment

Refer toSection Xor
payment steps.

Building and
Construction
Authority
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5Recommission PTO application

The recommission process begins after duglipment is suspendedhiscan be done either b@wnermanuallysuspendhgthe
equipment, orautomaticallyby the systenfor the expired equipmentTheSPESs required tonitiate the recommission process.

1. Filter active
® .
| [p— p— equipment
d) 0 Equipment 0 & t 0 & t 0 Equipment .
s N P i e it Mot w7 i SN 2. Sdect equipment
- o GAGK adl i
o= 55 New Equipment u 2 Equipment 11 Equipment 86 Applications
8] Ongoing New PTO applicatio Ongoing Recommissioning Suspension Request Assigned to me
. ©
8 [l (5o ) rorenmires (8 montrrocen ) (ot AsoW (& bport socted cors o | 3. Select other actions
i
5 18 /86 equipment(s) 1 item(s) selected Il Display/Hide Colu © ChangeExpiryDate. || o Clear AN Column Fitters Q Search ]
o & Soggatolicer 4. Select suspend
o PTO EXPIRY DATE NEXT FULL LOAD TEST EXPIRY DATE ? a o PPLICATION TYPE « EQUIPMENT STATUS 4 INSPECTION STATUS APPLICATION ID ~ DATE OF APPLICATION ~ MAINTENANCE CON ACTION
& dd/mm/yyyy ) dd/mm/yyyy ) 2 Traeher " Active 0 dd/mm/yyyy &)
31/08/2023 N/A & Assign Representative  Renewal PTO * Active NA A-202308-022857  30/08/2023 OGELEVATORPTELT View .. NOte
3171072024 NA © Suspend o New PTO * Active NoLoad Test: Approved  A-202306-007200  28/06/2023 9GELEVATORPTELT View .. leferent eqUIpment typeS
31/08/2023 N/A B iRemnse Renewal PTO * Active N/A A-202308-022857  30/08/2023 9GELEVATORPTELT View .. (E g I_|ft andgcalatOD are
© Print Past Receipt s =i . .
31/07/2023 NA Renewal PTO * Active NA A-202306-007187  26/06/2023 9G ELEVATORPTELT View .. unable to be Comblned in
310772023 19/06/2028 Pending SPE Inspection  Renewal PTO Active NA A-202306-007120  21/06/2023 9GELEVATORPTELT View .. one appll Cati on
31/07/2023 N/A Pending SPE Inspection  Renewal PTO « Active NA A-202306-007155  26/06/2023 9G ELEVATOR PTELT  View
31/08/2023 NA Pending SPE Inspection  Renewal PTO * Active NA A-202308-022857  30/08/2023 9G ELEVATORPTELT  View
31/08/2023 N/A Pending SPE Inspection  Renewal PTO * Active NA A-202308-022857  30/08/2023 9G ELEVATORPTELT  View
- 31/08/2023 N/A Pending SPE Inspection  Renewal PTO + Active NA A-202308-022857  30/08/2023 9G ELEVATOR PTELT  View
1> 30/09/2023 N/A Pending SPE Inspection  Renewal PTO * Active NA A-202309-039867  14/09/2023 9G ELEVATOR PTELT  View
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Suspend

Start Date

Type of A/R works *

13/03/2026 8

I I o O O A

OO0

OO

O

Increasing the available car area.
Adding a car entrance.

Add a landing entrance.

Changing the brake system.

Changing the car mass by 5% or more.
Changing the type of drive system.
Changing the rated load.

__| Changing the rated speed.

Changing the travel distance.
Changing the ascending car overspeed protection means.

Changing the buffer.

Changing the car bottom clearances and overhead clearances.

Changing the door locking device type.

1. Select start of
suspension date

2. Select Type of A/R
works

3. Select SPE

4. Select Yes or No for
Plan submission
requirement

5. Check declaration

6. SelectSave

Note:

The selection of A/R work]

can be noAmutually
exclusive.

Building and
Construction
Authority

Page68of 161




















































































































































































































































































