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Version Date Updated

Remarks

1.0 21 November 2022

LEAP System Commissioning version

1.1 6 December 2022

Addition of user flow and updates to user interface

1.2 18 January 2023

Addition to manual based on user feedback

1.3 9 February 2023

Addition to manual based on user feedback

1.4 8 June 2023

Addition to manual based on user feedback

1.5 14 July 2023

Addition to manual based on user feedback

Revision of Section 2 Renew PTO Application

Addition of Section 3.1 Creating New PTO Application for Corporate Owners
Addition of Section 3.2 Creating New PTO Application for Home Owners
Addition of Section 3.6 Duplicate Equipment for New PTO Application
Revision of Section 6 Retrieve / Resume / Delete draft inspections
Addition of Section 7.1 Advanced Filter (Search)

Revision of Section 7.8 Export all equipment to excel

Revision of Section 10.1 Changing address details

Revision of Section 10.2 Changing contact details (email)

Revision of Section 10.2 Changing contact details (phone number)
Revision of Section 11 Notification

1.6 7 August 2023

Revision of Section 2 Renew PTO Application

Revision of Section 4 Resume New PTO Application

Revision of Section 5 Recommission PTO Application

Revision of Section 7.6 Download submission report for equipment

1.7 5 October 2023

Revision of Section 2 Renew PTO application

Revision of Section 1.3 Flow of SPEs main functions

Revision of Section 10.1 Changing address details

Revision of Section 10.2 Changing contact details (email)

Revision of Section 10.2 Changing contact details (phone number)

1.8 6 November 2023

Revision of Section 1.5 Dashboard
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Version

Date Updated

Remarks

Revision of Section 2 Renew PTO Application
Revision of Section 3 New PTO Applications
Revision of Section 4 Resume New PTO Applications
Revision of Section 7 Equipment details

Revision of Section 8 Assign LEI

1.9

27 June 2024

Revision of Section 2 Renew PTO Application (FLT for Non-Traction Lifts)

Revision of Section 5 Recommission Application (Submitting Multiple Equipment)
Revision of Section 6 Resume Draft Inspection (When Changing Equipment Type)
Addition of Section 7 Amend SPE inspection

1.10

14 November 2024

Revision of Section 1.7 Smart Filter View

Revision of Section 2.1 Bypass QR code scanning for PTO renewals
Revision of Section 3 New PTO applications

Revision of Section 8.7 Exporting equipment details to excel
Revision of Section 8.8 Export all equipment to excel

Revision of Section 9 Assign LEI

1.11

13 November 2025

Updating of BCA Logo

Revision of Section 1.4 Logging into the system

Revision of Section 1.5 The Dashboard

Addition of Section 1.7.2 View equipment pending authorisation by SPE
Revision of Section 2 Renew PTO Application

Addition of Section 9.1 Review Inspection by LEI
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Version 1.11

1 Introduction

The BCA Lifts and Escalators Application system (LEAP) was created to automate the process involved in the lifecycle of lifts and escalators,
from new PTO application to termination of equipment. The LEAP system would facilitate the involvement of all stakeholders involved in the
processes of application, renewing and recommissioning the Permit to Operate (“PTQ”) for lifts as well as escalators that fall under BCA’s

purview. Lift/Escalator owners must apply to BCA for a PTO before operating the lift/escalator for use. SPEs can log into the system via their
Singpass account.

This user manual serves to assist you, the SPE in understanding the different functions of the BCA’s LEAP system.

1.1 Terminology Used

Term Definition

LEAP Lifts and Escalators Application Portal

PTO Permit To Operate

SPE Specialist Professional Engineer in the Specialized Branch of Lift and Escalator Engineering

LEI Lift and Escalator Inspector

Major A/R Major alteration or replacement works carried out on any lift or escalator specified in

works the first column of Part 2 of the Second Schedule of the Building Maintenance and Strata Management (Lift, Escalator and
Building Maintenance) Regulations 2016
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1.2 Statuses used in LEAP
1.2.1 Application Status

Status

Description

Pending SPE Inspection

During new PTO application, SPE selects owner and creates equipment, or
During recommission PTO application, SPE initiated an application and SPE yet to submit inspection, or
During renewal PTO application, Owner initiated an application and SPE yet to submit inspection

Pending Payment

During new/recommission PTO application, SPE signed and submitted inspection, or
During renewal PTO application, Owner initiated renewal application and Owner yet to make payment

Pending PTO Officer Review

During new/recommissioning PTO application, payment was received and SPE has submitted inspection
results. The application is currently under review by PTO officer.

Complete During new/recommission PTO application, PTO Officer approved the application, or
During renewal PTO application, Owner made payment and SPE has also submitted inspection
Rejected During new/recommissioning PTO application, the application was rejected by PTO officer and the SPE has

to initiate the application again.

Pending Amendment By SPE

During new/recommission PTO application, PTO Officer rejected the application and route back to SPE for
amendments e.g., follow up on some clarifications, or missing documents for processing

Pending BCA Engineer Review

During new/recommission PTO application!, Owner made payment and SPE submitted inspection, or
During renewal PTO application (shortlisted equipment), Owner made payment and SPE submitted
inspection

! Temporarily not applied in LEAP

Building and
Construction
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Equipment Status

Status

Description

Pending SPE Inspection

During new PTO application, SPE has selected owner and created equipment records

Accepted By Owner

During new PTO Application, after SPE submitted inspection for the new equipment, owner
reviewed and accepted the equipment to be under his/her ownership.

Rejected By Owner

During new PTO Application, after SPE submitted inspection for the new equipment, owner
reviewed and rejected the equipment to be under his/her ownership.

Pending Owner Acceptance

During new PTO application, SPE has submitted inspection results but owner has not accepted
the ownership of the equipment

Active

After PTO Officer approves new/recommission PTO application

Active. To suspend from DD/MM/YYYY

PTO is valid but Owner suspends equipment in advance with effect from a future date

Suspended When Owner suspends an equipment with effect from today
PTO expired as the PTO Expiry Date is before today

Terminated When Owner terminates an equipment

1.2.3 Inspection Status

Status Description

Saved as Draft

SPE has saved the inspection as draft or has not submitted the inspection report with his digital signature

Pending BCA Review

SPE signs and submitted inspection for new/recommission PTO application, or
SPE signs and submitted inspection for renewal PTO application (shortlisted equipment)

Approved PTO Officer approved inspection for new/recommission PTO application, or
SPE approved LEl's inspection (for renewal application only)
Rejected During new/recommissioning PTO application, the application was rejected by PTO officer and the SPE

has to initiate the application again.

Pending Amendment By
SPE

During new/recommission PTO application, PTO Officer rejected the application and route back to SPE for
amendments e.g., follow up on some clarifications, or missing documents for processing

Completed

SPE signs and submits inspection for renewal PTO application

Pending SPE Review

LEl submitted inspection for renewal PTO application

Pending Amendment By LEI

SPE routed back to LEIl for renewal PTO application

Building and
Construction
Authority
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1.2.4 Payment Status

Status Description
Pending Payment Payment has not been received.
Paid Owner makes payment and selected E-Payment and paid via Stripe successfully, or

Finance Officer updates the payment status to Paid after verifying payment received from Pay Later, or
GIRO Deduction is successful

Pending Giro Owner selected GIRO as payment method for Renewal PTO application
Refund Requested Owner requested for refund, or Finance Officer mark payment for refund
Refunded Finance Officer updated refund status as refunded

Pending Refund Finance Officer updated refund status as pending refund

Failed GIRO Deduction is unsuccessful
1.2.5 Refund Status

Status Description

Pending Refund Owner requested for refund, or

Finance Officer marked payment for refund
Refunded Finance Officer updated refund status as refunded
Rejected Finance Officer updated refund status as rejected
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1.3 Flow of SPEs main functions

The three main functions of the LEAP system are for SPEs to assist Owners in renewing PTOs, creating new PTOs as well as to recommission
PTOs. This section will be used to elaborate on the flow of these 3 main uses.

1.3.1 SPE flow: Renewal process

The process of renewal begins with the Owner. Once a renewal application is initiated (with an Application ID created for identification), SPEs
will receive an email alert whereby they can then begin to conduct the inspection by scanning or uploading the QR code. The full renewal
process is outlined in Section 2. Do note that past QR codes generated from OPTO can no longer be processed. All previous hardcopy
documentation will now be submitted via the online inspection checklist. Once the renewal process is completed, the new PTO expiry date
would be changed automatically.

e Change expiry date e SPE inspection (NLT or FLT)

e |nitiate the renewal process e New expiration date for equipment

Constnaeton
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1.3.2 SPE flow: Create New PTO process

¢ Create new PTO e Commence New e Approve New ¢ Go to equipment
PTO PTO Application list and see that
e Add equipment equipment now
* Review and has an
e Submit New PTO accept equipment ID
inspection equipment anq equipment is
checklist N . ., Active
e Assign
contractors e User can check
that PTO

certificate has

* Make payment
been generated

via Stripe

e Download
receipts, view
past applications

The process of creating a new PTO application begins with the SPE (with an Application ID created for identification). Once created, the SPE
conducts the inspection and then routes it to the Owner. The Owner will then receive an email alert and can then commence the new PTO on
their end which would include checking the details of the newly created PTO, accepting it and making payment. The full process for Owners is
outlined in Section 3. Once approved by the PTO officer, an Equipment ID will be generated for the equipment (instead of N/A), and Owners
can then proceed to download the PTO certificate.

Do note that the owner must have registered an account in LEAP so that their email address (Home Owner) or Company Name (Corporate
Owner) can be chosen for routing the new PTO to them.

Building and
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1.3.3 SPE flow: Recommission process

The process of recommission begins at the time the owner suspends the equipment. Once the suspension is ready to be lifted, the SPE begins
this second phase of the process by initiating a recommission application (with an Application ID created for identification). The full process
is outlined in Section 5. Once created the Owner then receives an email notification indicating that the recommission process has been
started and can then proceed to assign a contractor and pay the required fees for recommission.

e Select Make a Receives e Approve
equipment(s) Recommission Notification recommission
PTO application PTO inspection
e Select e Logsin
suspension date [ e System ] ]
and A/R works populates items e Assign
that underwent contractors
A/R works

e Pays PTO fees
e Save application

Constnaeton
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1.4 Logging into the system

BCA Lift and Escalator Application (LEAP)
Version 1.11

To login into the system, SPEs can begin by selecting the login mode that matches his profile. SPE will then be directed to the Singpass web

page.

Announcement

Beware of Impersonation
Scams.
Government officials will
ER ask you to transfer
log
in details over a phone call
Call the 24/7 Scamshield

Helpiine at 1799 or visit
wossiscamshield govsg to
checkif something is a scam.

The Lifts and Escalators
Application ("LEAP") Portal
replaces the Online Permit to
Operate ("OPTO") system. All
PTO application applications for
lifts and escalators must be
carried out through the LEAP
Portal from 21 November 2022.

money or di

bar

Please beware of malware
stealing login credentials saved
ininternet browsers. Stay

p vigilent against malicious emails

that can infart devicas with

R L | RAN

‘ & QUICK LINKS

LEAP BRIEFING SLIDES

Owner (;pdf 5.6MB, 4 Nov
2022)

Town Councils (pdf 5.6MB, 17
Oct 2022)

Contractors (pdf 3.5MB, 28 Oct
2022)

SPE (pdf 5.3MB, 20 Oct 2022)

Building and
Construction
Authority

® A singapore Government Agency Website How to identify~

LEA

Lifts and Escalators Application Portal

>
“0
Individual Login

Individual Home Owner

SPE

Log in with singpass

LEI

1f you do not have a Singpass
account or have forgotten your
password, click here.

|
TRITTHITHITW

LEAP WEBINAR

Owner (mp4 535.51MB, 31 Ot Owner (;pdf 17.57MB, 19 Jun

2022) 2025)

Town Councils (mp4.
295.20MB, 14 Oct 2022) Nov 2024)

Contractors (mp4 195.19M8,
28 0ct 2022) 2024)

SPE (mpd 249.49MB, 18 Oct
2022)

Owner Rep (pdf 12.32M8, 19

Jun 2025)

LEAP USER MANUAL

Contractors (pdf 4.61M8, 14

SPE (;pdf 10.65MB, 14 Nov

LE (pdf 478MB, 14 Nov 2024)

@ Feedback

:)
Corporate Login

L&E Corporate Owner

Login with corppass

Contractor

Log in with corppass

1fyou are transacting on behalf of your

msign the access to “BCA e-Services” a3
MyBCA User” for yo

Contractor - PWM

Login with corppass

you are submitting the Progressive Wage
Plan on behalf of your company. p

contact your Corppass Admin to assign the
ccess to "BCA-LEAD” 2z “Contractor PUM:
for you

o find out who i the Corppazs Adin or
Admin of your entity. please Emal
supportcorppass govsg with the following

Information:

« Your entity's UEN / Foreign Registration
Humber

= Your name, tte and contact .

Corppass Support will natfy your entty's
Corppass Adrmin to contact you

FAQ (,pdf 272K8, 20 Jan 2023)
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1.5The Dashboard

Here is the dashboard for the LEAP system, alerts from activities that require immediate action by the SPE would pop up here. Examples of
alerts include new equipment getting assigned to the SPE, equipment that are ongoing recommission thus requiring action, information on
equipment that is expiring and Equipment which are due for Full Load Testing. The smart filter furthers assists SPEs to quickly navigate to the
desired actions.

Should there be any drafts saved previously during the inspections, SPE can quickly access from the Dashboard page too. Do note that any
draft records more than 3 months old will be deleted automatically by the system.

o : s i A4 g Marianne Rubens
[z Equipment List J BCA i P = Al Lifts Escalators SPE (User Manual
B Equip J} LE/P 8] 7 ( ) SPE
= Al
[E] Lifts
2 Escalators There are 1 equipment(s) which are due for 5-yearly Full Load Testing. Please click on View for more details.

N Excel Export View

Requests
o i The PTO for 5 equipment(s) need your attention. Please proceed to check the Application.
@ PTO Application List

View
Profile & User
Management

®

2378 equipments E 39 Equipment @ 252 equipment

{& Notification Settings

In Equipment List Ongoing Renewal Ongoing Recommissioning

View all View all View all

Drafts (2)

MSO03 / N/A CHEVALIER januaryrose Will be auto-deleted on

Resume
3, Melbourne St., 25, 909090 (Testing Contractor) (Owner) 16/12/2025

pl23234j / N/A

CHEVALIER Jon Bieber ABC Will be auto-deleted on
blk233ffi, file uploadong, 000000 g

Testing Contractor) (Owner) 16/12/2025

NewPto Resume Delete
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1.6 Equipment list

The equipment list is the main area of the software, whereby most of the required actions happen here. It gives a clear view of all the
equipment that belongs to the SPE and can be easily filtered according to requirements.

®

- v @

& ©

Equipment List

0

ue for 5 Year Full Load Test

Equipment ’ 1 Equipment

6 Equipment

ding ame

ments - BCA Comment

a* Assign LEI Z Initate Re:

ESSNERENREEaY O ftem(s) selected lll - Display/Hide Columns
QUIPME QUIPMENTNO =  ADDRESS
NA PLO9 Amsterdam Street

EN-01367-436834 234234 blk7654500, pink purple street

N/A CN1 TestCN, Test Change Name

N/A pl123123 blk2343pp, test st

N/A

bik7654500

TestCN

sion PTO Application B Resume New PTO Application

Group By Column

4 Export Sele

ted Records To Exce!

® Clear All Column Filters

Amsterdam Street N/A

blk2343pp testst

pink purple street N/A

Test Change Name N/A

N/A

31 Equipment

Aonths

27 Equipment

PTO EXPIRY DATE

dd/mm/yyyy

N/A

N/A

N/A

N/A

BCA Lift and Escalator Application (LEAP)

Create New PTO Application

3

New PTO Applications
jected by Owner

L+ Export All Records To Excel

Version 1.11

8 848 Applications
Assigned to me

X Search || # Scan/Upload QR Code

dd/mm/yyyy

16/10/2028

N/A

N/A

N/A

NEXT FULL LOAD TEST EXPIRY DATE

A-202303-007219

Pend

View

View

View

View

Building and
Construction
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1.7 Smart Filter View

For easy filtering of relevant equipment select smart filter view in equipment list

BCA Lift and Escalator Application (LEAP)
Version 1.11

B Equipment List Create New PTO Application ] Export All Records To Excel
7

0 Equipment 1 Equipment 31 Equipment 3 New PTO Applications
4
= Due for 5 Year Full Load Test Pending Author P 3 Rejected by Owner
® 6 Equipment 31 Equipment 27 Equipment 848 Applications

Pending amendments - BCA Comments Ongoing Renewal Ongoing Recommissioning Assigned to me

a* Assign LEI @ Initate Recommission PTO Application B Resume New PTO Application 4 Export Selected Records To Excel

p <t equipment
848 / 848 equipment(s) 0 item(s) selected Il Display/Hide Columns £ Group By Column ® Clear All Column Filters [ Q  Search ] # Scan/Upload QR Code ] [ ] plication
\ ) after you scan/upload QR
EQUIPMENT ID EQUIPMENT NO BLK BUILDING NAME PTO EXPIRY DATE «  NEXT FULL LOAD TEST EXPIRY DATE APPLICATION 1D APPLIC ACTION
dd/mm/yyyy dd/mm/yyyy
N/A PLO9 Amsterdam Street N/A Amsterdam Street N/A N/A N/A 16/10/2028 A-202303-007219 Pend View
EN-01367-436834 234234 blk7654500, pink purple street blk7654500 pink purple street N/A N/A N/A N/A N/A N/A View
N/A CN1 TestCN, Test Change Name TestCN Test Change Name N/A N/A N/A N/A A-202306-007189 Pend View
N/A pl123123 blk2343pp, test st blk2343pp  testst N/A N/A N/A N/A A-202306-007228 Pend View
N/A pi1 33 N/A 33 N/A N/A N/A N/A A-202308-008632 Pend View
N/A PLO1 Tanjong Pagar N/A Tanjong Pagar N/A N/A N/A N/A A-202302-007081 Pend View
Building and
Construction

Authority
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@ 0w iy o nlE

View all equipment assigned

Select assigned to me smart filter. All the equipment managed by SPE will be retrieved by clicking on this Smart Filter.

Equipment List

0 Equipment
Due for 5 Year Full Load Test

14 Equipment
Pending amendments - BCA Comments

0 Equipment
Pending Authorisation By SPE

19 Equipment
Ongoing Renewal

a* Assign LEI @ Initate Recommission PTO Application Resume New PTO Application

BCA Lift and Escalator Application (LEAP)

Version 1.11

[ B Create New PTO Application ] L Export All Records To Excel

19 Equipment
PTO Expiring in 3 Months

39 Equipment
Ongoing Recommissioning

4 Export Selected Records To Excel

9 New PTO Applications
Rejected by Owner

1278 Applications

Assigned to me

Building and
Construction
Authority
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LEA

1.7.2

BCA Lift and Escalator Application (LEAP)
Version 1.11

View equipment pending authorisation by SPE

Select Pending Authorisation by SPE smart filter. SPE can view a list of inspections submitted by an assigned LEI. Refer to Section 9.1 for steps

for reviewing inspection by LEI

-

Equipment List

Create New PTO Application & Export All Records To Excel

1 Equipment 5 Equipment

Due for 5 Year Full Load Test

Pending Authorisation By SPE

2 New PTO Applications
Rejected by Owner

23 Equipment
PTO Expiring in 3 Months

1 Equipment
Pending amendments - BCA Comments

at Assign LEI 2 Initate Recommission PTO Application

3 /1686 equipment(s) 0 item(s) selected Il Display/Hide Columns

EQUIPMENT ID EQUIPMENT NO ADDRESS

Building and
Construction
Authority

22 Equipment

Ongoing Renewal

-
=

BLK

Resume New PTO Application

Group By Column

STREET NAME

33 Equipment

Ongoing Recommissioning

2 1686 Applications

Assigned to me

4 Export Selected Records To Excel

You are only allowed to inspect equipment
o for Renewal and Recommission application
after you scan/upload QR code.

o
o

@ Clear All Column Filters Q Search Scan/Upload QR Code ‘

POSTAL CODE BUILDING NAME PTO EXPIRY DATE 4« NEXT FULL LOAD TEST EXPIRY DATE ACTION

Page 18 of 124
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BCA Lift and Escalator Application (LEAP)

Version 1.11

Checklist Pending Authorisation By SPE

Il Display/Hide Columns W Clear All Column Filters

EQUIPMENT ID INSPECTOR NAME
L577 ellis1

L552 ellis1

L500 mable.koch

EN-20230724-789077 mable.koch
L166 mable.koch

Showing 1 to 5 of 5 results

Building and
Construction
Authority

REVIEWER NAME

<b style="color:red;">tfn</b>Marianne Rubens 20240820

<b style="color:red;">tfn</b>Marianne Rubens 20240820

<b style="color:red;">tfn</b>Marianne Rubens 20240820

<b style="color:red;">tfn</b>Marianne Rubens 20240820

<b style="color:red;">tfn</b>Marianne Rubens 20240820

INSPECTION STATUS

Pending SPE Review

Pending SPE Review

Pending SPE Review

Pending SPE Review

Pending SPE Review

Rows per page

10

TEST TYPE

Full Load Test

No Load Test

No Load Test

No Load Test

No Load Test

v

TEST DATETIME

dd/mm/yyyy ()

14/01/2025

27/12/2024

21/10/2024

16/11/2023

17/07/2023

ACTION

View
View
View
View

View
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1.7.3

BCA Lift and Escalator Application (LEAP)
Version 1.11

View equipment pending amendments - BCA comments

Select Pending Amendments - BCA comments smart filter. When Processing Officer route back to SPE to request more information for New
and Recommission applications, SPE can view the applications routed back to them for their amendments and re-submit the inspection.

Equipment List

0 Equipment
Due for 5 Year Full Load Test

14 Equipment
Pending amendments - BCA Comments

2 0oy nfEe

0 Equipment
Pending Authorisation By SPE

19 Equipment
Ongoing Renewal

a* Assign LEI @ Initate Recommission PTO Application Resume New PTO Application

[ B Create New PTO Application ] & Export All Records To Excel

19 Equipment
PTO Expiring in 3 Months

39 Equipment
Ongoing Recommissioning

4 Export Selected Records To Excel

9 New PTO Applications
Rejected by Owner

1278 Applications

Assigned to me

Building and
Construction
Authority
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II: Ew BCA Lift and Escalator Application (LEAP)
[ o] Version 1.11

1.7.4 View equipment with pending recommissions

Select Ongoing Recommissioning smart filter. All the suspended equipment which are undergoing recommissioning will be reflected here.

= Equipment List [ Create New PTO Application ] 4 Export All Records To Excel
,'_f/n 0 Equipment 0 Equipment 19 Equipment 9 New PTO Applications
" Due for 5 Year Full Load Test Pending Authorisation By SPE PTO Expiring in 3 Months Rejected by Owner
14 Equipment 19 Equipment 39 Equipment 1278 Applications
® Pending amendments - BCA Comments Ongoing Renewal Ongoing Recommissioning Assigned to me
a* Assign LEI [ Initate Recommission PTO Application Resume New PTO Application 4 Export Selected Records To Excel

Building and
Ruthanty "
Heherity Page 21 of 124
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1.7.5 View equipment rejected by Owner

Select New PTO Applications Rejected by Owner smart filter. All the equipment rejected by Owner will be reflected here and Owner may
leave their comments for SPE to make amendments e.g., technical information indicated incorrectly. Do note that equipment has to be
Accepted By Owner and Owner to make payment, along with SPE inspection submission in order to route for Processing Officer’s processing.

= Equipment List [ Create New PTO Application ] & Export All Records To Excel
'f 0 Equipment 0 Equipment 19 Equipment 9 New PTO Applications
N Due for 5 Year Full Load Test Pending Authorisation By SPE PTO Expiring in 3 Months Rejected by Owner
14 Equipment 19 Equipment 39 Equipment 1278 Applications
® Pending amendments - BCA Comments Ongoing Renewal Ongoing Recommissioning Assigned to me
a* Assign LEI Z' Initate Recommission PTO Application Resume Mew PTO Application 4 Export Selected Records To Excel

Building and
Ruthanty "
pehanty Page 22 of 124




BCA Lift and Escalator Application (LEAP)
Version 1.11

LEA

2 Renew PTO application

1. Begin by selecting
the equipment list

(5]
8] quipment List Create New PTO Application || & Export All Records To Excel from the SIdEbar
>
0 Equipment 1 Equipment 31 equipment 3 New PTO Applications
B Due for § Year Full Load Test ‘ Pending Authorisa PTO Expiring in 3 Month: Rejected by Owner 2 Then SEIeCt
B : scan/upload code
® 6 Equipmen 31 Equipment 27 Equipment ‘ B 848 Applications
Pending amendments - BCA Comment Ongoing Renewal Ongoing Recommissioning Assigned to me
@ \
Note:
a 2 Initate Recommission PTO Application 8 Resume New PTO Application 4 Export Selected Records To Excel
& Only QR codes that
848 / 848 equipment(s) 0 item(s) selected Il Display/Hide Columns % GroupByColumn | ® Clear All Column Filters \ Search “ 1 SSMUpload QR Code have been generated

via the LEAP

Q 1PN DRES T A AL J RY DATE & NEXTF D TEST EXPIRY DATE A AP
== = application can be
NA PLOS Amsterdam Street N/A Amsterdam Street  N/A N/A N/A 16/10/2028 A-202303-007219  Pend View use d .0 | d er OPTO QR
EN-01367-436834 234234 blk7654500, pink purple street DIK7654500 pink purple street  N/A N/A N/A N/A N/A N/A View COd es wou Id b e
N/A CN1 TestCN, Test Change Name TestCN Test Change Name N/A N/A N/A N/A A-202306-007189 Pend View | nVa I |d .
/A pl123123 bik2343pp, test st bik2343pp  testst N/A N/A N/A N/A A-202306-007228  Pend View

Building and
Construction
Authority
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II¢ H BCA Lift and Escalator Application (LEAP)
) Version 1.11

Either scan or upload QR
code

This screen shows the

SCE“;UPIGEC’ QR CDdE scan/upload QR code

from a mobile view

' L1

0@ Scan QR Code
Note:

To upload the QR code,
please save as an image file
prior to upload.

Upload a file or drag and drop
Upload required documents here

(pg and png files less than 25MB).

L

ng the limit wall be

™y

Cancel 2 Save

Building and
Ruthanty "
pehanty Page 24 of 124



BCA Lift and Escalator Application (LEAP)
Version 1.11

Scan/Upload QR Code

[ L Upload QR Code ]

SCAN HERE

1-1."1"3;%[-‘

Retrieving QR Code from the
equipment ...

Building and
Construction
Authority

Either scan or upload QR
code

This screen shows the
scan/upload QR code from a
mobile view

Page 25 of 124
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v Version 1.11

Once QR code is verified,
the system will take you to
All [2] Lifts & Escalators the choose a test screen.

3. Select Start Inspection
for Renewal PTO

This moves you to the
Choose a test Renewal Inspection screen.

Note: If you are assigned to
Start Inspection for Renewal PTO the ongoing application, if
the application status is
“Pending amendment by
SPE”, you can reinspect and
amend the previous
inspection made by
previous SPE.

Building and
Ruthanty "
Heherity Page 26 of 124
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BCA Lift and Escalator Application (LEAP)
Version 1.11

Confirm Details

Inspection Start Date
Date & Time

26/12/2024 23:14

Address Details
Block/House Number
34

Floor Number
1

Building/Estate Name
N/A

Development Type
Commercial

Testing Contractor *

FLT Question

Does FLT need to be done?

< Previous

9G ELEVATOR PTE LTD <i> <strong>test</strong></i> | T185S0..

© Yes No Q

Street Name
Ocean View
Unit Number
22

Postal Code
N/A

©

Save As Draft Save And Next >

4. Select Testing
Contractor

If equipment type is
Traction Lifts, SPE need to
select if FLT needs to be
done:

a. If FLT needs to be
done, System will
automatically display
FLT checklist portion
for SPE to fill out

b. If FLT doesn’t need
to be done, System
will automatically
display NLT checklist
portion for SPE to fill
out

5. Click Save and Next

Note:

The inspection start date
cannot be editable for
inspections for Renewal and
Recommission PTO
applications.

Building and
Construction
Authority
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Notes regarding Full-load test (FLT) checklist:

- The FLT checklist is applicable for the following types of Traction Lifts: CarLift, PassengerlLift,
Homelift, Cargolift, FireLift, ServicelLift.

- When the SPE indicates “Y” for the FLT question, FLT date will be updated based on inspection start
date and FLT expiry date will be set to inspection start date + 5 years

- If the renewal inspection is conducted 57 months onwards after the last FLT, the FLT checklist
becomes mandatory for the SPE to fill out.

- System will display a banner message on the inspection page to remind the SPE on the upcoming FLT
expiry date, which will be shown between 48-57 months since the last FLT:

Renewal Inspection Saved as Draft

Please note that the next Full Load Test for L577 will be due on 14 November 2025

REVIEW INSPECTIOP
CONFIRM DETAILS 02 RENEWAL PTO INSPECTION CHECKLIST 03 DECLARATION

Equipment Information

Equipment ID Equipment Type
L577 Cargo Lift
Owner Name, ID PTO Expiry Date
"> <img/src=x onerror=alert{document.domain)> </img>LTA ABC, 31/03/2025
UEN8439586I

Building and
Ruthanty "
Heherity Page 28 of 124
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BCA Lift and Escalator Application (LEAP)
Version 1.11

Other Observations

v Expand All H A~ Collapse All

Status:  Satisfactory (S) Not Satisfactory (NS) Not Applicable (NA)

Select All As Satisfactory ‘ e

Machine room/head room

Hoist way

Lift car and Pit

Machine room / Head room (Additional checks/tests for full load)

Hoist Way (Additional checks/tests for full load)

Lift Car and Pit (Additional checks/tests for full load)

Other Observations

< Previous

° )

Save As Draft | Save And Next >

6. Fill out the renewal
checklist

7. Select Save And Next

Note:

The LEAP system will not
allow the SPE to proceed if
there is any non-satisfactory
(NS) item. Status of all items
(except those marked as
“Not Applicable (NA)”)
should be “Satisfactory (S)”,
at the point of inspection,
before submission.

At this point SPE can save
the inspection as draft as
well. Drafts can be resumed
from the Dashboard page,
or by scanning/upload QR
code.

The maximum file upload
size is 25 MB, and any
supporting documents can
be uploaded in the Other
Observations section.

Authority

Building and
Construction
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o] Version 1.11

8. Choose the Applicable

Applicable Standard(s) * Standard(s)
anaardi(s

Choose the applicable standard(s) ( Any other lift: SS 550:2009

9. SPE can Add more
Applicable Standards

Remarks TEST

10. Fill up the declaration

Remove

11. Save and Next

Declaration

The equipment has been satisfactorily tested in accordance with the codes chosen above.

|, as the supervising specialist professional engineer, declare that
(1) I have checked and verified the measurements, observations and information, and | confirm that the measurements, observations and information as stated above are true
and accurate as at the date of this submission.
(2) I confirm that the lift contractor carried out the examination, inspection and testing of the lift in my presence.
(3) I am of the opinion that the lift is fit and safe for operation and use.
(4) | am not a partner, associate, director, officer or employee of the owner of the lift or the lift contractor carrying out the examination, inspection and testing of

< Previous Save As Draft Save And Next >

Building and
Construction

Authority Page 30 of 124



II: H BCA Lift and Escalator Application (LEAP)
[ o] Version 1.11

Renewal Inspection Saved as Draft 12. Review the inspection
and proceed to submit

@ Successfully saved as draft

FINAL REVIEW OF SUMMARY

REVIEW INSPECTION CHECKLIST AND SUBMIT
° CONFIRM DETAILS ° RENEWAL PTO INSPECTION CHECKLIST ° DECLARATION

Final Review Of Summary

Please review and ensure the information provided is accurate before you proceed to submit your inspection report. You will be required to complete further authentication via Singpass to confirm that you are the
rightful SPE assig to this equip Upon authentication, the submission will be P Please note that there will be no further s after you P the ission process.

Inspection Date/Time 27/12/2024 01:19 =

Equipment Information

Equipment ID L551

Equipment Type Hydraulic Lift

Equipment No PL992

PTO Expiry Date 28/02/2025

Equipment Status Active

Testing Contractor <h1>tfn</h1> 1C791A61-1A28-485B-B58F-FF4A897C6B38
Maintenance Contractor <h1>tfn</h1> 1C791A61-1A28-4858-B58F-FF4ABITCEB38
Installation Contractor @BSOLUTE AIRCON PTE. LTD.

< Previous Save As Draft | Have Reviewed The Information And Wish To Proceed To Submit The Inspection Report >

Building and
Construction

Authority Page 31 Of 124
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o] Version 1.11

P A Singapore Government Agency Website How to identify~

13. SPE will be redirected to
Singpass login page to
verify that they are the

. . - A . . . . o A rightful owner of the
Scammers may manipulate victims to change their Singpass contact details, e.g. email and mobile number. This allows the scammers to receive the victim's One-Time Passwords or
take over the Singpass account to commit crimes. If you suspect your account has been compromised, call the Singpass hotline. eq u | p ment

singpass

Beware of account takeovers ~

singpass app

Scan with Singpass app
tologin

2 Login with Singpass
| | Your trusted digital identity

Register for Singpass

Download Singpass app

Building and
Construction
#thnmy Page 32 0f 124
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14. Key in OTP
P A Singapore Government Agency Website How to identify ™
singpass
SMS OTP

Enter the 6-digit One-time Password (OTP) sent to your mobile number *#**1948. Not your mobile number?

One-time Password: OTP @

If you do not receive the SMS OTP in 30 seconds, click resend SMS OTP.

Chnatrocaon
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BCA Lift and Escalator Application (LEAP)
Version 1.11

® The inspection report has been submitted successfully.

Renewal Inspection
This inspection is not editable !

° CONFIRM DETAILS ° RENEWAL PTO INSPECTION CHECKLIST ° gi\élﬁ:};;ﬁfgchION CHECKLIST AND SUBMIT ° FINAL REVIEW OF SUMMARY

Final Review Of Summary

Please review and ensure the information provided is accurate before you proceed to submit your inspection report. You will be required to complete further authentication via Singpass to confirm that you are the
rightful SPE assigned to this equipment. Upon authentication, the submission will be completed. Please note that there will be no further amendments after you complete the submission process.

Inspection Date/Time 27/12/2024 01:19

Equipment Information

15. A green message will
appear to indicate the
submission is successful

Note:

You will see that the
inspection will not be
editable if the inspection
has been completed and
does not require further
action, or you will see that it
is pending review (from BCA
Officer).

Equipment ID Lss1

Equipment Type Hydraulic Lift

Equipment No PL992

PTO Expiry Date 28/02/2026

Equipment Status Active

Testing Contractor <h1>tfn</h1> 1C791A61-1A28-485B-BS8F-FF4AB97C6B38
Maintenance Contractor <h1>tfn</h1> 1C791A61-1A28-485B-B58F -FF4A897C6B38
Installation Contractor @BSOLUTE AIRCON PTE. LTD.

< Previous Save As Draft | Have Reviewed The Information And Wish To Proceed To Submit The Inspection Report > ByPass Spep - Submit Inspection >
Constnaeton

Authority
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3 New PTO applications
3.1 Creating New PTO Application for Corporate Owners

The steps below outline the way in which the SPE can create a new PTO Application for Corporate Owners. Do note that the owner must have
a registered account in LEAP as a Corporate Owner type for his record to appear in the list of Corporate Owners.

1. Begin by selecting the

ay . .
equipment list from
E .
- . . — the sidebar
= Equipment List B Create New PTO Application || & Export All Records To Excel
,-_"P 0 Equipment 0 Equipment 19 Equipment 9 New PTO Applications 2' Then seIeCt the Create
n Due for 5 Year Full Load Test Pending Authorisation By SPE PTO Expiring in 3 Months Rejected by Owner N ew PTO Ap p I | CatIO n
B 14 Equipment 19 Equipment 39 Equipment 1278 Applications
Pending amendments - BCA Comments ©Ongoing Renewal Ongoing Recommissioning Assigned to me
®
a* Assign LEI & Initate Recommission PTO Application Resume New PTO Application 4 Export Selected Records To Excel

Building and
Ruthanty "
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BCA Lift and Escalator Application (LEAP)

Version 1.11

l« $ = N @

@ P @

New PTO Application

s

Plan Submission is required?

| declare that no plan submission is required for this equipment.

Owner Type
Please ensure the Owner is registered in LEAP before selecting them.

Equipment List

D Yes Q No o
O corporate Owner Home Dwnero

00000 || ID : 00000

e Add Equipment

Select if plan
submission is required

Select Owner Type:

For corporate owners
select from the list in
the drop-down box.

Do note that the
owner must have a
registered Company
Name (Corporate
Owner) in LEAP to be
chosen for routing the
new PTO to them.

Add equipment

Construction

Building and
Authority
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BCA Lift and Escalator Application (LEAP)

Version 1.11

Add Equipment

Address Details o

Block/House Number
Floor Number
Building/Estate Name

Development Type * @

Equipment No (e.g. PLOT}
Year of Installation *
Model *

ARD Model

UPS Model

Machine Rearm/

Machine Roamless *

Rated Speed *

Cabin Breadth *

Applicable Standard(s) *
Choose the applicable standard(s)

Remarke

Test contractor e

Installation Contractor

oy . 15)

Technical Information e

Select an option

Select an option

Select an option

Select an option

Select an option

Street Name *

Unit Number

Postal Cade

Equipment Type *

Make *

ARD Brand

UPS Brand

Capacity (number of pax)

Rated Load *

Cabin Height *

Cabin Length *

Maintenance Contractar

Select an option

Select an aption

Select an option

1. Add address details

2. Fill in technical
Information

3. Applicable standards
4. Fill in test contractor
5. Select “Save”

Once you have filled in all
the details select the save
button to submit the New
PTO application.

The process of inspection
is explained in Section 4
Resume New PTO
application.

A success message will
appear indicating that a
New PTO has been
created.

Building and
Construction
Authority
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3.2 Creating New PTO Application for Home Owners

The steps below outline the way in which the SPE can create a new PTO Application for Home Owners.

Do note the following:

1) The owner must have a registered account in LEAP as a Home Owner type with his email verified for his record to be recognized as a
valid owner account.

2) Do not enter the email address of a Corporate Owner type, as the system will not recognize this as a Home Owner even if email
matches. If the Owner is a Corporate Owner, refer to Section 3.1 Creating New PTO Application for Corporate Owners.

dll . .
1. Begin by selecting the
. .
= Equipment List [ Create New PTO Application ] L Export All Records To Excel €q UIpment IISt from
B the sidebar
f 0 Equipment 0 Equipment 19 Equipment 9 New PTO Applications
n Due for 5 Year Full Load Test Pending Authorisation By SPE PTO Expiring in 3 Months Rejected by Owner
= 2. Then select the Create
B 14 Equipment 19 Equipment 39 equipment 1278 appiications New PTO Application
® Pending amendments - BCA Comments Ongoing Renewal Ongoing Recommissioning Assigned to me
©
&* Assign LEI [Z Initate Recommission PTO Application Resume New PTO Application 3 Export Selected Records To Excel

Building and
Ruthanty "
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BCA Lift and Escalator Application (LEAP)

Version 1.11

New PTO Application
Plan Submission is required? Yes O No e
| declare that no plan submission ichulrcd for this equipment

Owner Type * _ Corporate Owner © Home Owner o
Please ensure the Owner is registered in LEAP before

selecting them testinvalidemail@test.com

J Checking if the email address entered for the Home Owner is registered in LEAP ...

Equipment List Add Equipment

New PTO Application
Plan Submission $rcqunrcd7 Yes O No
| declare that no plan submission is required for this equipment.

Owner Type * Corporate Owner © Home Owner
Please ensure the Owner is registered in LEAP before

selecting them. testinvalidemail@test.com

The email address entered for the Home Owner is not registered in LEAP. Please ask the Home Owner to
register an account in LEAP first before you proceed with New PTO application.

Equipment List Add Equipment

Select if plan
submission is required

Select Owner Type

For Home Owners,
enter email. Do note
that the owner must
have a registered LEAP
account for their email
address to be chosen
for routing the new
PTO to them

System will check if
the email address
entered for the Home
Owner is registered in
LEAP

Should an
unregistered email of
Home Owner be
entered, system will
prompt an error and
“Add Equipment” will
remain disabled.

Building and
Construction
Authority

Page 39 of 124



LEAP

BCA Lift and Escalator Application (LEAP)
Version 1.11

New PTO Application

Plan Submission is 'cqmqu [ Yes O No

| declare that no plan submission is required for this equipment.

Owner Type * Corporate Owner © Home Owner
Please ensure the Owner is registered in LEAP before selecting

them hasani+08099911@tsp.dev

e The email address entered for the Home Owner is registered in LEAP.

' Equipment List edd Equipment

# Group By Column

ADDRESS POSTAL CODE BUILDING NAME EQUIPMENT 1D EQUIPMENT NO EQUIPMENT STATUS EQUIPMENT TYPE API ACTION

~ Tanjong Pagar B (1 item)

Tanjong Pagar B N/A N/A N/A PLOY ® Pending Owner Acceptance  Car Lift P Edit

‘

8. If the email address of
Home Owner is
registered in LEAP, the
system will display a
green successful
message and “Add
Equipment” will be
enabled.

9. Add equipment

Building and
Construction
Authority
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Version 1.11

New PTO Application

Plan Submission is required?
B | deciare that no plan submi

Owner Type *
Please ensure the Owner is regh

Add Equipment

Address Details o

Block/House Number
Floor Number
Building/Estate Name

Development Type * @ Select an option

Technical Information 9

Equipment No (e.g., PLOT) *

Year of Installation *

Model

ARD Model

UPS Model

Rated Speed *

Cabin Breadth *

Applicable Standard(s) * e

Choase the applicable standarcl(s)

Remarks

Installation Contractar Select an

w0

Street Name *

Unit Number

Pastal Code

Equipment Type *

Make *

ARD Brand

UPS Brand

Capacity (number of pax)

Rated Load *

Cabin Height *

Cabin Length *

Add

Remove

1. Add address details

2. Fill in technical
Information

3. Applicable standards
4. Fill in test contractor
5. Select save

Once you have filled in all
the details select the save
button to submit the New
PTO application.

The process of inspection
is explained in Section 4
Resume New PTO
application.

A success message will
appear indicating that a
New PTO has been
created.

For applicable standards minimally CSC04 (CERTIFICATE OF SUPERVISION OF INSTALLATION OF LIFT(S)/ESCALATOR(S)), equipment location
plan and type testing certificates (depending on the standard) should be attached. An application for a permit to operate any equipment must

be made 3 months after the date the equipment is examined, inspected and tested.

Building and
Construction
Authority

Page 41 of 124
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3.3 Change Owner after adding Equipment during New PTO
application

This step is to change the owner assigned after the SPE adds an equipment and finishes the inspection.

1. After SPE adds an

New PTO Application equipment and

w O finishes the
inspection, the
equipment list will be
quipment Ut populated with the
equipment.

Equipm
G i
F e
9,
%

" The Equipment status
23 A PLIOID Pending Owner Acceptance  Car Lift Pending Payment New PTO No Load Test: Pen  Edit -ue-'rlmparrinn. Wi” be ”Pending
(1) Owner Acceptance”

Building and
Ruthanty "
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Version 1.11

New PTO Application

Equipment List

= GroupByColumn  ® Clear All Column Filters

~ blk350044, test jgkf (1 item)

blk350044, test jgkf N/A

Showing 1 to 1 of 1 results

an submission is required for this equipment.

is registered in LEAP before selecting them.

HJ) || 1D - UENS,

Pending Owner Acceptance

Pending Payment

New PTO

No Load Test: Pending BCA Review

Rows per page

10 v

Edit  View Inspection

To change the owner,
select the new owner
to assign the
equipment and
continue with the
following steps.

Click “Edit”.

Note:

Changing the owner from
the Owner Type will not
immediately change the
owner assignment for the
list of equipment shown
below.

Building and
Construction
Authority
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4. Click Save.
This equipment is still tied to the old owner ABC Audit Firm || 1D : . Flease click “Save" to then update to the new owner Company GHJJ || ID : UEN42324 Th e OW n e r h a S bee n
Address Details
updated to the newly
Block/House Number 350044 Street Name * testjght
N selected owner.
Building/Estate Name Postal Code
Development Type * @ Residential Non-laneed (D) H
Cancel
Technical Information
Equipment No (g, PLOT) * 23432 Equipment Type * Passenger Lift s
Year of Installation * 2000 Make * Fyundai .
Model * modal ARD Brand
ARD Model UPS Brand
UPS Madel Capacity (number of pax)
Machine Room/ Machine roomless B Rated Load * a kg
Machine Roomless *
Rated Speed * 03 = Cabin Height * . o
Cabin Breadth * " - Cabin Length * 0 -
Applicable Standard(s) Add
Choose the applicable standard(s) oy other e Others .
Remarks
#

Remove
Test contractor * 4G ELEVATOR PTE LTD 20240822 || ID - T18S50001A B Malntenance Contractar 4G ELEVATOR PTE LTD 20240822 || 1D : T18S50001A o
Installation Contractor Select an aption -
=) B o

Building and
Construction
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3.4 Delete Equipment for New PTO Application — Method 1

Method 1

n @ &

-« s @

@ P ®

quipment List

0 Equipment

6 Equipmen

Pending

A Assign LEI

848 / 848 equipment(s)

2

Initate Recommission PTO Application

0 item(s) selected

EQUIPMENT NO

PLO1

RenewalCLO2

pI7

1€

uipment
g Autho

31 equipment

B Resume

Il Display/Hide Columns

Amsterdam Street

bIk7654500, pink purple street

TestCN, Test Change Name

blk2343pp, test st

Tanjong Pagar

RenewaiCLO2

w
o

N/A

bik7654500

TestCN

ew PTO Application

E Group By Column ®

Amsterdam Street

pink purple street

Test Change Name  }

Tanjong Pagar

RenewalCL02

4+ Export Sel

ted Records To Excel

Clear All Column Filters

N/A

N/A

N/A

N/A

N/A

N/A

N/A

31 Equipment

27 kq

uipment
om:

e B Create New PTO Application | .. Export All Records To Excel

3 New

PTO Applications

wne

‘ B 848 Applications
Assigned to me

{ \ Search |l ®

Scan/Upload QR Code ] i ]

dd/mm/yyyy dd/mm/yyyy
N/A 16/10/2028 A-202303-007219 Pend  View
N/A N/A N/A N/A View
N/A N/A A-202306-007189 Pend View
N/A N/A A-202306-007228 Pend View
N/A N/A A-202308-008632 Pend View
N/A N/A A-202302-007081 Pend View
N/A N/A A-202307-007379 Pend View
N/A N/A A-202308-008632 Pend View

1. Click on
Equipment
List tab
Click on
Create New
PTO
Application

Building and
Construction
Authority
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YR A QR o e 20240 3. Select Plan
Submission
New PTO Application requirement

w 0N e accordingly
2 | declare that no plan submission is required for this equipment. 4 . Se I e Ct Own er

) opeiiCone D Wl o Type and

o input owner
Equipment List Add Equipment d eta i I S

accordingly
5. Click “Add
Equipment”

Building and
Ruthanty "
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Add Equipment
Address Details

Block/House Number
Floor Number
Building/Estate Name
Development Type * @ Select an option
Technical Information
Equipment No (e.g. PLOT) *
Year of Installation *

Madel *

ARD Model

UPS Model

Machine Room/

Machine Roomless *

Rated Speed *

Select an option

Cabin Breadth *

Applicable Standard(s) *
Choose the applicable standard(s)

Remarks

Test contractor Select an option

Installation Contractor

oY .. 6]

Select an option

més

Select an option

Street Name *

Unit Number

Postal Cede

Equipment Type *

Make *

ARD Brand

UPS Brand

Capacity (number of pax)

Rated Load *

Cabin Height *

Cabin Langth *

Maintenance Contractor

. 6. Fillinthe
equipment
details and
click Save

Selectan aption :
Select an option B
kg
mm

add |

P
Remove
Select an option :

Building and
Construction
Authority
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All

New PTO Application

Plan Submission is required?
I declare that no plan submission is required for this equipment.

Gwner Type

Please ensure the Owner is registered in LEAP before selecting them

Equipment List

= GroupByColumn @ Clear All Column Filters

ADDRESS POSTAL CODE

w blkd343sjj, blkd343sjj (1 item)

blkd343sjj, blkd343sjj N/A N/A

Showing 1to 1of 1 results

BUILDING NAME

© Corporate Owner ) Home Owner

testcorpwhite || ID : UEN24234

EQUIPMENT ID EQUIPMENT NO EQUIPMENT STATUS

Pending SPE Inspection

EQUIPMENT TYPi

Car Lift

APPLICATION STATUS

Pending SPE Inspection

APPLICATION TYPE

New PTO

danne 2
SPE (User Manual) [

Add Equipment

NSPECTION STATUS OWNER ACTION
testcorpwhite Edit
Rows perpage 10 1

7. To delete the
created
equipment
from the
Equipment
list under the
New PTO
Application,
click “Edit”

Building and
Construction
Authority

Page 48 of 124



BCA Lift and Escalator Application (LEAP)

Version 1.11

< BAck 1
dll Doshboard
(@ Equipment List
=E M
B uks
& Escalators.
| Bl Bxport
= Requests
B PO Application List
Profile & User
Management
@ Notification Sertings

(@ Submit Feedback

Please ensure the Owner is regn

blke3435j, bled 3438

Showing 1t 1 of 1 results.

Edit Equipment
Address Details

BlockiHouse Number
Flser Number
Building/Estate Name

Developmen: Type * @

Technical Information
Equipment No (e, PLOT) *
Vear of Installation *

Model *

ARD Wodel

UPS Model

Machine Room/

Machine Roomless *

Rated Speed *

Cabin Breadth *

Applicable Standard(s) *
Choose the applicable standard(s)

Remarks.

Test contractor *

Installation Contractor

(... 18]

blkd3435])

2020

Machine room

s

9G ELEVATOR PTE LTD 20240822 || 1D T185¢

Street Name * blkd3435)
Unit Number

Pastal Code

Equipment Type * Car Lift

Make * Hyunda.
ARD Brand
UPS Brand

Capacity (number of pax)

Rated Load *

Cabin Height *

Cabin Length *

Maintenance Contractor

Select an optian

mm

add

Remeve

[SORNIRRR YN s Technical Information

8. Scroll down
and click on
the “Delete”
button

Building and
Construction
Authority
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LE® SAl @l P Escalators

New PTO Application

Plan Submission is required?
1 declare that no plan submission is required for this equipment.

Owner Type *

Please ensure the Owner is registered in LEAP before selecting them.

Equipment List

© Corporate Owner

Home Owner

testcorpwhite || ID : UEN24234

BCA Lift and Escalator Application (LEAP)

[EURTRSIMNN iarianne Rubens 2024

Add Equipment

Version 1.11

9. The
equipment is
deleted from
the
equipment
list

Building and
Construction
Authority
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3.5 Delete Equipment for New PTO Application — Method 2

Method 2

a Equipment List Create New PTO Application | & Export All Records To Excel E . t List
i 0 Equipment 1 Equipment 31 Equipment 3 New PTO Applications ta b
= Due for § Year Full Load Test Pending Author PTO Expiring in 3 Months Rejected by Owner . ..
® 2. Find an existing
® 6 Equipment 31 Equipment 27 Equipment 848 Applications New PTO
Pending amendments - BCA Comments Ongoing Renewal Ongoing Recommissioning Assigned to me
a* Assign LEI & Initate Recommission PTO Application B Resume New PTO Application 4 Export Selected Records To Excel H o
click on “Resume
2 3 3 ® You are onvy allowed to inspect equipment ”
848 / 848 equipment(s) 0 item(s) selected Ill - Display/Hide Columns £ Group By Column @ Clear All Column Filters l Q  Search ][ # Scan/Upload QR Code J [ ] gx:h::i?i;;:vc: i:: apokeation N eW PTO u nd e r
o\ /1 7 H
EQUIPMENT ID EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME PTO EXPIRY DATE & NEXT FU ST EXPIRY DA APPLIC ACTION VIeW ACtlon
dd/mm/yyyy & dd/mm/yyyy

N/A PLOS Amsterdam Street /A Amsterdam Street N/A N/A N/A 16/10/2028 A-202303-007219 Pend View

EN-01367-436834 234234 blk7654500, pink purple street blk7654500 pink purple street  N/A N/A N/A N/A N/A Edit

N/A CN1 TestCN, Test Change Name TestCN Test Change Name N/A N/A N/A N/A A-zoszMm New PTO

N/A pl123123 bik2343pp, test st bik2343pp testst N/A N/A N/A N/A A-202306-007 View Inspection

NA pi1 33 N/A 33 N/A N/A N/A N/A A-202308-008632 Pend View

NA PLO1 Tanjong Pagar N/A Tanjong Pagar N/A N/A N/A N/A A-202302-007081 Pend View

N/A RenewalCLO2 RenewalCL0O2 N/A RenewalCLO2 N/A N/A N/A N/A A-202307-007379 Pend View
@' NA pi7 33 N/A 33 N/A N/A N/A N/A A-202308-008632 Pend View

(N3

Building and
Construction
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3. Click on Edit

d
&) New PTO Application

8]

o
®
- ‘
® Equipment List
® w

v Singapore (1 item)

(O]

Building and

Construction
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@

@

m

BACK n

Dashboard
Equipment Lit
=m
B ufs
P Escalators

Excel Export
Requests

I

PTO Application List

Profile & User
Management

Notification Settings

Siibamit Fadback

Please ensure the Owner s regt

Edit Equipment
Address Details

Block/House Number
Floor Number
Bulding/Estate Name

Development Type * @

Technical Information

Maodel *
ARD Model

UPS Model
Machine Room/
Machine Roomless *

Rated Speed *

Cabin Breadth *

Applicable Standard(s) *
Chaose the applicable standards)

Remarks

Test contractor *

Installation Contractor

(. 14]

blkd M3

Civie, Community & Cuhural Institutions,

made

Machine rasm

a4

Any ather I

Street N

Unit Number

Postal Code

Equipment Type *

Make *

ARD Brand

UPs Brand

Capacity (number of pax)

Rated Load *

Cabin Height *

Cabin Length *

Maintenance Contractor

blke 3435

Carlift

Hyunda:

Cancel

mm

Add

Remove

LIS save Techrical Information

4. Scroll down and
click on the
“Delete” button

Building and
Construction
Authority
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s LE/®P EAl  @Uks P Escalators R Marianne Rubens 202408 5 The equ|pment |S
deleted from the
New PTO Application eq Ulpment "St

Plan Submissi

2 | declare that no plan submission is required for this equipment.

Equipment List Add Equipment

Building and
Ruthanty "
i Page 54 of 124
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3.6 Duplicate Equipment for New PTO Application

nh @ &

-5 @

@ 0

quipment List

0 Equipment

Due for 5 Year F

6 Equipment

Pending a

848 / 848 equipment(s)

PMENT 1D

NA

EN-01367-436834

NA

NA

NA

a* Assign LEI @ Initate Recommission PTO Application

0 item(s) selected

pi1

PLO1

RenewaiCL02

1 Equipment

31 Equipment

Ili Display/Hide Columns

Amsterdam Street

blk7654500, pink purple street

TestCN, Test Change Name

blk2343pp, test st

Tanjong Pagar

RenewaiCLO2

w
b

bik7654500

TestCN

blk2343pp

N/A

N/A

N/A

N/A

risatio

= Group By Column

Amsterdam Street

pink purple street

Test Change Name N,

test st

Tanjong Pagar

RenewaiCL02

w

N/A

N/A

N/A

N/A

N/A

31 Equipment

3 Mo

27 Equipment

B Resume New PTO Application 4 Export Selected Records To Excel

® Clear All Column Filters

el Create ew?TOADDh(abonJ & Export All Records To Excel

3 New PTO Applications

BCA Lift and Escalator Application (LEAP)

Version 1.11

‘ ﬂ 848 Applications

Search M ®

Scan/Upload QR Code

dd/mm/yyyy

N/A

N/A

N/A

N/A

N/A

N/A

N/A

N/A

dd/mm/yyyy

16/10/2028

N/A

N/A

N/A

N/A

N/A

N/A

N/A

»

-202307-007379

A-202308-008632

Pend

Pend

Pend

View

View

View

View

View

View

View

View

1.

Click on
Equipment List
tab

Click on Create
New PTO
Application

Building and
Construction
Authority
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New PTO Application
Plan Submission s required?
| declare that no plan submission is required for this equipment

Owner Type *

Please ensure the Owner is registered in LEAP before selecting them.

Equipment List

AuurE Uean

Block/House Number

Floor Number

Building/Estate Name

New PTO Application

Development Type * @
Plan Submission is required?

B 1 declare that no plan submi

Technical Information
Ovwner Type *
Please ensure the Ownerltregli  EiPment No (e.g. PLOY) *

Year of Installation *

Equipment List Model *
® GroupByColumn | ARD Model
UPS Model
ADDRESS.

Machine Room/
- wasoos g 0

Rated Speed *
bik350044, test jgkf

Cabin Breadth *
Showing 110 1 of 1 results

Applicable Standard(s) *
Choose the applicable standard(s)

Remarks

Test contractor *

Installation Contractor

e £33

Yes O No e

© Corporate Owner Home Owner o
Ang Mo Kio Town Council [ 1D : F6456123L

blk350044

Residential Non-landed (HDB)

23432

2000

model

Machine roomless

Street Name *

Unit Number

Postal Code

Equipment Type *

Make *

ARD Brand

UPS Brand

Capacity (number of pax)

Rated Load *

Cabin Height *

Cabin Length *

Any other lft: Others

Maintenance Contractor

9G ELEVATOR PTE LTD 20240822 || 1D : T18550001A

Select an option

BCA Lift and Escalator Application (LEAP)

[T arianne Rubens 2024

e Add Equipment

test jokf

Cancel Save Address Details

Passenger Lift

Hyundai

Add

Remove

9G ELEVATOR PTE LTD 20240822 || ID : T18SS0001A

(ST IR TSI Save Technical Information

Version 1.11

Select Plan
Submission
requirement
accordingly

Select Owner
Type and input
owner details
accordingly

Click “Add
Equipment”

Fill in the
equipment
details and click
Save

Building and
Construction
Authority
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New PTO Application

7. To duplicate the

ey (CiEmand created

g equipment from
the Equipment
list under the
New PTO
- Application,
a click “Edit”

Equipment List

oup by Column

~ Baker Street (1 itom

Building and
Bothortey
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Block/House Number
Floor Number
Building/Estate Name

Development Type * @

Technical Information
Equipment No (e.g., PLOT) *
Vear of Installation *

Model

ARD Model

UPS Madel

Machine Room/

Machine Roomless *

Rated Speed *

Cabin Breadth *

Applicable Standard(s) *
Choose the applicable standard(s}

Remarks

Test contractor *

Installation Comtractor

blk350024

Residential Non-landed (HDB) E

2000

model

Machine roomless E

023 ms

21 mm

Any ather lft: Others

9G ELEVATOR PTE LTD 20240822 || ID : T185S0001A o

Select an option B

Street Name *

Unit Number

Postal Code

Equipment Type *

Make *

ARD Brand

UPS Brand

Capacity (number of pax)

Rated Load *

Cabin Height *

Cabin Length *

Maintenance Contractor

test jgkt
Passenger Lift -
Hyundai :
44 kg
3 mm
E mm
4
Remove
9G ELEVATOR PTE LTD 20240822 || ID : T18SS0001A :

Scroll down and
click on the
“Duplicate”
button

Building and
Construction
Authority
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Add Equipment
Address Details
Block/House Number
Floor Number
Building/Estate Name
Development Type * @ Select an option
Technical Information

Equipment No (e.g. PLOT) * e
Year of Installation *

Model *

ARD Model

UPS Model

Machine Room/

Machine Roomless *

Rated Speed *

Select an option

Cabin Breadth *

Applicable Standard(s) *
Choose the applicable standard(s)

Remarks

Test contractor Select an option

Installation Contractor

s 3 ®

Select an eption

Select an option

mm

Street Name *

Unit Number

Postal Code

Equipment Type *

Make *

ARD Brand

UPS Brand

Capacity (rumber of pax}

Rated Load *

Cabin Height *

Cabin Length *

Maintenance Contractar

Select an option B

Select an optian B

mm

mm

()

Remove

Select an option

9. Upon
duplicating
equipment, the
Equipment No
will be left
blank.

Edit the
Equipment No
and/or other
necessary
details where
applicable

10. Click “Save”

Building and
Construction
Authority
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4 Resume New PTO Application

The steps below outline the way in which SPE can resume a new PTO Application. These steps are for equipment(s) that has been saved as
draft.

2 1. Begin by selecting
= . . —— the equipment list
Equipment List Create New PTO Application J L Export All Records To Excel
@ —— f he sideb
» rom the sidebar
N 0 Equipment \ a 1 Equipment 31 Equipment 3 New PTO Applications
— Due for § Year Full Load Test Pending Authorisation By SPE PTO Expiring in 3 Month Rejected by Owner
® ; 2. Then select the
® 6 Equipment 31 Equipment 27 Equipment ‘ E 848 Applications .
® Pending amendments - BCA C Ongoing Renewal Ongoing Recommissioning | deS”‘ed
2+ Assign LEI 2 Initate Recommission PTO Application Resume Vee;\pmvcanon H 4 Export Selected Records To Excel eql’”pment(s) from
, = - - the equipment list.
848 / 848 equipment(s) 1 item(s) selected Il Display/Hide Columns # Group By Column ® Clear All Column Filters 2 Search || # Scan/Upload QR Code 0 «
@ EQUIPMENT ID EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME PTO EXPIRY DATE & NEXT FULL LOAD TEST EXPIRY DATE APPLICATION ID
= (e 3. Select the Resume
NA PLOS Amsterdam Street A Amsterdam Street  N/A A N/A 16/10/2028 A-202303-007219  Pend  View New PTO
EN-01367-436834 234234 bIK7654500, pink purple street  bI7654500 pink purple street  N/A N/A N/A N/A N/A NA  View Ap pllcatlon .
N/A CN1 TestCN, Test Change Name TestCN Test Change Name N/A N/A N/A N/A 07189 Pend View
NA pl123123 blk2343pp, test st blk2343pp  test st N/A N/A N/A N/A 202306007228  Pend View .. NOte:
NA pit ) N/A 33 NA NA NA N/A A-202308-008632  Pend View .. Resume New PTO
NA pL01 Tanjong Pagar N/A Tanjong Pagar N/A N/A N/A N/A A-202302-007081 Pend View .. Appllcatlon button W|” be
o N/A RenewaiCL02 RenewalCLO2 N/A RenewalCLO2 N/A N/A N/A N/A A-202307-007379 Pend Vi H
Fenete s i e disabled for completed
& NA pi7 3 NA 33 NA N/A N/A N/A A-202308-008632  Pend View . .
New PTO applications

Building and
Ruthanty "
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II¢ H BCA Lift and Escalator Application (LEAP)
) Version 1.11

e 4. Select start
- New PTO Application inspection
&

7 Plan Submission is required? N

4

= I declare that no plan submission is required for this equipment. 5. Start |nSpeCt|0n for
® New PTO

Owner Type © Corporate Owner Home Owner
® Please ensure the Owner is registered in LEAP before selecting them.
ABC Audit Firm || ID :
@
Equipment List Add Equipment
& Group By Column
Pending SPE Inspection t Pending SPE Inspection  New PTC  Edit
View Inspection
Start Inspection o

o

C
&)
- Choose a test
Bl
» .

Start Inspection for New PTO

L
B®
®
@

Building and
Construction
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S @ I @ &

@ @ o

SPE's Remarks

BCA Reviewer's Remarks

Owner’s Remarks

Confirm Details

Inspection Start Date

Date e 11/07/2023

Address Details
Block/House Number
N/A

Floor Number
N/A

Building/Estate Name
N/A
o 9G ELEVATOR PTE LTD | T18550001A

Testing Contractor

Maintenance Contractor
Select an option

< Previous

Street Name
cLol

Unit Number
N/A

Postal Code
N/A

Installation Contractor €@

Select an option

l SWPELILY O save And Next >

6. Adjust inspection
date

7. Change
contractors as
required

8. Select Save And
Next

Note:

For New PTO applications,
SPE is only allowed to
select inspection start
date within 3 months from
today, and not future
date.

Building and
Construction
Authority
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o New PTO Inspection Checklist
8
]
7
I H
B
® . . |
| v Expand All l | ~ Collapse All
&
Status:  Satisfactory (S) Not Satisfactory (NS) Not Applicable (NA)
| Select All As Satisfactory ‘
Machine Room/ Head Room
Observations
Hoist way
Lift car and pit
O]
< Previous
&

10

Save As Draft W Save nnd Next >

9. Complete checklist
as required

10. Select Save And
Next

Note:

For New PTO applications,
the checklist questions will
be optional.

For finalized checklist
questions, kindly follow
what is displayed in the
system. The screenshot
shown here is for
illustration purposes only.

The maximum file upload
size is 25 MB.

Building and
Construction
Authority
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ST E N ®

|«

& 0

Applicable Standard(s) *

Choose the applicable standard(s) Any other lift: Others m

Remarks %

Remove

®

Declaration

The equipment has been satisfactorily tested in accordance with the codes chosen above.

I, as the supervising specialist professional engineer, declare that
(1) | have checked and verified the measurements, observations and information, and | confirm that the measurements, observations and information as stated above are true and
accurate as at the date of this submission.

(2) | confirm that the lift contractor carried out the examination, inspection and testing of the lift in my presence.
(3) I am of the opinion that the lift is fit and safe for operation and use.
(4) 1 am not a partner, associate, director, officer or employee of the owner of the lift or the lift contractor carrying out the examination, inspection and testing of the lift.

< Previous Save As Draft Save And Next >

11. Select
applicable
standards

12. Click Add if
desired

13. Check the 2
Declaration
checkboxes

14. Click Save
and Next

Building al
Constructi
Authority

nd
ion
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15. Click the “I have

‘ < No Load Test Inspection Saved as Draft
Reviewed the

d (N © Successfully saved as draft Information

B and Wish to

= REVIEW INSPECTION CHECKLIST o) s

= ° CONFIRM DETAILS ° NEW PTO INSPECTION CHECKLIST ° AND SUBNIT DECLARATION 1\\?:/) FINAL REVIEW OF SUMMARY Proceed To

B Submit The

¥ Inspection

1 Final Review Of Summary Re port" button

B and you will be

Please review and ensure the information provided is accurate before you proceed to submit your inspection report. You will be required to complete further authentication via red | rected to

® Singpass to confirm that you are the rightful SPE assigned to this equipment. Upon authentication, the submission will be completed. Please note that there will be no further

@ amendments after you complete the submission process. S| ngpass page
Inspection Date 04/08/2023 - to fu I’th er
Equipment Information ' authenticate to
Equipment ID 1 confirm you are
Equipment Type Car Lift the r|ghtfu| SPE
Equipment No N/A assigned to the
PTO Expiry Date N/A equ|pment'
Equipment Status Pending SPE Inspection
Testing Contractor 9G ELEVATOR PTELTD
Maintenance Contractor N/A
Installation Contractor N/A

0) < Previous Save As Draft | Have Reviewed The Information And Wish To Proceed To Submit The Inspection Report >

[}

Building and
Authority "
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o e T LAt DR B R 16. You should see
No Load Test Inspection @ a green alert to
show that you
successfully
done the
equipment
inspection.

Note:

You will see that the
inspection will be not
editable if the
inspection has been
completed and does
not require further
action, or you will see
that it is pending
review (from BCA)
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5 Recommission PTO Application

The steps below outline the way in which the SPE can initiate a recommission PTO Application. Please ensure that you are the SPE that has
been appointed. In order to initiate recommission PTO for suspended equipment, please ensure that the suspended equipment should not
have an ongoing recommission PTO application. If the Equipment is auto-suspended by the System because the renewal PTO is not completed
on time, SPE will need to select the A/R works while initiating the recommission PTO.

In order to submit multiple equipment under one single application ID, SPE needs to select multiple suspended equipment which has no
ongoing recommission PTO application. Additionally, the system requires that

(1) All equipment types should belong to the same parent category (i.e., lift/escalator)
(2) All equipment suspended should contain same type of A/R works selected.

Building and
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« s @

© 0 O

lgquipment List

0 Equipment

Due for

0 Equipment

5 Equipment 28 Equipment

2+ Assign LEI TO Application

@ Initate Recommission PTO Apph(allove Resume N

87 / 797 equipment(s) 1 item(s) selected Il Display/Hide Columns E Group By Column
B EQUIPMEN EQUIPMENT NO ADDRESS BLK STREET NAME
EN-13170-987704 A otheville
EN N/A don

EN /A

EN /A Vidon

E 401-67231 N/A Lotheville
= 324, Lotheville, aliquam lacus

EN-26324-242379 N/A 324 Lotheville

morbi, 345 - 12135, 344444

BCA Lift and Escalator Application (LEAP)
Version 1.11

1. Begin by

B Create New PTO Application \

selecting the

Export All Records To Excel

28 Equipment

TO Ex

25 Equipment

Ongoing Recomir

equipment list
from the
sidebar

2 New PTO Applications

’ a 797 Applications

2. Then select the

4 Export Selected Records To Excel I deSI I’ed
equipment(s)
@ Clear All Column Filters | @ search H i Scan/Upload QR Code (i from the

aliquam lacus morb

suspendisse accumsan tortor

aliguam lacus morbi

cumsan tortor

) lacus morb

aliguam lacus morbi

dad/mm/yyyy

23/10/2022

23/10/2022

23/10/2022

23/10/2022

23/10/2022

23/10/2022

equipment list
to initiate

dd/mm/yyyy

MU o recommission
PTO

N/A View A )
application.

N/A View

A view . 3. Select Initiate

N/A View Recommission
PTO

N/A View

Application.

This moves you to the
next screen

Building and
Construction
Authority
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< Recommission Equipment 4. Type of A/R
works would
a Equipment ID Equipment Type Equipment No (e.g., PLOT) be preﬁ”ed by
@ EN-26324-242379 Passenger Lift N/A )
- Owner. SPE’s
i Owner Name, ID PTO Expiry Date Equipment Status role wou Id be
8] K company, F9990067U 23/10/2022 Suspended (with effect from 05/09/2022)
» to check that it
. Testing Contractor k Maintenance Contractor Installation Contractor . I
= C&W SERVICES OPERATIONS PTE LTD, 201800001A N/A N/A IS correCt y
® selected.
SPE, ID LEl, Reg No. Commissioning Date
@ chester.muller, 33 N/A N/A
= Showmore v 5. Select Start
inspection
Type of A/R works o Changing or removing any safety device of a lift, or adding any safety device to a lift
Changing the mass of a lift car, including lift car finishing
Changing the rated load or speed of a lift
[J Changing the travel distance of a lift
[J changing the lift control operation (including Changing the software or type of driving machine or brakes)
[ changing the number, type or size of the hoisting ropes supporting a lift car or its counterweight
[ changing the size of the guide rails of a lift
[ changing the type of safety gear
[J changing the lift landing door, lift car door and lift car door drive and control
[ Others (Applicable for the items that are not listed above or if the equipment is intended to be powered down for an extended period)
Plan Submission is required? O Yes O No
(0] | declare that no plan submission is required for this equipment. 5
3 Cancel Start Inspection

Building and
Construction
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6. A dialogue box
will appear,
confirm by
clicking Yes to
proceed.

Note:
The selection of A/R

£\ Confirm this action? G Works can be nC.)n-
mutually exclusive.

Cancel

Eonstroction
wnnmy Page 70 of 124
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7. Scan/Upload
Scan/Upload QR Code QR code

Upload* 8. Click Save to

& proceed with
e Upload a file or drag and drop |nSpect|On

Upload required documents here (pdf, jpg, and png files less than 25MB). Files exceeding the limit will be compressed.

@ ePDI-FyE N ®

9. A dialogue box
will appear,
confirm by
clicking Yes to
proceed.

“ Cancel | _S Save

Note:
System will allow you
to proceed after
detecting if logged in
& Confirm upload of QR code? SPE is assigned SPE for
the equipment
associated with the
QR code

@D I-EFYBD N ® B
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dl

Choose a test o
B Start Inspection for

y Recommission PTO

k3

Canfirm Details

Inspection Start Date
Date & Time

01/12/2023 10:21

Address Details
Block/House Mumber
30367

Floor Number

4bi

Building/Estate Mame

volutpat erat quisque

Development Type
Residential Landed (Private)

Testing Contractor * 9 9G ELEVATOR PTE LTD | 185500014

Maintenance Contractor

L M SERVICES PRIVATE LIMITED | T18UFO0D01A

< Previous

Street Mame

Clyde Gallaghsar
Unit Number
4

Postal Code

117540

Installation o

Select an option
Contractor

BCA Lift and Escalator Application (LEAP)

Version 1.11

(3

Save As Draft | [EESNTTIR

1. Start
inspection for
Recommission
PTO

2. Change
contractors as
required

3. Select Save
And Next

Note:

The inspection start
date cannot be
editable for
inspections for
Renewal and
Recommission PTO
applications.

They will be captured
the moment the QR
code was
scanned/uploaded
and reached this
inspection page.

Building and
Construction
Authority
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Recommission PTO Inspection Checklist

1 v Expand All H ~ Collapse All |

Status:  Satisfactory (S) Not Satisfactory (NS) Not Applicable (NA)

| selectall as satisfactory |

Other Observationso ~

Observations

Remarks +

Upload documents

Upload a file or drag a

Remarks +

Does FLT need to be done? e Y N

Remarks +

< Previous I Save As Draft | Save And Next > 6

4. Complete
checklist as
required

5. Select “Y” if
FLT is
required. If
this is
selected, the
Full Load Test
Date will be
updated upon
approval of
the
Recommission
PTO
application.

6. Select Save
And Next

Note:

For equipment which
FLT needs to be done
and the next FLT
expiry date is due, the
system will require
the FLT question to be
marked as "Y" and will
block submission if

Building and
Construction
Authority
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@

-« & ®

8 e

BCA Lift and Escalator Application (LEAP)

Version 1.11

Applicable Standard(s) *

Choose the applicable standard(s) Any other lift: Others e
Remarks [}
z
Remove
Add e
Declaration

The equipment has been satisfactorily tested in accordance with the codes chosen above.

I, as the supervising specialist professional engineer, declare that
(1) I have checked and verified the measurements, observations and information, and | confirm that the measurements, observations and information as stated above are true and
accurate as at the date of this submission.
(2) I confirm that the lift contractor carried out the examination, inspection and testing of the lift in my presence.
(3) I am of the opinion that the lift is fit and safe for operation and use.
(4) 1 am not a partner, associate, director, officer or employee of the owner of the lift or the lift contractor carrying out the examination, inspection and testing of the lift.

10

< Previous Save As Draft Save And Next >

this requirement is
not met.

7. Select
applicable
standards

8. Click Add if
desired

9. Checkthe 2
Declaration
checkboxes

10. Click Save and
Next

Building and
Construction
Authority
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I @ B& A

l« & @&

8 e W

© Successfully saved as draft

° CONFIRM DETAILS

Final Review Of Summary

Please review and ensure the information provided is accurate before you proceed to submit your inspection report. You will be required to complete further authentication via
Singpass to confirm that you are the rightful SPE assigned to this equipment. Upon authentication, the submission will be completed. Please note that there will be no further

No Load Test Inspection Saved as Draft

RECOMMISSION PTO INSPECTION
CHECKLIST

amendments after you complete the submission process.

Inspection Date
Equipment Information
Equipment ID

Equipment Type
Equipment No

PTO Expiry Date
Equipment Status

Testing Contractor
Maintenance Contractor

Installation Contractor

< Previous

04/08/2023

1

Car Lift

N/A

N/A

Pending SPE Inspection
9G ELEVATCR PTE LTD
N/A

N/A

I Save As Draft

REVIEW INSPECTION CHECKLIST
AND SUBMIT DECLARATION

',’/04

FINAL REVIEW OF SUMMARY

| Have Reviewed The Information And Wish To Proceed To Submit The Inspection Report >

11. Click the “I

have Reviewed
the
Information
and Wish to
Proceed To
Submit The
Inspection
Report”
button and
you will be
redirected to
Singpass page
to further
authenticate
to confirm you
are the rightful
SPE assigned
to the
equipment.

Building and
Construction
Authority
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No Load Test Inspection

BCA Lift and Escalator Application (LEAP)

Version 1.11

12. You should see
a green alert
to show that
you have
successfully
done the
equipment
inspection.

Note:

You will see that the
inspection will not be
editable if the
inspection has been
completed and does
not require further
action, or you will see
that it is pending
review (from BCA).

Building and
Construction
Authority

Page 76 of 124



II: ’ BCA Lift and Escalator Application (LEAP)
o] Version 1.11

6 Retrieve/ Resume / Delete draft inspection

When completing an inspection, SPEs can save the inspection as a draft and return to complete it later.

SPE's Remarks

BCA Reviewer's Remarks

Owner's Remarks

Confirm Details

Inspection Start Date

Date 18/05/2023 =
Address Details

Block/House Number Street Name

N/A Sims Avenue

Floor Number Unit Number

N/A N/A

Building/Estate Name Postal Code

N/A N/A

Testing Contractor Tai Hee Engineering | 180079784H Installation Contractor @ Tai Hee Engineering | 180079784H

Maintenance Contractor Tai Hee Engineering | 180079784H

< Previous

| Save As Draft

Building and
Construction
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Once the inspection is saved as a draft, to retrieve it, there are 2 methods to retrieve draft applications.

B

METHOD 1
1. Select

®

I N CoEivigatiis | Bt iifucibEe - :
ol Fuip i sl equipment list
7

L 0 Equipment 1 Equipment

3 New PTO Applications
R d by O

5 Year Full Load Test e wner

31 Equipment
PTO Expiring in 3

2. Select view

@ 0 @

6 Equipment 31 Equipment 27 Eequipment ‘ E 848 Appiications
Pending amendments - BCA Comments Ongoing Recommissioning Assigned to me
a* Assign LEI & Initate Recom n PTO Application B Resume New PTO Application 4 Export Se 'd Records To Exce
848 / 848 equipment(s) 0 item(s) selected Il Display/Hide Columns # Group By Column ® Clear All Column Filters Q  Search H # Scan/Upload QR Code
EQUIPMENT ID D 8L NAME BUILD DATE = X DT P D APPLIC ACTION
dd/mm/yyyy = | | dd/mm/yyyy
N/A PLO9 Amsterdam Street N/A Amsterdam Street  N/A N/A N/A 16/10/2028 A-202303-007219 Pend View
EN-01367-436834 234234 blk7654500, pink purple street blk7654500 pink purple street  N/A N/A N/A N/A N/A \.eV\ew
N/A CN1 TestCN, Test Change Name TestCN Test Change Name N/A N/A N/A N/A A-202306-007189 Pend View
N/A pl123123 bik2343pp, test st bik2343pp  testst N/A N/A N/A N/A A-202306-007. Pend View
N/A pi1 33 N/A 33 N/A N/A N/A N/A A-202308-008632 Pend View
N/A PLO1 Tanjong Pagar N/A Tanjong Pagar N/A N/A N/A N/A A-202302-007081 Pend View
o N/A RenewalCLO2 RenewalCL02 N/A RenewalCLO2 N/A N/A N/A N/A A-202307-007379 Pend View
& N/A pi7 33 N/A 33 N/A N/A N/A N/A A-202308-008632 Pend View
>

Building and
Construction
Authority
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3. Select resume
submission to
continue with

s — draft

Home Lift L application

Equipment Details Assign LE ¢ ExportToExcel || & View Submission || 6“"

ment No (e.g., PLOT)

PTO Expiry Date Equipment Status

N/A Accepted By Owner

g Contractor Maintenance Contractc nstallation Contractor

Tai Hee Engineerin

Tai Hee Engineering, 1
LEL, Reg No. Commissioning Date

N/A

Next Full Load Test Expiry Date No Load Test Date

Full Load Test

Address

Block/House No Floor Number

Building/Estate Name Postal Code

N/A N/A

Building and

Construction
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METHOD 2
dl)
r.3 1. Goto
= Dashboard
B
Jf 2. Under “Draft”,
B D15 Bxkomests ¥ Eopoue select either
) Resume to
- resume
o application or
pl123123 / N/A NewPto > ELEVATOR PTE LTC on Bieber Will be auto-deleted on Delet Delete to
bIk2343pp, test st Testing Contract " 28/01/2024 é delete draft
kY05 / N/A application

NewPto Resume Delete

Yangio Street T Contract 01/12/2023

Select Resume to
continue with draft

KY06 / N/A
o NewPto

E SE CES ATE LIN ED Al council edit 20231019 ill be auto
Delete
Yanglo Street Testing Contra 0 20/12/2023 0

TESTGIROE105 / E24

TESTGIRO Benevel e ely 06/12/203 Restme S appllcat|0n

Note:

Any draft records that
are more than 3
months old will be
deleted automatically
by the system.

Building and
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No Load Test Inspection Saved as Draft

@ Successfully saved as draft

° CONFIRM DETAILS
Final Review Of @ll\!ly

Buffer type

° RENEWAL PTO INSPECTION CHECKLIST

BCA Lift and Escalator Application (LEAP)

Version 1.11

Save As Draft | | Have Reviewed The information And Wish To Proceed To Submit The Inspection Report > ByPass Spcp - Submit Inspection >

If you resume an
inspection where you
previously uploaded
documents during the
draft stage, you will see a
list of those previously
submitted documents on
the final review page.

Building and
Construction
Authority
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7 Amend SPE inspection

When submitting an inspection, the BCA Officer can reject it to request for more information. At this point, the application status is “pending
amendment by SPE”. When SPE amends the inspection, it will then refresh the inspection date. This will apply for reinspection for
recommission and renewal PTO (for special case).

1. Select
equipment list
from sidebar

2. Select

equipment for
@ e that has status
“Pending
Amendment by
SPE”

3. Select View to
see equipment
details

Building and
Ruthanty "
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e

®

@

Notification Settings

@ Submit Feedback

@ Logou

Equipment Details

Testing Contractor

A

chestermuler, 33

Owner Reprasentative Assignment Status

Address

Block/House No

Application

plication

Latest Ap
Recommission PTO application submitted on 27/09/2022 Is Pending Amendment By SPE

Equipment Type

Escalator

PTO Expiry Date

Maintenance Contractor

Street Name
Delmar
Building/Estate Name
o :

Assign LE

Equipment No (e.g.

Equipment Status

@ View submissior J

@ Start Submission

4. Select Start
Submission

Building and

Construction

Authority
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Building and
Construction
Authority

Scan/Upload QR Code

5. Scan QR code to
continue the
reinspection
and select save
to go to the
next page
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6. Continue the
reinspection

No Load Test Inspection

REVIEW INSPECTION CHECKLIST AND SUBMIT DECLARATION FINAL REVIEW

-3
s

Equipment Information

Equipment Type

Escalator

Confirm Details

@ Submit Feedback Inspection Start Date

Building and
Construction
Authority
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BCA Lift and Escalator Application (LEAP)
Version 1.11

dll Dashboard

B Equ

oM

o

i

B P70 Application List

pment List
Al

Lifts
Escalators

Excel Export

Requests

Excel Export

Requests

Prafile & Wser

Man,

{8  Motification Settings

)

Confirm Details

Inspection Start Date

Daite & Time

Address Details

Block/House Mumber

Floor Mumber

Confirm Details

Inspection Start Date

Date & Time

Address Details
Alock/House Mumber
MJSA

Floor Number
M/A

Street Mame

Unit Mumnber

YT

Note: The inspection
date and time will be
refreshed the first time
SPE select to resume
inspection after the
application status is
“Pending Amendment
by SPE”

Building and
Construction
Authority

Page 86 of 124



8 Equipment details

BCA Lift and Escalator Application (LEAP)
Version 1.11

o

-5y @

@ 0 ®

uipment List

0

Equipment

e for 5 Year Ful

6 Equipment

Pending amendment

& Assign LEI

848 / 848 equipment(s)

b
ol

EN-01367-436834
NA

NA

NA

& Initate Recommission PTO Application

1 item(s) selected

31 Equipment

B Create New PTO Application ]

31 equipment

PTO Expiring in 3 Months

27 Equipment

Ongoing Recommissioning

B Resume New PTO Application || L Export Selected Records To Excel

Il Display/Hide Columns

Amsterdam Street

blk7654500, pink purpie street

TestCN, Test Change Name

blk2343pp, test st

w
o

Tanjong Pagar

RenewalCLO2

w
b

bik7654500

TestCN

bik2343pp

N/A

# Group By Column

Amsterdam Street

pink purple street

Test Change Name

test st

N/A

N/A

N/A

® Clear All Column Filters

3 New PTO Applications

Export All Records To Excel

1. Select
equipment list
from sidebar

2. Select
equipment for

equipment list

[(a search “ % Scan/Upload QR Code |

PTO NEXT FULL LOAD TEST EXPIRY DATE

dd/mm/yyyy dd/mm/yyyy
N/A 16/10/2028
N/A N/A N/A
N/A N/A A-202306-007189
N/A N/A A-202306-007228
N/A N/A A-202308-008632
N/A N/A A-202302-007061
N/A N/A A-202307-007379
N/A N/A A-202308-008632

View

View

View

View

View

View

View

3. Select View to
see equipment
details

Building and
Construction
Authority
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8.1 Advanced filter (Search)

Select advanced filter button to filter out desired equipment in equipment list.

BCA Lift and Escalator Application (LEAP)
Version 1.11

- Y

@ 0 ®

)

Equipment List

0 Equipment

ar Full Load Test

6 Equipment

ending

a* Assign LEI

848 / 848 equipment(s)

amendments - BCA Comment

@ Initate Recommission PTO Application

0 item(s) selected

FinPay02

Payment

‘ a 1 Equipment
Pending Authorisation

31 equipment

Il Display/Hide Columns

52, Jurong Gateway Road

FinPay02

bik232cb, wendy street, 12- 1
123543

1

1

34, Jurong Gateway rd, asd, B1

183025

ng Renewal

B Resume New PTO Application

= GroupByColumn = ®

Jurong Gateway Road

FinPay02

Payment

wendy street

Jurong Gateway rd

N/A

Clear All Column Filters

31 Equipment
PTO Expiring in 3 Mont

27 Equipment

4 Export Selected Records To Exce!

PTO EXPIRY DATE

dd/mm/yyyy

31/07/2024

31/07/2024

31/07/2024

30/09/2024

31/10/2024

3110/2024

31/10/2024

31/10/2024

B Create New PTO Application

3 New PTO Applications

Export All Records To Excel

\ E 848 Applications
Assigned to me

dd/mm/yyyy

29/05/2028

N/A

N/A

N/A

N/A

N/A

N/A

N/A

A-202306-007200

A-202306-007200

A-202305-007490

Com

Com

Com

View

View

View

View

View

View

View

View

1. Select equipment
list from sidebar

2. Select search
button

Building and
Construction
Authority
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BCA Lift and Escalator Application (LEAP)
Version 1.11

N

B B

e« S @

& @ W

Equipment List

0 Equipment

Due for 5 Year Full Load Test

5 Equipment

e Pending amendments - BCA Comments

0 Equipment
Pending Authorisation By SPE

9 Equipment
Ongoing Renewal

Create New PTO Application '

9 Equipment
PTO Expiring in 3 Months

21 Equipment

Ongoing Recommissioning

3 New PTO Applications
Rejected by Owner

& Export All Records To Excel

-2 686 Applications

Assigned to me

e
Equipment ID

Equipment Types

Application Type

Building Name

Block/House Number

PTO expiry date

Equipment Statuses

Application Status

Application ID

Postal Code

Street Name

Hide Reset n Filter l

3. A modal will

appear with
the search
parameters.
The
equipment
can be
searched by
keying in
either of
these fields.

Select filter
button and
the search
results will
appear in the
Equipment
List table
below.

Building and
Construction
Authority
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8.2 Editing equipment details

BCA Lift and Escalator Application (LEAP)
Version 1.11

1. Select

2 Reprrenkls B Create New PTO Application | Export All Records To Excel
»
i 0 Equipment ﬂ 1 Equipment 31 equipment 3 New PTO Applications 2 Select
= Due for § Year Full Load Test Pending Authorisation By SPE PTO Expiring in 3 Months Rejected by Owner
® 6 Equipment 31 equipment 27 Equipment e ui ment Iist
Pending amendments - BCA Comments Ongoing Renewal Ongoing Recommissioning CI p
@& L
a* Assign LEI & Initate Recommission PTO Application Resume New PTO Application I ‘ 4 Export Selected Records To Excel 3 S I t V.
848 / 848 equipment(s) 1 item(s) selected Il Display/Hide Columns # Group By Column ® Clear All Column Filters Search ﬂ # Scan/Upload QR Code
-] D BLK POSTAL BUIL PT B DAT appL D
dd/mm/yyyy dd/mm/yyyy
N/A PLO9 Amsterdam Street N/A Amsterdam Street N/A N/A N/A 16/10/2028 A-202303-007219 PGHEE View
bik7654500, pink purpie street bik7654500 pink purple street  N/A N/A N/A N/A N/A N/A View
N/A CN1 TestCN, Test Change Name TestCN Test Change Name N/A N/A N/A N/A A-202306-007189 Pend View
N/A pl123123 blk2343pp, test st bik2343pp testst N/A N/A N/A N/A A-202306-007228 Pend View
N/A pi1 33 N/A 33 N/A N/A N/A N/A A-202308-008632 Pend View
N/A PLO1 Tanjong Pagar N/A Tanjong Pagar N/A N/A N/A N/A A-202302-007081 Pend View
o N/A RenewalCLO2 RenewalCLO2 N/A RenewalCLO2 N/A N/A N/A N/A A-202307-007379 Pend View
E" N/A pi7 33 N/A 33 N/A N/A N/A N/A A-202308-008632 Pend View
Building and
Construction
Authority
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BCA Lift and Escalator Application (LEAP)

Version 1.11

4. Select “Edit”

<
Equipment Details & Assign LEI & Export To Excel | l @ View Submission ‘ ‘ @ Start Submission ‘6 Edit |
N
- | ,
quipment ID Equipment Type Equipment No (e.g., PLO1)
= N/A Home Lift PLO8
Owner Name, ID PTO Expiry Date Equipment Status
7 Jurong Town Corporation, 180079784F N/A Pending SPE Inspection
L
Testing Contractor Maintenance Contractor Installation Contractor
B Tai Hee Engineering, 180079784H CHEVALIER SINGAPORE HOLDINGS ABC, F9990069P MITSUBISHI ELEVATOR (SINGAPORE) PTE. LTD,
@ T18PFO001A
& SPE, ID LEI, Reg No. Commissioning Date
chester.muller, 33 N/A N/A
Full Load Test Date Next Full Load Test Expiry Date No Load Test Date
N/A N/A N/A
Address
Block/House No Street Name Floor Number
E— 537 BEDOK NORTH STREET 3 N/A
Building and

Construction

Authority

Page 91 of 124



LEA
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Edit Equipr[:\ent

Address Details e

Block/Hous: umber

Floor Number

Building/Estate Name

¢ Technical Information e

Equipment No (e.g., PLOT) *
Development Type (i}

Year of Installation

Model
ARD Model
UPS Model

Machine Room/
Machine Roomless

Rated Speed

Cabin Breadth

Applicable Standard(s) *
Choose the applicable standard(s)

Remarks

Residentiai

Non-landed (HDB

Home lift: SS 550:2009

Street Name

Unit Number

Postal Code

Equipment Type

Make

ARD Brand

UPS Brand

Capacity (number of pax)

Rated Load *

BEDCK NORTH STREET 3

Cancel Save Address Details
Home Lift
Mitsu
15
60

Remove

Cancel Save Technical Information

5. Make required
changes for
Address Details

6. Click “Save
Address
Details”

7. Make required
changes for
Technical
Information.
Should the
Equipment
Type be
changed, the
technical
information will
be populated
accordingly

8. Click “Save
Technical
Information”

Note:

The saving of address
details and technical
information will be
independent.

Building and
Construction
Authority
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Note:

If an equipment's
You have amended the status is ongoing
equipment type. If you wish to inspection, SPE will see
proceed, you will need to a pop-up message
resubmit the inspection checklist indicating that the

based on the new equipment type
that you have selected. Are you
sure you want to proceed?

inspection will need to
be redone if the
equipment type is

Congtr oo
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8.3 View past applications

BCA Lift and Escalator Application (LEAP)
Version 1.11

SPE can view the history of all applications for the equipment

1. Goto
Equipment List

8
B uipment List Create New PTO Application ] Export All Records To Excel p g
¥ >
3 0 Equipment ’ 31 Equipmenrt' 3 New PTO Applications 2 . Se I ectt h e
B equipment
® 6 Equipment 31 equipment 27 Equipment ‘ & 848 Applications
Pending amendment en Ongoing Renewal On: commissioning Assigned to me
@ .
, 3. View the
2 AssignlEl € Initate Recommission PTO Application | @ Resume New PTO Application W [ L Export Selected Records To Excel . t
848 / 848 equipment(s) 1 item(s) selected Il Display/Hide Columns = Group By Column ® Clear All Column Filters 2 Search |[ # Scan/Upload QR Code (3] for Renew
B  EQUIPMENT ID EQUIPMENT NO A BLK STREET NAME BUI PT T AD Y DA APPLICATION APPLIC ACTION
dd/mm/yyyy dd/mm/yyyy
NA PLOS Amsterdam Street N/A Amsterdam Street  N/A N/A N/A 16/10/2028 A-202303-007218 kgvlew
EN-01367-436834 234234 bik7654500, pink purple street bik7654500 pink purple street  N/A N/A N/A N/A N/A N/A View
N/A N TestCN, Test Change Name TestCN Test Change Name N/A N/A N/A N/A A-202306-007189 Pend View
N/A pi123123 bik2343pp, test st blk2343pp  testst N/A N/A N/A N/A A-202306-007228 Pend View
N/A pi1 33 N/A 33 N/A N/A N/A N/A A-202306-008632 Pend View
N/A PLO1 Tanjong Pagar N/A Tanjong Pagar N/A N/A N/A N/A A-202302-007081 Pend View
N/A RenewalCL02 RenewalCLO2 N/A RenewalCL02 N/A N/A N/A N/A A-202307-007379 Pend View
B’ N/A pi7 33 N/A 33 N/A N/A N/A N/A A-202308-008632 Pend View
Building and
Construction
Authority
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Equipment Details

PAST APPLICATIONS

= Equipment ID
@ L281
7 Owner Name, ID
5 ABC Audit Firm,
® Testing Contractor
® 9G ELEVATOR PTE LTD, T18SS0001A
@ SPE ID
chestermuller, 33
Full Load Test Date
10/07/2023
Il Display/Hide Columns
O New PTO
&

Equipment Type

Cargo Lift

PTO Expiry Date

Maintenance Contractor

9G ELEVATOR PTE LTD, T185S0001A

LEI, Reg No.
N/A

Next Full Load Test Expiry Date
N/A

& Assign LEI

OWNER, CONTRACTOR & SPE HISTORY

DATE

dd/mm/yyyy

BCA Lift and Escalator Application (LEAP)
Version 1.11

Export To Excel H @ View Submission

4 Start Submission ‘ Z Edit

Equipment No (e.g.. PLOY)

Payment2

Equipment Status

Active

Installation Contractor

9G ELEVATOR PTE LTD, T18SS0001A

Commissioning Date
10/07/2023

No Load Test Date
10/07/2023

INSPECTION HISTORY

Complete

4. Scroll down to
bottom of the

page

5. See Past
Applications
and note down
the Application
ID, and refer to
Section 9.1

Building and
Construction
Authority
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8.4View Owner, Contractor and SPE history

BCA Lift and Escalator Application (LEAP)
Version 1.11

Go to
Equipment

(&
= . . e List page
8 uipment List B Create New PTO Application Export All Records To Excel
r
. 0 Equipment 31 Equipment 3 New PTO Applications 2. Select the
= Due for 5 Year F ad Tet SPE PIOE 3 Month Rejected by Owner
® equipment
® 6 Equipment 31 Equipment 27 Equipment E 848 Applications
Pending amendments - BC Ong newa Ongoing Recommis As: to me
o] \ .
3. View the
a* Assign LEI 2 Initate Recommission PTO Applicati B Resume New PTO Application ] 1 4 Export Selected Records To Excel eq u | p me nt
p \ You >
848 / 848 equipment(s) 1 item(s) selected Ill Display/Hide Columns = Group By Column © Clear All Column Filters [ Search ]| # Scan/Upload QR Code J 0 «
B EQUIPMENT ID ADDRESS BLK STAL LD TO EXPIRY NEXT FU DAT
dd/mm/yyyy dd/mm/yyyy
NA PLOS Amsterdam Street N/A Amsterdam Street N/A N/A N/A 16/10/2028 A-202303-007219 peg\/tew
EN-01367-436834 234234 blk7654500, pink purple street bik7654500 pink purple street  N/A N/A N/A N/A N/A N/A View
NA CN1 TestCN, Test Change Name TestCN Test Change Name N/A N/A N/A N/A A-202306-007189 Pend View
WA pl123123 blk2343pp, test st bik2343pp  testst N/A N/A N/A N/A A-202306-007228 Pend View
N/A pi1 33 N/A 33 N/A N/A N/A N/A A-202308-008632 Pend View
N/A PLO1 Tanjong Pagar N/A Tanjong Pagar N/A N/A N/A N/A A-202302-007081 Pend View
N/A RenewalCLO2 RenewalCLO2 N/A RenewalCLO2 N/A N/A N/A N/A A-202307-007379 Pend View
8’ N/A pi7 33 N/A 3 N/A N/A N/A N/A A-202308-008632 Pend View
Building and
Construction
Authority
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@ 0 ®

Equipment Details

N

Equipment ID
N/A

Owner Name, ID

ABC Audit Firm,

Testing Contractor
9G ELEVATOR PTE LTD, T185S0001A

SPE, ID

chester.muller, 33

Full Load Test Date
N/A

Display/Hide Columns

nstallation contractor
Test contractor

Maintenance con

_PAST APPLIC

ewal, Recommissio

& Assign LEI

Equipment Type
Car Lift

PTO Expiry Date
N/A

Maintenance Contractor
9G ELEVATOR PTE LTD, T185S0001A

LEI, Reg No.
N/A

Next Full Load Test Expiry Date
N/A

e OWNER, CONTRACTOR & SPE HISTORY

& Export To Excel H © View Submission & Start Submission ‘ Z Edit I

Equipment No (e.g., PLOT)

CLo1

Equipment Status
Accepted By Owner

Installation Contractor

9G ELEVATOR PTE LTD,

T185S0001A

Commissioning Date
N/A

No Load Test Date
N/A

INSPECTION HISTORY

START DATE

dd/mm/yyyy

BCA Lift and Escalator Application (LEAP)
Version 1.11

4. Scroll down
to bottom of
the page

5. See Owner,
Contractor &
SPE History

Building and
Construction
Authority
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8.5View checklist history

BCA Lift and Escalator Application (LEAP)
Version 1.11

Goto

® Equipment
= _ . T List page
8 uipment List Create New PTO Application J Export All Records To Excel
b
i 0 Equipment 1 Equipment 31 Equipment 3 New PTO Applications 2 . Se I ect the
- Due for § Year Full Load Tes Pending Authorisation PTO Expiring in 3 Months Rejected by Owner
B equipment
® 6 Equipment 31 Equipment 27 Equipment ‘ 848 Applications
ending amendments nt 0 g Renewa Ongoing ssigned to me
@ \ .
3. View the
2 Assignlfl O initate Recommission PTO Application | B Resume New PTO Application | L 4 Export Selected Records To Excel | equ i pment
848 / 848 equipment(s) 1 item(s) selected Il Display/Hide Columns = Group By Column ® Clear All Column Filters
D NO A BLK BUILD P
dd/mm/yyyy dd/mm/yyyy
NA PLOS Amsterdam Street N/A Amsterdam Street  N/A N/A N/A 16/10/2028 A-202303-007219 Pepvlew
EN-01367-436834 234234 blk7654500, pink purple street bik7654500 pink purple street N/A N/A N/A N/A N/A N/A View
N/A CN1 TestCN, Test Change Name TestCN Test Change Name N/A N/A N/A N/A A-202306-007189 Pend View
N/A pl123123 blk2343pp, test st bik2343pp testst N/A N/A N/A N/A A-202306-007228 Pend View
N/A pi1 3 N/A 33 N/A N/A N/A N/A A-202308-008632 Pend View
NA PLO1 Tanjong Pagar N/A Tanjong Pagar N/A N/A N/A A-202302-007081 Pend View
O N/A RenewalCLO2 RenewalCLO2 N/A RenewaiCL02 N/A N/A N/A N/A A-202307-007379 Pend View
(o NA pI7 33 N/A 33 N/A N/A N/A N/A A-202308-008632 Pend View
Building and
Construction
Authority
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@ e

Equipment Details

Equipment ID
N/A

Owner Name, ID
Jurong Town Corporation, 180079784F

Testing Contractor

Tai Hee Engineering, 180079784H

SPE ID
chester.muller, 33

Full Load Test Date

N/A

PAST APPLICATIONS
ssion and New PTO Hist

sion and

Il Display/Hide Columns

APPLICATION TYPE APPLICATION ID

New PTO A-20220

=3

& Assign LEI

Equipment Type
StairChair Lift

PTO Expiry Date
N/A

Maintenance Contractor
N/A

LEI, Reg No.
N/A

Next Full Load Test Expiry Date
N/A

OWNER, CONTRACTOR & SPE HISTORY

INSPECTION DATE
dd/mm/yyyy

06/2023

Export To Excel ] I @ View Submission

Equipment No (e.g., PLO1)
KY03

Equipment Status

Pending Owner Acceptance

Installation Contractor
N/A

Commissioning Date
N/A

No Load Test Date
N/A

INSPECTION HISTORY e

J  Start Submission I Z Edit ‘

INSPECTION TYPE

No Load Test

BCA Lift and Escalator Application (LEAP)
Version 1.11

4. Scroll down to
bottom of the

page

5. See
inspection
checklist
history

Building and
Construction
Authority
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8.6 Download submission report for equipment

BCA Lift and Escalator Application (LEAP)
Version 1.11

1. Goto

8
- ' - — Equipment List
8 uipment List B Create New PTO Application Export All Records To Excel
- page
y b
: 0 Equipment | 31 Equipment 3 New PTO Applications
= Due for 5 Year F: ad Tes ByS PTO Expiring in 3 Month: Rejected by Owner
8 2. Select the
6 Equipment 31 Equipment 27 Equipment 848 Applications 1
® v S et v oot equipment
@ \
a* Assign LEI & Initate Recommission PTO Application B Resume New PTO Application ] 1 4 Export Selected Records To Excel 3 V
\ . View the
848 / 848 equipment(s) 1 item(s) selected Il Display/Hide Columns # Group By Column @ Clear All Column Filters eq u | p m e nt
8 D ADDRESS BLK S EXPIRY NEXT
= R Scroll down to bottom
NA PLO9 Amsterdam Street NA Amsterdam Street  N/A N/A N/A 16/10/2028 A-202303-007219 Peg\lnew Of t h e pa ge
EN-01367-436834 234234 bIK7654500, pink purple street  bIK7654500 pink purple street  N/A N/A N/A N/A N/A N/A  View
N/A N1 TestCN, Test Change Name TestcN Test Change Name  N/A N/A N/A N/A A-202306-007189  Pend View
VA pl123123 blk2343pp, test st bik2343pp  testst N/A N/A N/A N/A A-202306-007228  Pend View
N/A pi1 33 N/A 33 N/A N/A N/A N/A A-202308-008632  Pend View
N/A PLO1 Tanjong Pagar N/A Tanjong Pagar N/A N/A N/A N/A A-202302-007081 Pend View
N/A RenewalCLO2 RenewalCLO2 N/A RenewalCLO2 N/A N/A N/A N/A A-202307-00737 Pend  View
& N/A pi7 33 N/A 33 N/A N/A N/A N/A A-202308-008632  Pend View
Building and
Construction
Authority
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BCA Lift and Escalator Application (LEAP)

Version 1.11

A

[T o O 1 e O =N

@ @ ®

Equipment Details

Equipment ID

N/A

Owner Name, ID

ABC Audit Firm,

Testing Contractor
9G ELEVATOR PTE LTD, T18!

SPE, ID

chester.muller, 33

Full Load Test Date

N/A

ewal, R

Display/Hide Columns

PAST APPLICATIONS
Recommission and New PTO Hist

2 Assign LEI

Equipment Type
Car Lift

PTO Expiry Date

N/A

Maintenance Contractor

9G ELEVATOR PTE LTD, T18SS0007A

LEI, Reg No.

N/A

Next Full Load Test Expiry Date

N/A

OWNER, CONTRACTOR & SPE HISTORY

ON DATE

dd/mm/yyyy

4 ExportToExcel || @ View Submission

7 Start Submission I Z Edit ‘

Equipment No (e.g., PLOT)

Equipment Status

Accepted By Owner

Installation Contractor

9G ELEVATOR PTE LTD, T185S0001A

Commissioning Date

N/A

No Load Test Date

N/A

e INSPECTION HISTORY

@ @

View Download PDF

Scroll down the page.

4. See Inspection
History

5. Look for the
PTO application
record

6. Click “View” for
more details
and download
the report from
there

7. Click
“Download
PDF”

Note:

Only completed
submissions will be
reflected.

Building and
Construction
Authority
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BCA Lift and Escalator Application (LEAP)
Version 1.11

n @ & A

-5 @

@ e W

n @ & ~

(L O]

@ ®

@

View Inspection

&

Equipment ID Equipment Type
N/A Car Lift

Owner Name, ID PTO Expiry Date

LTA, G7801208K N/A

Testing Contractor Maintenance Contractor
9G ELEVATOR PTE LTD, T185S0001A 9GE

SPE, ID LEl, Reg No.
chester.muller, 33 N/A

ATOR PTE LTD, T185S0001A

o Download POF (1)

Equipment No (e.g., PLOT)

pl232

Equipment Status

Accepted By Owner

Installation Contractor
9G ELEVATOR PTE LTD, G3749998Q

Commissioning Date
N/A

Building/Estate Name Road Name
N/A testing signsg

Floor Number Division

N/A N/A

Contractors

Contractor Type Contractor Name
Test contractor 9G ELEVATOR PTE LTD
Contractor Type Contractor Name
Maintenance contractor 9G ELEVATOR PTE LTD
Contractor Type Contractor Name
Installation contractor 9G ELEVATOR PTE LTD
Upload List

A-202307-008026_pl232_testing signsg_.pdf

t r

P Type Test Cert_ACOP Protection Means.pdf

Upload By Officer

No files uploaded

Applicable Standard(s)

Block/House No

blk3244ssd

Postal Code
N/A

Contractor UEN
T185S0001A

Contractor UEN
T18SS0001A

Contractor UEN
G3749998Q

SPE can view inspection
details

1. SPE can download
PDF from this page

OR
2. Scroll down the page.
3. Download the

inspection report has
been signed by the SPE

Applicable standard Remarks
g
Building and
Ruthanty "
u
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8.7 Exporting equipment details to excel

BCA Lift and Escalator Application (LEAP)
Version 1.11

i1}
= 1. Begin by selecting
= . _ — the equipment list
8] quipment List l B Create New PTO Application Export All Records To Excel .
= from the sidebar
7
N 0 Equipment 1 Equipment 31 Equipment 3 New PTO Applications
= Due for § Year F Pending Authorisa iring in 3 Months Rejected by Owner
8 / 2. Then select the
® GV‘Eq‘ulpmvent S 31 Equipment »27 E:]u:pment : ‘ a ?48 Appliialions deSIred
& \ .
equipment(s) from
&+ Assign LEI & Initate Recommission PTO Application Resume New PTO Application L Export Selected Records To Excel e . -
; J equipment list
848 / 848 equipment(s) 1 item(s) selected Ill Display/Hide Columns = Group By Column @ Clear All Column Filters
s D QUIPMENT NO BLX P BUI AME NEXT FU EST EX APPLICATION ID APPLIC ACTION 3. CIICk on export to
dd/mm/yyyy dd/mm/yyyy excel
NA PLOS Amsterdam Street N/A Amsterdam Street  N/A N/A N/A 16/10/2028 A-202303-007219  Pend  View
@ EN-01367-436834 234234 bik7654500, pink purple street bik7654500 pink purple street N/A N/A N/A N/A N/A N/A View
NA N TestCN, Test Change Name TestcN Test Change Name  N/A N/A N/A N/A A-202306-007189  Pend View
N/A pl blk2343pp, test st bik2343pp  testst N/A N/A N/A N/A A-202306-007228 Pend View
A p! 33 N/A 33 N/A N/A N/A N/A Pend  View
A PLOT Tanjong Pagar N/A Tanjong Pagar N/A N/A N/A N/A Pend View
N/A RenewalCLO2 RenewaiCLO2 N/A RenewalCLO2 N/A N/A N/A N/A A-202307-007379 Pend View
@' NA pi7 33 N/A 33 N/A N/A N/A N/A A-202308-008632 Pend View
41
Building and
Construction
Authority
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4. Check all the
ae @ required information

B steet Name
B Postal Code.
B suing ame to export
B Application 1D

B Date of application
B Application status
am———" 5. Click export.
B Payment Method

Year of Installation

& Make

B Model

B capacity

B ARD Brand

B ARD Model

B s Brand

B UPS Model

Machine room/Machine Roomless.
2 Rated Load

B Rated Speed

B cabin Height

B cabin Breadth

B Cabin Length

B speed

B width

B span

B Length

o Rise

B2 No Load Test Date

Full Load Test Date.

[ Next Full Load Test Expiry Date
Code of Standard

B Owner Name

B Owner Email

B2 Owner Representative Status.
Owner Representative Name

B Owner Representative Email

B Maintenance Contractor

B Test Contractor

B2 specialist Professional Engineer
B Lift Escalator Inspector

B P10 Approved Date.
Development Type e

Building and
Construction
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[
I
-Em Version 1.11

8.8 Export all equipment to excel

1. Select export all
records to Excel

(No equipment needs to
be selected as this

B Create New PTO Application Export Al Records To Excel fUI’lCtIOI"I EXpOFtS a”
oo records).

Equipment List

0 equipment

Congtr oo
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BCA Lift and Escalator Application (LEAP)
Version 1.11

Building and
Construction
Authority

2. Check the

ARD Brand

ARD Mode!

UPS Brand

UPS Model

Machine room/Machine Roomless
Rated Load

Rated Speed

Cabin Height

Cabin Breadth

Cabin Length

Speed

Width

Span

Length

Rise

No Load Test Date

Full Load Test Date
Code of Standard

Owner Name

Owner Email

Owner Representative Status
Owner Representative Name
Owner Representative Email
Maintenance Contractor
Test Contractor

Specialist Professional Engineer
Lift Escalator Inspector

PTO Approved Date
Development Type

details to be
exported

3. Select export
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Excel Export Requests

The report generation might take a little while to process. Please check back in a few minutes (by refreshing this page.). Do note that the file will be downloaded as one csv file.

15 /15 request(s) Ill Display/Hide Columns

BCA Lift and Escalator Application (LEAP)
Version 1.11

By selecting the export
all download, it will
navigate the SPE to the
downloading page.

Processing

Because of the large

Showing 1 to 10 of 15 results

Success

Success

Success

Success

Success

Success

Success

Success

Success

quantity of items being
transferred to excel,
the download may

o take some time.

Download

Download

F— Please returnin a

Downiosd couple of minutes to

check if the system has
Rowspergaoe 10 finished generating.
Once ready, the
download button will
no longer be greyed
out.

Building and
Construction
Authority
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o] Version 1.11

9 Assign LEI

The steps below outline the way in which the SPE can assign an LEI. SPE’s can assign LEls to assist with inspection renewal PTO. LEIs can be
assigned at any time. However, in terms of renewal application when LEl is to be involved, LEl needs to be assigned beforehand whereby the
LEl can then go down onsite to do inspection.

1. Begin by
¢ Back X selecting the
Equipment List Create New PTO Application & Export All Records To Excel equipment list
\
] Dashboard from the sidebar
Equipment List (D) E?uismen; 63 P3 iguipmintv o 19 Equipment e ;lewl.PTC.)
ue for 5 Year Full Loa ending Authorisation By PTO Expiring in 3 Months . pplications 2. Then SElECt the
= Al Test SPE Rejected by Owner
= desired
Lifts B .
N 1 Equipment eqUIpment(s)
y Escalators Daridi 3 BCA 19 Equipment 28 Equipment -2 1663 Applications .
Ceor:ml:egn:nen ments - Ongoing Renewal Ongoing Recommissioning Assigned to me from eq ul pment
Excel E t H
4 e e list to renewed
Requests
PTO Application List at Assign LEI 7 Initate Recommission PTO Application Resume New PTO Application 4 Export Selected Records To Excel
PP H
3. Select assign LEI
@ Defle sl 1/1663 equipm 1 item(s) selected button.
Management - N
Il Display/Hide Columns & Group By Column @ Clear All Column Filters ’ Q Search “ # Scan/Upload QR Code ‘
{8 Notification Settings A
You are only allowed to inspect equipment Note:
0 for Renewal and Recommission application .
after you scan/upload QR code. SPE can on |y ass|gn
EQUIPMENT ID EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE B! ACTION LEl to renewal and
recommission
applications.
L552 PL443 22, Renewal Renew, 1 22 Renewal Renew  N/A N View
@ Submit Feedback

Bulding 3t
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BCA Lift and Escalator Application (LEAP)
Version 1.11

Assign LEI

@ Clear All Column Filters

EQUIPMENT ID EQUIPMENT NO ADDRESS

L552 PL443 22 Renewal Renew

Showing 1 to 1 of 1 results

Select the LElI's Name

EQUIPMENT STATUS

Remove LEI Assignment

4. Click on the
dropdown to select
LEI

5. Click Save

Building and
Construction
Authority
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II: Ew BCA Lift and Escalator Application (LEAP)
[ o] Version 1.11

9.1 Review Inspection by LE|

P A Singapore Government Agency Website How to identify™~

< Back R 1. Select Equipment
Building and Construction »Au[homy & Ean LISt from SidEba r
d) Dashboard

E P— ] A <b style="color:red:"> tin</b>Marianne Ru 2. Click on filter to view

= equipment “Pending
G ife . .
e Authorisation by
# Escalators ”
L Excel Bxport Equipment List Create New PTO Application | & Export All Records To Excel SPE
= Requests
@ P10 Application List Oz A 19 Equi 2 New PO Appiicati
ol s s e e iy 78 e St ponii s e Note: If SPE follows

@ Profile & User
Management

& Notification Settings 1 Equipment ) 19 equipment 28 Eequipment 1663 Applications Steps in M' they
Asigned o me will be redirected to the
2+ Assign LEI 2 Initate Recommission PTO Application B Resume New PTO Application L Export Selected Records To Excel same page to I’EVieW
inspection by LEI

re only allowed to in:

1/1663 equipment(s) 1 item(s) selected Il Display/Hide Columns 3 Group By Column @& Clear All Column Filters Q search | 3 Scan/Upload QR Code Renewal and Recommi
after you scan/upload QR code.
EQUIPMENT ID EQUIPMENT NO ADDRESS BLK STREET NAME POSTAL CODE BUILDING NAME PTO EXPIRY DATE 4 NEXT FULL LOAD TEST EXPIRY DATE + ACTION
ren dd/mm/yyyy dd/mm/yyyy 5]
1552 PL443 22, Renewal Renew, 1 22 Renewal Renew  N/A N/A 28/02/2025 27/12/2029 View
Showing 1to 1 of 1 results Rows per page 10 1

Building and
Construction
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o] Version 1.11

Declaration 3. After rEViEWing the
The equipment has been satisfactorily tested in accordance with the codes chosen above. | n SpECtIO n Ch eCk|ISt,

1, as the supervising specialist professional engineer, declare that S P E ca n Select to

(1) | have checked and verified the measurements, observations and information, and | confirm that the measurements, observations and information as stated above are true and accurate as at the date of this submission. .

(2) I confirm that the lift contractor carried out the examination, inspection and testing of the lift in my presence. Su b m |t report

(3) I am of the opinion that the lift is fit and safe for operation and use.

(4) 1 am not a partner, associate, director, officer or employee of the owner of the lift or the lift contractor carrying out the examination, inspection and testing of the lift. 4. S P E canro Ute

inspection back to
Please review and ensure the information provided is accurate before you proceed to submit your inspection report. You will be required to complete further authentication via Singpass to confirm that you are the
rightful SPE assigned to this equipment. Upon authentication, the submission will be completed. Please note that there will be no further amendments after you complete the submission process. a Ssigned LEI if th ere
Inspection Date/Time 27/12/2024 12:51

are amendments to
be made

Equipment Information
Inspection date/time N/A

Address
Block/House No /A Note: For submission of
Application report, follow steps in
Section 2

Application ID N/A

Technical Information

Make N/A
Code of standard N/A
Remarks

Cancel Route Back To LEI | Have Reviewed The Information And Wish To Proceed To Submit The Inspection Report

Building and
Construction
Authority
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10Viewing equipment in PTO application list
10.1 If Application ID is known upfront

If you are aware of the
Application ID, you may
proceed with:

av

8

= 1. Select PTO

= B 10 Application List - .

5 pricton e Application List from
i Chcomiis ces o sidebar

) 1 OA‘}SVZZ e . .

® 2. Enter Application ID
& ) R PTO 0-043522 Vi

e 3. Select view for
desired equipment,
or view submission

Note:
All the past applications can

be found here which will
link you up with the
equipment. Should you
wish to look up a previous
application ID, you may
search from the equipment.

Congtr oo
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10.2

If Application ID is not known upfront

BCA Lift and Escalator Application (LEAP)
Version 1.11

If you are unaware of
the Application ID,
you may proceed
with:

1. Goto Equipment
List page

- uipment List Create New PTO Application Export All Records To Excel
r
1 0 Equipment 1 Equipment 31 Equipment 3 New PTO Applications
bt Due for 5 Year F ad Te Pending Authorisation By SPE PTOE g in 3 Months R d by Owner
B
® 6 Equipment 31 equipment 27 Equipment l 848 Applications
Pending amendments - BCA Comments Ongoing Renewsl Ongoing Recommissioning Assigned to me
@
&+ Assign LEI 2 Initate Recommission PTO Application | Resume New PTO Application | | 4 Export Selected Records To Excel 1
848 / 848 equipment(s) 1 item(s) selected Il Display/Hide Columns = GroupByColumn | ® Clear All Column Filters
8 EQUIPMENT ID QUIPM ADDRES LK BUIL XT FL Y DAT APPLICATION ID APPLIC Al
dd/mm/yyyy dd/mm/yyyy
NA PLO9 Amsterdam Street NA Amsterdam Street  N/A N/A N/A 16/10/2028 A-202303-007219 Peg View
EN-01367-436834 234234 bIKT654500, pink purple street  IK7654500  pink purple street  N/A /A N/A N/A N/A NA  View
NA N1 TestCN, Test Change Name TestCN  TestChange Name N/A N/A N/A N/A A-202306-007189  Pend  View
NA pi123123 blk2343pp, test st blk2343pp  test st N/A N/A N/A N/A A-202306-007228  Pend View
NA pi 3 N/A 33 N/A NA N/A N/A A-202308-008632  Pend View
NA PLOT Tanjong Pagar N/A Tanjong Pagar  N/A N/A N/A N/A A-202302-007081  Pend View
NA RenewaiCLO2 RenewaiCLO2 N/A RenewalCLO2 N/A N/A N/A N/A A-202307-007379  Pend View
Cy NA pi7 33 N/A 33 N/A N/A N/A N/A A-202308-008632  Pend View
d1»

2. Selectthe
equipment

3. View the
equipment

Note:

Most often the best way
to search would be via
the PTO expiry date.

Building and
Construction
Authority
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® B

- S @ MW

@ e

Equipment Details
Equipment ID
N/A

Owner Name, ID

ABC Audit Firm,

Testing Contractor

9G ELEVATOR PTE LTD, T18SS0

SPE, ID

chester.muller, 3

Full Load Test Date

N/A

001A

New PTO

Building and
Construction
Authority

Equipment Type
Car Lift

PTO Expiry Date
N/A

Maintenance Contractor

9G OR PTE LTD, T185S0001A

LEI, Reg No.
N/A

Next Full Load Test Expiry Date
N/A

OWNER, CONTRACTOR & SPE HISTORY

dd/mmvyyyy

Export To Excel || @ View Submission

Equipment No (e.g., PLOT)
ciod

Equipment Status

Accepted By Owner

Installation Contractor

9G ELEVATOR PTE LTD, T185S0001A

Commissioning Date

N/A

No Load Test Date
N/A

INSPECTION HISTORY

Pending PTO Officer Review

Start Submi

4.

Scroll down to
bottom of the

page

See Past
Applications and
note down the
Application ID,
and refer to
Section 9.1
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11 Profile and user management

Note: SPE name is not allowed to be edited. Should you require any changes, please approach BCA for assistance.

- v @

ol ©

Profile

SPE Details

Id

SPE NRIC

SPE Name

Address Details

Block/House Number

Street Name *

Floor Number

Unit Number

Building/Estate Name

Postal Code

Contact Details

susied3

bIk99

test 99

999999

BCA Lift and Escalator Application (LEAP)

Version 1.11

Building and
Construction
Authority

Page 115 of 124
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11.1 Changing address details

O @ |« S &

@

Profile

SPE Details

Id .

SPE NRIC wunrng g

828

SPE Name 2
susied3

Address Details e

Block/House Number bIk9g

Street Name * test 99

Floor Number 99

Unit Number 99

Building/Estate Name 99

Postal Code 999999

[ 1 declare that the contact information provided above is accurate. Notices and documents under the Building Maintenance and Strata Management Act 2004 (“"BMSMA") and its subsidiary

Cancel G save

e legislation or any other official correspondence can be served on me through the email address provided above.

1. Begin by
selecting profile
and user
management

2. Key in changes
to address

3. Check
declaration

4. Select save

Building and
Construction
Authority
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11.2 Changing contact details (email)

BCA Lift and Escalator Application (LEAP)

Version 1.11

w
=] Profile
B SPE Details
5
SPE NRIC
B
SPE Name

Address Details

Block/House Number

Building/Estate Name

Postal Code

Contact Details e

[ 1 declare that the contact information provided above is

e| XXX.@gmail.com

uments under the Building Maintenance and Strata Management Act 2004 ("BMSMA”) and its sul

Cancel

Send OTP

2. Go to Contact

3. Click on the

4. Click on Send

1. Select profile and
user
management

Details

textbox and a
blue border will
be shown to
ensure the
textbox is clicked
and in active
state. Fill your
email address.

oTP

Building and
Construction
Authority
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ol profile 5. Agreen
N &) successful
’: S message “OTP
o fl Sent” will be
E - displayed
Address Detats 6. A message to
B inform OTP has
been sent, with a
countdown timer
TR of 2 minutes to
ol e request resend
- e OTP. After 2
- Yok @gmatcom - minutes, the
Q- “Resend OTP”
button will be
. enabled.
B

7. A textbox will be
displayed with a
“Validate”
button

Congtr oo
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a Profile
E @ OTP Sent.
#
n SPE Details
B 7]
ﬂ SPE NRIC
@
SPE Name

Address Details

Block/Hause Number

Unit Number

Building/Estate Name

Postal Code

Contact Details

Email *

Phone *

[s

XXX @gmall.com

il Verification!

Validate

eie

8. Click on the
textbox and a
blue border will
be shown to
ensure the
textbox is clicked
and in active
state. Fill the
OTP sent to your
email.

9. Click Validate

Building and
Construction
Authority
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Profile

@ Email Verified @

SPE Details

]

SPE NRIC

oo sz ne

SPE Name:

Address Details

Block/House Number

Street Hame

Unit Number

Buiilding/Estate Name

Postal Code

Contact Details

Contact Details [}

Email *
Verified

Phone *

Waiting for www2-uatbca.gov.sg...

O @ gmail.com

65 52402333

the Building Maintenance and Strata Management Act 2004 ("BMSMA) and its subsidiary legislation or any other official correspondence can be served on me threugh the email aédress provided above

@ XXX.@gmail.com

€5 52402338

10. A message to
inform Email
verified

11. Agreen
“Verified” tag
will be shown

12. “Send OTP” will
be hidden as the
email has been
verified. Should
there be any
changes to the
email, repeat
Step 3

Note:

You would be required
to validate your email
with OTP.

The OTP may arrive in a
few minutes time, and
will expire in 3 hours.

There is no need to
select declaration to
apply changes to the
email address.

Building and
Construction
Authority
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11.3 Changing contact details (phone number)

BCA Lift and Escalator Application (LEAP)
Version 1.11

~

Profile

SPE Details

Dy me &

Address Details

Contact Det.ule

Verified

XXX.@gmail.com

1. Select profile and user
management

2. Go to Contact Details

3. Click on the textbox
and a blue border will
be shown to ensure the
textbox is clicked and in
active state. Fill your
phone number

4. Ensure country code (in
digit) is entered

5. Select declaration
6. Save

Note:

You would not be required to
validate your phone number
with OTP at the moment.

You would need to select
declaration before “Save” is
enabled

Building and
Construction
Authority
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12 Notifications

In this section, SPE can change the frequency of notifications being received. The email address has to be verified in order to receive emails.
Refer to Section 10.2 Changing contact details (email). Some emails would not be sent if the equipment is terminated or suspended.

Below are the default notification settings for SPE if they are not configured:

Renewal alert — 3 months

Full load test alert — 3 months

Change in equipment status — Weekly
Change in application status — Weekly
Preferred Channel — Email

uhwnNRE

For Preferred Channel — Email, it will be checked if the email verification is successful.

The notification feature sends daily reminder email notifications when PTO has expired and not renewed, regardless of the notification

settings that the user has configured.
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1. Select Notification

Settings from
Notification Settingg sidebar
dl
Renewal Alert
| want to receive an alert at least ... months/weeks before 1 month 2 . Cha nge freq uency
PTO expiry. ( months
62 g for — Renewal Alert
3 months
- / Full Load Test
%5"\on(hs Alert/ EqUipment
2 weeks status / Application
will receive reminders until renewal is completed.
status / Preferred
Full-load Test Alert channels
| want to receive an alert at least ... months before full-load 2 months
test due date. O 3 months
2 4 months
O 5 months

Congtr oo
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BCA Lift and Escalator Application (LEAP)
Version 1.11

Change in Equipment Status

| want to be notified of all changes in Equipment Status.

Change in Application Status

I want to be notified of all changes in Application Status

Be o « T EI® B

Preferred Channels

Select channels

Real-Time @ Rea

Daily
© Weekly
2 Monthly

None

[N

Real-Time @ Re

Daily
O Weekly
Monthly

None

Email
XXX.@gmail.com

3
Cancel Save Changes

3. If there are differences in
the selection, Save Changes
will be enabled

A successful message will
appear to indicate that the
notification change has
been successful.

Note:

The channel must be ticked
so that all email
notifications will be sent.

Building and
Construction
Authority
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